[Ipunoxenue N 6

K [IocTaHOBJIEHUIO MecTHOM
AIODMUMHMCTpPAaLUN ropona
KpoHmranra «06 YTBEPXIOeHUU

AIMVHMCTPATUBHEIX PEeTrJIaMEHTOB»

AIMVHVCTPATUBHEM PETJIAMEHT

MECTHOM AJIMMHMUCTPALIMM T'OPOJA KPOHIITANTA
[I0 MNPEONOCTABJIEHMI0 MYHMUIMIAJIEHOM YCIYIH
[0 BHOAYE APXMBHEIX CIIPABOK, BHIIMCOK, KOIMMA APXVMBHEX IOKYMEHTOB
OPTAHOB MECTHOI'O CAMOYIIPABJIEHUA
MYHULIMIIAJIBHOT'O OEPABOBAHMA I'OPOJ] KPOHUTAXT

1. OO0mme moaoKeHus

1.1. Ilpenmer peryaupoBaHus IIpenmeTrom perymupoBaHHs HACTOSIIETO0 AIMUHHCTPATUBHOIO pPEryIaMeHTa
ABISIFOTCSL  OTHOIIGHMS, BO3HUKAIONIME MEXIy 3asBUTEsIMH M MecTHOM
AnvuaucTpamuei ropona Kponmranra (manee — MectHas AIMUHHECTpanus) B
cdepe NpeaoCTaBICHUs] MYHUIUITATBHOW YCIYTH 110 BbIAAa4e apXUBHBIX CIIPABOK,
BBINMCOK, KONMUH apXWBHBIX JIOKYMEHTOB OPraHOB MECTHOTO CaMOYIpPAaBICHHS
MYHUIIUNAIBHOTO 0Opa3oBaHus roponx KpoHmraar (nasee — MyHHIMIANbHAs
yeiyra)
1.2. 3agBurensamu SIBIISIFOTCS (u3HUecKre WK I0PUANIECKHE TN
obOparuBmiecss B MecTHYIO OT wuMmeHM 3asBUTENEl BIOpaBe BBICTYNATh MX MPEICTaBUTENU TPH
AJIMUHUCTPALIUIO ropoja | NpeabsABICHUM Nacnopra rpaxigaHuHa Poccuiickoit ®enepauuu WM Opyrux
Kponmranra WK | JOKYMEHTOB, YIOCTOBEpPAIOUINX JIMYHOCTb Ha Teppuropuu Poccuiickoit
MHOTO(YHKIIMOHAIBHBIT ®denepanuy B COOTBETCTBUH C JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM, U JJOKYMEHTA,
LEHTP IIPEIOCTABJIEHHS | TI0ATBEPYIAIOMIEr0 TIOTHOMOYMS IPEICTABHTENIS 3asSBUTEIS .
rocyJapCTBEHHBIX u
MYHHOMOATBHBIX ~ YCOyr  C
3alpocoM O IPEJOCTaBICHUH
MYHUIUIAITBHOHN YCIIyTH:
1.3.B MIPEeIOCTaBICHUT 1.3.1. MecrHas Anxmunuctpaiust ropona Kpouirazara.
MYHUIUTIATBHON yCIyru Anpec: 197760, Cankr-Ilerepoypr, Kponmraar, ynmuna 3ocumoBa, nom 11,
Y4aCTBYIOT: uT. A.

I'paduk paboTHI: MO pabodMM AHSAM C MOHEAETbHUKA 110 YeTBepr ¢ 9-00 mo 12-
30 u ¢ 14-00 mo 18-00, B maruuiry ¢ 9-00 mo 12-30 m ¢ 13-00 mo 17-00.
[IpomomxuTensbHOCT Pabodero JHS, HEMOCPEACTBEHHO MPEALICCTBYIOIIETO
HepaboyeMy Npa3aAHUYHOMY JIHIO, yMEHbBIIAETCS Ha OJIMH Yac.

Tenedon (812) 435-23-97, daxc: (812) 435-23-97.

Anpec anektporHo# mouts! info@makron-spb.ru

OdunmanpHplii  caiT MecTHOH ~ AIMUHUCTpanud B
TENIEKOMMYHHUKALIMOHHOM ceTH «HTepHeT»: WWW.Kronmo.ru

OtBercTBeHHOE NHIIO0 MecTHOM AaMuHHcTpanuu Topoja Kponmraara 3a
MPEZIOCTaBICHHE MYHUIMNANbHON ycimyru: CHenuanuct aAMUHHCTPaTHBHO-
OpTraHU3aLMOHHOTO CEKTOpa.

AZMUHHCTPAaTUBHO-OPTaHM3AIMOHHBIN CEKTOP pacloJyiaracTcsi 10  aApecy
MectHoit AamuHucTpauuu ropoga Kponmraara B kabunere Ne 12. Tenedon/
¢axc: (812) 435-23-97.

JHu 1 yackl mpuema 3asiBUTeIICH

BTopHuUK ¢ 09-00 o 12-00

gerBepr ¢ 14-00 mo 17-00

MH(OPMAITMOHHO -

1.3.2. Cankr-IlerepOyprckoe  rocynapcTBeHHOE
«MHOTOQYHKIMOHAIBHBII ~ HEHTP  MPEJOCTABICHHS
MYHHIMITATBHBIX eIy (manee — MOII).

Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Tekcrumpmmka, 1. 10-12,

Ka3eHHOE  YUpeKICHHUE
rOCYJapCTBEHHBIX U

1Takumu JAOKYMEHTaMU SBJIAIOTCA:

JOKYMEHTBI, IIOJTBEPIKJAIOLIHE TOTHOMOYHS 3aKOHHOT'O IIPEICTABUTENS (CBHICTENBCTBO O POXK/ICHHH, IIOCTAaHOBJIEHHE 00 OIeKe U 1p.);
JIOBEPEHHOCTH B MPOCTO MUCHMEHHO#H (hopMe, TTOATBEpsKAato1i[ast HOTHOMOYHS MPEACTABUTEIS 3asIBUTEIIS;

JIOBEPEHHOCTb, 3aBEPCHHAsI HOTApHAIBHO, B CITydae eCIIH:

(enepallbHBIM  3aKOHOM ~ HPEIYyCMOTPEHO HOTAapHaJIbHOE YIOCTOBEPEHHE JOBEPEHHOCTH NPEACTABUTENS 3asBUTENS KaK YCIOBHE
OCYLIECTBIICHHUS TOCYIapCTBEHHOW (MYHHLIMIIAIBHOM) (QYHKLMH, TPEAOCTABICHHUS FOCYIapCTBEHHON (MYHHULIMIIAIBHOM) YCITYTH;

OCYIICCTBJIICHUEC

TOCYyIapCTBCHHOH (MYHHIUIAIBbHOH) (yHKINH,

IPEJOCTAaBICHAE TOCYJapCTBEHHON (MyHHIMIANBHOH) yCIyru

3aKJIF0YACTCs B COBEPIICHHUH JCHCTBHUS, TPEOYIOIEro HOTapHaIbHON (HOPMBI.



mailto:abduvalieva@makron-spb.ru
http://www.kronmo.ru/

mtepa O.

I'paduk padoter: noHenensHuK — yerBepr ¢ 9.00 no 18.00, narauua ¢ 9.00 oo
17.00; mepepsB ¢ 13.00 o 13.48, BeIxomHBIE THU — Cy000Ta, BOCKPECEHBE.

Hentp Tenedonnoro obdcmyxuBanns MOI] — 573-90-00.

Anpec caiita W DIEKTPOHHOM HOYTHL:  WWW.QU.spb.ru/mfc/,
knz@mfcspb.ru.

I'paduk pabOTBI CTPYKTYPHOrO MoOApaszaeieHus «MHOrodyHKIIMOHATLHBIN
neHTp Kpormranrckoro paiionay exeanesHo ¢ 9.00 mo 21.00.

Anpec: 197760, Cankr-IlerepOypr, r. Kponmranr, mnp. Jlennna, a. 39a,
muTep A

Tenedon (812) 610-18-56

e-mail:

2. CranaapT npeaocTaBJIeHUs] MyHHUIMNAJIbHOM YCIYTH

2.1. HauMeHOBaHNE BbIJlada apXWBHBIX CIIPABOK, BBINMCOK, KONMHWH apXMBHBIX JOKYMEHTOB OpraHOB
MYHULIMNAIBHON YCIIyTH MECTHOT'O caMOyIpaBJieHHsi MyHHIMIIAIBHOTO 00pa3oBanus ropoa Kponmraar

2.2. HauMEHOBaHUE oprana, | MectHast AaMmuHucTpanus ropoaa Kponmraara
MIPEAOCTABIISIOIIETO [IpenocraBneHre  MYyHHUIMIAIBHOH  yCIYTHM  OCyHIeCTBisieTcss  MecTHOH
MYHULUIAIBHYIO YCIYT'y A nMmuHHCTparyen Bo B3auMoaencTsuu ¢ MOIL.

2.3. pe3ynpTaT  TpeaocTaBieHWs | 1) BbIaya 3asBUTENIO apXUBHOW CIPaBKH, ApXHBHOW BBIHUCKH, ApXHBHON
MYHHIUNAIBHOHN yCIIyrH KOIMK Ha OyMa)KHOM HOCHTEIIE

2) oTKa3 B MpPEAOCTABICHHH MYyHHIUMNAIBHOW YyCIyrM B BHJAC NHUCbMa O
HEBO3MOXXHOCTH HCIIOJIHEHHUS 3a11pOCa C yKa3aHHEM IPUYIHH.
PesynpraT mpenocTaBieHUs] MYHHIUIIAIGHOW YCIYTH BBIIAETCS 3asBUTENIO
MectHoit  Anmunuctpanueit, MODIL], HanpasiseTcs depe3  OTHAEIEHUA
(henepanbHON TOYTOBOM CBSI3U.

2.4. cpox MIPEIOCTABJICHNS | HE JI0JDKEH MPEBBINIATh TPUALIATH THEW C MOMEHTa PETUCTPAINH 3asBICHMUS.
MYHULMIAJIBHOM yCIIyTU

2.5. mpaBoBeie  ocHoBanus st | 1) Koucturyius Poccuiickoii @eneparuu;

MIPEIOCTaBICHUS 2) ®@enepanbHbii 3ak0H 0T 6 OkTsIOps 2003r. Ne 131-®3 «O6 o6mmx
MYHHUIUNATBHON YCITyrH NPUHIOMIAX OpraHu3allil MECTHOTO camoylpaBiieHHs B Poccuiickoii
Denepanumny;
3) ®enepanbubiii 3akoH oT 27 wmions 2010r. Ne 210-®3 «O6 opraHuzanuu
MPEI0CTaBIICHHS TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIIYT»;
4) @enepanbHbIi 3ak0oH oT 2 Mas 2006r. Ne 59-03 «O nopsiake paccMOTpeHHs
oOpamenuii rpaxkaan Poccuiickoit @enepanuny;
5) ®enepanbueii 3akoH oT 27.07.2006 Ne 152-D3 «O mepCcoHANBHBIX TaHHBIXY;
6) ®denepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 3/1eKTPOHHOMU TOAMKCHY;
7) 3akon Cankr-IletepOypra ot 23.09.2009 Ne 420-79 «O6 opraHu3anuu
MecTHOro camoynpasiienus B Cankr-IlerepOypre»;
8) ®enepanbubiii 3akoH or 22.10.2004 Ne 125-®3 «O6 apXxuBHOM Jelie B
Poccuiickoit denepaunny;
9) 3akon Cankr-Iletepbypra ot 23.09.2009 Ne 420-79 «O6 opraHuzanuu
MecTHOro camoynpasieHus B Cankr-IlerepOypre»;
10) 3akon Cankrt-Iletepbypra ot 28.01.2009 Ne 23-16 «O6 apxuBHOM [eie
B Cankr-llerepOyprey;
11) YcraB MyHununaneHoro obpasoBanus ropon Kpounmiraar.

2.6. cuepnbIBaONINA  TepevYeHb HVcuepnbIBaronyii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
JOKYMEHTOB, HEOOXOJMMBIX B | C HOPMaTHBHBIMH IIPABOBBIMU aKTaMHU JUIs HPEIOCTABICHHUS MYHUIHMIAIbHON
COOTBETCTBUH C | yCIOYIM M YCIYT, KOTOpBIE SBIISIIOTCS HEOOXOMMMBIMH M OOS3aTEIbHBIMHU JUIS
3aKOHO/IaTEIbHBIMHU WIN | TIPEJOCTAaBICHUS] MYHUIMNAIGHONW YCIYTH, HOMJISKAIMX MPEACTaBICHUIO
WUHBIMH HOPMAaTHBHBIMH | 3asBUTEJIEM:

NpaBOBBIMH  akTamu i |1) muceMeHHoe 3asBienue (mo ¢dopme corimacHo mnpuioxeHuto Nel K
MIPEAOCTABICHHS HacTosIIeMy AIMHHUCTPaTHBHOMY PETJIAMEHTY);
MYHHUIHMIAIBHOW  ycinyrd ¢ | 2) JOKYMEHT, yJOCTOBEPSIONINN JHIHOCTD;

’B KauecTBe IOKYMEHTA, YI0CTOBEPSIONIETO JTUTHOCTE, TIPEBBITIOTCS:

nacnopt rpaxaanuHa Poccuiickoit @eneparuu;

BPEMEHHOC yIOCTOBEpPEHHE JHMYHOCTH TIpakpaHuHa Poccuiickoii @exmepamum, BbIaBacMOe Ha HepHOA O(GOpPMIECHHS IAacIopTa,
NPEeyCMOTPEHHOE ITYHKTOM 76 AIMHHHCTPAaTHBHOrO pernamenta PdenepalbHON MUTPalMOHHOH CIYXOBI IO NPEXOCTABICHUIO I'OCYIapCTBEHHOH
YCJIYTH 110 BbIAA4€ M 3aMEHE nacropra rpaxxaanuna Poccuiickoin denepanyu, y10CTOBEPSIOIEro JMYHOCTD rpaxanuHa Poccuiickoii denepanuum Ha
Tepputopun Poccuiickoit deneparmu, yrBepkaeHHOro nprukazoM denepanbHoii MUrpanoHHON ciysx0bt ot 30.11.2012 N 391;

JIOKYMEHTBI, yJ0CTOBEPSIONINE JUIHOCTh IPaXkJaHHHa, peaycMoTpenHble DenepanbHbiM 3akoHOM OT 25.07.2002 Ne 115-®3 «O npaBoBoM
MOJIOKEHUM MHOCTPaHHBIX rpaxnaaH B Poccumiickoii ®enepannm», denepanpHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O OGexeHuax», ykazamu
Ipesunenta Poccuiickoit deneparmu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKyMEHTaX, yAOCTOBEPSIONIMX JIMYHOCTh IpaxkJaHHHA Poccuiickoit
Denepanuu 3a npegenamu Poccuiickoit enepanun», ot 14.11.2002 Ne 1325 «O6 yrepxaenun Ilonoxenus o nopsjake paccMOTPEHHUs] BOIPOCOB
rpaxxpanctBa Poccmiickort ®enepaumm», ot 13.04.2011 No 444 «O nONONHUTENBHBIX Mepax IO OOECHEYEHHMIO IPAB M 3alIUThl MHTEPECOB
HECOBEPLICHHONETHUX rpaxaaH Poccuiickoit denepanmny;

UHBIE JIOKYMEHTEI, YJOCTOBEPSIOIIHE JMYHOCTh B COOTBETCTBUH C JCHCTBYIOINM 3aKOHOIATENbCTBOM.
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pasaciI€HneM Ha JOKYMEHTHI U

HHpOpPMAIHIO, KOTOPBIE
3asBUTETD JIOJDKEH
IIPEICTaBUTh CAMOCTOSITEIBHO,
U JIOKYMEHTHI, KOTOpBIE
3asBUTETD BIIpaBe

MPEJCTaBUTh MO COOCTBEHHOM
WHUIMATHBE, TaK Kak OHHU
MOJIJICKAT TPEICTABIICHUIO B
pamMKax MeXBEIOMCTBEHHOTO
WH(POPMAITHOHHOTO
B3aUMOJICHCTBUS

3) mpu oOpaimieHun 3asBUTENsT — OPHAMYECKOTO JIMIA — JOKYMEHTHI,
MOJTBEPXKIAIOIIE PaBoO JAEHCTBOBATH OT UMEHM IOPUAMYECKOro Jinia 0e3
JIOBEPEHHOCTH;

4) npu 3ampoce uH(OpPMAIMH, comeplKallell NepCcOHaJbHbIE AAHHBIC TPETBHX
JMI — coraacue Ha 00paboTKy MEPCOHANIBHBIX JAHHBIX TPETHUX JIUII.

ITpn oOpameHny mpeACTaBUTENS JINIA, UMEIOIIETO IPaBo Ha ITOJIy4eHHE

MYHULMIIAIBHON YCIIYyTH, JONOJHUTENIBHO NPEACTABIISIOTCS:

1) nacmopt 60 MHON HOKYMEHT, YOOCTOBEPSIOIIHMI JIUYHOCTD IPEACTABUTEIS
JIMIA, UMEIOLIEro MPAaBo Ha MOJIy4YeHHEe MyHUIIUIIATIbHON YCIIyTH;

2) JOKYMEHTBI, TIOATBEPIKJAOLINE [IOJTHOMOYHS IPEACTABUTEIISL.

3asBUTENb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IMPEACTABICHHBIX

CBEJICHUI.

HVcuepnbIBaronyii iepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH

C HOPMATHWBHBIMU IIPABOBBIMU aAKTaMU JId MNPCAOCTABJICHUS MyHHIJ,MH&J'IbHOfI

YCIYTH W YCIYT, KOTOpBIE SBISIFOTCS HEOOXOIMMBIMH M OOS3aTENbHBIMH IS

MPEJOCTaBICHUS] MyHUIUNAIBHOHN yCIyTH, KOTOPbIE HAXOIATCS B PACHOPSKEHUN

(enepanbHBIX OPraHOB HCIIOJHHUTEIBHOM BIACTH M OPraHOB TOCYAAPCTBEHHBIX

BHEOIO/DKETHBIX  ()OHIOB, OPTraHOB HCIHOJHUTENBHOW BJIACTH CYOBEKTOB

Poccuiickoit  ®Penmepauyu M OpraHoB  MECTHOIO  CaMOYIPABJICHUS,

MNOJBEIOMCTBEHHBIX MM OpraHM3alluidi ¥ HHBIX OpraHW3alMid, M KOTOpBIE

3asABUTEC]Ib BIIPABC NPCACTABUTL: HC IPECAYCMOTPCH.

2.7. cuepnbIBalOLMi  TepevyeHb
OCHOBAaHMH JUII OTKa3a B

npreMe JIOKYMCHTOB,
HEOOXOINMBIX TS
MIPEI0CTaBICHUS

MYHULMIAIBHOM yCIIyTU

He npenycmotpen

2.8. ncuepnpIBaOMi  TepevYeHb
OCHOBaHWI I OTKa3a B
IIPEAO0CTABICHUH
MYHHIHUIIAIBHON YCITyTH

l) HeTpeAcTaBiIeHue B MecTHYI0 AIMUHHCTPAILMIO BCEX HEOOXOIMMBIX
JOKYMEHTOB B  COOTBETCTBHH C IIYHKTOM 2.6  HACTOSIIEro
AJZIMUHHCTPATHBHOTO perjiaMeHTa.

2) OTCyrCTBHE B 3ampoce HeoOXoamMo# WH(pOpMAalMH IS €ro
UCIIOJIHEHUS,;

3) OTCyTCTBHE CBEACHHH B pPACMOPSDKCHHH MeCTHOW AIMHUHHCTPAIIHH,
HEOOXOANMBIX JIJIsl HCTIOJTHEHUS 3aI1poca;

4) ecnu 3anpoc HE MOKET OBITH MCIOJHEH O€3 pasriallleHHs CBEICHHH,
COCTaBISIIOIIMX ~ TOCYHApPCTBEHHYI0 WM HHYI0  OXPaHSIEMYIO
(hemepaabHBIM 3aKOHOM TalHY.

2.9. pasmep 1uiathl, B3uMaeMmoil c¢ | becratHo
3asBUTEIL npH
MIPEAOCTABICHUH
MYHHIIIAIBHON YCIYTHU
2.10.  MakcUMaJbHBIN cpok | 30 MUHYT
OXHJAHHMS B oOuepend NpH
nojave 3amnpoca 0
NPEeNOCTABICHUT
MYHHUIUTAILHON YCIIYTH U TIPH
NOJTyYeHHN pesyabrara
TIPEAOCTABICHUS
MYHUIMIAJIBHOM yCIyru
2.11.  cpok PETHCTpAlMU | B TEUCHHE TPEX JHEH ¢ MOMEHTA OCTYIUICHUS
3ampoca 3asBUTEINA 0
[IPEeIOCTABICHUH
MYHUIUNAIBHOH YCIIyrH
2.12.  tpeboBaHUA K [Tomemiennsi, B KOTOPBIX IPEIOCTABIAIOTCS MYHUIMIIANBHBIC YCIIYTH,
MOMEIIEHHUsIM, B  KOTOPBIX | MECTO OXXHJAAHHS, JOJDKHBI UMETh IUIOLIAH, MPEIyCMOTPEHHbIE CAaHUTAPHBIMU
MIPEI0CTaBIISIOTCS HOpMaMH ¥ TpeOoBaHUAMH K pabounM (OQHUCHBIM) TOMEIICHUSAM, TJIe

MYHUIIUNIATBHONW ~ YCIIYTH, K
3aJy OXHIAHUS, MECTaM st
3aI10JIHEHUS 3arpocoB o
MPEAOCTABICHHH

MYHUITUTATEHON YCIIYTH,
nH(GOPMAIIMOHHBIM CTEHAAM C
o0Opa3uamMu HMX 3arOJHEHHS U
epeyHeM JIOKYMEHTOB,
HEOOXOINMBIX TS

000pyI0BaHbI paboYne MECTa C UCIIOJIL30BAHIEM IIEPCOHAIBHBIX KOMITBIOTEPOB U
KONMPOBATIFHON TEXHUKH, W MeECTa JJs INPHEeMa IOCETUTENIeH, a TakkKe OBITh
000pyIOBaHBI CTYIBSIMHA ¥ CTOJAMH, WMETh ITUCYHC IPHHAIICIKHOCTU
(xapanpmamm, aBTOpydKd, OyMary) AJIs 3allOJTHEHHS 3alIPOCOB O PEAOCTaBICHUN
MYHHUITUTIATBHON YCIYTH W MPOU3BOJICTBY BCIIOMOTaTEIbHBIX 3amucell (MMaMsATOK,
MOSICHEHH), a TakKe HH(POPMAIMOHHBIC CTEHIBI C 00pa3lamMHu UX 3alOoHCHHS
3aMpoCcoB O MPEJOCTaBICHIN MYHHUIMITATHHON YCIYTH U IIepeyHeM JOKYMEHTOB,
HEOOXOANMBIX ISl TPEAOCTABIICHHSI MYHUIIMITAILHON YCIIyTH.

ITomemennss M®II 1oKHBI OTBEYaTh OCHOBHBIM NOJIOKEHUSIM CTaHAAPTA




MIPENOCTaBICHUS KK I0H
MYHUIIUTAIBLHOMN yCIyTH

KOM(pOPTHOCTH.

2.13.

MOKa3aTeIN JOCTYIHOCTH
1 Ka4ecTBa TOCYHAPCTBEHHBIX
1 MYHUILMITAIBHBIX YCIYT

- CBOEBPEMEHHOCTH IMPEIOCTABICHUSI MYHULIUIIATHLHON YCIYTH;

- TpeNoCTaBIICHHE MYHHIIMIIATBHON YCIYTH B COOTBETCTBHH CO CTaHIAPTOM
MpeAO0CTaBICHUS] MyYHULIMITAILHON YCIIyTH;

- HAIWYHME TOJHOW, aKTyalbHOM M JOCTOBEPHOW HWHGOPMAIMKA O TIOPSAKE
MIPEIOCTABICHUS MYHHIIUTIAIEHON YCITYTH;

- BO3MOXHOCTh  JIOCYyIcOHOTO  (BHECYAeOHOr0)  pacCMOTpEHHs  kaiod
(IpeTeH3wii) B mporecce NOIyIeHUs] MyHHIIUIATFHOU YCIIYTH;

2.14.  uHBIC TpeOOBAaHHSA, B TOM Ilpuem  OOKyMEHTOB W  BblJaya  pe3yinbTaTa  MPEJOCTABICHUS
yycie YUHUTHIBAIOIIUE | MYHHIMIAIBHOM YCIyT'H MOTYT OBITh OCYIIECTBIIEHBI ocpeacTtsoM M®LI.
0COOCHHOCTH TPEIOCTaBICHU IIpn nmpenocraBieHMM MYHULMNAIBHOM ycnyru mnognpaszaeneHus MOL]
MYHUIUOAIBHBIX ~ YCIYT B | OCYIIECTBIISIOT:

MHOTO(YHKIHOHAIIBHBIX - B3auMojeiictBue ¢ MecTHOIl AIMHMHUCTpanMed B paMKaxX 3aKIIOUEHHBIX
LEHTpaX WU  OCOOEHHOCTH COTJIAIICHNH O B3aUMOEHCTBNIH;

MPEIOCTaBICHUS - uH(OPMHpPOBaHHE TPaXJaH M OPraHU3alWil M0 BONPOCAM MNpPEJIOCTaBIICHHUS
MYHUOWNAIBHBIX ~ YCOyr B MYHHUIUTAIbHBIX YCIIYT;

SJIEKTPOHHOH (opme

- TpHEM U BBIJAYY JOKYMEHTOB, HEOOXOAMMBIX Uil TPENOCTaBICHHUS
MYHHIUTAIBHBIX YCIYT HIH SIBIISIOIIUXCS PE3yJNbTaTOM MPENOCTABICHUS
MYHHUINTAIbHBIX YCIIYT;

- 00pabOTKy TepCOHANbHBIX IaHHBIX,
MYHHUIIMTIATBHBIX YCIYT.

B cinyuae momaun JoKyMeHTOB B MecTHyl0 AIMHHHCTPaLUIO
nmocpenctBoM ML padotaHuk MO®LI, ocymecTBISIOMUN TPHEM JOKyMEHTOB,
MpPEJCTAaBICHHBIX IS TONYYeHHs MYHMIMNAIBHOM YCIyrW, BBIMOJHSAET
CIeAYIOIINE IeUCTBUS:

- OIpezenseT MpeaMeT oOpalieHus;

-  YCTaHaBIMBAET JHUYHOCTh IPAXJAaHUHA U €TO MOJTHOMOYHS;

—  TIPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHMSM, YKa3aHHBIM B
MyHKTE 2.6 HAacTOSIEero AIMUHUCTPATUBHOTO PErJaMEeHTa;

-  KOHCYJIBTHPYET I'pa’kAaHUHA O IOPsAKE 0(hOPMIICHUS 3asBICHUS U IPOBEPSCT
NpaBUWIBHOCTE ero odopmienus. [lo npocsbe rpaxnaHnHa, HEe CIOCOOHOTO
[0 COCTOSIHHIO 3/0pOBbSl MO0 B CHIIy WHBIX NPHYMH COOCTBEHHOPYYHO
0QOpMHUTH 3asBICHHE, 3asBICHHE MOXXET OBITh O(POPMIIEHO PAOOTHUKOM
MOII, ocylecTBIAONIUM IPUEM JOKYMEHTOB, O UYEM Ha 3asBJICHUU JCIACTCS
COOTBETCTBYIOIIAS 3aITNCh;

- ompexaernsieT cnocod MHOOPMHUPOBAHUS 3asABUTEIS O HPUHATOM MeCTHOMH
AZMuHHCTpanyeil peeHny 1o MPeJoCTaBICHIIO MyHUIUIATBHOMN yCIyTH (B
yCcTHOM JmOo mucbMeHHOW (opme, B ToM umcie udepe3 MOIL[, B cmydae
KeJaHWs 3asBUTENA HOIyduTh OTBeT depe3 MODII), o yeM Ha 3asiBICHUU
JIeNIaeTCs COOTBETCTBYIONIAS 3AIUCH;

- OCYIIECTBJSIET CKaHWPOBAHWE IIPEJICTABICHHBIX JOKYMEHTOB, (opmupyer
JIEKTPOHHOE JEN0, BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS EIMHBIM
YHUKQJIBHBIM ~ MJICHTH()UKAIIMOHHBIM KOJIOM, MO3BOJISIOIIUM YCTaHOBHTH
MPUHAJISKHOCTD JOKYMEHTOB KOHKPETHOMY 3asBUTENIO M BUAY OOpaIieHus
3a MyHULUNAIbHON YCIIyroi;

—  3aBepseT IEKTPOHHOE JEJI0 CBOEH IEKTPOHHOM MOAIHUCHIO;

- HampaBisSeT 3asBJCHHE, KONMH JOKYMEHTOB M pEecTp JOKyMEHTOB B
MecTHyI0 AIMHUHUCTPAIHIO:

- B DJJEGKTPOHHOM BHJE (B COCTaBEe MAKETOB JICKTPOHHBIX JEN) B TEUCHHUE
OJIHOTO Pabouero JaHs co JIHs oOparieHus 3asButens B MOILI;

- Ha OyMaXHBIX HOCHTEISIX (B ciy4ae HEOOXOJUMOCTH O00s3aTeIHHOTO
NPE/IOCTaBIICHHSI OPUTUHAJIOB JOKYMEHTOB) — B TCUCHHUE TpeX pabouux JHEH
co s oOpamenns 3asButens B MO,

B cilydae MIPEIOCTaBIECHUS KOMIUIEKTa  JIOKYMEHTOB, HE
COOTBETCTBYIOIIEr0 MyHKTY 2.6 HACTOAMIEro AIMHHHUCTPATUBHOTO PEriIaMeHTa,
pabotHrk M®LI, ocymecTBISIOMUI MpreM NOKYMEHTOB, AeJaeT Ha 3asBICHUU
3anmuck  «O  TpenoCTaBICHMM  HEMOJHOTO  KOMIUIEKTa  JIOKyMEHTOB
nponHpopMupoBan». MakT 03HAKOMIICHHUS I'PaXAaHHHA C 3aIHCBI0 3aBEpseTCS
ero noanucelo. Ecnu npu 3ToM rpakJaHuH OTKas3ajics OT MOJA4M 3asBICHUS U
noTpeboBal BO3BpaTa IMPEOCTABICHHBIX IOKYMEHTOB, JEJIa€T HA 3asBICHUU
3anuck «HacTosiee 3asBIeHNEe 0TO3BAaHO, JOKYMEHTHI BO3BPAILEHbI 3asBUTEIIO
1 BO3BpAIIIAeT MPEI0CTAaBICHHBIC JOKYMEHTHI.

ITo oxoHuanuu mprema JOKyMeHTOB padoTHUK M®I] BblaeT 3asBUTEINIO
pacluCKy 0 MpHeMe JOKYMEHTOB C YKa3aHHEM UX IepeyHs U JaThl.

CBA3aHHBIX C TMPCAOCTABICHUEM




OtBercTBeHHOE U0 MecTHOW AnMuHHUCTpanuu ropona Kponmranra 3a
MPEeI0CTaBICHHE MYHULIATIATBHON yCIyTH, HarpasJseT pe3yabTat
MIPENOCTABICHU MyHULUNANbHOU yciayru B MOIl mns ero mnocnenyromei
nepeiaun 3asiBUTEINO:

B 9JICKTPOHHOM BHJI€ B T€YCHHE OJTHOTO pabodero THS CO JTHS MOAMACAHUS
I'maBoit MecTHOW AIMWHHCTpalMHd JOKYMEHTOB O IPENOCTaBICHHHU (OTKa3e B
MIPEIOCTABICHUN) 3asBUTEII0 MYHUITUTIAIBHON YCIYTH;

Ha OyMa)XHOM HOCHTEJEe — B CpPOK He 0ojee Tpex paboumx AHEH co AHA
noanucanus ['naBoir MecTHOI AAMUHHUCTpAIIMU JOKYMEHTOB O MPEI0CTaBICHUU
(0TKa3e B peOCTaBIICHUH ) 3asBUTEII0O MYHHUIIUITAILHON YCITYTH.

Paborauk M®IL], oTBEeTCTBEHHBIN 3a BBIAYy JOKYMEHTOB, ITOJy4€HHBIX
oT MecTHOIT AJMUHHUCTpalM{, HE TO3[IHEe IBYX paboumx IHEH co IHA HX
MONTy4eHUsT OT MecTHOW AIMHHHCTPAINH, COOOMIACT 3asSBUTEIIO O MPUHATOM
penieHuu o TenehoHy (c 3aIKUCHIO JIaThl
W BpeMeHH Tele(pOHHOIO 3BOHKA), a TaKXKe O BO3MOXXHOCTH MOJIYYECHHUS
JIOKyMeHTOB B M®II.

3. Cocras, moc/1e10BaTeIbHOCTH U CPOKH BBHINOJIHEHNS aIMAHUCTPATHBHBIX Mpouenyp (neicrBmii),
TPeO0OBaHUS K MOPAAKY UX BBINOJHEHHS, B TOM YHCJI€e 0CO0EHHOCTH BBINOJHEHUSI AIMUHUCTPATUBHBIX

npoueayp B JIEKTPOHHOI opme

3.1. CocraB, mocnenoBaTenbHOCTh | 1. mpmeM ©  perucrpaumsi 3asBIEHHs M JOKYMEHTOB B  MecTHO#
u aJIMIHHCTPATUBHBIX AnMuHHCTpanuu;
mpoueayp (aecTBuii) 2. TpUHATHE pEHICHHS O TPENOCTABICHHN MYHUIIUIATBHON ycIuyru jmbo 00
OTKa3e B MIPEJ0CTaBICHUN MYHUIMIIAIILHOMN yCIIyTH;
3. uHOGOPMHpOBAHHUE 3asBUTENS O Pe3yJbTaTe MPEAOCTABICHHUS MyHHLUITAIBEHOH
YCIIYTH.
3.2. cpoxu BbINoJiHEHNs | CpOK BBINOJHEHHs BCEX aIMHHUCTPATHUBHBIX NpoLenyp (AeHCTBHiIl) HE MOXKET
aJIMUHUCTPATUBHBIX TPOIeAyp | mpeBbimarh 30 AHEH.
(neticTBuit)
3.3. TpeboBaHus K  nopsauky | - CBOEBpPEMEHHOCTH MPEAI0CTaBICHHUS MYHUIMIIAILHOHN YCIIyTH,
BBINOJTHEHUSI - CoOmoieHHs] YCTaHOBICHHOTO TOPSAKA MPEAOCTABICHHS MYHHIUIAIbHON
aIIMHUHUCTPATUBHBIX MPOLELYP yeayru
(meficTBH) - CobmroneHue npas ¥ 3aKOHHBIX HHTEPECOB IPaXkIaH
4.  ®opMbI KOHTPOJIS 32 HCMOJHEHHEM aIMIHHCTPATHBHOTO PerjiaMeHTa
4.1. KoHtponp 3a coOnofeHNEM M UCIIOJHEHHEM IOJIOKEHHH PeriiaMeHTa M WHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB,

YCTaHABJIHMBAIOMIMX TPeOOBAaHUS K IPEIOCTABICHUIO MYHUIMIAJIBHON YCIyrH, ocymecTisier ['naBa MecTHoi
AnmunucTpanny, 3amecturesb [naBsl MecTHON AJIMHHUCTpalUK 1O NPHHA/UIEKHOCTH BOIPOCA B CIIEAYIOLIMX
¢dopmax:

- TeKyMHH MOHMTOPHHT IPEIOCTAaBICHUS MyHUIINTIAIBHON YCIIyTH;

- TpUeM, PAcCCMOTPEHHE M OIepaTUBHOE pearupoBaHrWe Ha oOpamieHHs (XKajloObl) 3asBHUTENEHl IO BOIIpocaM,
CBSI3aHHBIM C IIPESOCTABICHUEM MYHHIMIIAIBHON YCIIYTH.

5. Jocyneonslii (BHecyaeOHbII) MOPSAI0K 00:Ka10BaHUS pellleHU U AeiicTBuil (0e3aeiicTBust) MecTHOI
AJIMMHHUCTPALMH, 2 TAKXKe JOJLKHOCTHBIX JIMI, MYHMIMIAJIbHBIX CJIy:KammMX MecTHOH AIMUHMCTPAUMU

3asBUTENN UMEIOT MPaBO Ha JocyneOHoe (BHecyneOHOe) o0kaloBaHHWE PEIeHUN U JIehcTBUi (0e3aeicTBYs),
TIPUHATHIX (OCYIECTBISEMBIX) MeCTHOH AIMHUHUCTpaIye, TOJDKHOCTHBIMHA JINTIAMH, MYHHIUTIAIBHBIMA CITYXKaITUMHI
MecTHOI AIMUHUCTpAIUK, B X0/1€ TPEOCTABICHHUS] MYHUITUTIAIILHON YCITYTH.

JocyneOupIii (BHECYICOHBIN) TOPSIIOK 00XKAJIOBaHUS HE HCKIIIOYAET BO3MOXHOCTH OOKAIOBaHMS PEIICHUH U
neiicTBul (0e3AeHCTBYS ), MPUHATHIX (OCYIIECTBISIEMBIX) B X0OJIC MPE0CTABICHUS MYHHUIIUIIATEHOW YCIYTH, B CyJIcOHOM
mopsiake. JlocyneOHbIi (BHECYNeOHBIN) MOPSI0K 00XKATOBAHUS HE SIBIISICTCS IS 3asBUTEIIS 00s3aTeIbHBIM.

[Ipuem xamob B mUCEMEHHOH (hopMe ocymiecTBisieTcss MecTHOH AIMUHUCTpaueH 1Mo aipecy U B COOTBETCTBHU
¢ rpauiKkoM paboThI, YKa3aHHBIM B MyHKTE 1.3.1. HacTOsIIEro AMHUHUCTPATHBHOTO PEriaMeHTA.

JKano6a B mrceMeHHO# popMe MOXKET OBITh HAIpaBJICHA I10 TTOYTE.

B cnyyae momaum xamoObl MPH JTUYHOM MPHUEME 3asBUTEIb MPEICTABISICT JOKYMEHT, YIOCTOBEPSIONIUI €ro
JINYHOCTb B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

B cinydae ecim xamoba momaeTcs dYepe3 MPEACTABUTENS 3asBUTENsI, TAKKE IPEJACTABIIACTCS JOKYMCHT,
MOATBEPAKAAIOLUN IOJHOMOYMSI Ha OCYILIECTBICHUE IEHCTBUN OT UMEHU 3asBUTEIIS.

B anekrponHO# popme B MecTHYI0 AIMUHICTPAIIUIO %Kajlo0a MOXKET OBITh ITOaHa 3asBUTEIEM MOCPEICTBOM:

odumanspHOro caiita MecTHOW ~AQMUHHCTpanMM B HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY;
(enepanbHON  rocynapcTBEHHOW HMH(MOPMAIMOHHOW cHCTeMbl «EauMHBIA MOpTan ToCyIapCTBEHHBIX |

MYHUIUTATBHBIX YCIYT (DYHKITH)».

XKanoba paccmarpuBaercst MecTHOM AMHHUCTpAITUEH.

Kamoba moker OBITH TOJaHA 3asBUTEIEM Uepe3 CTPYKTypHble monpasneneHus MOL. Ilpu mocrymnenun
xanmo0s1 M®DI] obecrieunBaer ee nepeaady B MecTHyI0 AZMUHHUCTPAIMIO B MOPSIIKE U CPOKH, KOTOPHIE YCTAHOBIICHBI
cornamienueM o B3anmoaericteun Mexxry M®I[ u MectHoit AAMUHHUCTpaIUEl, HO He MO3Hee CIEeAYIoNmero padbouero
JIHS CO JTHSI TOCTYIUICHUS JKaJIOObI.




Kanoba Ha HapymieHHe MOpsAKa MPEIOCTaBICHU MyHHIUNANbHON yeryru M®I] paccmatpuBaercss MecTHOM
AnvuaUcTparued. [Ipu 3ToM CpOK PacCMOTPEHHS KAIOOBI MCUYHMCISCTCA CO JHS PErHUCTPalUU KanoObl B MecTHOM
AJIMUHUCTpALIUH.

JKanob6a gomkHa coepxarh:

HauMeHoBaHHMEe MeCcTHON AJMHHHCTpAIMH, JOJDKHOCTHOTO Juia MeCTHOH AJIMUHHUCTpanud 100
MYHUIIUTATBFHOTO CITyKamero MecTHOH AJMHHUCTPAINH, PEIICHUS U JeHcTBUS (0e3/1eHCTBIE) KOTOPBIX 00XKAITYIOTCS;

(dbaMHIIHI0, WM, OTYECTBO (MOCHCIHEe — MPH HAIWYHMU), CBEIACHHUSA O MECTE JKUTCIbCTBA 3asABUTCIS —
¢u3ngeckoro Jmma TMb60 HanMEHOBAaHHUE, CBEACHUSI O MECTE HaXOXKICHHUS 3asBUTENS — IOPHIMYECKOTO JIUIA, a TaKKe
HOMEp (HOMepa) KOHTAaKTHOTrO TeledoHa, aapec (aapeca) 3JICKTPOHHON MouThl (TIPH HAJIWYKMK) M ITOYTOBBIN ajapec, o
KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

CBeIeHUS 00 0OXKaTyeMBIX PEUICHHUAX W NeicTBuAX (Oe3meicTBun) MecTHOW ATMUHHUCTPAIUH, TOHKHOCTHOTO
nuia MecTHON AIMUHHUCTpauy 100 MyHUITUTIAIEHOTO CIIYXKAIIeTo;

JIOBOJIBI, Ha OCHOBAHWHU KOTOPBIX 3asBUTEIbh HE COTIACEH C pelIeHueM U jaeiictBueM (Oe3nericTBuem) MecTHOH
AZIMUHUCTpAIHH, JOJDKHOCTHOTO Juia MecTHOW AJMHHHUCTpPAIUH, JTUOO0 MYHHIMIAIBHOTO Cy)Kamiero MecTHOH
AIMUHUCTpAINH. 3asBUTEIEM MOTYT OBITH IMPEICTABICHBI JOKYMEHTHI (IIPH HAJMYWH), MTOATBEPKIAIOIIAE JOBOMIBI
3asiBUTEIS, JIN0O UX KOIHH.

7Kamob6a mourexuT pacCMOTPEHHIO B TEUCHHUE MATHAAIATH pabOUIHX THEH CO JHS €€ MOCTYIIICHNUS.

B ciydae oOxanmoBaHus oTkaza MecTHOW AIMUHHCTpAIMH, JOJDKHOCTHOTO JUIla MecTHOW AJIMHUHUCTpAIUA B
preMe I0KYMEHTOB Y 3asBUTEIIA JIMOO B MCIIPABICHUN JOMYIIICHHBIX OMEYaTOK M ONIMOOK MU B ClIydae 00KaTOBaHUS
HapYIIEHHs] YCTAHOBIIEHHOTO CPOKa TAaKMUX MCIIPABICHUH Kaimoba paccCMaTpUBaeTCs B TEUCHHUE ISITH PabOYHMX IHEH co
JTHS €€ TIOCTYIUICHHUS.

ITo pesynpraTtam paccMOTpeHHS Kano0bsl MecTHass AIMHHUCTPAIIHS IPHHAMAET OJTHO U3 CISAYIONINX PEIICHUN]:

00 Y/IIOBJICTBOPEHUH KaJOOBI, B TOM YHUCIie B ()OpME OTMEHBI IPUHSTOTO PEIICHHUSI, UCTIPABICHUS JOMYIIICHHBIX
MecTHOW AAMUHHUCTPAIMK ONEYAaTOK U OMIMOOK B BBIIAHHBIX B PE3yNIbTaTe MPEAOCTABICHHUS MYHUITUIAIBHON YCIyrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
MpaBOBBIMKH akTamMu Poccuiickoir @Denepariiy, HOPMaTHUBHBIMH IIPaBOBBIMH aKTaMH CyOBEKTOB Poccuiickoii
Odenepariv, MyHAIUIATEHBEIMA ITPAaBOBBIMU aKTaMH, a TaKkKe B MHBIX (opMax, He MO3/Hee MATH pabouux JHEH co JHS
MIPUHATHUS PELISHMs], €CIIM HHOE He YCTaHOBJIEHO 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu;

00 0TKa3e B yIOBJIETBOPEHUH JKAIOOHI.

MecTtHast AIMUHHECTpANKs BIPaBe OCTABHUTH jKajJo0y 0e3 0TBETa B CICIYIONINX CIIydasiX:

HaJIM4He B )KaJo0e HEIEH3YPHBIX JTH0O0 OCKOPOWUTENBHBIX BBIPAKEHUH, YIrPO3 KU3HH, 3I0POBBI0 M HUMYIIECTBY
JIOJKHOCTHOTO JIMLA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH MPOYHTATh KaKyIO-JIH0O YacTh TEKCTAa KaloObl, (haMHIIUIO, MMs, OTYECTBO (IIpU
Hanuynn) ¥ (MIIK) TOYTOBBIHA aJipec 3asBUTEI, YKa3aHHbBIC B JKano0e.

N.O.I'naBel MecTHOM AMUHUCTpAITUU
ropoaa Kponmranra C.A.bannypa




Tpunoxenune Ne 1

K AJZIMMHUCTPaTHBHOMY perjlaMeHTy MecTHOH AAMHHHCTpanuu ropoja
Kponmranra mo npenocTaBieHUI0O MYHMIMIAIBHOW yCIyrW IO BblAaye
apXUBHBIX CIIPABOK, BBIINCOK, KOMMI apXUBHBIX JOKYMEHTOB OPIaHOB
MECTHOTO  CaMOYIPABJIEHUS MYyHHIHIATFHOTO 00pa3oBaHUS TOPOX
Kponmraar

B Mectryro AamuaACcTpario ropoga Kpornmranra
ot O.
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