CAHKT-IIETEPBYPT
MYHUIOUITAJIBHOE OBPA30BAHHUE I'OPO/J KPOHIITAAT
MECTHAS AAIMUHUCTPALIUA I'OPOJA KPOHIUTAATA

IHOCTAHOBJEHMNE

14 nexabps 2012 1. Ne 29

00 yrBep:kaeHUM AIMUHUCTPATUBHOIO perjiaMeHTa
Npe0CTaBJIEHHs FTOCYAAPCTBEHHOM yCJayru
«Ilo BpIZAaYe pa3peunieHMs HA U3MEeHeHHe UMEeHHU U (paMuauu pedeHKa»

B cootBercTBunm ¢ [ToctanoBnenuem [IpaBurenscrBa Cankr-Ilerepoypra ot 20.09.2012
roga Ne 964 «O Buecenun usmeHenuii B [locranosnenue [IpaButensctBa Cankt-IlerepOypra ot
30.12.2009 roma Ne 1593 ,

I[TOCTAHOBJIAIO:

1. VrBepauth AJMHUHHUCTPATUBHBIM  PETJIAMEHT  IPEAOCTAaBJICHUS TOCYAapCTBEHHOU

yeayru «Ilo Belgaue pasperieHus: Ha U3MEHEHUE UMEHHU U (haMIInu peGeHKa COTIacHo

MPUJIOKEHUIO.

KoHTposb ucroHeHHs TOCTaHOBJIEHUS OCTaBIISAIO 32 COOOM.

3. Hacrosimee TOCTaHOBJICHHWE BCTYMAeT B CHIIy Ha CIEAYIOIIMN JEHb TOCIE THS €ro
OpUIMATEHOTO OMyOIHKOBaHUS (0OHAPOIOBAHUS).

N

Hcnonasroniuii 00s13aHHOCTH
I'maBel MecTHOM AAMUHUCTpALIMT
ropoaa Kpouniraara C.A.bannypa



ITpunoxxenue Ne |
K IOCTaHOBJICHUIO MeCTHOW AMUHHUCTpAIIUU
ropoaa Kponmranra

or 14.12.2012 r. Ne 29

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABJIECHHUS FOCY1aPCTBEHHOM yCIyru
«Ilo BbITaYe OPraHOM ONEKH
U MONEeYNTEJIbCTBA pa3pelieHusi HA U3MeHeHue NMeHH U (paMuIun pedeHKay

. O01mme moJ10KeHU A

1.1. IIpeamerom peryanupoBaHusi HACTOSALIETO PErJIaMEHTa SIBJISIFOTCS] OTHOILIEHUS, BO3HUKAIOLINE
MEXIy 3asBUTEIIMM M MecTtHO AnmuHMcTpauueil ropoaa Kponmranra, ocyiiecTBistomei
OTIEeNbHBIE  rocynapcTBeHHble  nonHoMmouusi  Cankr-IletepOypra mo  opranuzauuu
U OCYILIECTBJICHHIO JEATEJIbHOCTH IO ONEKe M IONEYUTENbCTBY, HA3HAYCHHMIO M BBIILIATE
JIEHEXKHBIX CPEACTB Ha COJEpXKaHUE JeTed, HaXOISAIIMUXCS MOJl ONEKOM WM MONEUYUTEIbCTBOM,
U JICHE)KHBIX CPEJICTB Ha COJIepKaHUE JIeTel, NepelaHHbIX Ha BOCIUTAHUE B IIPUEMHBIE CEMBbH,
B Cankr-IletepOypre (nanee —MectHas AJIMUHUCTpauusi), B cdepe  IpeaoCTaBlICHUs

roCyIapCTBEHHON YCIYTH 10 BbIJAU€ OPTaHOM OIECKH M IONCYUTEIbCTBA Pa3pelICHUs Ha
W3MCHEHHE UMEHH U (haMuiinu peOeHKa (Jajiee — rocyIapCTBEHHAS yCIyra).
bnok-cxema MPEOCTABIICHUS rOCyJIapCTBEHHOMN YCIAYTH NIpUBE/ICHA

B IpriIokeHuU Ne 8 K HacTOsIIEMY PerjlaMeHTy.

1.2. 3agBurtensMu sBISAIOTCS rpaxaaHe Poccuiickoit deneparnuu, sSBISIOMIMECS POAUTENISIMHU
HECOBEPIICHHOJIETHETO B BO3pacTe 10  YETHIPHAANATH, OAWH W3  pOAUTENeH
HECOBEPLICHHOJIETHETO, C KOTOPBIM IPOXKUBaeT pPEOEHOK, MaTh HECOBEPLIEHHOJIETHETO,
poXaeHHoro BHe Opaka, B OTHONIEHHWH KOTOPOTO OTIOBCTBO HE  YCTaHOBJICHO
(tastee - 3asBUTEINN).

1.3. TpeOGoBanusi K TOPSAKY MHPOPMHUPOBAHUS M TPETOCTABICHUS TOCYAapCTBEHHOU
YCITYTH.

1.3.1. B npenocraBieHuu rocyJapCTBEHHOM YCIYTH y4acTBYIOT:

1.3.1.1. Otgmen omekdu U MONEYATENHCTBA MeCTHOH AIMUHUCTpPAlMU Topoja
Kponmraara (nanee-otaen onekn):

Anpec: 197760, Canxt-IletepOypr, ropon Kponmranr, ya. 3ocumona 1. 11, mut. A,
nepBbIif dTax, kabunet Ne 1,2, temedon/dakc: +7 (812) 311-25-41, agpec 251eKTpOHHON MTOYTHI:
opeka@makron-spb.ru, agpec caiita: www.kronmo.ru.

I'paduk paboTel: TOHEIENbHHUK - eTBepr ¢ 9-00 no 18-00, mepepriB ¢ 12-42 no14-00,
naTHuna ¢ 9-00 o 17-00, nepepsiB ¢ 12-42-14-00, BBIXOAHBIE AHU — Cy00OTa, BOCKpECEHbE.
[Tpuemuble THU: TI0 TOHenebHUKaM ¢ 14-00 go 17-00.

1312 Komurer mo JgemaMm  3alkdCH  aKTOB  TPAXIAHCKOTO  COCTOSTHUS
(manee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yi., n. 39, ten. (812) 271-79-43, dakc (812)
271-41-10, agpec 31meKTpOHHOM mouThl: Kzags@gov.spb.ru, aapec caiita: www.gov.spb.ru.
I'padux pabotsl: moHenenbHUK — yeTBepr ¢ 9.00 no 18.00, natauna ¢ 9.00 o 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxoaHBIC JHU — CYOOOTa, BOCKPECEHBE.

1.3.1.3. Cankr-IlerepOypreckoe rocy/1apCTBEHHOE Ka3eHHOE yUpeXIECHUE
«MHOro() yHKIIMOHAJIbHBIN LEHTP IIPEJOCTABIICHUS roCyJapCTBEHHBIX yeayr»
(masee — MHOTOYHKIMOHATIBHBII LIEHTP).

Anpec: Cankr-IletepOypr, yn. Kpacunoro Tekcrunbiuka, 1.10-12, mutepa 0.
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I'padux pabotsr: nmonenensHuk — verBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 xo 17.00;
nepepbiB ¢ 13.00 mo 13.48, BeIXOHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux pabOTBl CTPYKTYPHBIX NOApa3neneHuii MHOroyHKIIMOHAIBHOTO LEHTpa
exxenaeBHo ¢ 9.00 mo 21.00.

Mecra HaxoXIeHHs, TpapuK pabdOThl W CIpaBOYHBIE TeJIePOHBI MOJPA3IEICHUI
MHoro¢pyHKIIMOHAIBHOIO LIEHTPA B IPUII0KEHUU Ne 7 K HacTOSIILEMY PErjlaMeHTy.

LenTp Tenedonnoro oocmyxuanus — 573-90-00.

Anpec caiiTa 1 3JE€KTPOHHOM moutsl: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3eHHBIC YUPEXKICHHS — pPalilOHHbIC
JKUTUIIHBIC areHTcTBa (manee — ['YIKA).

Mecta HaxOXICHHs, CHpaBOYHBIC Tesle(OHBI M ajapeca IEKTpoHHOW mouThl ['YIKA
IPUBEJICHBI B IPUIIOKEHUH Ne 8 K HaCTOsAIIEMY pPErIaMeHTy.

I'padux padotsr: ¢ 9.00 mo 18.00 (B msarauy — go 17.00), nepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHbIE [JTHM — cyO00ora M BockpeceHbe. IIpomomkutenbHOCTh pabouero  AHS,
HETIOCPEACTBEHHO MPEIIIECTBYIONET0 HepaboueMy NMpa3aHUIHOMY JTHIO, YMEHBIIIAETCS Ha OJUH
qac.

1.3.2. Ilepen mperocTaBlieHHEM TOCYJAapCTBEHHOM YCIYrd 3asBUTEISIM HE TpedyeTcs
JIONIOJIHUTEIbHBIX OOpAIlleHUH B HHbIE MCIOJHHUTEIbHBIE OpPraHbl IOCYAApCTBEHHOH BiacTu
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Uadopmaruio o MecTHOW AIMHUHHCTpAllMU M OpraHU3alUsAX, YYaCTBYIOIINX B
IIPEIOCTABJIEHUN TOCYJapCTBEHHOM yCIyrd, YKa3aHHbIX B nyHKkTe 1.3.1 HacTosuero
periaMeHTa, 3asBUTENIM MOTYT IOJIyYUTh CIETYIOIUMH CIIOCOOaMu:

1.3.3.1. ITo tenedonam, ykazaHHbIM B puiioxkeHHsx Ne 7,8 K HaCTOSIIIEMY PETJIaMEHTY.

1.3.3.2. B llentpe tenepoHHOro obOcCayxuBaHuss MHOTOQYHKIHMOHATIBHOTO IIEHTPA,
yKa3aHHOTro B yHKTe 1.3.1.3 HacrosIiero peraameHTa.

1.3.3.3. TlocpencTBOM NMHUCBMEHHBIX OOpalleHUil, B TOM 4YHCJIE B 3JIEKTPOHHOM BHJIE,
B MecTHyt0 AamMuHHCTpanuio, MHOroQyHKIIMOHAIBHBIN LIEHTP U €ro Moipa3iesIeHus.

1.3.3.4. IIpn JIUYHOM oOpatieHun B MectHy0 AMUHHUCTpALUIO,
MHoro¢pyHKIIMOHAIbHBIA HEHTP U €r0 MOApPa3/IeICHHUS.

1.3.3.5. Ha crengax B MecTax MpeJoCTaBI€HUs TOCY1apCTBEHHON YCIIyTH.

1.3.3.6. Ha oumnmansHom caiite MectHoi AnMmuHUCTpanuu ropojaa Kponiraara, aapec
caiiTa: WWW.Kronmo.ru .

1.3.3.7. Ilpu oOpamenuu k nHpomartam (MH(OKHOCKAM, HHPOIYHKTAM), pa3MELICHHBIM
B MOMeIeHUsIX MecTHON AJQMHUHUCTpanuu roposaa KpoHmranra, CTpyKTYpHBIX MOApa3aeneHun
MHOroQyHKIIMOHAIFHOTO ~ [EHTPA,  YKa3aHHBIX B  TNPWIOXKEHWH K  HACTOSIIEMY
a/IMUHUCTPATUBHOMY PErJIaMEHTYy.

1. Crangapr npegocraBjieHHs TOCy1apCTBEHHOM yCJIYru

2.1. HammeHoBaHMe  TOCYZapCTBEHHOM  yCIyrM: O  BblJa4€  OpPraHOM  OIEKH
U TIONIEUNTENHCTBA Pa3pelIeHUs] Ha N3MEHEHHE UMEHU U (paMuiInu peGeHKa.

KpaTkoe HanmMeHOBaHME rOCy/IapCTBEHHOW YCIIYTH: BblJlada pa3pelieHus Ha U3MEHEHHE
UMEHHU U paMUIINU peOeHKa.
2.2. TocymapctBeHHass yciyra npenocrasisiercds MecTHOM AAMUHUCTpanued ropoja
KpoHmranra, Ha TEppUTOPUU KOTOPOro peOEHOK MMEET PETHCTPAIMIO MO0 MECTY >KUTENIbCTBA
(mpeObIBaHUs), 1 B OTHOLIEHUH KOTOPOT'O pa3pellaroTcs BOMPOCHI U3MEHEHUS MMEHHU, a TakKe
IPUCBOCHHOM eMy (aMHIINH, BO B3aUMOJIeHcTBUU ¢ MHOTO(yHKIIMOHAIBHBIM LIEHTPOM.
2.3. Pe3ynbTaThl NpeaocTaBiIeHHs TOCYIaPCTBEHHON YCIIYTH.

HaIpaBJICHUE (BPYyUYEHHUE) 3asBUTENIO IIOCTAHOBIEHUS O Ppa3peUICHMM Ha H3MEHEHHE
MMEHHU peOCHKY, a TaAK)K€ MPHUCBOCHHON eMy (pamMuinu 1160 00 0TKa3e B TAKOM Pa3peIICHUH.
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Ha OyMa)XHOM HOCHTEJIE — MIOCTAHOBJICHUE O MPEIOCTABICHUN TOCYIAPCTBEHHON yCIyTH
BBIJIACTCS JIMYHO 3asBUTEN0 MecTHOM AnMuHHCTpanuerd win MHOrodyHKIIMOHAIbHBIM
LEHTPOM JINOO HAMpaBIIAETCs yepe3 OTAeNIeHUs (peaepanbHOM MOUYTOBOM CBA3H;

B (¢dopMe DIEKTPOHHOTO JIOKyMEHTa - IIyTeM OTIPAaBKH IO JJIEKTPOHHOW TMOYTe
60 yepe3 [loprai.

2.4. Cpoku NpeaoCTaBICHUS TOCYaPCTBEHHON yCIIYTH:

MecTHOi1 AAMHUHUCTpAMel MPUHUMAETCS PEelIeHHe O paspemeHuH Jaudo 00 oTkaze B
pa3pelleHuy Ha W3MEHEHUE UMEHU peOeHKY, a TaKKe MPUCBOCHHON eMy (haMUINK B TEUCHUE
30 mHe#t co AHS MOJIyYeHHs OT 3asBUTENS 3asABJICHUS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOSAIIETO PerjiaMeHTa.

B cnydae HampaBnenuss MecTHOM AJQMUHHUCTpanueil MeXBEIOMCTBEHHBIX 3allpOCOB U
MOJIyUYEHHUsI OTBETOB HA HUX CPOK MPEAOCTaBICHUS TOCYIApCTBEHHOH YyCIyrd MOXKET OBbITh
npojsieH He 6onee yem Ha 30 JqHEW ¢ yBEJOMIIGHHEM O HPOAJICHHU CPOKA €r0 PacCMOTPEHUS
rpakAaHWHA, HAPaBUBILIErO oOpalleHue.

2.5. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX OTHOIICHUS, BOSHUKAIOIINE B
CBSI3H C MIPEIOCTABIEHUEM T'OCYJapCTBEHHOMN YCIYTH:

Koncturynus Poccniickoit ®denepanuu;

I'paxxnanckuit konekc Poccuiickoit denepannu;

Cemelinblii konexe Poccuiickoii @enepanui;

®enepanpubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MpeaoCTaBICHHS
rOCYJapPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHHs oOpalieHuit
rpaxaad Pocculickoit @enepanymn;

®enepanbHbii 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHbBIX JaHHBIX);

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 351€eKTPOHHOM MOJIUCHY;

®enepanbhblii 3akoH 0T 06.10.2003 Ne 131-D3 «O6 0o0muX MPUHIMIIAX OPTaHU3ALNN
MECTHOTO caMoyTipaBiieHus B Poccuiickon ®enepanuny;

®enepanbHblif 3aK0H 0T 24.04.2008 Ne 48-D3 «O0 omneke U MOMEYUTENbCTBEY;

3akon Cankrt-IletepOypra ot 31.10.2007 Ne 536-109 «O HanmeneHUn OpraHOB MECTHOTO
camoynpasnenuss B Cankr-IlerepOypre OTIENbHBIMU TOCYIapCTBEHHBIMU IOJHOMOYHUSMU
Cankr-IlerepOypra 1o oOpraHuM3allMd M OCYLIECTBICHHUIO JAESITEIBHOCTH 10  OINEKe
U TIONEYUTENBCTBY, HA3HAYEHUIO W BBIIUIATE ACHEXKHBIX CPEICTB Ha COJAEpKAHUE JETeH,
HaXOJIAIIUXCS TIOJT OTMEKOM (IMOMEYUTENILCTBOM), M JICHSKHBIX CPEACTB Ha COJACp)KaHUE JETEH,
nepeJaHHbIX Ha BOCIIUTaHKE B MpueMHbIe ceMbH, B CaHKT-IleTepOyprey;

noctaHoByienne [IpaBurenscTtBa Cankr-Ilerepoypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXBEJJOMCTBEHHOT'O UH(OPMAIIMOHHOTO B3aUMOJEICTBUSA npu MPEA0CTaBICHUN
TOCYJaPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT HCTOJHUTEIBLHBIMU OpPTaHaMH TOCYAapCTBEHHOU
Bnactu Cankr-lIletepOypra u opraHamm MecTHOTo camoymnpasieHuss B Cankr-IletepOypre,
a TaK)Ke yCIyT TOCYIapCTBEHHBIX YUPEKACHHUH, MOABEIOMCTBEHHBIX UCTIOJHUTEILHBIM OpraHaM
rocynapctBeHHol Biactu CankT-IlerepOypra, U Apyrux opraHu3aiyii, B KOTOPBIX pa3MeIiaeTcs
rocy/1apCcTBEHHOE 3aJjaHue (3aKa3)».

2.6. HcuepnbiBaroluii  mepeyeHb  JOKYMEHTOB, HEOOXOJAMMBIX B  COOTBETCTBUU
C HOPMAaTUBHBIMH TPABOBBIMU AaKTaMH JUIsI TPEAOCTaBICHUS TOCYIapCTBEHHOW YCIyTH,
MOJIEKAIINX MPEACTABICHUIO 3asIBUTEISIMU

2.6.1. Ilpu coBmecTHOM OOpallleHuu poauTene 00 M3MEHEHWH UMEeHH pebeHKa U (Win)
bamunn:

3asiBIICHUST 000X POAMTENEH, COTTIACHO MPUIIOKEeHHIO Ne 3 K perjlaMeHry;

JIOKYMEHTBI, Y10CTOBEPSIOIINE JIUYHOCTD 3asiBUTEINCH

B kauecTBe 10KyMeHTa, yAOCTOBEPSIONIETO TUIHOCTD, IPEABSBISIOTCA:
nacnopt rpaxaanuHa Poccuiickoit @enepanum;
nacnopt rpaxaanuHa CCCP, Bkuagsin B macnopt rpaxaanuda CCCP, moarBepakiaroluii Hanuyue IpakJaHCTBA
Poccuiickoii ®enepanuu;
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3asiBJICHUE HECOBEPILIECHHOJETHEr0 CTaplle NECATH JIeT O COTJacHu Ha H3MEHEHHE
dbammK (MMEHHU), COTJIACHO MPHIIOKEHUIO Ne 2 K perjiaMeHTy;

CIpaBKa O pPETUCTpAallMd IO MECTy MpeObIBaHUS  HECOBEPIICHHOJIETHETO,
B OTHOIIEHHH KOTOPOT'0 0Opamiaercs 3asBUTEIb, O Pa3pEIICHHH Ha U3MEHEHHE HMEHH, a TAK)KE
NPUCBOCHHON eMy (haMIITNH.

2.6.2. Ilpu oOpamieHUH pPOIUTENSA, C KOTOPHIM TIPOXKHMBAET HECOBEPIICHHOJICTHHM,
0 MIPUCBOCHUN HECOBEPIICHHOJIETHEMY CBOCH (haMuminu:

JIOKYMEHT, YAOCTOBEPSIOLIMH INYHOCTD 3asBUTEIIS

3asBIICHHE POJUTENS, C KOTOPHIM IPOKMUBACT PEOEHOK, COTIACHO MpHIIoKeHHto No 3
K PETJIaMEHTY;

3afBIICHHE POJUTENS, MPOKUBAIOLIETO OTACIBHO OT PeOCHKa, COTJIACHO MPUIIOKECHHUIO
Ne 4 k perinameHty, a B Cilydae HEBO3MOXKHOCTH YCTAQHOBJICHHSI €r0 MeCTa HaXOXXICHHS,
JUIICHUS ero POIUTETHCKUX pas, MPU3HAHUSA HE/IeeCIOCOOHBIM,
a TaKKe B CIIyYasX YKIOHEHUS pOAUTENs 0€3 YBaXHUTEIbHBIX NPUYHH OT BOCHHTAHUS
U coziepkaHus peOeHKa, BMECTO BBIIICHA3BAHHOTO 3aSBJICHUSI POJTUTENS MPEICTABIISIOTCS:

pellieHue cyna: O JIMIICHUHM POJUTENBCKUX TMpaB; TPU3HAHHUS HEIEeeCIOCOOHBIM,;
0€3BECTHO OTCYTCTBYIOILIKM;

CIpaBKa OpPraHOB BHYTPEHHHMX JI€JI O PO3bICKE TpakJaHWHA (IPU HEBO3MOXXHOCTH
YCTAHOBJICHHSI MECTA HAXOXKJICHHUS POIAUTEINS);

JOKYMEHThI OpPraHOB BHYTPEHHHX J€J O BO30YXJICHHUU YrOJOBHOTO Jiejia O 3JI0CTHOM
YKIIOHEHHUHU OT YIUTaThl aTAMEHTOB, IIPUTOBOPOM CyJIa IO TAKOMY A€y U MHBIMH JOKYMEHTaMH,
HOJTBEPXKIAIONIMMU  YKIIOHCHUE POAMTENS 0€3 YBKUTEIBHBIX TPUYAH OT BOCIHTAHUS
U coJiepKaHusl peOCHKA;

pelieHre cyaa o0 ONpeAeiCHHH MECTa KHUTEIbCTBA HECOBEPIICHHOJICTHEr0, MUPOBOE
COIJIalIeHue 00 OMpeIeTICHUN MEeCTa )KUTEIbCTBA HECOBEPIICHHOJIETHETO.

3asBJICHUE HECOBEPILIEHHOJETHErO cTapllie JeCATH JIeT O COIJIaCUM Ha HM3MEHEHHe
(dammmu, COrTacHo MPUIIOKEHUIO N 2 K periIaMeHTy.

2.6.3. Ilpu oOpamenun matepu peOeHKa, 3a IMOJYYEHHEM TOCYJapCTBEHHON YCIYTH,
B CiIy4ae eclii peOCHOK POXKIEH OT JIUIl, HE COCTOSIIUX B Opake Mexay co0oi, U OTIIOBCTBO
B 3aKOHHOM TIOPSJIKE HE YCTaHABIUBAIOCK:

JIOKYMEHTBI, YIOCTOBEPSIONIHE JIMIHOCTD 3asBUTEIICH

3asBJIEHUE MaTepu peOeHKa, COTTIACHO MPUIIOKEHUI0 N 5 K peraamenry,

3asiBJICHUE HECOBEPIICHHOJETHETO CTapile JAECATH JIET O COIJIACHM Ha W3MEHEHHE
dbaMunuu, CormacHo NMPUIOKEHU0 N 2 K periiaMeHTy.

2.6.4. UVcuepnpIBaromuii TepeueHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C HOPMAaTHBHBIMM IIPABOBBIMU aKTaMHM [UIl IIPENOCTaBIEHUS TOCYAAPCTBEHHOM YCIyru
U yCIyr, KOTOpBIE SBIAIOTCS HEOOXOAMMBIMH U 0O0s3aTE€IbHBIMU JUISI TPEIOCTaBIICHUS
rOCYJapCTBEHHOM YCIyrHd, KOTOpPbIE HAXOIATCA B PACHOPSIKEHUM HHBIX HCIIOJHUTEIbHBIX
OpraHoB, (QenepaibHbIX OPraHOB MCIOJIHUTEIBHOW BJIACTH WU OPraHOB TOCYAAPCTBEHHBIX
BHEOIOJDKETHBIX (OHJOB M OPraHOB MECTHOTO CaMOYIPABJIECHUS, I10/IBEJOMCTBEHHBIX UM
OpraHu3alyi U MHBIX OpPraHU3alMi, U KOTOPBIE 3asIBUTENb BIIPaBe Hpe)ICTaBI/ITBZZ

WHBIE JIOKYMEHTBI, YZOCTOBEPSIOLINE JINYHOCTh TPakKAaHWHA, MPELyCMOTpeHHbIe yka3amu [IpesnaeHta Poccuiickoit
Oeneparmu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIONIMX JMYHOCTh TpakpaHWHa Poccuiickoit
Oenepanmu 3a npeaenamu Poccumiickoit @eneparmmy», ot 14.11.2002 Ne 1325 «O6 yrBepxkaeHuu [lonokeHHs o mopsiake
paccMOTpeHHsI BOIpocoB rpaxkaancTBa Poccuiickoit @enepanmu» u ot 13.04.2011 Ne 444 «O mOMOTHHTENHHBIX Mepax IO
o0ecredeHHIO TIPaB | 3aIUTHl HHTEPECOB HECOBEPIIEHHONIETHHX TpaxaaH Poccuiickoit deneparmmy.

B cootBercTBUU ¢ yHKTOM 2 yacTd 1 ctathu 7 U yacTeio 6 crathu 7 dexnepanbHoro 3akona ot 27.07. 2010 Ne 210-
®3 «OO0 opraHuzalMu MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr» 3asBUTENb BIpaBe INPEICTaBUTH
yKa3aHHbIE JOKyMEHTHI B (hopMe JOKYMEHTa Ha OyMa’kHOM HOCHUTENE WIH B (hOpMe NIEKTPOHHOTO JOKYMEHTa MO COOCTBEHHOM
UHUIMATUBE.

HampaBnenne opraHoM MECTHOTO CaMOYIpPABIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB U IIOJNydeHHE OTBETOB Ha HHUX
B DJICKTPOHHOH (hopMe C HCHOIB30BAaHUEM EIWHOI CHCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aHMMOJICHCTBHUSI BO3MOXKHO
C MOMEHTA MOAKIIOYCHHS K YKa3aHHOM CHUCTEME PETMOHAIbHBIX CHUCTEM MEXBEJOMCTBEHHOIO JICKTPOHHOIO B3aHMOJIECHCTBUS
cyowekToB Poccuiickoit @eneparun.


consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA43A74B179E7A4FDDF126A5002E57H
consultantplus://offline/ref=47742FF856E46603A12E5F8B8BF58AFAFA40A44D10967A4FDDF126A5002E57H
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CBUJETEIHCTBO O POKICHUH peOeHKa, BbIaHHOe Ha TeppuTopun CankT-IletepOypra;

CBHJIETEJILCTBO O pacTop KeHUu Opaka, BeljaHHOE Ha Tepputopuun Cankr-IletepOypra;

CIpaBKa O  pEerucTpalud IO  MECTy JKUTEIbCTBA  HECOBEPIIECHHOJETHETO,
B OTHOUIEHMM KOTOpOro oOpalmaercss 3asBUTEIb O Ppa3pellleHud OpraHoM OIEKU
U TIONICYNTENILCTBA BOIIPOCOB U3MEHEHHSI UMEHH PEOEHKY, a TaK)Ke MPUCBOCHHYIO eMy (haMUITHIO
(B OTHOILIEHUM JKWIbIX MOMEILEHHUH, BEACHHUE PEruCTPALMOHHOIO y4yeTa IpaxkJaH 10 MECTy
JKUTEJIbCTBA B KOTOPBIX B YaCTH, BO3JIOKEHHON Ha >KUJIMIIHBIE OpPraHU3allid, OCYILECTBISIOT
['VIKA).
2.7. Ilpm  mpenocTaBleHWH  TOCYIapCTBEHHOW  YCIyrHW  3ampemeHo  TpeboBarh
OT 3as1BUTEIIA:

NPEJCTaBICHUA JOKYMEHTOB U HMH()OpPMAlUMU WIM OCYLIECTBICHHUS JCHCTBHUH,
IIPEJICTABICHUE WUJIM OCYILIECTBICHUE KOTOPHIX HE IPELYCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMU
aKTaMH, pETyJUPYIOIMMH OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
rOCyIapCTBEHHOU YCIIyTH;

NPEICTaBICHNUS TOKYMEHTOB W WH(pOpPMALU, KOTOPHIE HAXOMSTCS B PACIOPSIKCHUU
OpraHoB, MPENOCTABIIOIINX T'OCYJapCTBEHHYIO YCIYT'y, HHBIX TOCYJapCTBEHHBIX OPIAHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJIEHHWS W OpraHM3aliii, B COOTBETCTBUU C HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOPMaTUBHBIMM IPABOBBIMU aKTaMHU CyObEKTOB
Poccniickoit denepanuy 1 MyHUIIMIAIBHBIMY IIPABOBBIMU aKTAMM.

2.8. OcHoBaHus JJI1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS IPElOCTABICHUS
roCyJapCTBEHHOM YCIyTH:

OTCYTCTBHE B 3as1BJICHUU 0053aTeIbHON K YKa3aHUIO UH(OpMaLuu;

MIPEACTABJICHUE 3asiBUTEJIEM JIOKYMEHTOB, COJEp)KAIlUX MHCIPABICHUS, CEPbE3HbIE
NOBPEXKJIECHNs, HE IMO3BOJIIIOIIME OJHO3HAYHO HCTOJIKOBAaTh HX COACPIKAHUE, OTCYTCTBHE
o0paTHOTO aj1peca, OTCYTCTBUE TOIIHICH, ITEYaTH.

2.9. OcHoBaHuUs A MPUOCTAHOBJIECHUS M (WJIM) OTKa3a B MPEJOCTaBIEHUU TOCYAAPCTBEHHOM
YCIIyTH:

2.9.1. OcHOoBaHHEM [JIs1 OTKa3a B IPEJOCTABIECHUU TOCYIapCTBEHHOW YCIYTU SIBISETCS
OTCYTCTBHE CBEJIEHMH B JOKYMEHTaX, YKa3aHHbIX B IyHKTE 2.6 HACTOSILEro perjameHTa,
MOATBEPKTAOLIUX [TPABO 3asIBUTENS HA MOJIYYEHHE TOCYAAPCTBEHHOM YCIIYTH.

2.9.2. OcHoBaHusl 1S MPUOCTAHOBIIEHUS MNPENOCTaBIEHUSI T'OCYIAapPCTBEHHON YCIYIH
JENCTBYIOIUM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

2.10. Yciyru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U 00s13aT€IBHBIMHU JUISI TIPEIOCTABICHUS
rOCyJapCTBEHHON YCIYr'M, B TOM YHCIE CBEACHUS O JOKYMEHTE (JOKYMEHTax), BbIIaBa€MOM
(BBIIaBAaEMBbIX) OpPraHM3alUSIMH, YUYaCTBYIOIIMMHU B MPEJOCTaBICHUH IOCYJapCTBEHHON YCIyTH,
HE MPESyCMOTPEHBI.

2.11. MakcumanbHbpli  CpPOK  OXHWJIAHMS B  O4depeaud IpU  [O0Jade  3asBICHUSA
0 IPEIOCTaBIEHUHU I'OCYIapCTBEHHON YCIYTH M IPU MOJIYYEHMH Pe3yibTaTa roCyAapCTBEHHOM
YCIIyTH.

2.11.1. Cpox oxumanuss B ouepend (MpU €€ HAIMYMM) TpPU T[OjAa4e 3asBICHUS
U HEOOXOAMMBIX JOKYMEHTOB B MecTHYI0 AJIMUHUCTPALMIO HE JOJKEH MPEBBIIATh OAHOTO
qaca.

2.11.2. Cpok oxupgaHus B OYepead IpU NOJAYe 3asBICHUS W JOKYMEHTOB
B MHOTroyHKIIMOHAJIHHOM LIEHTPE HE JOJDKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.113. Cpok  oxumaHhs B  odepeaud  IpU  IOIYYEHUHM  JOKYMEHTOB
B MHOTroyHKIIMOHAJIHHOM LIEHTPE HE JOJDKEH MPEBBIIATH MATHAIIATA MUHYT.

2.12. [1nata 3a mpeAoCTaBIECHUE TOCYIapCTBEHHOW YCIYTH HE B3UMAETCS.
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2.13. Cpok u MOpAIOK PETHCTPALMM 3allpoca 3asiBUTENS O MPEAOCTaBICHUM IOCYIapCTBEHHON
YCIYT'H, YCIAYr'M OpraHM3alliy, Y4acTBYIOIIEH B IPEAOCTABICHUM I'OCYAAPCTBEHHOM yCIyru, B
TOM YHCJIC B AIEKTPOHHOU (hopMme.

2.13.1. Peructpanus 3ampoca ocymecTBisieTcss MecTHOH AJIMHHUCTpPALMECl B TEUCHHE

OJIHOTO pabouero JHS C MOMEHTa IHojaydyeHuss MecTHOH AJQMUHHCTpanueil JOKyMEHTOB,
yKa3aHHbBIX B IyHKTE 2.6 HACTOSILEr0 periaMeHTa.
2.14. TpeOoBaHus K TIOMEUICHUSM, B KOTOPBIX IPEAOCTABISIIOTCS TOCYIAapCTBEHHbIE
YCIYI'H, K MECTY OXHJaHUS M IpHeMa 3asiBUTENCH, pasMEICHUIO U OQPOPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM W MYJIbTUMEAUHHONW MH(POPMAIMM O MOPSAAKE IMPEIOCTABICHHS TOCYIapCTBEHHOM
YCIIYTH.

2.14.1. TlomemieHusi, B KOTOPBIX MPEAOCTABIAIOTCS TOCYAapCTBEHHBIC YCIYTH, MECTO
OKUJaHUS, [JOJDKHBl HMMETh IUIOLAAW, IPEIyCMOTPEHHbIE CAHUTAapHBIMU  HOPMaMH
U TpeOboBaHUSAMH K pabounM (O(GHUCHBIM) MOMELICHHUSM, I7ie 000OpyIOBaHBI paboyne MecTa
C HCHOJb30BAHUEM IMEPCOHAJBHBIX KOMIIBIOTEPOB U KOIUPOBAIBHOW TEXHMKH, M MecTa
JUIsL TIpYeéMa MOCETUTENEH, a TakKe JOJDKHBI ObITh 00OPYJOBaHbl CTYJIbSMU U CTOJIAMU, UMETh
nUcYue MpPHUHAUICKHOCTH (KapaHJAllW, aBTOPYYKH, Oymary) Ui 3alojHEHHs 3alpocoB
0 MpEeAOoCTaBICHUHM TOCYJAPCTBEHHOM YCIYIM M IPOM3BOJACTBY BCIOMOIATEIbHBIX 3aIuceil
(MamMATOK, OSICHEHUH ).

2.14.2. Ha wHQOpPMALMOHHBIX CTEHJAX, Pa3MEIIAEMBIX B MECTax IpHEeMa TIpa)<IaH,
U Ha oduuuanpHOM caiite MecTHOM AnmuHHMCTpauuu ropoja KpoHmraara coaepxurcs
clenyromas nHOOpMAIIHs:

HaMEHOBaHME T'OCYAAPCTBEHHOM yCIyTH;

rpaguk (pexum) padboTel MecTHON AIMUHUCTpALMK, OCYIIECTBISIONICH TpHUEM U
KOHCYJIbTAIIMM 3asiBUTENIEH 110 BOIIPOCaM IPeIOCTaBIECHUS TOCYAAPCTBEHHON YCIyTH;

aapec MecTHOM AJIMUHUCTpalLMY, YYacTBYIOLIEH B MPENIOCTABIEHUN T'OCYJapCTBEHHOMN
YCIIyTH;

KOHTakTHass uHpopmauus o MecTtHOll ~ AJAMMHHMCTpalMM, Y4acTBYIOUIEH B
IIPEIOCTABIIEHUH TOCYJapCTBEHHOH YCIIYTH;

MOPSAZIOK MPEOCTaBIEHUS ITOCYAapCTBEHHOM YCIIyTH;

IIepeUeHb KaTerOpuUil TpakJaH, HMMEIIIUX IpaBO Ha IOJY4YEHHE TOCYJapCTBEHHOMN
YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIs MOJTyYEHHsI TOCYJapCTBEHHOH YCIIyTH;

oOpa3zer] 3a10JHEHUS 3asBJICHUS Ha [TOJIyY€HHE TOCYJapCTBEHHOMN YCIYTH.
2.15. Ilokazarenu JOCTYITHOCTU ¥ Ka4e€CTBA FOCYNapCTBEHHON yCIIyTH.

2.15.1. KonuuecTBO B3aMMOJICHCTBUN 3asBUTENsE ¢ MecTHON AJIMUHUCTpaIUEH,
y4acTBYIOLIEH B PEOCTaBIEHUH rOCYy1apCTBEHHON yCIyru — He Oouiee 2.

2.15.2. IIpo1OIKUTENBHOCTD B3aUMOIEUCTBUS JOKHOCTHBIX JIMII IIPU NMPEJOCTABICHUHN
rocynapcTBeHHoU yciayru 10 muH.

2.15.3. Cioco0OsI pe10CTaBICHHS TOCYTAPCTBEHHON YCIIYTH 3asBUTEIIO:

HENOCPEACTBEHHO IpHU TMOCEIeHnn MecTHOM AJIMUHUCTpalud, Y4YacTBYIOIIETO B
MIPEIOCTAaBIIEHUHU TOCYJaPCTBEHHOM YCIIYTH;

B NoJIpazieieHu MHOTO() yHKIIMOHAJIBHOTO IIEHTPA;

B DJEKTpOHHOM Buae (mocpenctBom Iloprama B COOTBETCTBHM C  ATanamu
IIPEIOCTABIEHUS TOCYJapCTBEHHON YCIIYTH, ONpEACIEHHbIMUA pacnopsbkeHueM llpaBurenscrBa
Canxrt-Ilerepoypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku mNpOMEXYTOUHOTO HH(MOPMUPOBAHMS 3asiBUTENSI O pe3yJbTaTax
MPEIOCTaBIICHUS rocyJ1apCTBEHHON yCIIyTH NEeNCTBYIOIUM 3aKOHOJATEIHCTBOM
HE YCTaHOBJIEHBI.

2.15.5. CnocoOsl wHGMDOPMHUPOBAHHS 3asfBHUTENS O pE3ynbTaTax MPEIOCTABICHHS
rOCY/1apCTBEHHOM YCIIYTU - o Tenedony, o AJIEKTPOHHOU 1oyre,
B IIICBMEHHOM BUJIE.
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2.15.6. KonuuecTBO JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTABICHUS 3asBUTEIIEM
B LIEJISIX MOJIYY€HUS TOCYAapCTBEHHOM yciyru: oT 8 1o 11.

2.15.7. KonuuecTBO JOKyMEHTOB (MH(OpPMAaLKHU), KOTOPYIO 3ampamuBaeT MecTHas
AnmvunucTpanus 0e3 ydactus 3assutens. ot 0 1o 3.

2.15.8. KonmdecTtBO yCIyr, SBISIFOIIMXCS HEOOXOAMMBIMH M 00s3aTeIbHBIMU
JUIs  IIPEJOCTaBJIEHUS TOCYIAapCTBEHHOW yCIyrdM JEHCTBYIOIUMM 3aKOHOJATEIbCTBOM —
HE YCTaHOBJICHO.

2.15.9. Tlopsamok OCyIIECTBICHUS KOHTPOJS 3a MPEJOCTaBICHHEM TOCYAapCTBEHHOU
YCIOYTH, CO CTOPOHBI TpaXJaH, HUX OOBEAMHEHHH W OpraHu3alMidi  OCYIIECTBIISIETCS
B COOTBETCTBHHU C JACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

2.15.10. IIpegycmoTpeHa Bblfjaua pe3yJibTara MpeoCTaBICHHs TOCYIapCTBEHHOM yCIyru
B 3JIEKTPOHHOM BHJIE.

2.16. TpeboBaHus, YYUTHIBAIOIINE OCOOCHHOCTH IMPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT T10
YCTHBIM U [HMCbMEHHBIM OOpalleHUsIM (B TOM YHCIIE B 3JIEKTPOHHOH hopme).

2.16.1. HWudopmamuss 1o BoOmpocaM TPEAOCTABICHHUS TOCYAApCTBEHHOH YCIYTH
JIOBOJIUTCSL /10 CBEJEHMs 3asBUTEIEH, UHBIX 3aMHTEPECOBAHHBIX JIMI[ MO MX HUCbMEHHBIM
(B TOM 4HcII€ B 3JIEKTPOHHOM BHJIE) U YCTHBIM OOpALLIEHUSIM.

MecTHoi AaMuHHUCTpanyel NPUHUMAIOTCST 00pallieHus B MMCbMEHHOM BUJE CBOOOHOM
dopmbl (B TOM dYmciIe B DJIEKTPOHHOH ¢opme). B mucbMeHHOM OOpaIieHnu yKa3bIBAIOTCS:
HalMEHOBaHUE opraHa MecTHoro camoymnpasieHus Cankr-IletepOypra mmbo damunus, ums,
OTYECTBO COOTBETCTBYIOLIEr0 JOJKHOCTHOIO JIMILIA OpraHa MECTHOro caMmoyrpaBieHus: CaHKT-
[TerepOypra, a Taxke (GamMuiaus, UMs, OTYECTBO 3asBUTEIIS, MOYTOBBIN ajapec, MO KOTOPOMY
JOJDKHBI OBITh HAlpaBl€Hbl OTBET, YBEAOMJIEHHE O Iepeajpecaluu oOpalleHus, CyTh
oOpaleHus, NOAMNUCH 3asBUTENS U JaTa.

B ciiyyae HE0OX0AMMOCTH B MOATBEPKACHUE M3JI0KEHHBIX B MMCbMEHHOM OOpallleHuu
(akTOB K MUCHMEHHOMY OOpaIlleHUIO MPUIIAraloTCs JOKYMEHThI U MaTepUalbl THO0 UX KOMHH.

OTBeT Ha MNUCbMEHHOE oOpallleHue JaeTcs B IMPOCTOM, YETKOW, TMOHATHOW Qopme
C yKazaHueM (paMuIMM M MHUIMAJIOB, HOMepa TenedoHa crenuanucra, opOpMHUBILETO OTBET, B
tedeHue 30 qHeH co IHA MOJyuyeHUs OT 3asiBUTENS 3asBIICHUS.

IIpu orBerax Ha Tene(OHHBIC 3BOHKM M YCTHBbIE OOpAIIEHUS CIEUUAIUCT IMOAPOOHO
U B KOppekTHou (opme HHPOPMHUpPYET OOpaTHUBIIEECS JHUIIO MO BOMPOCY MPEIOCTABICHUS
rocygapcTBeHHON yciayru. OTBeT Ha TeneQOHHBIH 3BOHOK HAayMHAETCsl ¢ HMH(OpMaluu o
HAaUMEHOBAHMM OpraHa, B KOTOpbI NO3BOHMJIO oOOpaTuBILIEeCs JHIO, (aMUIUH, HMEHH,
OTYECTBE M JIOJDKHOCTH CHEIMAINCTa, NMPUHSBILETro Teiae(oHHBIN 3BOHOK. Bo Bpems paszroBopa
CHEIHAJIUCT YETKO MPOU3HOCHUT CIIOBA, M30€raer mapajjielbHbIX pPa3rOBOPOB € OKPYKAIOLUIMMHU
JIOJbMH U HE IPEPBIBAET PA3roBOP IO NPUYMHE NOCTYIUIEHUS 3BOHKA Ha APYTo ammapar;

Crnenuanuct, OCyIIECTBISIONINNA YCTHYIO KOHCYJIBTAINIO, IPUHUMAET BCE HEOOXOAMMBIC
MEPBI 111 OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM JPYTHX CHELIMATNCTOB.

B cnyuae ecnu cnenmanmuct, K KOTOPOMY OOpaTWJIOCHh JIMLIO, HE MOXET OTBETUTh
Ha JIaHHBIA BOINPOC B HACTOSILMH MOMEHT, OH IpeajaraeT oOpaTHUBIIEMYCS JIMIy HAa3HAYUTh
Ipyroe yao0Hoe JUisl TpaskJaHiHa BpeMsl JJis1 KOHCYJIbTalluH.

B KkoHIlE KOHCYJIbTalMM CHELMAIUCT KPATKO MOJBOAMT UTOT U MEPEUUCISIET JEUCTBHUS,
KOTOpBIE CIIeIyeT MPeANPUHATh OOpaTUBIIEMYCS JIHILY.

OTBer Ha NHCbMEHHOE OOpalleHHe MJaeTcsi B MPOCTOH, YETKOW, MOHATHOH ¢opme
¢ ykazaHueM (GaMWIMM U WHULHUAJIOB, HOMepa TenedoHa crenuaiiucTta, opopMHUBIIEr0 OTBET, B
TedeHue 30 qHEN co IHA MOJyYEHUs OT 3asiBUTENS 3asBIICHUS.

2.16.2. Tlo cnopaBoyHBIM HOMepaMm TenedoHOB, YyKa3aHHbIM B myHkTax 1.3.1.1
HACTOSILETO  perjaMeHTa, MpeJoCTaBiseTcss cienymoomas HHGopMalus, CBs3aHHas C
IPEJOCTaBICHUEM IOCYJapCTBEHHOH yCIyTH:

rpaduk (pexxuMm) padboTsl MecTHOH AJMUHUCTpALMY, YYaCTBYIOLIEH B MPEIOCTaBICHUN
rOCYyJapCTBEHHON YCIYrM M OCYLIECTBISIOIIMX IpPUEM U KOHCYJIbTAllMM 3asBUTENCH IO
BOIIPOCaM INPEAOCTABIEHMSI TOCYAAPCTBEHHON YCIIyTH;



9

aapec MecTHOM AJQMHMHMCTpAlMM, y4acTBYIOIIEH B MPEAOCTaBICHUHM I'OCYJapCTBEHHOMN
yclyru;

KOHTaKTHass uHpopMmauus O MecTHOH  AJMUHHCTpalWu, YYacTByOIIEH B
IIPEIOCTABIICHUH TOCYJapCTBEHHOH YCIIYTH;

KaTEeropuu rpakJjaH, UMEIOIME IPaBo Ha MOJIYyYEHHE FOCY1apCTBEHHON YCIIyTH;

IepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl OJYyYEHUs TOCYIapCTBEHHOM yCIyrH;

CPOK IIPUHSATHSI PELIEHHUS O NPEAOCTaBICHUN IOCYIapCTBEHHON YCIyTH;

O TEKyIIMX aJMUHUCTPATUBHBIX JEHCTBUAX, NPEANPUHUMAEMbIX I0 OOpallECHHIO
3asIBUTEIS;

O IPUHATOM PELICHUH 110 KOHKPETHOMY IIMCbMEHHOMY OOpPAIEHHUIO;

NOPSAOK  OOKaNoBaHM JeHCTBHH (Oe3MeHCTBHUS) MOKHOCTHBIX JIMI, a TakKke
IIPUHUMAEMBIX UMH PELICHUH ITPU NPEAOCTaBICHUH FOCYIapCTBEHHON yCIYyTH;

MOPSAJIOK 3aIIMCH HA IIPUEM K JIOJKHOCTHOMY JIMILY.

2.16.3. OcobenHoctu NIPEAOCTABICHUS rocyJapCcTBEHHOMN yCIIyTH
B DJICKTPOHHOH (hopMme:

3asBUTENIb MOXKET HOJYYUTb TOCYIApCTBEHHYIO YCIYry B 3JIEKTPOHHOH (opme myTem
3al0JHEHUsT B DJIGKTPOHHOM  BUjAe  3asdBiieHuss Ha  MHdopmannoHHOM — mopTtaie
«[ocynapcteennbie yeinyru B Cankt-Iletepoypre» (Www.gu.spb.ru) (zaisee — IToprain).

locymapcTBeHHass yciyra MOXET OBITh IOJNIydeHa B 3JCKTPOHHOH  (opme
B coorBercTBUM C IlmaHoM mnepexoga Ha IPENOCTABIECHUE HCIOJHUTEIBHBIMM OpraHaMu
rocynapctBeHHOU Biactu Cankt-IlerepOypra rocyapCTBEHHBIX YCIYI' B 3JIEKTPOHHOM BHJE,
yTBepkAeHHbIM pacnopsbkeHreMm [IpaButensctBa Cankrt-IlerepOypra ot 22.03.2011 Ne 8-pm
«O MeponpuATHSIX MO TMEpexoAy Ha MPEIOCTABIEHUE HCIOJHUTEIbHBIMU OpraHaMu
rocynapctBeHHOH BiacTu CaHkT-IlerepOypra rocyjapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BUE».

B 31exTpoHHOM BHJIE TOCYJJAPCTBEHHYIO YCIYTy MOKHO IOJy4UTh € nomolsko [loprana.

Oranel epexoia Ha NPeJOCTaBICHHUE YCIYT B JIEKTPOHHOM BHJIE:

1-i stan - pazMemnenue uHpopmaiuu o0 ycayre B CBOJIHOM peecTpe ToCyaapCTBEHHBIX
ycIIyr 1 Ha EquHOM noprane rocy1apcTBEHHBIX YCIIYT;

2-11 oTan - pa3MenieHue Ha EMUHOM moprane TocyIapCTBEHHBIX YCIYT (GOpM 3asiBICHHUMA
U MHBIX JIOKyMEHTOB, HEOOXOJMMBIX JJIS TTOJIy4YEHHsI COOTBETCTBYIOIIUX YCIYT, U oOecreueHne
J0CTyNa K HUM JUIsl KOTIMPOBAHHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-i1 aTan - oOecrieyeHHE BO3MOXKHOCTH AJIS 3asBUTENECH B LENAX IOJYyYCHHs YCIYTH
NPEJCTaBIsATh JIOKYMEHTHl B DJJIEGKTPOHHOM BHJAE C HCHoOJb30BaHWeM EnuHoro mnoprana
rOCYIapCTBEHHBIX YCIIYT;

4-i1  osram - o0ecreyeHHWE BO3MOXKHOCTH  [UISi  3asBUTENIEH  OCYIIECTBIISITH
C HcHosib30BaHMEeM EnMHOrO moprana TroCylapCTBEHHBIX YCIYT MOHHUTOPHUHI  XOJa
MPEIOCTABICHUS YCIYTH;

5-11 aTan - obecrneyeHrne BO3MOKHOCTH MOJTYUYEHUS Pe3yJIbTaTOB IPEAOCTABICHHS YCIyTH
B DJIGKTPOHHOM BHJ€ Ha EnuHOM mopTane rocynapCTBEHHBIX YCIYT, €CIU 3TO HE 3allpellieHo
(benepaabHBIM 3aKOHOM.

DONeKTpOHHBIE 3asiBIECHUs (3a8BKH) OTHPABISIOTCS 4depe3 «JIEKTPOHHYIO MPHUEMHYIO»
[TopTana ¢ UCIIONB30BAaHUEM IOTHHA» M «IIApOJIsh» 3asBUTENS, a TAKXKE MOTYT OBITh MOANKCAHBI
3asIBUTEJIEM JIEKTPOHHOM MOJAIMUCHIO WM 3aBEPEHBI YHUBEPCAIBHOM 3JIEKTPOHHON KapTOM.

B cinydae, ecnu mocne HarpaBlieHHs 3asBHTEIEM AJIEKTPOHHOIO 3asBJICHUsS (3asBKH)
HEOoOXOIUMO TOcelleHre 3asBUTeNeM MecTHOH AJMUHUCTpaluu, TO JUISl  3asBUTEN,
OTIPABUBILIETO AIEKTPOHHYIO 3asBKY, JOJDKHOCTHOE JHUIO MecTHOM AJMUHHUCTpaluu
dbopMupyeT TpUTIANIEHHE Ha TpPHEM, KOTOpoe oOToOpaxkaeTcss B Opayszepe 3asBUTEIS.
[Tpurnamenue coAepKUT HEOOXOAUMYI0 HMH(OpPMAIMIO C YyKazaHueM: ajapec MecTHoOU
AJMMHHCTpAIMK, B KOTOPYI0 HEOOXOJUMO OOpaTUTHCS 3asBUTENIO, 1aThl U BPEMEHH IpHUeMa,
HOMeEpa o4epen, WACHTU(UKAITMOHHOTO HOMepa MPUTJIAIICHHUS, @ TaKXKe TepedHs TOKYMEHTOB,
KOTOpPbIE HEOOXOAUMO NPEOCTABUTh Ha IIPUEME.


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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B cnyuae, ecnu 0o0si3aTeNbHOE TIOCEIICHHE 3asBUTENEM MeCTHON AJIMHHHUCTpald HE
TpeOyercsa, To mocpenctBoMm [loprana ocymiecTBiseTcss MOHUTOPUHT XOJa MpPEIOCTaBIICHUS
TOCY/IapCTBEHHOW YCIIYTH, a TaKkKe WH(OOPMHUPOBAHKE 3aSBUTEIS O PE3yJIbTaTe MPEIOCTABICHUS
rOCyJapCTBEHHON YCIyTH B COOTBETCTBUM C 3TallaMU MPEJOCTABICHHUS TOCYIapCTBEHHOMH
YCIIYTH B 3JIEKTPOHHOM BHUJIE.

I11. CocTaB, mocjien0BaTeJJbHOCTH U CPOKH BBHINOJHEHUST A/IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHUsI K MOPSAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJIHEHHSI AAMUHHCTPATHBHBIX NMPOLEAYP B dJIeKTPOHHOM dopme

3a [OpeNoCTaBIEHMEM TOCYJapCTBEHHOM YCIyTHM 3asBUTEM MOTYT 0OO0paliaThCs
C 3asgBJICHHEM Ha OyMa)XHOM HOcHTeJIe B MEeCTHYyI0 AJMUHUCTPAIMIO 10 MECTY XHTEIbCTBA
3asBUTEINS MO0 MHOro()yHKIIMOHAIBHBIA LIEHTP, B (JOPME JIEKTPOHHOI'O JOKYMEHTa — 4Yepes3
IToprau.

3.1. Onucanue [I0CJIEI0BATEILHOCTU aJIMUHUCTPATUBHBIX nporuexyp
IIPU [IPEAOCTABIEHUN TOCYJaPCTBEHHOMN YCIYTH:

IIPUEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIECHUS TOCYapCTBEHHOM
YCIIyTH;

NOJrOTOBKA W HAIpPaBJICHME MEKBEJAOMCTBEHHBIX 3allpOCOB O IPEIOCTaBICHUU
JIOKYMEHTOB, HEOOXOJAMMBIX JUIsl IPEIOCTABICHUS T'OCYIAapCTBEHHOM YCIYIH, HaXOISALIUXCS
B PAacHOpSDKEHUHM HHBIX OpPraHOB TOCYAApCTBEHHOW BJIACTH M OpraHu3alMii, B TOM 4HCIe
C UCIOJIb30BAaHUEM €IUHONU CUCTEMBI MEXBEIOMCTBEHHOTO 3IEKTPOHHOI'O B3aUMOJICHCTBHS;

u3naHue MecTHOH AJMMHUCTpaneld IOCTaHOBJIEHUS O DPAa3pelIeHUU Ha H3MEHEHHE
UMEHH PeOCHKY, a TAaK)Ke MPHUCBOCHHON eMy (haMIInu MO0 00 OTKa3e B TAKOM pa3pelICHHH.
3.2. IlpenocraBieHue TOCYAApCTBEHHOM YCIyrd B BIIEKTPOHHOM BHUJAE OCYIIECTBIISETCS
B COOTBETCTBUU C ITYHKTOM 2.16 HAcTOSIIEro perjiiaMeHTa.

3.3. Ilpuem 3asiBIeHHUs U TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUS TOCYIapCTBEHHOM
YCIIYTH.

3.3.1. CoOwiTuss (ropunuueckue (axTbl), SBIAIOLIMECS OCHOBAaHUEM JJIs Hayaja
aJMUHHCTPATUBHON MPOLEAYPHI:

NOCTyIUIeHHEe (IOCPEICTBOM JIMYHOIO OOpallleHUs 3asBUTEINsA, OOpallleHHsl 3asBUTENS
B 2JIeKTpOHHOH (hopme mocpenctBoMm [loprana nuO0 mocpeACTBOM OpraHM3alvid MOYTOBOM
CBsI3U, OT MHOro(yHKIMOHAJIBHOIO ILEHTpa) B MecTHY0 AJMUHUCTpALMIO 3asBICHHUS O
IIPEIOCTABIIEHUU TOCYJapPCTBEHHOMN YCIYT'M W IMPUJIAaraéMbIX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 HACTOSILErO perjamMenTa (Jlajee — KOMILJIEKT JOKyMEHTOB).

3.3.2. OTBETCTBEHHbIM 3a BBINOJHEHUE AJMUHUCTPATUBHON MpOLEIYpPhl SBISETCS
CHELMATNUCT OT/Aea ONEKH U MONeuuTeNbcTBa MecTHOW AJIMUHUCTpAIMK, OTBETCTBEHHBIH 3a
IpUeM 3asBICHHMS M JOKYMEHTOB, HEOOXOAMMBIX IJIsi TPENOCTaBICHHUS TOCYJapCTBEHHOM
YCIIYTH.

3.3.3. Copepxxanue ¢ NPOJOJDKUTEIBHOCTh  BBINOJHEHUS  aAMUHHCTPATUBHOMN
IIPOLEAYPBHI.

Cnenuanucer  oTAena OMNEKM W MONEYUTEeNbCcTBA  MeCTHOM — AJMHHUCTpalvH,
K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHHE OT/EIbHBIX TOCYAapCTBEHHBIX
nosHomounii Cankr-IlerepOypra mo opraHuzanuy U OCYLIECTBICHUIO JEITEIbHOCTU IO ONEKe
U TIONEYUTEIbCTBY, HA3HAUYEHUIO W BBIILIATE JECHEXKHBIX CPEACTB Ha COJAEp)KAHHME JETeH,
HAXOJSIIUXCS MOJT ONIEKOM MM MONEYUTENbCTBOM, U JEHEKHBIX CPEJICTB HA COZIepKaHUe JIeTeH,
NepeaHHbIX Ha BOCIHMTaHHE B NpHeMHble ceMbH, B CaHkr-IleTtepOypre (najnee — OTaeNbHBIC
rOCyJapCTBEHHbIE IIOJHOMOYMS), OTBETCTBEHHBIH 3a IIpUEM 3asiBICHHUA M JOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH, IPU OOpaIleHUH 3asiBUTEIICH:

olpeieNAeT NpeAMET 00palleHus;

yCTaHABJIMBACT JTMYHOCTH 3asBUTENS M €r0 TOJTHOMOYHS;
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KOHCYJIBTUPYET 3asBUTENISA O TMOpSIKe OQOPMIICHUS 3asBICHHUS U TIPOBEPSET
MpaBUIBLHOCTE ero odopmieHus. [lo mpockbe 3asBUTENSA, HE CIOCOOHOTO IO COCTOSHHIO
3I0pOBbSl JINOO B CWJIy WHBIX MPUYUH COOCTBEHHOPYYHO OQGOPMUTH 3asiBICHUE, 3asBICHUE
MOXET OBITh O(OPMIICHO CIICIHAIMCTOM OT/AeNa ONEKH | TONEeUYUTeIbCcTBa MecTHOH
AJIMUHHCTpAllUd, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, O 4YE€M Ha 3asBJICHUM JENAeTCs
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAJTUYKME JOKYMEHTOB U Ja€T UX OIIEHKY Ha IPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIIIETO PerIaMeHTa,

B ciyvae HEOOXOIUMOCTHU HarpaBJICHUS ME>KBEJIOMCTBCHHBIX 3amnpocoB
B HCIIOJIHUTEIbHBIE OpraHbl TrocynapcTBeHHOW Biactu (opranuzanmu) Caskt-IlerepOypra
0 MPEAOCTaBICHIH HEOOXOUMBIX CBEICHUH (JIOKYMEHTOB), a TAK)KE IMOTYYCHHE OTBETOB HA HUX
(mamee — MEXBEIOMCTBEHHBIH 3allpoC) CTAaBUT OTMETKY O HEOOXOJAMMOCTH TMOATOTOBKU
MEXBEJJOMCTBEHHBIX 3alpOCOB, a TaKXe IIOJy4YeHHWE OTBETOB HAa HHUX, B TOM YHCIE C
HCITOJIb30BAHUEM €JIMHON CUCTEMBbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO,ICHCTBHS;

KCEPOKOIUPYET AOKYMEHTHI (B Clydyae HEOOXOJUMOCTH), 3aBEPSET KOMHHU JOKYMEHTOB.
Konuu 3aBepsroTcsi MOAMKUCHIO JINIA, OTBETCTBEHHOTO 33 MPHEM JOKYMEHTOB, C YKa3aHUEM €ro
JOJKHOCTH, (paMIJIMU M HHUIIAAJIOB, a TAKXKE JIAThl 3aBEPEHUS KOTIHH,

¢bukcupyer ¢akT mnpHeMa JOKYMEHTOB, YKa3aHHBIX B IYyHKTE 2.6 HAacCTOSILIEro
periiaMenTa, B JKypHaJie pEeruCTpallly;

nepenaeT KOMIUIEKT JOKYMEHTOB HAualbHHUKY OTJAeNla OMNEeKH U IMOMEeYUTEIIbCTBA
MectHOM AQMUHUCTpAIMH, K JODKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BBITIOJIHEHUE
OTJIENbHBIX TOCYJAPCTBEHHBIX MOJHOMOYUN, OTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTA PEIICHUS
0 pa3pelicHrH Ha M3MEHEHHE MMEHH PEOCHKY, a TakKe MPUCBOCHHON emy (amuiiu JImbo
00 OTKa3e B TaKOM Pa3peIICHHH;

[IponomKUTENBHOCTh AIMUHUCTPATUBHON MPOLEAYPhl HE TOJDKHA MPEBBIIIATH OJHOTO
pabouero HS.

Crnemuanuct oOTaena ONEeKH W TOMeunuTenhcTBa  MecTHOM — AJIMHUHHCTpAIWH,
OTBETCTBEHHBII 3a TpHEM 3asBICHHUS M JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIyrd, MOCPeICTBOM MHOTO(YHKIIMOHAIBHOTO IIEHTpA!

MOJy4yaeT KOMUU JOKYMEHTOB W peecTp IOKYMEHTOB W3 MHOToQyHKIIMOHATIBLHOTO
[EeHTpa:

a) B DIEKTPOHHOM BHJE (B COCTaBE IMaKeTOB »DIEKTPOHHBIX JeJ TMoJlydaTene
roCy/1apCTBEHHOU yCIIyTH);

0) Ha OyMaXKHBIX HOCUTENSAX (B ClIy4ae HEOOXOAMMOCTH O0sI3aTEIBHOTO MPEeCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTaBICHHBIMU JOKYMEHTAMU, ONPEIEISIET
HEOOXOIMMOCTh OCYIIECTBICHHUS MEKBEIOMCTBEHHBIX 3allPOCOB B HMCIOJHUTEIBHBIE OPTaHbI
rocynapctBeHHoM Biactu CaHkT-IlerepOypra, opransl rocyAapCTBEHHOM BIACTH (OpraHU3AIIH)
cyosekToB Poccuiickoit deneparuu, Apyrux TOCYAapCcTB, O YeM Ha 3asSBICHUU JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAJTUYKME JOKYMEHTOB U JIA€T UX OIEHKY Ha MPEAMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6 HACTOSIIEro periiaMeHTa, OmpenessieT HeoOX0IuMOCTh
OCYIIECTBIICHUS  MEXBEJOMCTBEHHBIX  3alpoOCOB, O YeM Ha 3asBICHUH  JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

B cllydae HEOOXOIUMOCTH HAMpPABJICHHS MEXBEIOMCTBEHHBIX 3aIIPOCOB CTABUT OTMETKY
0  HEOOXOJUMOCTH  TMOATOTOBKHM  MEXBEJAOMCTBEHHBIX  3alpOCOB U  HANpaBICHHUH
MEXBEJIOMCTBEHHBIX 3aIIPOCOB, a TAK)KE MOJIydeHHUE OTBETOB Ha HUX;

dukcupyer QakT mnpueMa JIOKYMEHTOB, yKa3aHHbIX B TMYHKTe 2.6 HAaCTOSIIEro
perjiaMeHTa, B )KypHaJie PeTUCTpalliu;

nepeaaeT KOMIUIEKT JOKYMEHTOB 3asiBUTEIS AJI MPUHSTHUS PEIICHHs] HaYaJIbHUKY OTIea
OTICKH U TIOTICYUTENHCTBA MeCTHON ATMUHUCTpAIIMN, OTBETCTBEHHOMY 3a IMOJTOTOBKY PEIICHUS
0 TMPEJOCTABJICHUHN MEP COLUATBHOMN MOIIEPIKKH.
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3.3.4. KpurepussMu NOpUHATHS PEIICHUS B paMKax aJIMHUHUCTPATHBHOM MpOLIEAYpPHI
SBISICTCS ~ COOTBETCTBHE  KOMIUIEKTa  JIOKYMEHTOB,  TpeOOBaHMSAM,  YCTaHOBJIEHHBIM
HOPMAaTUBHBIMHM TMPABOBBIMHM AaKTaMH, PErYIHPYIOIIMX OTHOLICHHS, BO3HHUKAIOUIUE B CBA3U
C IPEJOCTaBICHUEM rOCYAApCTBEHHOM YCIIYTH, COTJIACHO II. 2.5 HACTOAILETO PErylaMeHTa!

3.3.5. Pe3ynbTaT aAMUHUCTPATUBHOW MPOLEYPHI U MOPAIOK MEpeIadn pe3yibrara:

CHEIMAJUCT OTJAeJda ONEeKM U  IoNeuuTesnbcTBa  MecTHOM — AJMMHHCTpaluH,
OTBETCTBEHHBII 3a NpHUEM 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEIOCTaBICHUS
rocy/1apCTBEHHOM yCIIyTH, neperaeT KOMILJIEKT JIOKyMEHTOB HaYaJIbHUKY
oT/ena ONeKHu M  [OoNe4YuTeNabcTBa  MecTHOM — AJIMHHHCTpAali,  OTBETCTBEHHOMY
3a MOATOTOBKY IIOCTAaHOBJICHHsI oOprana wmectHoro camoymnpasienusi Cankr-IlerepOypra
0 pa3pelleHHH Ha M3MEHEHHE UMEHH PEeOEHKY, a Takke MPHCBOCHHOM emy (amuinuu 1m6o
00 O0TKa3e B TAaKOM pa3pelICHUN.

3.3.6. Crioco6 ¢ukcanuu pe3ynbTara BhIIOJTHEHNUS aMUHUCTPATUBHON MPOLIEAYPHI:

perucrpanus 3asBJICHUS U JOKYMEHTOB B COOTBETCTBYIOLIEM JKypHAaJI€.

3.4. TlomroroBka u HampaBiIeHHE MEXBEIOMCTBEHHBIX 3allPOCOB O IMPEIOCTABICHUU
JIOKYMEHTOB, HEOOXOJAMMBIX [UIsl MPEJOCTABICHUS TIOCYIAapCTBEHHOW YCIYrH, HaxOIALIUXCS
B PACIOpPSDKEHUU HMHBIX OPraHoB TOCYIApCTBEHHOM BIIACTH M OpraHU3aluii, B TOM YHCIE
C MCIOJIb30BAaHUEM €IUHON CUCTEMBI MEXBEAOMCTBEHHOT'0 3JIEKTPOHHOI'O B3aUMOICHCTBUSL.

3.4.1. CoOwitus (topunuyeckue (axThl), SABIAIOMIMECS OCHOBAHUEM [UIsl Hadyasa
aJMMUHHUCTPATUBHON MIPOLEYPBHI: YCTaHOBJIEHHE HE00X0IMMOCTHU HaIpaBJICHUS
MEXXBEJIOMCTBEHHOTO0 3ampoca MpH TMpueMe JOKYMEHTOB 3asBHUTENsSl, HEOOXOIUMBIX Jis
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

3.4.2. B paMkax agMUHUCTPATUBHON TPOIEAYpbl CIEHUANUCT OTAeNa OMNEeKU U
MOIEeYNTENIbCTBA MeCTHOM AJIMHHUCTpAlMM, OTBETCTBEHHBIM 3a MOATOTOBKY, HaIpaBJICHHE
MEXBEIOMCTBEHHBIX 3allpOCOB M TOJIYYEHHE OTBETOB HA HHUX, OCYLIECTBIISIET CIEAYIOLIUE
aJIMUHUCTPATUBHBIE ICUCTBUS:

OmpeienseT COCTaB  JOKYMEHTOB  (MHOpMaIuu), MOMJISKANUX  MOTy4YEHHUIO
[0 MEXBEJIOMCTBEHHBIM 3ampocaMm, M OpraHbl (OpraHW3alUh), B KOTOpBIE JIOJKHBI ObITh
HaIlpaBJI€Hbl MEKBEIOMCTBEHHBIE 3aIIPOCHI;

MO/ArOTABIIMBAET MPOEKThl MEKBEJOMCTBEHHBIX 3alpocOB, B TOM YHCle€ B Qopme
AJIEKTPOHHOI'O JOKYMEHTA,

MPEJCTaBIsIeT  MPOEKThl  MEXBEJOMCTBEHHBIX  3allpOCOB HA  MOJNUCH  JIUILY,
YIOJHOMOYEHHOMY  MOAMNHUCHIBATH ~ MEXKBEJOMCTBEHHBIE  3alpoChl, B  TOM  YHCIE
C MCIOJIb30BAaHUEM 3JIEKTPOHHOM MOANHNCH;

HampasiisieT MexBenoMcTBeHHble 3ampochkl  B.  K3AI'C; T'YKA  nocpencrsom
aBTOMAaTHU3MpOBaHHON MH(popManmoHHOM cucteMbl «Hacenenue. XKumnoit ¢ponny;

MOJIy4aeT OTBETHI HA MEXBEOMCTBEHHBIE 3aIIPOCHI;

aHAJIM3UPYET TOKYMEHTHI (MH(GOpPMAIUIO), IOJyYeHHbIE B paMKaX MEKBEJOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI), HA COOTBETCTBUE HANPABICHHOMY
MEXBEIOMCTBEHHOMY 3aIpocy;

nepenaeT IMOJyYeHHbIE JOKYMEHTHI (MH(pOpMAIMI0) HaYalbHUKY OTAENa OMNEKU H
norneyuTenbcTBa MecTHONM AJMHMHHCTpalMM, OTBETCTBEHHOMY 3a MOJATOTOBKY MOCTaHOBIIEHUS
MecTHOl AJOMUHHCTpAlMd O pa3pelieHMH Ha W3MEHEHHWEe WMEHH peOCeHKYy, a Takke
MPUCBOEHHOM eMy pamuinu 1100 00 0TKa3e B TAKOM Pa3pelICHHUH.

Me:XBe1OMCTBEHHBIN 3aIIPOC JOJDKEH CONEPKATh CIEIYIOIINE CBEACHMS:

HauMEHOBaHME OpraHa (OpraHU3aIiH), HAIPABIISIOLIET0 MEKBEIOMCTBEHHBIN 3aI1poC;

HAaUMEHOBaHHWE  opraHa  (OpraHusanuu), B  aJpec  KOTOPOro  HampaBIseTCs
MEKBEJOMCTBEHHBIN 3a1poc;

HAaMEHOBAHME YCIYTH, JJs TPEAOCTABICHHS KOTOPOW HEOOXOIMMO TpeaCTaBICHUE
ToKyMeHTa u(uiau) uHopMalnuu, a Takke, eclid uMeeTcs, Homep (UAeHTHU(UKATOp) TaKou
YCIIYTH B PEECTpe roCYJapCTBEHHBIX YCIIYT WK PEECTPE MYHULIMITAIBHBIX YCIYT;
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yKa3aHHe Ha TIIOJIO)KEHUS HOPMATHBHOTO TIPAaBOBOTO aKTa, KOTOPHIMH YCTAHOBJICHO
IpeACTaBiIeHue JOKyMeHTa U(Wiu) UH(OpMaIMK, HEOOXOAUMBIX AJIS NPEAOCTABICHUS YCIIYTH,
Y yKa3aHUE HAa PEKBU3UTHI JaHHOTO HOPMATUBHOI'O IIPABOBOI'O aKTa;

CBEJICHUs, HEOOXOoIuMble I MpeJCTaBleHHs JOKyMeHTa u(uiau) uHpopmanuy,
YCTaHOBJIEHHBIE HACTOSIUM PErJIAMEHTOM;

KOHTaKTHasi MH(OpMaLus JUIsl HalIpaBJIeHUs OTBETa Ha MEKBEJOMCTBEHHBIN 3aI1poc;

JaTa HaAIpaBJIEHUS MEKBEJOMCTBEHHOI'O 3ampoca U CpPOK OXKUAAEMOIO OTBETa
Ha MEXBEJIOMCTBEHHBIH 3a1poc;

bamunus, UMs, OTYECTBO M JOJDKHOCTH JIMIIA, ITOATOTOBHMBILETO W HANPaBUBIIETO
MEXBEJJOMCTBEHHBIH 3aIpocC, ero MOANKUChH, B TOM YHCIE 3JIEKTPOHHAs MOAINUCH, a TAK)Ke HOMEp
ciyxe0Horo TenedoHa u(Win) aapec SIEKTPOHHOHN MOYTHI JAHHOTO JIUIA JJIS CBS3H.

Me’xBeOMCTBEHHBIH 3a11pOC HANIPABIAETCS:

IIOCPEICTBOM peruoHaNIbHON CUCTEMBbI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aumoyeiicteus Cankr-IlerepOypra (nanee - PCM3B);

I10 3JIEKTPOHHOM I0YTE;

MHBIMH CIIOCO0aMHU, HE IPOTUBOPEYALLIUMH 3aKOHOIATENIbCTBY.

JlaToli HampaBlIeHHS MEKBEJOMCTBEHHOI'O 3alpoca CUMTAeTcsl JaTa perucTpanuu
ucxozduiero 3ampoca cucremor ympasineHuss PCMDOB, nubo pata OTHpaBKM JIOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3alpoCcOM IO 3JEKTPOHHOM mouTte. B ciywae HampaBieHUs
MEXBEJJOMCTBEHHOI'O 3alpoca MHBIMU CIIOCOOAMHU, MPEAYCMOTPEHHBIMH 3aKOHOAATEIbCTBOM,
JTHEM HAIpaBJIEHMsI MEKBEJOMCTBEHHOT'O 3aIIpOCa CUUTAETCS J1aTa IIOYTOBOI'O OTIIPABJICHMSL.

3.4.3. TIpoaomKUTENLHOCTh aIMUHUCTPATUBHON MPOLEAYpPhl COCTABISIET OAUH Pabouuii
JeHb (MIpU YCJIOBHUM HCIOJB30BAaHUS €AMHONM CHCTEMbl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMO/JICICTBUSA).

B cnyuyae nanpasiieHnss MecTHOM AJIMMHUCTpAalME MEKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl rocyapcTBEHHON BiacTu (opraHuzanuu) cyobektoB Poccuiickoit denepanun U MHBIX
rocyaapcTs, MECTHBIE aJIMMHHCTpAIUH MYHULIUTIAJIBHBIX o0Opa3oBaHUii
(B TOM umcne uHBIX cyObekToB Poccuiickoit denepanuu) U MOITy4E€HUS] OTBETOB HAa HUX CPOK
MPEOCTABIEHUSI TOCYJAapCTBEHHOM yCIyrH MOXET OBbITh YBEIMYEH B COOTBETCTBUU
C IEHCTBYIOIIMM 3aKOHOJATEIBCTBOM.

[Ipu oTCyTCTBHUU KCIOJIB30BAHUS €IUHOW CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS W MOAKIIOYAEMbIX K HEW pPErHOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aMMOJIEUCTBUS TOJArOTOBKA, HAINpaBJIEHHE MEKBEIOMCTBEHHBIX 3allpOCOB
Y TIOJy4YEHHE OTBETOB HA HUX OCYLIECTBIISIETCS B COOTBETCTBUHU €O crarbel 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anyu IperoCTaBIEHUs TOCYJapCTBEHHBIX
U MYHULIUOAIBHBIX yCIyr», a Takke [lopsakoM MeXBeIOMCTBEHHOIO HMH()OPMAIMOHHOTO
B3aMMOJICHCTBUSI TpPHU MPEJOCTAaBICHUM TOCYJAapCTBEHHBIX M MYHUUUMNAIbHBIX  yCIYyT
UCTIOJIHUTENIBHBIMUA  OpraHaMu rocyaapctBeHHoi Biactu Cankt-IlerepOypra u opraHamu
MecTHoro camoympasienuss B Caunkr-IlerepOypre, a Takke yCIyr ToOCyAapCTBEHHBIX
YUPEXKACHUHN, TOABEIOMCTBEHHBIX MCIIOJHUTEIBHBIM OpraHaM TIOCYAapCTBEHHOW BIacTh
Cankr-IlerepOypra, u Apyrux opraHu3anuii, B KOTOpPBIX pa3MellaeTcss TOCyIapCTBEHHOE
3ajaHue (3aka3), YTBEpXKICHHbIM TocTaHoBieHueM IlpaButensctBa Cankr-IlerepOypra
ot 23.12.2011 Ne 1753 (nanee - [Topsimok).

Cpok TOIrOTOBKM U  HampaBleHHs OTBETa Ha MEXBEJIOMCTBEHHBIH  3ampoc
B cooTBeTcTBUM C [lopsiikOoM HE MOMKET MpeBbIIIaTh MATH pabouMX JHEH IMociie MOCTYIICHUS
MEXXBEIOMCTBEHHOTO 3a1poca.

3.4.4. AIMUHHCTpaTUBHAS TMPOIEAYpa OCYIIECTBIISETCS CIIEIUATUCTOM OT/eNa ONEKH U
norneynTenbcTBa MecTHOM AJIMHMHUCTpAIMM, OTBETCTBEHHBIM 3a IOJATOTOBKY, HaIpaBiICHHE
MEKBEJJOMCTBEHHBIX 3alIPOCOB U MOJIyY€HHE OTBETOB HA HUX.

3.4.5. KpurtepueM npuHATHS peIIEHUS B paMKax aJMUHHCTPATUBHOM TPOLEAYPHI
ABIISIETCA OTCYTCTBHE B IPEJCTABICHHOM 3asBUTEIEM KOMIUIEKTE IOKYMEHTOB, JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6 HACTOSIIETO PerjJaMeHTa.
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3.4.6. Pe3ynbraToM aJMUHUCTPATHBHOM MpOLEAyphl SBISETCA MOMydyeHHEe MecTHOMH
AIMUHUCTpanueil JOKYMEHTOB U HMH(OpMaluU, KOTOpble HAXOASTCS B PACIOPSDKEHUU HMHBIX
UCTIOJIHUTENIBHBIX OpPraHoB, (eJepalbHbIX OPraHOB HCIOJHUTEIBHON BIACTH M OpPraHoOB
rOCYy/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB MCIIOJIHUTEIBHONM BJIACTH CYOBEKTOB
Poccuniickoit ®enepauu M OpraHoB MECTHOIO  CaMOYIIPABIICHHs, IOABEIOMCTBEHHBIX
VM OpraHu3alii U MHBIX OPraHU3alMi, U KOTOPbIE 3asiBUTENb BIPABE MPEACTABUTH, YKA3aHHBIX
B IIYHKTE 2.6 HACTOALIETO PEIJIAMEHTA.

3.4.7. Cnocobom (ukcanuu pe3ynbTara BBIIOJHEHUS aJIMUHUCTPATUBHOW MPOIEaypPbI
SIBIISICTCS. PETUCTpAIlMs 3ampoca W OTBETa Ha 3ampoc B MH(OPMAIMOHHOW cuctemMe MecTHOi
AJIMUHUCTpALINH.

3.5. IlpunatHe oOpraHoM ONEKH U  TIONEYUTENICTBA PEIICHUS O  pa3pelieHuH
Ha U3MEHEHHE UMEHHU PEOCHKY, a Tak)Ke HPHUCBOEHHOM eMy (haMuiauu Jub0 00 0TKaze B TAKOM
paspeneHuu.

3.5.1. CoOwitust (topunuyeckue (axThl), SABIAIOIIMECS OCHOBaHMEM [UIS Hayaja
aJMHHHUCTPATUBHON MPOLIEyphl: MOJYyY€HUE HAYAIbHUKOM OT/ENIa ONEKHU M IONEYUTEIhCTBA
MectHOll ~ AIMMHHUCTpallMM, OTBETCTBEHHBIM 33 U3/IaHUE IIOCTaHOBJIEHHS MecTHOU
AJMUHUCTpALlUU O pa3pelleHUHd Ha U3MEHEHHE UMEHH peOCHKY, a TakKe IPUCBOCHHON eMy
dbamunuu 160 00 0TKa3ze B TAKOM pa3pelIeHUU, KOMIUIEKTa JOKYMEHTOB, IIPEIyCMOTPEHHOTO
IIYHKTOM 2.6 HACTOSIIEro perjaMeHTa.

3.5.2. OTBETCTBEHHBIMU 32 BBINOJIHEHUE AAMUHUCTPATUBHON MPOLEAYPHI SBISIOTCS:

Ha4yaJbHUK  OT/AENa ONEeKM M  [OoNe4yuTenabcTBa MecTHOM — AJMUHHCTpalUH,
OTBETCTBEHHBIM 3a W3JAaHHE IIOCTAHOBJEHUS OpraHa MECTHOro camoymnpasieHus CaHKT-
[letepOypra o paspelieHHH Ha W3MEHEHHE HMEHH peOEHKY, a TakkKe [IPUCBOCHHOH eMy
dbamuiun 1100 00 0TKa3e B TAKOM Pa3pEIICHHH;

['maBa MectHOM AMUHHUCTPAIUU.

3.5.3. Copepxanne W  MPOJOKUTENBHOCTh  BBIOJHEHHUS  aJMUHUCTPATUBHOM
IIPOLIEIYPBI.

HAa4YaJIbHUK OTAENa ONEKM U IoNeuuTenbeTBa  MecTHOW — AIMUHHUCTpanuu, K
JOJIKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHE OTAENBHBIX IOCYAapCTBEHHBIX
IIOJIHOMOYM, OTBETCTBEHHBIN 32 MOATOTOBKY IPOEKTA PELIECHUS O Pa3pEIICHNN Ha U3MEHEHHUE
MMEHU peOeHKY, a TaKKe€ TMPUCBOCHHOU eMy (amminu b0 00 OTKa3e B TAKOM Pa3peIICHUH,
IIPOBOAMT OLICHKY MOJIyYE€HHBIX JOKYMEHTOB!

TOTOBUT MPOEKT MOCTAHOBJIEHUS O pa3pelIeHnH Ha U3MEHEHUE UMEHU PEOCHKY, a TaKkKe
IPUCBOCHHOM eMy hamuiuu 1100 06 0TKa3e B TAKOM pa3pellieHHH, COTJIACHO MPUIIokKeHHIo Ne 6
K HACTOSAILEMY PETJIAMEHTY;

IepeaeT MPOEKT NocTaHoBIeHUs [ 1aBe MecTHON AIMUHHCTpaLMK JUIsl TOANACAHUS.

I'maBa MectHOUM AMUHHUCTpAIUN:

U3Yy4aeT IPOEKT OCTaHOBIICHHUS;

B ClIy4ae 0J00peHHUs — MOAMKUCHIBAET MOCTAaHOBIIEHUE (COOTBETCTBYIOIIEE Pa3bsiCHEHUE);

B CIlydya€ HECOINIacHs — W3JaraeT 3aMeyaHus W BO3BpAIlA€T YKa3aHHBIA IPOEKT
MOCTAHOBJICHUS Ha J0pPa0OTKY M HUCHpaBieHHE HAuyalbHHUKY OT/EJa ONEKHU U TOMEYUTEIhCTBA
MectHON AQMUHUCTpAIIH.

[IpogomKUTENbHOCTh  AAMUHHCTPATUBHOW  MpOLEAYpbl HE JIOJDKHA IMPEBbIIIATh
MATHAALATA AHEW C MOMEHTA NpPEACTaBIEHUS 3asABUTEIEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HACTOSIIETO PErVIAMEHTA.

3.5.4. Kputepun mnpuHATUS pemieHuss MecTHOH AJMUHUCTpanMel OnpeenstoTcs
HaJIMYUEM WM OTCYTCTBHEM IIPAaBOBBIX OCHOBAHHWI MAJii NMPEAOCTaBICHUS T'OCYJapCTBEHHOM
YCIYIH B COOTBETCTBUU C TPeOOBAaHUSAMM, YCTAaHOBJICHHBIMH HOPMATUBHBIMU IPaBOBBIMH
aKTaMH, YKa3aHHBIMHU B IIYHKTE 2.5 HACTOSMIEro perjiiaMeHTa.

3.5.5. Pe3ynpTaT a AMMHUCTPATUBHOM MPOLIEAYPHI U TOPSI0K Mepeiaun pe3ynbTaTa:

W3/1aHHE COOTBETCTBYIOIEIO MOCTAHOBJICHUS;

HaIPaBJIEHUE COOTBETCTBYIOLIETO IIOCTAHOBIIEHUS 3asBUTEIIIO.
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3.5.6. Crioco6 ¢ukcaruu pe3yiabTara BHIIOTHEHUS aIMUHUCTPATUBHOM MPOIIETyPHI:

HOIIMUCAHHOE rJ1aBoOu MectHoH AJMUHUCTpALIT ropoja Kponmraara
IIOCTaHOBIICHUE.

[Tocne moanucaHus MOCTAHOBJIEHUS TJaBo MecTHOW AJMUHUCTPALIMU CIEIUATUCT
aJIMUHUCTPATUBHO-OPraHU3alIMOHHOTO CeKTOpa MecTHOM A IMUHHUCTPALIUU:

HaIpaBJIsieT COOTBETCTBYIOIIEE ITIOCTAHOBJICHUE B aapec 3asButTens (00 BpydaeT
3asBUTEINIO);

(bUKCUpyeT OTIPaBKY B ajapec 3assBUTENS (MO0 MOJydYeHUE 3asBUTEIIEM) TTOCTAHOBIICHUS
B COOTBETCTBYIOIIEM KypHAaJeE.

IV. ®opMmbI KOHTpOIS

4.1. Texymmii KOHTPOJb 3a COOJIOJACHHWEM IOCIEIOBATEIBHOCTA JEHCTBHA, ONpPEIeCHHBIX
aIMUHUCTPATUBHBIMU  NPOLEAYpaMHU [0 MPEJOCTaBICHUIO TOCYAAapCTBEHHOM  YCIYrH,
ocyuiectBisiercs [ naBoit MecTHONH AJIMUHHUCTpAIUH.
4.2. I'maBa MecTHOU AJMUHHUCTPAIIMH OCYIECTBISIET KOHTPOJIb 3!

HaJJIeXkKAallMM UCIIOJTHEHUEM HACTOSIIEr0 perjiaMeHTa COTPyAHUKaMHU MOApa3IeJIeHNUS;

obecrnieueHneM COXPaHHOCTH MPUHATHIX oT 3asiBUTENS JIOKYMEHTOB
u COOJTI0/ICHHEM COTpYJHUKAMU o/ipa3iesieHus 0COOEHHOCTEH 1o coopy
1 00pabOTKe MEePCOHANBHBIX JAHHBIX 3asIBUTEIIS.
4.3. TmaBa MecTHOI AIMUHUCTpPAIMU U CIICIHUAIMCTHI, HEIIOCPEICTBEHHO IPEIOCTABIISIONINE
rOCY/IapCTBEHHYIO YCIYTY, HECYT MEPCOHAIBbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U
Nopsiika  INpHUeMa  JIOKYMEHTOB, CBOEBPEMEHHOCTH  OQOpPMIIEHHUS U OTHpPAaBICHUS
MEXXBEIOMCTBEHHBIX ~ 3allpOCOB, COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHUS JTOKYMEHTOB
TpeOOBaHUSAM 3aKOHOJATENbCTBA, MPUHATHIO MEP IO MPOBEPKE MPEICTABIECHHBIX JTOKYMEHTOB,
cOOJII0JIEHHE CPOKOB U MOPSI/IKA MPEIOCTAaBICHUS FOCYJapCTBEHHOM YCIYTH, MOANOTOBKH OTKa3a
B TPEJOCTaBJICHUN TOCYIapCTBEHHOW YCIyrd, 3a COOJIOJEHHE CPOKOB M MOpSAKa BbIIAYU
JOKyMEHTOB. llepcoHalibHass OTBETCTBEHHOCTh PYKOBOIUTENS MOAPA3JAECIICHNS U CIIELUAINCTOB
3aKperisieTcsl B JIOJDKHOCTHBIX — PErJIaMEHTaX B COOTBETCTBUUM C  TpeOOBaHUSAMU
3aKOHOJATEIbCTBA.

B yacTtHOCTH, crieManucThl HECYT OTBETCTBEHHOCTH 3a:

TpeOoBaHHWE y 3asBUTENEd JIOKYMEHTOB MM IUIaThl, HE MpPeIyCMOTPEHHBIX
aJMUHHCTPATUBHBIM PETIAMEHTOM;

OTKa3 B  IIpMEM€ JOKYMEHTOB II0 OCHOBAaHMSM, HE  IPELyCMOTPEHHBIM
aJIMUHHCTPATUBHBIM PETIAMEHTOM;

HapylIeHHE CpOKOB  pErucTpalud  3alpocoB  3asiBUTENSl O  IPENOCTABICHUU
rOCyIapCTBEHHOMW YCIIYTH;

HapyLIEHUE CPOKA MIPENOCTABJIEHUS FOCY1apCTBEHHON yCIIyTH;

HampaBlieHHe HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3alIPOCOB;

HapylIeHHE CpPOKOB  IOJArOTOBKM  MEXKBEIOMCTBEHHBIX 3allpOCOB U  OTBETOB
Ha MEKBEJIOMCTBEHHbIE 3aIIPOCHI;

HEO0OOCHOBAHHOE HE MPeI0CTaBICHNE HHPOPMAIINN Ha MEKBEOMCTBEHHBIE 3aIIPOCHI.
4.4. Onepatop Iloprana (cnenuanuctel CII6 I'VII «Cankr-IletepOyprekuit nHpopmaoHHo-
QHAINTUYECKUN LEHTP») OCYLIECTBISIIOT KOHTPOJb 3a CBOEBPEMEHHOCTBIO  JTOCTABKHU
AIIEKTPOHHBIX 3asBJICHHI Ha aBTOMAaTH3MPOBAHHOE paboyee MECTO CHEIHaluCTa CTPYKTYpHOTO
nozpaszeneHuss MecTHON AJIMUHUCTpPALIUN.

[Tepconanbrast orBercTBeHHOCTHh crnenuanmuctoB CII6 T'VII «Cankrt-IleTtepOyprekuit
UH(POPMALIMOHHO-aHAIUTHYECKUN  IIGHTP» 3aKperuisieTcss B JIOUKHOCTHBIX HMHCTPYKIMSAX
B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOIATENbCTBA.
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Crnenuamuctel CII6 T'VII «Cankr-IlerepOyprckuii  MHGOpPMAaLMOHHO-aHAIUTHYECKUH
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

TEXHOJOTHYecKoe obecnieueHue padotsl [loprana;

MIPOBEJICHUE €KETHEBHOTO MOHUTOPUHTA HE3AKPBITHIX CTPYKTYPHBIMU MOIpa3/IesIeHUIMU
MecTtHo# AQMHUHUCTpAK oOpaleHui 3assureneid Ha [loprane U HampaBieHHE COOOLICHHHA O
HE3aKpBITBIX OOparieHusx 3asButTencii [maBe MecTHON AIMUHHCTpaMd 1O O(HUITHATBHBIM
azpecam dJIEKTPOHHOU ITOYTHI.

4.5. B pamMkax mpeaoCTaBl€HUsS TOCYAAPCTBEHHON YCIYrd OCYIIECTBISIOTCS IJIAHOBBIC
¥ BHETIJIAHOBBIE TIPOBEPKU MOTHOTHI M KAYECTBA MPEOCTABIICHUS TOCYAaPCTBEHHON YCIYTH.

I'maBa MecTHOH AJIMUHUCTpPAllUU  €XEKBApPTAJIbHO OCYIIECTBISIET BBIOOPOUYHBIC
OPOBEPKH I 3asBUTEJCH Ha MpeaIMeT MPaBWIBHOCTH NPUHATHS TOCYIapCTBEHHBIMU
rpaXXIaHCKUMHU CITy>KallluMU pelIeHu; a TaKxe BHEIJIAHOBbBIE MIPOBEPKHU
B CJTy4ae MOCTYIUICHHS )KaIo0 (MIPEeTeH3Ui ) rpaKaaH B paMKax JOoCyAeOHOTO 00KaTOBaHMUS.

Oneparop [Toprana ocymiecTBiser:

©KEIHEBHBIC TIPOBEPKM IPOXOXKACHUS DIIEKTPOHHBIX 3asBieHuil dvepe3 [lopraun,
BBITPY3KY JJAHHBIX B MeCTHYI0 AJIMUHHUCTPALIHIO.

4.6. TlomoxeHus, XapakTepusylolmme TpeOOBaHUS K TOPSAKY MU (GopMaM KOHTPOJIA
3a TPEJOCTaBICHHEM TOCYIapCTBEHHOM YCIYrH, B TOM 4YHCIE€ CO CTOPOHBI TpaKIaH,
X 00beTMHEHUH M OpTraHU3aluii:

KOHTPOJb 3a TMpPEIOCTaBICHHWEM TOCYJapCTBEHHON  YCIyrMW TpaxJaHaMu, HX
00BbETMHEHUSAMHU ¥ OpPTraHU3aIMAMH, BKJIIOYEHHBIMU B COCTAaB KOJUIETHAJIBHBIX U COBEUIATEbHBIX
OpPraHoOB HE MPETyCMOTPEH.

V. locyneoHblii (BHecyaeOHbIIT) MOPSAI0K 00:ka10BaAHUS PelleHUil U AeiicTBU
(0e3neiicTBust) MecTHOI AnMuHHCTpauuu ropoga Kponmraara npu npeaocraBjieHun
rocy1apCcTBEeHHOM YCIYI'H, a TAKKe JOJKHOCTHBIX JIUI H MYHHIMIAIBHBIX CYKALIHUX

MecTHO#1 AxMuHucTpauuu ropoaa Kponmraara

5.1. 3asgBuTenu HMEIOT IMpaBO Ha JocyieOHoe (BHecyaeOHOe) oOO0)KajJoBaHUE peIIeHUM
U JieicTBUl (0e31ecTBUSI), MPUHATHIX (OCYIIECTBIsAEMbIX) MecTHOM AQMHHHCTpAMU ropoja
Kponmraara, B xo/ie MpeocTaBlIeHUs] TOCy1apcTBEHHON ycinyru. JlocyneOHbli (BHECY1€OHBII)
NOpSAJOK  O0KaJoBaHMA  HE  HCKIIOYAeT  BO3MOXHOCTh  OOXKaJOBaHMSI  pElIEHUM
u gedictBuil (Oe3neiicTBUs), NPHUHATHIX (OCYLIECTBISEMBIX) B XOJI€ MPEIOCTaBIECHUS
TOCYJapCTBEHHON yciyru, B cyaeOHoM mopsnake. [locyneOHwi (BHeCYAeOHBIN) MOPSIOK
00:KaJIOBaHUs HE SBISETCA AJIS 3asBUTENS 0053aTEIbHBIM.

5.2. Ilpenmerom gocyaeOHOro (BHECYIE€OHOTO) 00KATOBAHUS SIBIISIOTCS:

5.2.1. Hapymenue cpoka perucTpanuy 3ampoca 3asBUTENS O MPEIOCTABICHUU
rOCyIapCTBEHHOMW YCIIYTH;

5.2.2. HapyuieHnue cpoka nIpeaocTaBiIeHus TOCYJapCTBEHHOHN YCIIYTH;

5.2.3. TpeboBanue y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit deneparyy, HOPMaTUBHBIMH MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanny, MYHULIHNAIBHBIMHA IPAaBOBBIMH aKTaMH Ul  NPEIOCTaBICHUS
rOCyIapCTBEHHON yCIIyTH;

5.2.4. Ortka3 B mnpuemMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX IPETYCMOTPEHO
HOPMaTUBHBIMM IpaBOBbIMU akTamMu Pocculickoni denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktamMu cyonekToB Poccuiickoit ®denepanuy, MyHULIUNATbHBIMU TPAaBOBBIMH aKTaMH JUIS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIYTH Y 3asBUTEII;

5.2.5. OTka3 B MOpemOCTABIECHWHU TOCYJTapCTBEHHOM YCIYTHM, €CIIM OCHOBAaHUS OTKa3a
HE TPEIYCMOTPEHBI (eiepaIbHBIMI 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUU C HUMHU HMHBIMHU
HOPMAaTUBHBIMU TMpPaBOBBIMU akTaMu Poccuiickoit ®denepanyv, HOPMATUBHBIMH MPABOBBIMU
aktamu Cankt-IlerepOypra;

5.2.6. 3aTpeGoBaHue ¢ 3asBUTEIS TIPU IIPEIOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH TIJIaThI,
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HE IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTtaMu Poccuiickoit ®enepauuu,
HOPMaTUBHBIMHU ITpaBoBbIMU akTamu CankTt-IletepOypra;

5.2.77. Ortkaz MecrHoil ApamunucTpanuu ropoja Kponmraara, MyHHIMIAIBHOIO
ciyxamiero MectHoit AamunHucTpanuu ropojga Kponmitaara B HCHpaBiIe€HUM JOMYIIEHHBIX
OMEYaTOK M OIMOOK B BBIIAHHBIX B PE3yJbTaTe NPEAOCTAaBICHHS TOCYIApCTBEHHOH YCIyrd
JIOKYMEHTaX, JT100 HapyllleHne YCTAaHOBIEHHOTO CPOKa TaKUX MCIPABICHUM;

5.3. O0u1re TpeOOBaHUS K MOPSIKY [TOIAYH U PACCMOTPEHHS KAJIOOBI.

5.3.1. Xamob6a momaercs B NHUCbMEHHOH QopMe Ha OyMa)XHOM HOCHUTEIE,
B DJIEKTpOHHOH ¢opme B MectHylo AnmuHucTpanuto ropona Kponmranra. XKamoOsr
Ha peuieHus, npuHaTbie ['aBoit MectHol AnmuHucTpauuu ropoja Kponmraara nomaroTcs
B [IpaBurtensctBo Cankr-IleTepOypra.

5.3.2. Kanoba MoxkeT OBITH HampaBjeHa IO IOYTE, 4Yepe3 MHOTO()YHKIIMOHAIBHBIN
LEHTP, C HCIOJIB30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn  «HTepHeT»,
oduimansHoro carta MectHoil AamuHHCcTpanuu ropona Kpouiiragra, eguHOro mnopTrania
TOCYJapCTBEHHBIX M MYHHUIUIAJIBHBIX YCIYT JUOO PETHOHAIBHOTO MOPTaja TOCYAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIYT, @ TAK)KE MOXKET OBITh IPUHATA IPU JTUYHOM MPUEME 3aBUTEISL.

5.3.3. 3asBuTenr WMEET IMpaBO Ha MOJy4eHHEe HWHPOPMALMU H JOKYMEHTOB,
HEOOXOAMMBIX 11 OOOCHOBAaHHMS W PACCMOTPEHHMS KanoObl (mpereH3uu). MecTHas
Anmunuctpanus ropoga Kponmranra, ee JOMKHOCTHBIE JIMIIA, MYHULIMIIAJIbHBIE CIIy)Kalllue
MectHoit  AnmunucTpaiuu  ropoga Kponmranra oO0s3aHbl  MPEIOCTaBUTH — 3asSBUTEINIO
BO3MOXKHOCTh ~ O3HAKOMJIEHHS C JOKYMEHTaMHM UM  MarepuajaMd, HENOCpPEeACTBEHHO
3aTparvBalIIMMU €ro IpaBa U CBOOOMABI, €CIIM HE HMMEETCS YCTaHOBJICHHBIX (eaepalbHbIM
3aKOHOJIATEILCTBOM OTPAaHMYEHUH Ha WHQPOPMALMIO, COJACPKALIYIOCS B ITHX JIOKYMEHTaX,
maTepuanax. [lpu 5TOM MHOKyMEHTHI, paHee IMOJaHHbIE 3asSBUTEISIMH B OpPraH MECTHOTO
CaMOYIPaBJIEHUS, BBIJAIOTCS IO UX MPOChOE B BUJE BBHITUCOK WJIM KOIHIA.

5.3.4. XKano0a 1omKkHa COAepKaTh:

HauMEHOBaHME opraHa MecTHoro camoymnpasieHusi Cankr-IlerepOypra, JOIKHOCTHOTO
auma  opraHa MecTtHoro camoympasieHuss Cankr-IlerepOypra sm60 MyHMIMIIAQIBHOTO
CIIy)Kalllero opraHa MecTHoro camoymnpanieHust Cankrt-IlerepOypra, pemieHus u nelcTBUs
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

(dbamMuInio, UMsi, OTYECTBO (IIOCIIEHEE - TPU HAJMYUU), CBEACHHUSI O MECTE KUTEIIbCTBA
3asgBUTEN - (PU3NYECKOTO0 JIMIA JINOO HAaMMEHOBAaHUE, CBEJICHHUS O MECTE HaXOXKIACHHUS 3asBUTEIIS
- IOpUJMYECKOTO JIMIlAa, a Takke HoMmep (HoMepa) KOHTAaKTHOTro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJMYUHU) M TIOYTOBBINA apec, MO KOTOPHIM JI0JIKEH ObITh HarpaBiieH
OTBET 3asIBUTEIIIO;

cBeieHUsT 00 00KalmyeMbIX pelIeHHsIX M JeHCTBUsAX (Oe3aelicTBUM) OpraHa MECTHOTO
camoynpasnienus: Cankr-IlerepOypra, JOTKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIPaBIIEHUS
Cankr-IlerepOypra nm60 MyHHMIMIIAIBHOTO CIYXKAIlero0 OpraHa MECTHOTO CaMOYMpaBJICHUS
Cankr-IlerepOypra;

JOBOJBI, Ha OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJACEH C  PELICHUEM
u gaeiictBueMm (Oe3meiicTBUeM) opraHa MecTHoro camoynpasieHus Cankt-IletepOypra,
JOJDKHOCTHOTO — JIMIIAa  OpraHa MecTHoro camoynpasieHus Cankr-IlerepOypra, mmbo
MYHHUIIMIIAJIBHOTO ~ CIY’Kalllero oOpraHa MecTHoro camoympanienus Cankr-IletepOypra.
3asBUTENIEM MOTYT OBITH MPEJICTaBIECHbl JOKYMEHTHI (IIPU HAIWYMH ), TOATBEPKIAIOIINE TOBOIbI
3assBUTENIS, 1100 X KOIHH.

5.3.5. XKanoba, mocrynuBmas B MecTHylo AnMuHHCTpauuio ropoja Kpoumranra,
MOJJIEKUT PACCMOTPEHUIO B CIENYIOIINE CPOKH:

B TEUEHHE MATHAATH PadOUYNX AHEH CO JIHS PETrHCTPALUU 5Kaio0bl;

B T€UEHHUE TATH pabOYUX JHEH CO JHS PETHCTpAIlMU KAIOOBl B Cliydae O0XKaJIOBaHH
oTkaza MecTtHOil AnmuHuCTpaiuu ropoaa KpoHmranra, IOJKHOCTHOro juna MecTHo
Anmunuctpanu  ropoga KpoHITanra WM MYyHUIMNAIBHOTO — ciaykamero MecTHoit
AnmuHucTpauu ropoga Kponmraara B mpueMe JOKYMEHTOB Y 3asBUTENIS TMOO B UCTIPABICHUH
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JIOMYIICHHBIX OMEYaTOK U OLIMOOK WM B CiIydae OO0KaJlOBaHHs HapyIICHUS YCTaHOBJIEHHOTO
CPOKa TaKUX HCIPABICHUM.

5.3.6. Tlo pe3ynbpTaraM paccMOTpEHHUs KaloObl MecTHas AJAMHHHCTpAIUs Topoja
Kponitaara npuHUMaeT 0JTHO U3 CIAEAYIOUIUX PEIICHU:

yIOBIIETBOPSIET Kajo0y, B TOM uucie B (OpME OTMEHbl NPUHATOIO pELICHUS,
UCIpaBIIeHUsl JOMYyIIEeHHbIX MecTtHol Aamubuctpauuu ropoga KpoHmTanra omeyaTok u
OmMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEAOCTABICHHS TOCYIapCTBEHHOW YCIYrH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickor denepanuu, HOPMaTUBHBIMHU IIPAaBOBBIMU
akTamu cyobekToB Poccutickoit deneparumy;

OTKa3bIBAa€T B y/I0BJIETBOPEHUH JKaJIO0BI.

5.3.7. He mnosnHee [IHs, CIEIYIOIIETO 3a JIHEM NPUHATHS PEIICHUS, 3asBUTEIIO
B IMHCHBMEHHOH (opMe W MO JKEJTAaHWUIO 3asABUTENS B DJCKTPOHHOH (opMme HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKATOObI.

5.3.8. Ilpu paccmoTpeHuu oOpamieHus rocy1apcTBEHHBIM OPraHOM, OPTraHOM MECTHOTO
CaMOYIPAaBIIEHUS WIH JOHKHOCTHBIM JIMIIOM TpaXKIaHUH UMEET MPaBo:

3HAKOMUTBHCA C JOKYMEHTaMU M MaTepHuajaMH, KacaloIUMUCS PacCMOTPEHUS Kajlo0bl,
€CIM 9TO He 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECHl IPYTHX JHI[, U €Cld
B YKa3aHHBIX JOKYMEHTaX M MaTepuajgax HE COJEp’KaTcsi CBEJEHUS, COCTaBIAIOLIUE
rOCy/IapCTBEHHYIO UM HHYIO OXpaHsIeMylo (peepaibHbIM 3aKOHOM TalHY;

[I0JIy4aTh IUCBMEHHBIM OTBET IO CYILIECTBY IIOCTaBJICHHBIX B JKajio0€ BOIPOCOB,
YBEJIOMJICHHE O Tepeagpecaluu MUChbMEHHOro oOpallleHus B rOCyJapCTBEHHBIM OpraH, opraH
MECTHOI'O CaMOYIIPaBJICHUS] WM JODKHOCTHOMY JIMILYy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelleHre OCTaBJICHHBIX B 0OpAIlleHUH BOIIPOCOB;

oOpamatecsi ¢ Kajlo00i Ha MPHUHATOE MO OOpAIICHUIO pEelICHHWEe WIM Ha JCHCTBHE
(Ge3neiicTBUE) B CBSI3U C PAaCCMOTPEHUEM OOpalleHHsl B aIMUHUCTPATUBHOM U (WIH) CyleOHOM
MOPsIIKE B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickont denepannu;

NPEJCTAaBIATh [JONOJHUTENbHBIE JIOKYMEHTHl M MaTepuansl Jub0 oOpamarbes
¢ mpocb00it 00 UX UCTpeOOBAaHUHU, B TOM YHCIIE B AJIEKTPOHHOU (popme;

o0pamaTecs ¢ 3asgBICHUEM O MPEKPAIIEHUN PACCMOTPEHHS KalOOBI.

5.3.9. B cnyyae ycTaHOBJIEHUS B XOJ€ WIHM IO pe3yjibTaTaM PacCMOTPEHHUS KaloObl
NPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOTO MPABOHAPYLIEHUS WJIN MPECTYIUICHUs, AOJKHOCTHOE
JIMI0, HAJIEJICHHOE MMOJIHOMOYHUSIMU 10 PACCMOTPEHMIO Kanod, He3aMeIJIMTEIbHO HalpaBiseT
UMEIOIIMECS] MaTepHalibl B TPABOOXPAHUTENbHBIE OPraHbl.

5.3.10. HcnonnutenbHble opranbl rocynapctBeHHoi Biactu Cankr-IletepOypra
U JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOJKET OBITh ajjpecoBaHa jkajoba (IpeTeH3us) 3asBUTEN
B TOCYZI€OHOM (BHECYI€OHOM) TMTOPSIKE:

B cnydae, ecnu peiMeToM xanoObl (TIPeTeH3MN) 3asBUTENS SBISIIOTCS ACHCTBUS COTPY/AHUKA
noapazzaeieHus MHOTOQYHKITMOHATBHOTO IIEHTpa, Jkanmoba (TMpeTeH3ws) HampaBisieTcsi B afpec
Anmunncrpaimu ['yoepaatopa Cankr-IlerepOypra:

191060, Cmonbhbii, Aavunuctpanus ['yoepaaropa Cankr-TlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecimu penMeToM kanoObl (MIPeTeH3n ) 3asBUTENS SIBJISIOTCS JIEHCTBHS orepaTropa
[oprana, xanoba (mpeTeH3usi) HanpassieTcs B aapec Komurera no nHbopMaTu3ayu v CBSI3U:

191060, CmornbHbIi, KomuTeT o nHdopmaTu3aum 1 cBs3y;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnydae, ecnm mpeameTroMm kanoObl (NMPETEH3WHM) 3asABUTENS SBISIOTCS JIEHCTBHS
MYHUIIUTNATBHBIX CTY)KAIMX OpraHa MecTHOro camoynpanienus Cankr-IlerepOypra,



consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A624766763C75ADE3C40969B2633FQ5N0P
consultantplus://offline/ref=A7177EB91C49EA998A1907EF089A62476E773D75A8E0990361EB6F3D57ED884E63FD847A10A3B1E8Q8N4P
mailto:ukog@gov.spb.ru
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MPEIOCTABIISIONIETO TOCYAAPCTBEHHYIO YCIyTy, jkano0a (TmpeTeH3us) MOXKeT ObITh HalpaBlieHa
B anapec Komutera no conmansHoi noautuke Cankr-IlerepOypra:

190000, Caukr-IletepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec AIEKTPOHHOU MOYThI: KSP@QoV.spb.ru.

Burie-ryoepnarop Cankr-IletepOypra, Kypupyrommii COOTBETCTBYIOIIYIO OTPaCITh:

191060, Cmomnbabii, CankT-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. llpuioxenus

[punosxenue Ne 1: 610k-cxema pe10CTaBIEH s TOCYIapCTBEHHOM YCITyTH;

[Ipunoxenue Ne 2: 3asiBI€HHE HECOBEPILEHHOJIETHETO CTaplle JECSITH JIET O COrlacuu
Ha U3MeHeHne GpamMunuu (MMeHN);

[Tpunoxenue Ne 3: 3asiBlIeHHE POAUTENSI, C KOTOPHIM MPOKUBAET PEOCHOK;

[punoxxenue Ne 4: 3asiBJIeHHE POJIUTES, IPOKHUBAIOIIETO OTACIHHO OT peOCHKa;

[Tpunoxxenue Ne 5: 3aaBieHue Mmarepu peOeHka,

[Ipunoxxenue Ne 6: MPOEKT MOCTAHOBIICHHUS;

[Tpunoxxenue Ne 7: modToBbIe ajpeca, CIpaBOUYHbIE TeIEPOHBI U aApeca IEKTPOHHOM
nouTel  CTPpyKTypHbIX nompazaenenuii  CII6 T'KY  «MHOropyHKIMOHAIBHBIA  IEHTP
MIPE0CTaBIICHUS TOCYJAPCTBEHHBIX YCIYI»;

[Tpunoxenne Ne 8: mHbOpMaLUs O MECTe HAXOKACHUS U TpaduKe padOThI, CIPABOYHbIC
TeneoHbl, aapeca  OQUIMAIBHBIX  CANTOB  OpPraHOB  MECTHOTO  CaMOYIIPaBIICHUs
Cankr-IlerepOypra, mpegoCTaBISIONINX TOCYIaPCTBEHHYIO YCIYTY.


mailto:ksp@gov.spb.ru
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MMPUJIOXEHMUE Ne 1

BJIOK-CXEMA

O6pau_[eHHe 3asABUTEIIA 3a IPEAOCTABICHUEM FOCyZ[a])CTBEHHOﬁ ycayru

v

IIpuem 3asBieHus u nakera JJokymeHToB B MOI] OdopmiieHHe 3ampoca yepes3 nopTaji rocyAapCTBEHHbIX YCIyT
(20 mun.) Www.gu.spb.ru
Ilepenaua noxyMeHTOB B MeCTHYI0 AJMHUHHUCTpPALUIO IMepenaua noxymMeHnToB nocpeacrsom MANC M®IL]
ropona Kpoumranra (8 1. ¢opme — 1 newb, B (makeTHasi BRIrpY3Ka | pa3 B CYTKH)
OyMasKHBIX HOCHUTEIISIX — 3 JIHS)
1

MUHUCTpaTHBHAs mpoteaypa Ne 1
TIpuem 3asBJICHUS U KOMIUICKTa JJOKYMEHTOB B OT/EIIE OIIEKH M TONEYHUTEIbCTBa MecTHOM AMUHUCTpaimu ropoja Kponmraara (20 MuH.)

A 4
ornpezaenser
HpeaMer yCTaHABIHBACT KOHCYJIbTHUPYET NPOBEPSAET HAITUYUE Keepororpyer
obpareHust TIMAHOCTD Sa;ABHTCIA SBSII};I/ITCIIE}(I) OIl: MefITOB M JJaeT UX AOKYMEHIEL (5 Cyae
M €ro IOJIHOMOYHSI; AOKY! A HEOOX0IMMOCTH),
ma opsijiKe > OLIEHKY Ha MpeaMeT 3aBepAeT KOIUH
odopmneHust COOTBETCTBHS EPEUHIO JOKYMEHTOB
3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX
poBepsieT B IyHKTE 2.6.
MPaBUIILHOCTh €r0 HACTOSIIET0 pPeriaMeHTa
odopmieHuUst
TepeiacT KOMIUIEKT JIOKYMEHTOB 3asBUTEIS
JUTSL TIPUHATHS peLIeHNs Ha4adbHUKY OT/era
OTIEKH U TIOTIeYHTeNbCcTBA MEecTHOM BBIZIACT 3asBUTEIIIO
Anmunuctpaimu ropoja Kponmraara, pacnmcKy o nmpueme v
OTBETCTBEHHOMY 3a IIOJITOTOBK — JOKYMEHTOB C
Y A Y M (ukcupyer QakT npuema JTOKyMEHTOB, YKa3aHHBIX
MOCTAHOBJICHHS yKa3aHUEM HUX NepedHs
B ITyHKTE 2.6. HACTOSIIETO PETTIAMEHTA, B
1 JaThI IpHeMa

JKypHaJle PETMCTPALMI

AnmunucTpaTuBHAs mporeaypa Ne 2
W3J[aHUE TIOCTAHOBIICHHS
MecrHoit AnmuHucTpanmy ropoaa Kponmranra
(15 nHeit ¢ MOMEHTa Mpe/ICTaBIICHHS 3asBUTEIIEM JOKYMEHTOB, YKa3aHHBIX B II. 2.6. HACTOSILETO periaMeHTa)

Her
Pemenne monoxurensuoe

Berinaua pesynbraTa Hanpapnenne cooTBETCTBYIOLIETO
MIPEAOCTAaBIICHUS I'OC. YCIYTU pa3bsACHEHHs
Br,maanq) Hanpapierue Hamnpasnenue pesynbrata Brigaua pesynbraTta
e3ysbTaTa B o
pesy 3 1 pe3yibTara 1o no4re B 911 popme B MecTHOH AMHHHCTpaILu roposa
(3 nms) (1 nexs) (1 nenn) Kponmrrazara
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IMMPUJIOXKEHUE Ne 2

I'maBe MectHoii Aamunuctpanuu ropoaa Kponmraara

3asBiI€HHUE [IPUHSATO:
(®.11.0. rnaBsl)

(mata) oT
U 3apErHCTPUPOBAHO
H
oz Ne (®.1.0. HeCOBEPIICHHOIETHET0)
Crieunanucr: roaa poXacHu:,

MpOKUBaONIETo(ei) Mo aapecy:

Tenedon:
Anpec 371eKTpOHHOHU MOYThI

3asiBIcHUE
0 BBIJIaY€ pa3pelieHus Ha U3MEHEHNEe UMEHU ((paMIInn)
HECOBEPIIEHHOJIETHEMY

A HE BO3paxaro, YTOOBI MO (mos1) namna
(mama)
(®.1.0. poauTenelr HECOBEPIICHHOIETHETO JINOO OJHOTO POAUTENSI HECOBEPIICHHOJIETHETO)
W3MEHUIN MHE UM (bamumnuio), Ha UMsl
(pamunmio)

(ykasatb HOBOE M4 ((paMuiInio)

" " 20— I. ( )

MOJNUCH HECOBEPIIEHHOIETHETO pacmudpoBKa MOANUCH

,ﬂaio cozciacue Ha o6pa60me U uUcCnoibzosanue Hauwux nepCcoHAalIbHbIX aaHHle, codepafcamuxcg 6 Hacmo:suem
3das6/1eHuUu u 6 npe()ocmaSﬂeHHblx MHOIO dOKyMeHmax
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ITPMJIOXXEHUE Ne 2

I'maBe MectHoii Aamunuctpanuu ropoaa Kponmraara

3asBiI€HHUE [IPUHSATO:

(®.1.0. rnassr)

(nara) OT
1 3apEruCTPUPOBAHO
)
o Ne (®.1.0. HeCOBEPIICHHOIETHETO)
Crienuamcr: roga poxXacHu:,

MPOKUBAOIIETO(E) TT0 aapecy:

Tenedon:
AJlpec 3J1eKTPOHHOM MOYTHI

3asiBIcHUE
0 BBIJIaU€ pa3pelieHrs Ha U3MEHEHNEe UMEHU ((paMIInn)
HECOBEPIIEHHOJIETHEMY

s HE BO3paXKaro, YTOOBI MOH (mos1) namna
(mama)
(®.1.0. poauTenelr HECOBEPIICHHOIECTHETO JINOO OJHOTO POAHUTENSI HECOBEPIICHHOJICTHETO)
WU3MEHUIN MHE UM (dpamumnuro), Ha UMs
(pamunmro)

(yka3atb HOBOE M4 ((paMuiInio)

o 20_r. ( )

TIOAIMUCH HECOBEPIICHHOJICTHETO paCU_H/I(i)pOBKa TIOAITUCH

ZILZIO cozilacue Ha 06]?61601117(_)/ U uUcnojib3zosearnue Hawux nepcoHajlbHblx adHHblx, coéepofcamuxc;z 6 Hacmo:Aauem
3as6l1eHuU u 6 npe()ocmaeﬂeHHblx MHOW OOKyMeHmax
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MMPUJIOXKEHUE Ne 3

3asBiieHHe TIPUHATO:

I'maBe MectHoii Aamunuctpanuu ropoaa Kponmraara

(mata)
H 3apErMCTPUPOBAHO

Ne
oA (®.11.0. rnaBsl)

CrenuaimcT: oT

(®.11.0. 3asBuTens)
poKKBaromiero(eil) mo aapecy:

JIOKyMEHT, y10CTOBEPSAIOLIHI
JUYHOCTD:

Tenedon:

Anpec 31eKTPOHHOM MOYTHI

3asBiieHUE
0 BBIJIa4€ pa3pelieHus Ha u3MeHeHue haMuIuu
HECOBEPIICHHOJICTHEMY

[Ipomry pa3pemnTh U3MEHUTh (dhamunuio Moemy(ei)
HECOBEpIICHHOJNIeTHEMY(eil) CBhIHY (104epH)

, roja pOXKJIECHMS, HaA

(®.1.0. HECOBEPIICHHOJIETHETO)

bamunnio

(yxa3aTp HOBYIO (paMUITHIO)
Oren (MaTh)

HECOBCPIICHHOJICTHETO ,
(®.11.0. orua (matepn)

MMPpOKUBACT Pa3JCIbHO (y'I(aSaTL OCHOBAHUA pa3ACJIbHOTO IPOXUBAHHUA: PCHICHUC CyOa 00
ONpCACIICHNU MECTA JKUTCJIBCTBA HECOBCPIICHHOJIICTHETO, MUPOBOC COTJIAICHHUE U T.JI.).

B ClIyda€ HCBO3MOXHOCTU YCTAHOBJICHUA MCCTA HAXOXKJACHUA Pa3ACIIbHO ITPOXKXUBAIOIICTO
poauTeid, TUIICHUA €TI0 POAUTCIBCKUX IIpaB, IPU3HAHUSA H€JI€€CHOCO6HI)IM, a TAKXKEC B ClIydasax
YKIIOHCHUS POOUTCIIA oe3 YBAXKUTCIIBHBIX MPUYHUH OT BOCIIMTAHUA U COACPIKAHUSA pe6eHKa, B
3asBJICHUHA YKa3bIBAIOTCA TAHHBIC 00CTOSATENLCTRA.

" " 20_F ( )

TIOAITHCH 3asABUTECIIA pacmuc[)pom(a IoAIMUCH

ﬂalO cozilacue Ha 06pa60m1<y U ucnojibzosanue Hawwux nepcoHalbHblX aaHHblx, codepwcamuxc;z 6 Hacmosauem
3asejieHuu u 6 npedocmaeﬂeHHbzx MHOIW OOKymeHmax
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IMPUJIOXKEHHUE Ne 4

3asBieHne MIPUHATO:

(nara)
U 3apErUCTPUPOBAHO

mox Ne

Crieruanucr:

I'maBe MectHoii Aamunuctpanuu ropoaa Kponmraara

(®.11.0. rnaBsl)
oT

Sl He BO3paxkaro, 4TOOBI TpaxkaaHWUH (TpakIaHKa)

(®.1.0. 3asBUTENS)
MPOKUBAOIIETO(EH) TT0 aapecy:

JIOKyMEHT, y10CTOBEPSAIOLIHI
JUYHOCTD:

Tenedon:
AJipec 3JIeKTPOHHOM MOYTHI

3asiBJI€HUE O BbIJAY€ pa3pelICHUs HA U3MECHEHHE
(aMuIMU HECOBEPILICHHOJIIETHEMY

n3MeHus(1a)

(mouepu)

(dhamunuio Moemy(ei) HECOBEpPIICHHOJIETHEMY(El) CBIHY
b
(®.11.0.pedenka)
rojia pokJaeHus, Ha (HaMUIHIO
(ykazarb HOBYIO bamunuio
20 . ( )

MIOJTUCH 3asIBUTEIS pacmudpoBKa MOJNUCH

ﬂalO cozilacue Ha 06pa60m1<y U ucnojiibzosanue Hawwux nepcoHalbHblX aaHHblx, codepwcamuxc;z 6 Hacmosauem
3asejlieHuu u 6 npedocmaeﬂeHHbzx MHOIW OOKymeHmax




25

IMPUJIOXKEHUE Ne 5

I'maBe MectHoii Aamunuctpanuu ropoaa Kponmraara

3asBiieHne MIPUHATO:

(®.11.0. rnaBsl)

(nara) oT
U 3apErHCTPUPOBAHO

oz Ne (®.11.0. 3asBuTens)

Cremamicr: MPOKUBAOIIETO(E) TT0 aapecy:

JIOKyMEHT, y10CTOBEPSAIOLIHI
JUYHOCTD:

Tenedon:

Anpec 31eKTpOHHOMN MOYTHI

3asBiieHUE
0 BBIJIa4e pa3pelieHus Ha U3MeHeHUEe haMUIuu
HECOBEPIICHHOJICTHEMY

[Ipomry pa3pemnTh U3MEHUTh (dhamunuio Moemy(ei)
HECOBEpIICHHONIeTHEMY(eil) CBhIHY (104epH)

, roga poOXxJIACHHUA, Ha

(®.11.0. HeCOBEPIICHHOIETHETO)

MOIO bamunuto, KOTOPYIO s HOIITY B HAaCTOSIIEe BpeMsi

(yxasaTb HOBYIO (haMHIINIO)

" " 20 T. ( )

MOATUCH 3asIBUTEIS pacurrppoBKa MOJNUCH

ﬂaio cozilacue Ha 06pa60mky U ucnojibzosanue Hawwux nepcoHalIbHblX aaHHblx, codepofcawuxc;z 6 Hacmosauem
3asejlieHuu u 6 npe()ocmaeﬂeﬂybzx MHOI0O OOKyMeHmax
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ITPMJIOXKEHUE Ne 6

e

o

%

CAHKT-IIETEPBYPT
MYHUIOUITAJIBHOE OBPA30BAHHUE I'OPO/J KPOHIITAAT
MECTHASA AAIMUHUCTPALIUA I'OPOJA KPOHIUTAATA

IHOCTAHOBJEHMNE

20 I. Ne

OO0 M3MeHeHNH UMEHH (IPUCBOCHHOMN (paMuITim)
peOeHKy

PaccMoTpeB 3asBIeHHMsS 3aKOHHBIX NpeJCTaBHTENCH (3aKOHHOTO TpencTaBuTens) ((pammins, uwms,
OTYECTBO, JaTa POXKACHHMS), 3apETHCTPHPOBAHHBIX (-0ro, -oH) MO anmpecy: (MECTO PErucTpalHH, YKUTEIHCTBA)
pebeHka (daMunms, MMs, OTYECTBO, JaTa POXKICHHS HECOBEPIICHHOJNCTHETO MO JOCTIKEHHS MM BO3pacTa
YeTHIPHAALATH JIET), 3apETHCTPUPOBAHHOr0(0i1) 1Mo aapecy: (MECTO periucTpaniH, KUTEIbCTBA), IPOKHUBAFOLIETO 10
aapecy: (MecTo TMPOKUBAHHSA), C MPOCEOOH 00 M3MEHCHHH MMEHH (IIPUCBOCHHOW (aMIIMK) C y4EeTOM MHCHUS
JPYroro ponutesst (B €CiIy POIUTENH MPOKHUBAIOT PA3ACNIbHO) WIH ¢ YYETOM HEBO3MOXXHOCTH YCTAHOBJICHHS MECTa
HaXOX/ICHHUS! IPYroro poJuTelist (B T. 4. JIUIICHUH €ro POANUTEIbCKUX NpaB, MPU3HAHUN HEAEeCIOCOOHBIM, a TAKXE B
clly4asx YKIIOHEHHS pOJMTeNsi 0e3 yBaXHMTENbHBIX MPUYMH OT BOCHHTAaHHMS M COAEPIKAaHUS peOCHKa),
PYKOBOACTBYsICh cT. 59 CemeitHoro kojekca Poccuiickoit @enepammu,

ITIOCTAHOBIIAIO:

1. PaspemnTh 3aKOHHBIM HPEICTaBUTEISAM (3aKOHHOMY MpPEACTAaBUTENO) ((haMuius, WUMs, OTYECTBO)
W3MEHHUTH UMs (IIPUCBOCHHYIO (paMIIinio) peOeHKa ((paMuiIns, HMs, OTIECTBO, 1aTa POKICHUS, MECTO KUTEILCTBA)
Ha HOBOE MM ((pamuirio) (YKa3aTs HOBOE UM, (DaMITHIO) HCXOIS U3 MHTEPECOB peOeHKa.

2. KoHTpOJIb 3a BBIIIOJHEHHEM [TOCTAHOBJICHHS BO3JIOKHUTD Ha (JOJDKHOCTB, (haMUIIHs, THULAAIIBI).

I'maBa MecTHOM AMHHHUCTpaUN
ropoja Kponmrasara

(pamumms, IMs, OTIECTBO)
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IMPUJIOXKEHUE Ne 7

ITouToBbIe agpeca, cipaBoYHbIe Te1e(OHBI U agpeca JIEKTPOHHOI MOYTHI CTPYKTYPHBIX NOAPa3/ieIeHU il

CII6 I'KY «MHoropyHKUHOHATBHBINA HEHTP MPe10CTABIEHHS IOCY1apCTBEHHBIX YCIy»

Haumenosanue Aopec
Ne . Cnpagounwi N
CHPYKMYPHOZ0 Iloumoewtii adpec - TI'paghuk pabomer | IneKmponnoil
n/n i1 menegon
noopaszoenenus noumol
N Cankr-IlerepOypr, ExenneBHo
1 M(PH AZmmpanTeiickoro Canosas yiu., 1. 55/57, 1. 573-99-80 ¢ 9.00 no 21.00
paiioHa
urepa A 6e3 nepepbiBa
M®II BacuneocTpoBcKoro Cankr-IlerepOypr, Ha obeyt.
2 . T. 576-20-86
paiioHa yi. Haxumosga, 1. 3, k. 2 IIpuem u BriTaua
3 Cexrtop Nel MOI] Cankr-IlerepOypr, T 573-90-00 JIOKyMEHTOB
BacuneoctpoBckoro paiioHa 15-s niuuus B.O., 1. 32 ) OCYILECTBIIACTCA
- ¢ 9.30 mo 21.00
4 M®I] Briboprckoro paiiona Casxr HeTequypr, T. 573-99-85 A
Hosopoccwuiickas yi., a. 18
Cexrop Nel MAII Canxr-Tlerepbypr, 1. 573-90-00
5 . [Tpunopoxuas amnes,
Brrboprekoro pationa T. 573-94-80
a. 17, nurepa A
Canxkr-IlerepOypr,
6 M®I] KanuanHCKOTO patioHa | ['pakmaHCcKuit mmp., T. 576-08-01
n. 104, nurepa A
. Canxkr-IlerepOypr,
7 Cexrop Nel M(DI_[V KonnparteeBckuii mp., T. 573-96-95
Kannauackoro paiiona
.22, nutepa A
N Cankr-IlerepOypr, oA
8 M®II Kupogckoro paiiona np. Cravex, 1. 18 T. 573-94-95
Cankr-IlerepOypr,
9 CeicTop Nel M®I] Kuporckoro |mp. Hapognoro OnomueHwus, T 573-90-28
paiiona 1.101, nmut. A, noMenieHue
SH
Cankr-IlerepOypr,
10 | M®I] Konmunckoro paitona r. Konmnuxo, T. 573-96-65
p. Jlenuna, 1.22 knz@mfcspb.ru
Cexrop Nel ML Canxkr-IlerepOypr,
11 p - . . MeTamiocTpoi, T. 573-90-07
Konmuuckoro paiiona
yi. CajoBas, 1.21, kopn. 3
12 M(}DL[ Kpacnorsapaeiickoro CaHKT-HeTep6ygr, T 573-90-30
paloHa HoBouepkacckuii nip., a1.60
Canxkr-IlerepOypr,
13 M(?H Kpachocenkcioro yiL. Ilorpann4nuka T. 573-99-90
paiioHa
I"appkaBoro, 71.36, kopn.6
Canxkr-IlerepOypr,
14 MCVDH Kporurrazrckoro r. Kpoumrraar, np. Jlenuna, | 1. 610-18-56
paiioHa
n. 39, nutepa A
Canxr-IlerepOypr,
15 | M®I] KypopTHoro paiioHa r. CecTpoperix, T. 573-96-70
yin. Tokapesa, 1. 7
Canxkr-IlerepOypr,
16 | M®I] MOCKOBCKOIO paiioHa BnaromatHas yiI., T. 573-99-30
I. 41, nurepa A
o Cankr-IlerepOypr,
17 Cexrop Nel MCDIZI Hosousmaiinosckuii np.34, T. 573-90-10
MockoBckoro paiioHa
Kopi.2
Cankr-IlerepOypr,
18 | M®I] Hesckoro paiiona mp. bonbiieBukos, T. 573-96-75
1.8, xopr. 1
19 CeFTop Nel M®I] Hesckoro Cankr-IlerepOypr, T 573-96-80
paiiona yi. CenoBa, 1.69, kopm. 1
10 | M®I] Ilerporpanckoro paiiona Canxr-Tlerepoypr, T. 573-96-90

KamennoocTpoBckuit np.,
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I. 55

Cexrtop Nel MOI]

Cankr-IlerepOypr,

21 Tetporpaickoro paiiona an.ngaCHoro Kypcanra, . 573-90-22
Canxkr-IlerepOypr,
22 MCUDH Terponsopuosoro r.IlerpoxBoper, yi. Bpatee | T. 573-99-41
paiioHa
l'opkymmienko, 1. 6, mutepa A
: Canxkr-IlerepOypr,
23 Cexrop Nel MOII . r. JlJomoHOCOB, yi1. [Tobenst . 573-97-86
[lerponBopuoBoro paiiona LOA
Canxkr-IletepOypr, ames
24 | M®I] Ilpumopckoro paiiona KorenbHukoga, 1. 2, k. 2, . 573-90-60
quTepa A
. Cankr-IlerepOypr,
25 Cexrop Ne 1 M(D%I HoBoxonomsbxekui p., . 573-96-60
IIpumopckoro paiiona
1.16/8
. Cankr-IlerepOypr,
26 Cexrop Ne 2 MCD%I Borateipckuii mp., 1. 52/1, . 573-94-90
IIpumopckoro paiiona
auTepa A
o Cankr-IlerepOypr,
27 Cexrop Ne 3 M(I)]:[ IlyBanosckwuii np., 1.41, . 573-91-04
[Tpumopckoro paiioHa
Kopm.1, mutep A
. Cankt-IlerepOypr, . 00
28 | M®I] [MymkuHCKOTO paiioHa Tymcnn, Manas y., 1.17/13 | ™ 573-99-46
. Canxkr-IlerepOypr,
29 Cexrop Nel M(DLIV noc. [lymapsl, . 573-91-03
[TymwkuHCKOTO paitona
ya. Ilymkunckas, 1.38
. Canxkr-IlerepOypr,
30 Cexrop No2 M(l)L[v r. ITaBnosck, ITecuansrii . 573-90-04
Ilymxkunckoro paiiona
nepeyJiok, 1.11/16
Cankr-IlerepOypr,
31 | M®I] dpynsenckoro paiiona | lynaiickuii np., 1.49/126, . 573-96-85
guTepa A
32 | M®I] LlentpanbHoro paiioHa Casxr-TlerepOypr, Hesckuii . 573-90-00
np., 1.174
. . Cankr-IlerepOypr, ym.
33 MexpaioRHEIi Kpacuoro Tekcruimbinuka, a. | T. 579-90-00

MHOTO(YHKIMOHAJIBHBIH EHTP

10-12, matep O
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IMMPUJIOXKEHUE Ne 8

IToutoBbIe aapeca, cipaBouHble Te1eOHbI M aJpeca JIeKTPOHHOU MOYThHI
Cankr-IleTep0yprckux rocy1apcTBeHHbIX Ka3eHHBIX YUpeKIeHNH —
PAllOHHBIX KUJIUIIHBIX ATEHTCTB

No Paiion Ioumossiii advec Cnpasounvie Aopec
n/n | Caunkm-Ilemepoypza P meneghonnl 971eKMPOHHOIL ROYMbL
1 | Anmupanreickuii Ha0. KaHaia 1. 315-12-83, guja@tuadm.gov.spb.ru
I'puboenosa, 1. 83, ¢. 312-12-26
Cankr-IlerepOypr,
190000
2 | BacuneocTpoBckuit 3-s munus B.O., T. 323-68-49, orga@mail.ru
n. 10, murepa b, ¢. 323-68-57
Cankr-IletepOypr,
199004
3 | Boiboprckwuii np. [TapxomeHko, T. 550-27-31, feo@vybrga.spb.ru
I. 24/9, ¢. 550-29-87
Cankr-IlerepOypr,
199004
4 | KanuHuHCKUN yi. Komcomona, . 33, |T. 542-25-51, tukalin@gov.spb.ru
Cankr-IlerepOypr, ¢. 542-16-37
195009
5 | Kuposckuit mp. Crauek, 1. 18, T. 252-41-04, tukir@gov.spb.ru
Cankr-IletepOypr, ¢. 252-57-08
198095
6 |Kommuuckuit r. Kommuno, T. 461-56-60, guzakcenter@yandex.ru
mp. Jleanna, n. 70/18, | ¢. 461-67-13
Cankr-IletrepOypr,
196650
7 | KpacHorBapaerckuii Tapacosa yi., 1. 8/1, T. 227-46-66, inforja@tukrgv.gov.spb.ru
Cankr-IlerepOypr, ¢. 227-35-24
195027
8 | Kpacnocenbckuit mp. Berepanos, 1. 131, |T1. 736-68-14, guzhakra@yandex.ru
Cankr-IlerepOypr, ¢. 736-68-44
198329
9 | KpoHmTaarckuii r. Kponmrranr, T. 311-20-74, guch_kron@mail.ru
p. JlennHa, 1. 40, ¢. 311-35-52
Cankr-IlerepOypr,
197760
10 | KypoprHsrii r. CecTpopelk, T. 437-24-19, kurortnoerga@mail.ru
yi1. Tokapega, 1. 18, ¢. 437-24-67

Canxr-IletepOypr,
197706




30

11 | MockoBckuit MOCKOBCKHIA TIp., T. 388-25-54, tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 | Hesckuit ip. O0yX0oBCKOMH T. 412-88-76, guja_nev@mail.ru
O06opoHsI, 1. 54, ¢. 412-88-65
Cankr-IletepOypr,
193029

13 | ITetporpaackwuii b. Mownernas yi., 1. 11, | 1. 233-67-93, tupetr@gov.spb.ru
Cankrt-IletepOypr, ¢. 233-67-93
197101

14 | IletponBOpLOBKIi [eteprodcekas yi., T. 450-72-40, tuptrdv@gov.spb.ru
o 11, ¢. 450-72-40
Cankr-IlerepOypr,
198904

15 | IIpumopckuit mp. Cusosa, 1. 30/1, 1. 301-40-60, prim_guja@tuprim.gov.spb.ru
Cankrt-lletepOypr, ¢. 301-40-80
197349

16 |IlymkuHCKHiI Cpennss yi., 1. 8, T. 470-02-74, tupush@gov.spb.ru
Cankrt-lletepOypr, ¢. 470-02-73
196601

17 | dpyH3eHCKHi TamboBckas yi., 1. 35, |1. 766-05-95, guzafrun@spb.lanck.net
Cankrt-TletepOypr, ¢. 766-34-44
192007

18 | euTpansHbiit Hegsckwuit mip., 1. 176, T. 274-27-80, tucentr@gov.spb.ru
Cankr-IletepOypr, ¢. 274-64-73

193167




