[Ipunoxxenne Ne
K IOCTaHOBJICHUIO MeCTHOM AMUHHUCTpAIIUU
ropoaa Kponmranra

oT Ne

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABJIECHHUS FOCY1aPCTBEHHOM yCIyru
«Ilo BbITaYe OPraHOM ONEKH
U MONEeYNTEJIbCTBA pa3pelieHusi HA U3MeHeHue nMeHH U (paMuIun pedeHKay

. O01mme moJ10KeHUA

1.1. IIpeamerom peryanupoBaHusi HACTOSALIETO PErJIaMEHTa SIBJISIFOTCS] OTHOILIEHUS, BO3HUKAIOLINE
MEXIy 3asBUTEIIMM M MecTtHO AnmuHMcTpauueil ropoaa Kponmranra, ocyiiecTBistomei
OTIEeNbHBIE  rocynapcTBeHHble  nonHoMmouusi  Cankr-IletepOypra mo  opranuzauuu
U OCYILIECTBJICHHIO JAEATEIbHOCTH IO ONEKe M IONEYUTENbCTBY, HA3HAUCHHIO M BBIILIATE
JIEHEXKHBIX CPEACTB Ha COJEpXKaHUE JeTed, HaXOISAIIMUXCS MOJl ONEKOM WM MONEUYUTEIbCTBOM,
U JICHE)KHBIX CPEJICTB Ha COJIepKaHUE JIeTel, NepelaHHbIX Ha BOCIUTAHUE B IIPUEMHBIE CEMBbH,
B Cankr-IletepOypre (nanee —MectHas AJIMUHUCTpauusi), B cdepe  IpeaoCTaBlICHUS

roCyIapCTBEHHON YCIYTH 10 BbIJAU€ OPTaHOM OIECKH M IONCYUTEIbCTBA Pa3pelICHUs Ha
W3MCHEHHE UMEHH U (haMuiinu peOeHKa (Jajiee — rocyIapCTBEHHAS yCIyra).
bnok-cxema MPEOCTABICHUS roCyJapCTBEHHON YCIYTH MpUBEICHA

B IpriIokeHuU Ne 8 K HacTOsIIEMY PerjlaMeHTy.

1.2. 3agBurtensMu sBISAIOTCS rpaxaaHe Poccuiickoit deneparnuu, sSBISIOMIMECS POAUTENISIMHU
HECOBEPIICHHOJIETHETO B BO3pacTe 10  YETHIPHAANATH, OAWH W3  pOAUTENeH
HECOBEPILICHHOJIETHETO, C KOTOPBIM TIPOKMBAeT pEeOCHOK, MaTh HECOBEPLICHHOJIETHETO,
poXaeHHoro BHe Opaka, B OTHONIEHHWH KOTOPOTO OTIOBCTBO HE  YCTaHOBJICHO
(tastee - 3asBUTEINN).

1.3. TpeOGoBanusi K TOPSAKY MHPOPMHUPOBAHUS M TPETOCTABICHUS TOCYAapCTBEHHOU
YCITYTH.

1.3.1. B npenocraBneHuu rocyJapcTBEHHON YCIYTH Y4acTBYIOT:

1.31.1. Otnmen omeku ¢ TOMEYUTENbCTBA MecTHOM AJAMHMHHCTpalli TOpoja
Kponmranra (nanee-otaen onekn).

Anpec: 197760 Canxrt-IlerepOypr, ropon Kponmranr, ymn. 3ocumosa 1. 11, nut. A, nepBbli
aTax, Kabuuet Ne 1,2,

Tenedon/dpakc: +7 (812) 311-25-41

Anpec anekTpoHHO# mouthl: 0peka@makron-spb.ru

I'padux paboTsl: Mo pabouuM THSAM MOHEAETbHHUKA 1Mo yeTBepr ¢ 9-00 no 12-42 u ¢ 14-00 no
18-00, B iatHUIY ¢ 9-00 no 12-42- u ¢ 14-00 mo 17-00.

[Tpuemnublie nuu: o nmoHenenpbHUKam ¢ 14-00 go 17-00.

1.3.1.2Komurer 10 nexam 3amncu aKTOB TPaKIaHCKOTO COCTOSTHUS
(manee — K3AI'C):

Anpec: 191015, Canxkr-IlerepOypr, TaBpuueckas yi., a. 39, ten. (812) 271-79-43, daxc (812)
271-41-10, agpec 3meKTpOHHOM mouThl: Kzags@gov.spb.ru, aapec caiita: www.gov.spb.ru.
I'paduk pabotsr: noHenenbHUK — yeTBepr ¢ 9.00 o 18.00, natHuma ¢ 9.00 no 17.00; nepepsiB ¢
13.00 mo 13.48, BerxoHbIE JHU — Cy000Ta, BOCKPECEHDE.

13.1.3. Cankr-Ilerepdyprckoe rocyJIapCTBEHHOE Ka3eHHOE YUpexKICHUE
«MHOTO( YHKITMOHATLHBIH LEHTP MIPEJOCTaBICHUS roCyIapCTBEHHBIX yCIyT»
(manee — MHOTO( YHKITMOHATBHBIN IIEHTP).

Anpec: Cankrt-IlerepOypr, yi. Kpacnoro Tekctunbimuka, 1.10-12, nurtepa 0.
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I'padux pabotsr: monenensHuK — yerBepr ¢ 9.00 go 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 mo 13.48, BeIXOHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padux pabOTBl CTPYKTYPHBIX NOApa3neneHuii MHOroyHKIIMOHAIBHOTO LEHTpa
exxenaeBHo ¢ 9.00 mo 21.00.

Mecra HaxoxIeHHs, Tpapuk pabOThl W CIpaBOYHBIE TeaeOHBI MOIPa3IEICHUI
MHoro¢pyHKIIMOHAIBHOIO LIEHTPA B IPUII0KEHUU Ne 7 K HACTOSIILEMY PErJIaMeHTy.

LenTp Tenedonnoro oocmyxuanus — 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM moutsl: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.4. Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3eHHBIC YUPEXKICHHS — pPalilOHHbIC
JKUTUIIHBIC areHTcTBa (manee — ['YIKA).

Mecta HaxOXICHHs, CHpaBOYHBIC Tesle(OHBI M ajapeca IEKTpoHHOW mouThl ['YIKA
IPUBEJICHBI B IPUIIOKEeHUH Ne 8 K HacTOsAIIEMY PErIaMeHTy.

I'padux padotsr: ¢ 9.00 o 18.00 (B msarauy — go 17.00), nepepsiB ¢ 13.00 mo 13.48,
BBIXOJIHbIE [JTHM — cyO00ora M BockpeceHbe. IIpomomkutenbHOCTh pabouero  AHS,
HETIOCPEACTBEHHO MPEIIIECTBYIONMEr0 HepaboueMy Npa3aHUYHOMY THIO, YMEHBIIAETCS Ha OJIUH
qac.

1.3.2. Ilepen mpenocTaBlieHHEM TOCYJApCTBEHHOM YCIyru 3asBUTENsIM He Tpelyercs
JIONIOJIHUTEIbHBIX OOpAIlleHUH B HHbIE MCIOJHHUTEIbHBIE OpPraHbl IOCYAApCTBEHHOH BiacTu
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Uudopmaruio o MecTHOW AIMHUHHUCTpAIMM M OpraHU3alUsAX, YYaCTBYIOIIMX B
IIPEIOCTABJIEHUU TOCYJAapCTBEHHOM yCIyrd, YyKa3zaHHbIX B myHKkTe 1.3.1 HacTosuero
periaMeHTa, 3asBUTENIM MOTYT IOJIyYUTh CIETYIOIUMH CIIOCOOaMu:

1.3.3.1. ITo tenedonam, ykazaHHbIM B puiioxkeHHsx Ne 7,8 K HaCTOSIIIEMY PETJIaMEHTY.

1.3.3.2. B llentpe tenedonHoro oOciyxuBanuss MHOTOQYHKIIHMOHATBHOTO IIEHTPA,
yKa3aHHOTro B yHKTe 1.3.1.3 HacrosIiero peraameHTa.

1.3.3.3. TlocpencTBOM NMHUCBMEHHBIX OOpalleHUil, B TOM 4YHCJIE B 3JIEKTPOHHOM BHJIE,
B MecTHyt0 AamMuHHCTpanuo, MHOroyHKIMOHABHBIN LIEHTP U €ro NoIpa3aeieHusl.

1.3.3.4. IIpn JIUYHOM oOpatieHun B MectHy0 AMUHHUCTpALUIO,
MHoropyHKIIMOHAIBHBINA HEHTP U €T0 MOAPa3/ICICHHUS.

1.3.3.5. Ha crengax B MecTax MpeJoCTaBI€HUs TOCY1apCTBEHHON YCIIyTH.

1.3.3.6. Ha odunmansHom caiite IIpaButensctBa Cankr-IletepOypra Www.gov.spb.ru,
a taxke Ha [Toprane.

1.3.3.7. Ilpu oOpamenuu k nHpomartam (MH(OKHOCKAM, HHPOIYHKTAM), pa3MELICHHBIM
B TIOMEIIEHUSAX CTPYKTYPHBIX NojpasieneHuii MHOroQyHKIMOHAIBHOIO LIEHTPa, YKa3aHHBIX
B IPUIOKEHUMHM K  HACTOSIIEMY  aJAMUHUCTPATUBHOMY  perjaMeHTy; Ha  YJIHLax
Cankr-IlerepOypra u B BectuOromsax cranuuid CII6 TI'YII  «Cankr-IlerepOyprekuii
METPONOJIUTEH» O ajpecaM, ykazaHHbIM Ha [lopTaie.

Il. CranaapT npeaocTaBjieHus TOCy1apCTBEHHOM YCIyTH

2.1. HaumeHOBaHME  TOCYJapCTBEHHOM  YyCIyru: O  BbIJA4€  OPraHoM  OIEKHU
U TIOTIEYUTENHCTBA pa3pelIeHNs] HA N3MEHEHNE UMEHH U (paMUITUU peOeHKa.

KpaTkoe HauMeHOBaHME IOCYIapCTBEHHON YCIIYTH: BblJadya pa3pelIeHUs Ha U3MEHEHHE
UMEHH U (paMUIIuU peOeHKa.
2.2. TocymapcTBeHHass yciayra mnpefocrasisiercss MecTHOM ~AJMMHHMCTpanMed ropoja
Kponmraara, Ha TeppUTOpUM KOTOPOTO PEeOCHOK MMEET PETHUCTPALUIO 10 MECTY >KMTEIbCTBA
(mpeObIBaHUs), U B OTHOIIEHUH KOTOPOTO pa3pelaroTcsi BONPOCHl U3MEHEHHs] UMEHH, a TaKKe
MIPUCBOEHHOM eMy (haMIIIUK, BO B3aUMOACHCTBHUU ¢ MHOTO(MYHKIIMOHATBHBIM IICHTPOM.
2.3. Pe3ynpTaThl IpEI0OCTABIEHUS TOCYIapPCTBEHHON YCIYyTH.

HanpaBjeHUuEe (BpY4EHHE) 3asBUTENIO IOCTAHOBIEHHUS O pa3pelleHMH Ha H3MEHEHHE
UMEHHU PeOCHKY, a TAaK)Ke MPUCBOCHHOM eMy (aMminu 1100 00 OTKa3e B TAKOM pa3pelICHHUHN:
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Ha OyMa)KHOM HOCHUTEJIE — MOCTAaHOBJICHHE O MPEIOCTABICHUN TOCYIapCTBEHHON YCIIyTH
BBIJIACTCS JIMYHO 3asBUTEI0 MecTHON AnMuHHCTpanued win MHOroyHKIIMOHAIBHBIM

LEHTPOM JIMOO HAMpPaBIIAETCS Yepe3 OTIeNIeHUs (PeaepanbHOM MOUYTOBOM CBS3H;

B (¢dopMe DIEKTPOHHOTO JIOKyMEHTa - IIyTeM OTIPAaBKH IO JJIEKTPOHHOW TMOYTe
60 yepe3 [loprai.

2.4. Cpoku NpeaoCTaBICHUS TOCYaPCTBEHHON yCIIYTH:

MecTHOI AJAMHUHUCTpAIe MPUHUMAETCS PEIIeHUE O pa3peleHuu Jubo 00 OTKasze B
pa3pellieHuu Ha W3MEHEHUE MMEHU peOeHKY, a TaKKe MPHCBOCHHON eMy (aMHIIMK B TeUECHUE
TPULIATU JHEN CO JHS MOJIYYEHUs OT 3asBUTENS 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 HACTOSIIErO perjJamMeHTa.

B cnyuae HampaBnenuss MecTHOM AJQMUHHUCTpanueil MeXBEIOMCTBEHHBIX 3allpOCOB U
MOJIyUYEHHUsI OTBETOB HA HUX CPOK MPEAOCTaBICHUS TOCYIApCTBEHHOH YyCIyrd MOXKET OBbITh
YBEJIUYEH Ha 5 JHEN B COOTBETCTBUU C ICUCTBYIOIIMM 3aKOHOJATEIbCTBOM.

2.5. IlepeuyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIHUPYIOLIUX OTHOIIECHUS, BOZHUKAIOIINE B
CBSI3M C IIPEIOCTABIIEHUEM T'OCYJaPCTBEHHOMN YCIIYTH:

Koncrurynus Poccuiickoit denepanuu;

I'paxxnanckuii konexce Poccuiickont @enepanny;

Cewmelinblii koaekc Poccuiickoit deaepanuu;

@enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu IperOoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI»;

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHHUs! oOpalleHuit
rpaxnaan Poccuiickoii denepannmny;

®enepanbhblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHBIX);

®denepanpublii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 31EKTPOHHON MOATIHCHY;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-®3 «O06 00X NPUHLMIIAX OpPTraHU3aALUU
MECTHOTO caMoyIpaBiieHus B Poccuiickon ®enepanuny;

®denepanbublil 3ak0H OT 24.04.2008 No 48-D3 «O06 omneke U MoneYnuTeIbCTBEY,

3akoH Cankrt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HageneHUH OpraHOB MECTHOTO
camoynpasieHuss B Cankr-IlerepOypre OTIENbHBIMU T'OCYIapCTBEHHBIMU ITOJIHOMOYUSMU
Cankr-IlerepOypra 1no opraHM3alldd ¥ OCYIIECTBJICHUIO  JEATEIBHOCTH IO  OIEKe
U TIONEYUTEIbCTBY, HA3HAUYEHUIO U BBIIUIATE JIEHEXKHBIX CPEICTB Ha COJAEpkKaHHE MIeTeH,
HaXOJALIMXCS MOJT ONEKOW (MONMEeYUTEIbCTBOM), U JAEHEXKHBIX CPE/ICTB Ha COJAEp)KaHUE JeTeH,
nepeJaHHbIX Ha BOCIIUTaHKE B IpueMHble ceMbH, B CaHkT-IleTepOyprey;

nocra”oBieHue [IpasurensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O nopsinke
MEXBEIOMCTBEHHOTO MH(}OPMALIMOHHOTO B3aMMOJICHCTBUS npu MIPEI0CTABIICHUU
TOCYIapCTBEHHBIX M MYHHUIMMIAIBHBIX YCIYT HMCIIOJIHHUTEIbHBIMA OpPraHaMH TOCYIapCTBEHHOMN
Brnactu Cankt-IlerepOypra m opranamum mectHoro camoymnpabienus B Cankt-IlerepOypre,
a TaK)Ke yCIIyT TOCYAApCTBEHHBIX YUPEXKIEHUH, I10JIBEJOMCTBEHHBIX UCIIOJHUTEIBHBIM OpraHaM
rocynapctBeHHoU Biactu Cankt-IlerepOypra, U Apyrux opraHu3aiuii, B KOTOPBIX pa3MeIiaercs
roCyJapCTBEHHOE 3a/1aHUE (3aKa3)».

2.6.  UcuepnpiBaromuii  mepevyeHb  JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBUU
C HOPMAaTMBHBIMM IIPaBOBBIMM aKTaMH JUIsl TPEJOCTaBIEHMsS TOCYJapCTBEHHOM YCIyIH,
MOJJIEXKALTUX MTPEICTABICHUIO 3aBUTEIISIMU:

2.6.1. Ilpu coBMEeCTHOM OOpallleHUU poauTene 00 M3MEHEHUU UMEeHH pebeHka u (Win)
bamunuu:

3asiBJIEHUs1 000MX POAMTENEH, COrJIacHO NpUIokeHHIo Ne 3 K perjiaMeHry;

JIOKYMEHTHI, YIOCTOBEPSIONIHE JINIHOCTD 3asBUTEIICH

B kauecTBe 10KyMeHTa, yAOCTOBEPSIONIETO TUIHOCTD, IPEABSBISIOTCA:
nacnopt rpaxaanuHa Poccuiickoit @enepanum;
nacnopt rpaxaanuHa CCCP, Bkuaneiu B macnopt rpaxianuHa CCCP, moaTBepaKIaroluil Halu4ue IpakAaHCTBa
Poccuiickoii ®enepanuu;
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3asiBJICHUE HECOBEPILIECHHOJETHEr0 CTaplle NECATH JIeT O COTJacHu Ha H3MEHEHHE
dbammK (MMEHHU), COTJIACHO MPHIIOKEHUIO Ne 2 K perjiaMeHTy;

CIpaBKa O pPETUCTpAallMd IO MECTy MpeObIBaHUS  HECOBEPIICHHOJIETHETO,
B OTHOIIEHHH KOTOPOT'0 0Opamiaercs 3asBUTENb, O Pa3pPEIICHHH Ha N3MEHEHHE HMEHH, a TAK)KE
NPUCBOCHHON eMy (haMIITNH.

2.6.2. Ilpu oOpamieHUH pPOIUTENSA, C KOTOPHIM TIPOXKHMBAET HECOBEPIICHHOJICTHHM,
0 MIPUCBOCHUN HECOBEPIICHHOJIETHEMY CBOCH (haMuminu:

JIOKYMEHT, YAOCTOBEPSIOLIMH INYHOCTD 3asBUTEIIS

3asBIICHHE POJUTENS, C KOTOPHIM IPOKMBACT PEOCHOK, COTIACHO MpHIIOKeHHIo No 3
K PETJIaMEHTY;

3afBIICHHE POJUTENS, MPOKUBAIOLIETO OTACIBHO OT PeOCHKa, COTJIACHO MPUIIOKECHHUIO
Ne 4 k perinameHty, a B Cilydae HEBO3MOXKHOCTH YCTAQHOBJICHHSI €r0 MeCTa HaXOXXICHHS,
JUIICHUS ero POIUTETHCKUX pas, NPU3HAHUSA HE/IeeCIOCOOHBIM,
a TaKKe B CIIyYasX YKIOHEHUS pOAUTENs 0€3 YBaXHUTEIbHBIX NPUYHH OT BOCHHTAHUS
U coziepkaHus peOeHKa, BMECTO BBIIICHA3BAHHOTO 3aSBJICHUSI POJTUTENS MPEICTABIISIOTCS:

pellieHue cyna: O JIMIICHUHM POJUTENBCKUX TMpaB; TPU3HAHHUS HEIEeeCIOCOOHBIM,;
0€3BECTHO OTCYTCTBYIOILINM,;

CIpaBKa OpPraHOB BHYTPEHHHMX JI€JI O PO3bICKE TpakJaHWHA (IPU HEBO3MOXXHOCTH
YCTAHOBJICHHSI MECTA HAXOXKJICHHUS POIAUTEINS);

JOKYMEHThI OpPraHOB BHYTPEHHHX J€J O BO30YXJICHHUU YrOJOBHOTO Jiejia O 3JI0CTHOM
YKIIOHEHHUHU OT YIUTaThl aTAMEHTOB, IIPUTOBOPOM CyJIa IO TAKOMY AeNy ¥ MHBIMH JOKYMEHTaMH,
HOJTBEPXKIAIONIMMU  YKIIOHCHUE POAMTENS 0€3 YBKUTEIBHBIX TPUYAH OT BOCIHTAHUS
U coJiepKaHusl peOCHKA;

pelieHre cyaa o0 ONpeAeiCHHH MECTa KHUTEIbCTBA HECOBEPIICHHOJICTHEr0, MUPOBOE
COrJIalIeHue 00 OMpeIeTICHUN MEeCTa )KUTEIIbCTBA HECOBEPIIEHHOIETHETO U T. 1.

3asBJICHUE HECOBEPILIEHHOJETHErO cTapllie JeCATH JIeT O COIJIaCUM Ha HM3MEHEHHe
(dammmu, COrTacHo MPUIIOKEHUIO N 2 K periIaMeHTy.

2.6.3. Ilpu oOpamenun matepu peOeHKa, 3a IMOJYYEHHEM TOCYJapCTBEHHON YCIYTH,
B CiIy4ae eclii peOCHOK POXKIEH OT JIUIl, HE COCTOSIIUX B Opake Mexay co0oi, U OTIIOBCTBO
B 3aKOHHOM TIOPSJIKE HE YCTaHABIUBAIOCK:

JIOKYMEHTBI, YIOCTOBEPSIONIHE JIMIHOCTD 3asBUTEIICH

3asBJIEHUE MaTepu peOeHKa, COTTIACHO MPUIIOKEHUI0 N 5 K peraamenry,

3asiBJICHUE HECOBEPIICHHOJETHETO CTapile JAECATH JIET O COIJIACHM Ha W3MEHEHHE
dbaMunuu, CormacHo NMPUIOKEHU0 N 2 K periiaMeHTy.

2.6.4. UVcuepnpIBaromuii TepeueHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C HOPMAaTHBHBIMM IIPABOBBIMU aKTaMHM [UIl IIPENOCTaBIEHUS TOCYAAPCTBEHHOM YCIyru
U yCIyr, KOTOpBIE SBIAIOTCS HEOOXOAMMBIMH U 00s3aTE€IbHBIMU JUISI TPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIyrHd, KOTOpPbIE HAXOIATCA B PACHOPSIKEHUM HHBIX HCIIOJHUTEIbHBIX
OpraHoB, (QenepaibHbIX OPraHOB MCIOJIHUTEIBHOW BJIACTH WU OPraHOB TOCYAAPCTBEHHBIX
BHEOIOJDKETHBIX (OHJOB M OPraHOB MECTHOTO CaMOYIPABJIECHUS, I10/IBEJOMCTBEHHBIX UM
OpraHu3ali U UHBIX OPraHU3alNMi, U KOTOPBIE 3asIBUTENb BIIPaBe Hpe)ICTaBI/ITBZZ

UHbIE JOKYMEHTHI, YAOCTOBEpPSIOIIUE JIUYHOCTh IpakJaHWHA, NperycMoTpeHHble ykasamu Ilpesnnenta Poccuiickoit
Oeneparmu ot 21.12.1996 Ne 1752 «O06 OCHOBHBIX MOKYMEHTaX, YHOCTOBEPSIONINX JIMYHOCTh TpaxkaaHWHa Poccuiickoit
Oenepannu 3a npenenamu Poccuiickoit ®@enepammmy, ot 14.11.2002 Ne 1325 «O6 yrBepxkaeHuu [lonokeHHs o mopsake
paccMOTpeHHsI BOIpOcoB rpaxknancTBa Poccuiickoit @enepammu» u ot 13.04.2011 Ne 444 «O mOMOMHHTENBHBIX Mepax IO
o0ecredeHHIO TIPaB | 3aIITHl HHTEPECOB HECOBEPIIEHHONIETHHX TpaxaaH Poccuiickoit deneparmy.

B cootBercTBuM ¢ myHKTOM 2 yacTH 1 cTatbu 7 U yacThio 6 ctarbu 7 @enepanbHoro 3akoHa ot 27.07. 2010 Ne 210-
®3 «OO0 opraHuzalMu MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr» 3asBUTENb BIpaBe INPEICTaBUTH
yKa3aHHbIE JOKYMEHTbI B popMe JOKyMEHTa Ha OyMaXKHOM HOCHTele WIH B pOopMe 3JIEKTPOHHOTO JOKYMEHTa 0 COOCTBEHHOM
UHUIMATUBE.

HampaBnenne opraHoM MECTHOTO CaMOYIpPABIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB U IIOJNydeHHE OTBETOB Ha HHUX
B DJICKTPOHHOH (hOpME C HCHONB30BAHUEM EIMHOI CHCTEMBI MEKBEIOMCTBEHHOTO DJIEKTPOHHOTO B3aUMOJICHCTBUS BO3MOXKHO
C MOMEHTA MOAKIIOYCHHS K YKa3aHHOM CHUCTEME PETMOHAIbHBIX CHUCTEM MEXBEJOMCTBEHHOIO JICKTPOHHOIO B3aHMOJIECHCTBUS
cyowekToB Poccuiickoit @eneparun.
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CBUJETEIHCTBO O POKICHUH peOeHKa, BbIaHHOe Ha TeppuTopun CankT-IletepOypra;

CBHJIETEJILCTBO O pacTop KeHUu Opaka, BeljaHHOE Ha Tepputopuun Cankr-IletepOypra;

COpaBKa O  pEerucTpaldud IO  MECTy JKUTEIbCTBA  HECOBEPIIECHHOJETHETO,
B OTHOUIEHMM KOTOpOro oOpalmaercss 3asBUTEIb O Ppa3pellleHud OpraHoM OIEKU
U TIONICYNTENILCTBA BOIIPOCOB U3MEHEHHSI UMEHH PEOEHKY, a TaK)Ke MPUCBOCHHYIO eMy (haMUITHIO
(B OTHOILIEHUM JKWIbIX MOMEILEHHUH, BEACHHUE PEruCTPALMOHHOIO y4yeTa IpaxkJaH 10 MECTy
JKUTEJIbCTBA B KOTOPBIX B YaCTH, BO3JIOKEHHON Ha >KUJIMIIHBIE OpPraHU3allid, OCYILECTBISIOT
['VIKA).
2.7. Ilpm  mpenocTaBleHWH  TOCYIapCTBEHHOW  YCIyrHW  3ampemeHo  TpeboBarh
OT 3as1BUTEIIA:

NPEJCTaBICHUA JOKYMEHTOB U HMH()OpPMAlUMU WIM OCYLIECTBICHHUS JCHCTBHUH,
IIPEJICTAaBICHUE WUJIM OCYLIECTBICHUE KOTOPHIX HE IPELYCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMH, pETyJUPYIOIMMH OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTABICHUEM
rOCyIapCTBEHHOU YCIIyTH;

NPEICTaBICHNUS TOKYMEHTOB W WH(pOpPMALU, KOTOPHIE HAXOMSTCS B PACIOPSIKCHUU
OpraHoB, MPENOCTABIIOIINX T'OCYJapCTBEHHYIO YCIYTy, HHBIX T'OCYJapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJIEHHWS W OpraHM3aliii, B COOTBETCTBUU C HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOPMaTUBHBIMM IPABOBBIMU aKTaMHU CyObEKTOB
Poccniickoit denepanuy 1 MyHHIMIIAIbHBIMYA IIPABOBBIMU aKTAMH.

2.8. OcHoBaHus JJI1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS IPElOCTABICHUS
roCyJapCTBEHHOM YCIyTH:

OTCYTCTBHE B 3as1BJICHUU 0053aTeIbHON K YKa3aHUIO UH(OpMaLuu;

MIPEACTABJICHUE 3asiBUTEJIEM JIOKYMEHTOB, COJEp)KAIlUX MHCIPABICHUS, CEPbE3HbIE
NOBPEXKJICHUs, HE IO3BOJISIOIIME OJHO3HAYHO HCTOJIKOBAaTh HX COACpPIKAHUE, OTCYTCTBHE
o0OpaTHOTO aapeca, OTCYTCTBUE TOIHCH, TIeYaTh U JIp.

2.9. OcHoBaHuUs A MPUOCTAHOBJIECHUS M (WJIM) OTKa3a B MPEJOCTaBIEHUU TOCYAAPCTBEHHOM
YCIIyTH:

2.9.1. OcHOBaHHEM [JIs1 OTKa3a B IPEJOCTABIECHUU TOCYIapCTBEHHOM YCIYTU SBISETCA
OTCYTCTBHE CBEJIEHMH B JOKYMEHTaX, YKa3aHHbIX B IyHKTE 2.6 HACTOSILEro perjameHTa,
MOATBEPKTAOLIUX [TPABO 3asIBUTENS HA MOJIYYEHHE TOCYAAPCTBEHHOM YCIIYTH.

2.9.2. OcHoBaHusl 1S MPUOCTAHOBIIEHUS MNPENOCTaBIEHUSI T'OCYIAapPCTBEHHON YCIYIH
JENCTBYIOIUM 3aKOHOAATEIBCTBOM HE IIPEyCMOTPEHBI.

2.10. Yciyru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U 00s13aT€IBHBIMHU JUISI TIPEIOCTABICHUS
rOCyJapCTBEHHON YCIYr'M, B TOM YHCIE CBEACHUS O JOKYMEHTE (JOKYMEHTax), BbIIaBa€MOM
(BBIIaBAaEMBbIX) OpPraHU3alUSIMH, YYaCTBYIOIIMMHU B MPEJOCTAaBICHUH IOCYJIapCTBEHHON YCIYyTH,
HE MPESyCMOTPEHBI.

2.11. MakcumanbHbpli  CpPOK  OXHWJIAHMS B  O4depeaud IpU  [O0Jade  3asBICHUSA
0 IPEIOCTaBIEHUHU I'OCYIapCTBEHHON YCIYTH M IPU MOJIYYEHMH Pe3yibTaTa roCyAapCTBEHHOM
YCIIyTH.

2.11.1. Cpok oxumanuss B ouepend (MpU €€ HAIMYMM) TpPU T0jAa4e 3asBICHUS
U HEOOXOAMMBIX JOKYMEHTOB B MecTHYI0 AJIMUHUCTPALMIO HE JOJKEH MPEBBIIATh OAHOTO
qaca.

2.11.2. Cpok oxupgaHus B OYepead IpU NOJAYe 3asBICHUS W JOKYMEHTOB
B MHOTO()YHKIIMOHAJILHOM IIEHTPE HE JIOJKEH MPEBBIIATh COPOKA MATH MUHYT.

2.113. Cpok  oxumaHhs B  Odepead  IpU  IOIYYEHUH  JOKYMEHTOB
B MHOTroyHKIIMOHAJIHHOM LIEHTPE HE JOJDKEH MPEBBIIATH MATHAIIATA MUHYT.

2.12. [1nata 3a mpeAoCTaBIECHUE TOCYIapCTBEHHOW YCIYTH HE B3UMAETCS.
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2.13. Cpok u MOpAIOK PETHCTPALMM 3allpoca 3asiBUTENS O MPEAOCTaBICHUM IOCYIapCTBEHHON
YCIIyTH, YCIYTd OPTraHU3allMH, Y4acTBYIOLIEH B IPEJOCTABICHUM T'OCYAAPCTBEHHOW YCIyTH, B
TOM YHCJIC B AIEKTPOHHOU (hopMme.

2.13.1. Peructpanus 3ampoca ocymecTBisieTcss MecTHOH AJIMHHUCTpPALMECl B TEUCHHE

OJIHOTO pabouero JHS C MOMEHTa IHojaydyeHuss MecTHOH AJQMUHHCTpanueil JOKyMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6 HAaCTOSILEr0 PErIaMeHTa.
2.14. TpeOoBaHus K TIOMEUICHUSM, B KOTOPBIX IPEAOCTABISIIOTCS TOCYIAapCTBEHHbIE
YCIYI'H, K MECTY OXHJaHUS M IpHeMa 3asiBUTENCH, pasMEICHUIO U OQPOPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM W MYJIbTUMEAUHHONW HH(POPMAIMM O MOPSAAKE IMPEIOCTABICHHUS TOCYIapCTBEHHOM
YCIIyTH.

2.14.1. TlomemieHusi, B KOTOPBIX MPEAOCTABIAIOTCS TOCYAapCTBEHHBIC YCIYTH, MECTO
OXKMJaHUs, [JOJDKHBI HUMETh IUIOINAAW, IPEAYCMOTPEHHBIE CAHMTAPHBIMH  HOpMaMH
U TpeOboBaHUSAMH K pabounM (O(GHUCHBIM) MOMELICHHUSM, I7ie 000OpyIOBaHBI paboyne MecTa
C HCIIOJIb30BAHMEM II€PCOHAIBHBIX KOMIIBIOTEPOB M KOINHPOBAJIBHOM TEXHHUKHM, M MeCTa
JUIsL TIpYeéMa MOCETUTENEH, a TakKe JOJDKHBI ObITh 00OPYJOBaHbl CTYJIbSMU U CTOJIAMU, UMETh
nUcYue MpPHUHAUICKHOCTH (KapaHJAllW, aBTOPYYKH, Oymary) Ui 3alojHEHHs 3alpocoB
0 MpEeAOoCTaBICHUM TOCYAAPCTBEHHOM YCIYIM M TPOMU3BOJCTBY BCIOMOIATEIbHBIX 3aIuceil
(MamMATOK, OSICHEHUH ).

2.14.2. Ha wHQOpPMALMOHHBIX CTEHJAX, Pa3MEIIAEMBIX B MECTax IpHEeMa TIpa)<IaH,
u Ha o¢unuanbHoM caiite IlpaButensctBa Cankt-IlerepOypra cozepxkurcs cienyromas
uH(popManus:

HAaMMEHOBAaHME rOCYIapCTBEHHOM YCIIyTH;

rpaguk (pexum) padboTel MecTHON AIMUHUCTpALMK, OCYIIECTBISIONICH TpHUEM U
KOHCYJIbTALIMM 3asiBUTEJIEH 110 BOIIPOCAM MPEAOCTaBICHHs TOCYAAPCTBEHHON YCIIyTH;

aapec MecTHOM AJIMUHUCTpalLMY, YYacTBYIOLIEH B MPENIOCTABIEHUN T'OCYJapCTBEHHOMN
YCIIyTH;

KOHTakTHas uH(popmauus o MecTtHoll ~ AJAMMHHMCTpalMM, Y4acTBYIOUIEH B
IIPEIOCTABIIEHUH TOCYJapCTBEHHOH YCIIYTH;

MOPSAZIOK MPEOCTaBIEHUS ITOCYAapCTBEHHOM YCIIyTH;

IIepeUeHb KaTerOpuUil TpakJaH, HMMEIIIUX IpaBO Ha IOJY4YEHHE TOCYJapCTBEHHOMN
YCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl TOJTyYEHHsI TOCYJapCTBEHHOM YCIIyTH;

oOpa3zer] 3a10JHEHUS 3asBJICHUS Ha [TOJIyY€HHE TOCYJapCTBEHHOMN YCIYTH.
2.15. Ilokazarenu JOCTYITHOCTU ¥ Ka4e€CTBA FOCYNapCTBEHHON yCIIyTH.

2.15.1. KonuuecTBO B3aMMOJICHCTBUN 3asBUTENsE ¢ MecTHON AJIMUHUCTpaIUEH,
y4acTBYIOLIEH B IPEOCTaBIEHUH rOCYy1apCTBEHHON yCIyru — He Oouiee 2.

2.15.2. IIpo1OIKUTENBHOCTD B3aUMOIEUCTBUS JOKHOCTHBIX JIMII IIPU NMPEJOCTABICHUHN
rocynapcTBeHHoU yciayru 10 muH.

2.15.3. Cioco0OsI pe10CTaBICHHS TOCYTAPCTBEHHON YCIIYTH 3asBUTEIIO:

HENOCPEACTBEHHO NpH IOCEIeHnn MecTHOM AJIMUHUCTpAlUU, Y4YacTBYIOLIETO B
MIPEIOCTAaBIIEHUHU TOCYJaPCTBEHHOM YCIIYTH;

B NoJIpazieieHu MHOTO() yHKIIMOHAJIBHOTO IIEHTPA;

B DJEKTpOHHOM Buae (mocpenctBom Iloprama B COOTBETCTBHM C  ATanamu
IIPEIOCTABIIEHUS TOCYJapCTBEHHON YCIIYTH, ONpEAEIEHHbIMUA pacnopsbkeHueM llpaBurenscrsa
Canxrt-Ilerepoypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku mNpOMEXYTOUHOTO HH(MOPMUPOBAHMS 3asiBUTENSI O pe3yJbTaTax
MPEIOCTaBIICHUS rocyJ1apCTBEHHON yCIIyTH NEeNCTBYIOIUM 3aKOHOJATEIHCTBOM
HE YCTaHOBJIEHBI.

2.15.5. Cnoco6sl uHGMDOPMHUPOBAHHS 3asBHUTENs O peE3ynbTaTax MPEAOCTABICHHS
rOCY/1apCTBEHHOM YCIIYTU - o Tenedony, o AJIEKTPOHHOU 1oyre,
B [IMCbMEHHOM BH/IE.
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2.15.6. KonuuecTBO JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTABICHUS 3asBUTEIIEM
B LIEJISIX MOJIYY€HUS TOCYAapCTBEHHOM yciyru: oT 8 1o 11.

2.15.7. KonudecTtBo mOKyMeHTOB (MH(pOpManuu), KOTOPYIO 3ampamuBaeT MecTHas
AnmvunucTpanus 0e3 ydactus 3assutens. ot 0 1o 3.

2.15.8. KonmdecTtBO yCIyr, SBISIFOIIMXCS HEOOXOAMMBIMH M 00s3aTeIbHBIMU
JUIsL  TIPEJOCTaBICHUS TOCYJAapCTBEHHON yCIyrd JCHCTBYIOLIUM 3aKOHOAATEIbCTBOM —
HE YCTaHOBJICHO.

2.15.9. Tlopsamok OCyIIECTBICHUS KOHTPOJS 3a MPEJOCTaBICHHUEM TOCYAapCTBEHHOU
YCIOYTH, CO CTOPOHBI TpaXJaH, HUX OOBEAMHEHHH W OpraHu3alMidi  OCYIIECTBIISIETCS
B COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

2.15.10. IIpegycmoTpeHa Bblfjaua pe3yJibTara MpeoCTaBICHHs TOCYIapCTBEHHON yCIyTru
B DJIGKTPOHHOM BUJIE.

2.16. TpeboBaHus, YYUTHIBAIOIINE OCOOCHHOCTH IMPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT T10
YCTHBIM M THCBMEHHBIM 00paIieHusM (B TOM YHCIIe B 2JIEKTPOHHOUN Gopme).

2.16.1. HWudopmamuss 1o BoOmpocaM TPEAOCTABICHHUS TOCYAApCTBEHHOH YCIYTH
JOBOJUTCS /10 CBEICHHS 3asBUTEJICH, MHBIX 3aMHTEPECOBAHHBIX IHUI[ MO HUX MHUCHMEHHBIM
(B TOM 4HcII€ B 3JIEKTPOHHOM BHJIE) U YCTHBIM OOpALLIEHUSIM.

MecTHOl AAMHUHUCTpalMel TPUHUMAIOTCA OOpalleHUs] B MMCbMEHHOM BUJE CBOOOIHOU
dopmbl (B TOM 4YmciIe B DJEKTPOHHOH ¢opme). B mucbMeHHOM OOpaIieHuu yKa3bIBAIOTCS:
HAaUMEHOBaHME opraHa MecTHOro camoympasieHusi Cankr-IlerepOypra nu6o dbamunus, ums,
OTYECTBO COOTBETCTBYIOLIEr0 JOJKHOCTHOIO JIMILIA OpraHa MECTHOro caMmoyrpaBieHus: CaHKT-
[TetepOypra, a Takxke damuius, UMs, OTYECTBO 3asBUTEINSA, MOYTOBBIN agpec, MO KOTOPOMY
JOJDKHBI OBITh HAlpaBl€Hbl OTBET, YBEAOMJIEHHE O Iepeajpecaluu oOpalleHus, CyTh
oOpallieHus, TOAMUCH 3asBUTENS U JaTa.

B ciiyyae HE0OX0AMMOCTH B MOATBEPKACHUE M3JI0KEHHBIX B MMCbMEHHOM OOpallleHuu
(akTOB K MUCHMEHHOMY OOpaIllEeHUIO MPUIIAraloTCs JOKYMEHThI U MaTepUalbl THO0 UX KOMHH.

OTBeT Ha NHCHbMEHHOE OOpalleHWEe MaeTcs B TPOCTOH, YETKOW, MOHATHOM ¢opme
C yKazaHueM (paMuIIMK ¥ UHUIMATIOB, HOMepa TeledoHa crenuanncTa, 0pOpMUBIIETO OTBET.

IIpn orBerax Ha Tene(OHHBIE 3BOHKM M YCTHbIE OOpAIEHUS CHELMATUCT MOAPOOHO
U B KOPPEKTHOH ¢opme uHPopMHpyeT oOpaTuBlIeecs JUIO MO BOMPOCY MPEJOCTaBICHUS
rOCYJapCTBEHHOMN YCIIyTH.

OtBer Ha TeneQOHHBIH 3BOHOK HAUMHAETCAd ¢ MH(POPMALMU O HAUMEHOBAHWU OpraHa,
B KOTOpBI NO3BOHWJIO OOpaTHBIIEECS JHIO, (aMIWINKA, HUMEHH, OTYECTBE U JOHKHOCTH
CrelManucTa, MPUHSABLIETO Tene(OHHbII 3BOHOK.

Bo Bpemsi pasroBopa CHEIMAIKUCT YETKO MPOM3HOCHUT CIIOBa, M30eraeT napaielbHbIX
pasroBOpPOB € OKPYXKAIOIIMMHM JIIOJbMHU M HE INPEPBIBAET Pa3roBOp MO MPUYMHE NOCTYIUICHUS
3BOHKA Ha JAPYroy amrmapar;

Crnenanuct, OCyIIECTBISIIOIMN YCTHYIO KOHCYJIBTAIMIO, IPUHUMAET BCe HEOOXOAUMBIE
MepBbI 711 OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM IPYTHX CHEIHATNCTOB.

B cnywae ecium cnenmanuct, K KOTOPOMY OOpaTWIOCH JIMIIO, HE MOXET OTBETHUThH
Ha JIAaHHBI BOMPOC B HACTOSALIMII MOMEHT, OH IpejajaraeT oOpaTHBIIEMYCS JIMILy Ha3HAYUTh
Jpyroe yno0HOe A TpaKAaHuHA BpeMs TSl KOHCYJIbTAIUH.

B koHIle KOHCYJIbTAlMM CHENMAIUCT KPAaTKO MOJBOAMT UTOT U MEPEUUCIsieT JeUCTBUS,
KOTOpBIE CIeyeT NPeANPUHITh OOpPATUBIIEMYCS JIHILY.

OTBeT Ha MHCHbMEHHOE OOpalleHHWe OaeTcs B MPOCTOH, YETKOW, MOHATHOW ¢opme
C YKazaHueM (paMuIMy ¥ MHUIUMAJIOB, HOMEepa Tesie(OHa CrennanucTa, 0pOpMHUBILIETO OTBET

2.16.2. Tlo cnopaBoyHBIM HOMepaMm TenedoHOB, YyKa3aHHbIM B myHkTax 1.3.1.1
HACTOSILEr0  perjaMeHTa, MpeJoCTaBiseTcss cienymoomas HHGopMalus, CBs3aHHas C
MPEIOCTaBIEHUEM I'OCYJAPCTBEHHOM YCIIYTH:

rpaduk (pexxuMm) padboTsl MecTHOH AJIMUHUCTpALMY, YYaCTBYIOLIEH B MPEIOCTaBICHUN
rOCyIapCTBEHHOW YCIYTM W OCYLIECTBISIIOIIMX IPUEM U KOHCYJIbTAallUU 3asiBUTENICH 110
BOIIPOCaM INPEAOCTABIEHHSI TOCYAAPCTBEHHON YCIIyTH;
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aapec MecTHOM AJQMHMHMCTpAlMM, y4acTBYIOIIEH B MPEAOCTaBICHUHM I'OCYJapCTBEHHOMN
yCIIyTu;

KOHTaKTHass uHpopMmauus O MecTHOH  AJMUHHCTpalWu, YYacTByOIIEH B
IIPEIOCTABIICHUH TOCYJapCTBEHHOH YCIIYTH;

KaTeropuu rpakJaH, UMEIOIMeE IIPaBo Ha MOJIY4EHHUE FOCYIapCTBEHHON YCIYyTH;

IepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl OJYyYEHUs TOCYIapCTBEHHOM yCIyrH;

CPOK IIPUHSATHSI PELIEHUS O MPEAOCTaBICHUN FOCYJApCTBEHHON yCIIyTH;

O TEKyIIMX aJMUHUCTPATUBHBIX JEHCTBUAX, NPEANPUHUMAEMbIX I0 OOpallECHHIO
3asIBUTEIS;

O IPUHATOM PELICHUH 110 KOHKPETHOMY MCbMEHHOMY OOPAIEHHUIO;

NOPSAOK  OOKaNoBaHM JeHCTBHH (Oe3MeHCTBHUS) MOKHOCTHBIX JIMI, a TakKke
IIPUHUMAEMBIX UMU PELICHUH ITPU NPEAOCTaBICHUH FOCY1apCTBEHHON YCIYyTH;

MOPSAJIOK 3aIIMCH HA IIPUEM K JIOJKHOCTHOMY JIMILY.

2.16.3. OcobenHoctu IIPEAOCTABIICHUS rocyJapCTBEHHOM YCIIYyTH
B DJICKTPOHHOH (hopMme:

3asBUTENIb MOXKET MOJYYHMTh TOCYIAapCTBEHHYIO YCIIYTY B 3JIEKTpOHHOH (hopme myrem
3al0JHEHUsT B DJIGKTPOHHOM  BUjAe  3asdBiieHuss Ha  MHdopmannoHHOM — mopTtaie
«[ocynapcteennbie yeinyru B Cankt-Iletepoypre» (Www.gu.spb.ru) (zaisee — IToprain).

locymapcTBeHHass yciyra MOXET OBITh IOJNIydeHa B 3JCKTPOHHOH  (opme
B coorBercTBUM C IlmaHoM mnepexoga Ha MPENOCTABICHUE HCIOJIHUTEIBHBIMM OpraHaMu
rocynapctBeHHOU Biactu CankT-IlerepOypra rocyapCTBEHHbIX YCIYr B 3JEKTPOHHOM BUJE,
yTBepkAeHHbIM pacnopsbkeHreMm [IpaButensctBa Cankrt-IlerepOypra ot 22.03.2011 Ne 8-pm
«O MeponpuATHSIX MO TMEpexoAy Ha MPEJOCTABIECHUE HWCIOJHUTEIbHBIMU OpraHaMu
rocynapctBeHHOH BiacTu CaHkT-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJIEM.

B 31exTpoHHOM BHJIE TOCYJJAPCTBEHHYIO YCIYTy MOKHO IOJy4UTh € nomolsko [loprana.

Oranel epexoa Ha NPeJOCTaBICHHUE YCIYT B JIEKTPOHHOM BUJIE:

1-i stan - pazMemnenue uHpopmaiuu o0 ycayre B CBOJIHOM peecTpe ToCyaapCTBEHHBIX
ycIIyr 1 Ha EquHOM noprane rocy1apCcTBEHHBIX YCIIYT;

2-11 oTan - pa3MenieHue Ha EMUHOM moprane TocyIapCTBEHHBIX YCIYT (GOpM 3asiBICHHUMA
U MHBIX JIOKyMEHTOB, HEOOXOJUMBIX JJIS TOJIyUYEHHs] COOTBETCTBYIOIUX YCIYT, U obecredyeHue
J0CTyNa K HUM JUIsl KOTIMPOBAHHUS U 3aII0JIHEHUS B DJIEKTPOHHOM BUJIE;

3-i1 aTan - oOecrieyeHHE BO3MOXHOCTH JJIs 3asBUTENECH B LEISIX IOJYyYEHHs YCIYTH
NPEJCTaBIsATh JIOKYMEHTHl B DJJIEGKTPOHHOM BHJAE C HCHoOJb30BaHWeM EnuHoro mnoprana
rOCYIapCTBEHHBIX YCIIYT;

4-i1  osram - o0ecreyeHHWE BO3MOXKHOCTH  [UISi  3asBUTENIEH  OCYIIECTBIISITH
C HCIOJIb30BaHMEM EIMHOrO moprajga TOCYyJapCTBEHHBIX YCIYT MOHHUTOPHUHI  XOJa
MPEIOCTABICHUS YCIYTH;

5-11 aTan - obecrneyeHrne BO3MOKHOCTH MOJTYUYEHUS Pe3yJIbTaTOB IPEAOCTABICHHS YCIyTH
B DJIGKTPOHHOM BHJ€ Ha EnuHOM mopTane rocynapCTBEHHBIX YCIYT, €CIU 3TO HE 3aIlpellieHo
(benepaabHBIM 3aKOHOM.

DNeKTpOHHBIE 3asiBICHUS (3a8BKH) OTHPABISAIOTCA depe3 «NEKTPOHHYIO MPHUEMHYIO»
[TopTana ¢ UCTIONB30BAaHUEM WIOTHHA» M «IIApOJIsh» 3asIBUTENS, a TAKXKE MOTYT OBbITh IOAMUCAHbI
3asIBUTEJIEM JIEKTPOHHOM MOJAIMUCHIO WM 3aBEPEHBI YHUBEPCAIBHOM 3JIEKTPOHHON KapTOM.

B cnydae, ecnu mocne HampaBlieHHUs 3asBUTENEM 3JIEKTPOHHOTO 3asBICHHS (3asBKH)
HEOoOXOIUMO TOcelleHre 3asBUTeNeM MecTHOH AJMUHUCTpaluu, TO JUISl  3asBUTEN,
OTIPABUBIIETO AJIEKTPOHHYIO 3asBKY, JOJDKHOCTHOE JHMIO MecTHOM AJMUHHUCTpaluu
dbopMupyeT TpUTIANIEHHE Ha TpPHEM, KOTOpoe oOToOpaxkaeTcss B Opayszepe 3asBUTEIS.
[Tpurnamenue coAepKUT HEOOXOAUMYI0 HMH(OpPMAIMIO C YyKazaHueM: ajapec MecTHoOU
AJMMHHCTpaIK, B KOTOPYI0 HEOOXOIMMO OOpaTUTBCS 3asBUTEINIO, aThl U BPEMEHM IpHUEMA,
HOMeEpa o4epen, WACHTU(UKAITMOHHOTO HOMepa MPUTJIAIICHHUS, @ TaKXKe TepedHs TOKYMEHTOB,
KOTOpPbIE HEOOXOAUMO MPEOCTAaBUTh HA IIPUEME.


http://www.gu.spb.ru/
consultantplus://offline/ref=667E2EBBC33359996317056BC9B06C0F5270C0EC06FCB9B6F1DF54C84110C5ADD8210A8CC4D1C8A8K8j1P
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B cnyuae, ecnu 0o0si3aTeNbHOE TIOCEIICHHE 3asBUTENEM MeCTHON AJIMHHHUCTpald HE
TpeOyercs, To mocpenctBoMm [loprana ocymiecTBiseTcss MOHUTOPUHI XOJa MpPeIOoCTaBIICHUS
TOCY/IapCTBEHHOU YCIIYTH, a TaKKe WH()OPMHUPOBAHHE 3aSBUTENS O PE3yIbTaTe MPEIOCTABICHUS
rOCyJapCTBEHHON YCIyTH B COOTBETCTBUM C 3TallaMU MPEJOCTABICHHUS TOCYIapCTBEHHOMH
YCIIYTH B 3JIEKTPOHHOM BHUJIE.

I11. CocTaB, nocjien0BaTeJJbHOCTH U CPOKHU BBINOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHUsI K MOPSAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJTHEHHSI AAMUHHCTPATHBHBIX NMPOLEAYP B dJIeKTPOHHOM dopme

3a [OpeNoCTaBIEHMEM TOCYJapCTBEHHOM YCIyTHM 3asBUTEM MOTYT 0OO0paliaThCs
C 3as{BJICHHEM HAa OyMa)XHOM HOcHTeJIe B MEeCTHyI0 AJMUHHUCTPAIMIO 10 MECTY XHTEIbCTBA
3asgBUTEINS MO0 MHOro)yHKIIMOHAIBHBIA LIEHTP, B (JOPME JIEKTPOHHOI'O JIOKYMEHTa — 4Yepes3
IToprau.

3.1. Onucanue [I0CJIEI0BATEILHOCTU aJIMUHUCTPATUBHBIX nporuexyp
IIPU [IPEIOCTABIEHUN TOCYJaPCTBEHHOMN YCIYTH:

IIPUEM 3asBJICHUS U JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABIECHUS TOCYapCTBEHHOM
YCIIyTH;

NOJrOTOBKA W HAIPaBJICHME MEKBEJAOMCTBEHHBIX 3alpOCOB O IPEIOCTABICHUU
JIOKYMEHTOB, HEOOXOJAMMBIX JUIsl IPEIOCTABICHUS T'OCYIAapCTBEHHOM YCIYIH, HaXOISALIUXCS
B PAacHOPSDKEHUM HHBIX OpPraHOB TOCYAAapCTBEHHOW BJIACTH M OpraHU3alMii, B TOM 4YHCIe
C MCIOJIb30BAaHUEM €IMHON CUCTEMBI MEXBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS;

u3naHue MecTHOH AJMMHUCTpaneld IOCTaHOBJIEHUS O DPAa3pelIeHUU Ha H3MEHEHHE
UMEHH PeOCHKY, a TAaK)Ke MPUCBOCHHON eMy (haMIINK MO0 00 OTKa3e B TAKOM pa3pelICHHH.
3.2. IlpenocraBieHue TOCYAApCTBEHHOM YCIyrd B BIIEKTPOHHOM BHUJAE OCYIIECTBIISETCS
B COOTBETCTBUU C IYHKTOM 2.16 HacTOSIIEro perjiaMeHTa.

3.3. Ilpuem 3asiBIeHHUs U TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUS TOCYIapCTBEHHOM
YCIIYTH.

3.3.1. CoOwiTuss (ropunuueckue (axTbl), SBIAIOLIMECS OCHOBAaHUEM JJIs Hayaja
aJMUHHCTPATUBHON MPOLEAYPHI:

NOCTyIJIeHHEe (IOCPEICTBOM JIMYHOTO OOpallleHusl 3asBUTENs, OOpallleHHsl 3asBUTEIs
B 2JIeKTpOHHOH (hopme mocpenctBoMm [loprana nuO0 mocpeACTBOM OpraHM3alvid MOYTOBOM
CBsI3U, OT MHOro(yHKIMOHAJIBHOIO ILEeHTpa) B MecTHYI0 AJMUHUCTpALMIO 3asBICHHUS O
IPEIOCTABIIEHUU TOCYJapPCTBEHHOMN YCIYTM UM IMPUJIAraéMbIX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 HACTOSILErO perjamMenTa (Jlajee — KOMILJIEKT JOKyMEHTOB).

3.3.2. OTBETCTBEHHbIM 3a BBINIOJHEHUE AaJMUHUCTPATUBHON MpOLEayphl SBISETCS
CHELMATNUCT OT/Aea ONEKH U MONeuuTeNbcTBa MecTHOW AJIMUHUCTpAIMK, OTBETCTBEHHBIH 3a
IpUeM 3asBICHHUS M JIOKYMEHTOB, HEOOXOAMMBIX HJsi MPENOCTaBIEHHUS TOCYIapCTBEHHOMN
YCIIYTH.

3.3.3. CopepxxaHue ¢ NPOJOJDKUTEIBHOCTh  BBIMOJHEHUS  aJMUHUCTPATUBHOU
IIPOLEAYPBHI.

Cnenuanucer  oTAena OMNEKM W MONEYUTEeNbCcTBA  MeCTHOM — AJMHHUCTpalvH,
K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINOJIHEHHE OT/AEIbHBIX TOCYAapCTBEHHBIX
nosHomounii Cankr-IlerepOypra mo opraHuzanuy U OCYLIECTBICHUIO JEITEIbHOCTU IO ONEKe
U TIONEYUTEIbCTBY, HA3HAUYEHUIO U BBIIUIATE JIEHEXKHBIX CPEACTB Ha COJIEP)KAHMUE JIETEH,
HaXOJSIIUXCS MOJT ONEKOM MM MONEeUnTENbCTBOM, U JCHEKHBIX CPEACTB Ha COepKaHUe JeTeH,
NepeaHHbIX Ha BOCIHMTaHHE B NpHeMHble ceMbH, B CaHkr-IleTtepOypre (najnee — OTaeNbHBIC
rOCyJapCTBEHHbIE IIOJHOMOYMS), OTBETCTBEHHBIH 3a IIpUEM 3asiBICHHUA M JOKYMEHTOB,
HEOOXOIUMBIX JUI IPEJOCTABIICHHUS TOCYIapCTBEHHON YCIYTH, IPH 0OpaIleHNH 3asBUTEIICH:

olpeieNAeT NpeAMET 00palleHus;

yCTaHABJIMBACT JTMYHOCTH 3asBUTENS M €r0 TOJTHOMOYHS;
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KOHCYJIBTUPYET 3asBUTENS O TMOpsaKe OQGOpMIICHHS 3asBICHUS U  TMPOBEPSET
MpaBUIBLHOCTE ero odopmieHus. [lo mpockbe 3asBUTENSA, HE CIOCOOHOTO IO COCTOSHHIO
3I0pOBbSl JINOO B CWJIy WHBIX MPUYUH COOCTBEHHOPYYHO O(GOPMHUTH 3asIBICHHE, 3asIBICHUC
MOXET OBITh O(OPMIICHO CIICIHAIMCTOM OT/AeNa ONEKH | TONEeUYUTeIbCcTBa MecTHOH
AJIMUHHCTpAllMd, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, O 4YE€M Ha 3asBJICHUM JIENAeTCs
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAJTUYKME JOKYMEHTOB U JA€T UX OLEHKY Ha MPEAMET COOTBETCTBHUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIIIETO PerIaMeHTa,

B ciyvae HEOOXOIUMOCTHU HaIpaBJIeHUs MEKBEIOMCTBCHHBIX 3ampocoB
B HCIIOJIHUTEIbHBIE OpraHbl TrocynapcTBeHHOW Biactu (opranuzanmu) Caskt-IlerepOypra
0 MPEJOCTaBICHIH HEOOXOAUMBIX CBEICHUH (JIOKYMEHTOB), a TAK)KE IMOTYYCHHE OTBETOB HA HUX
(mamee — MEXBEIOMCTBEHHBIH 3allpoC) CTAaBUT OTMETKY O HEOOXOJMMOCTH MOATOTOBKHU
MEXBEJJOMCTBEHHBIX 3alpOCOB, a TaKXe IIOJy4YeHHWE OTBETOB HAa HHUX, B TOM YHCIE C
HCITOJIb30BAHUEM €JIMHON CUCTEMBI MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICHCTBUS;

KCEPOKOIUPYET AOKYMEHTHI (B Clydyae HEOOXOJUMOCTH), 3aBEPSET KOMHHU JOKYMEHTOB.
Konuu 3aBepsroTcsi MOAMKUCHIO JINIA, OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, C YKa3aHUEM €ro
JOJKHOCTH, (paMIJIMU M HHUIIAAJIOB, a TAKXKE JIAThl 3aBEPEHUS KOTIHH,

¢bukcupyer ¢akT mnpHeMa JOKYMEHTOB, YKa3aHHBIX B IYyHKTE 2.6 HAacCTOSILIEro
periiaMenTa, B JKypHaJie pEeruCTpallly;

nepenaeT KOMIUIEKT JOKYMEHTOB HAyalbHHKY OTJAeNla OMNEKH U IMOMEYUTENbCTBA
MectHOM AQMUHUCTpAIMH, K JODKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BBITIOJIHEHUE
OTJIENbHBIX TOCYJAPCTBEHHBIX MOJHOMOYUN, OTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTA PEIICHUS
0 pa3pelicHrH Ha M3MEHEHHE UMEHH PEOCHKY, a TaKkKe MPHCBOCHHOW eMy (aMWinH JIM00
00 OTKa3e B TaKOM Pa3peIICHHH;

[IponomKUTENBHOCTh AIMUHUCTPATUBHON MPOLEAYPhl HE TOJDKHA MPEBBIIIATH OJHOTO
pabouero HS.

Crnemuanuct oOTaena ONEeKH W TOMeunuTenhcTBa  MecTHOM — AJIMHUHHCTpAIWH,
OTBETCTBEHHBII 3a TpHEM 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX [JISl TMPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIyrd, MOCPeICTBOM MHOTO(YHKIIMOHAIBHOTO IIEHTpA!

MOJy4yaeT KOMUU JOKYMEHTOB W peecTp IOKYMEHTOB W3 MHOToQyHKIIMOHATIBLHOTO
[EeHTpa:

a) B DIEKTPOHHOM BHJE (B COCTaBe IMAKETOB »JJIEKTPOHHBIX JeJ MoiydaTenen
roCy/1apCTBEHHOU yCIIyTH);

0) Ha OyMaXKHBIX HOCUTENSAX (B Clydyae HEOOXOAMMOCTH O0s3aTENBHOTO MpPECTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTaBICHHBIMU JOKYMEHTAMU, ONPEIEISIET
HEOOXOIMMOCTh OCYIIECTBICHUSI MEKBEIOMCTBEHHBIX 3allPOCOB B HCIIOJHUTEIHHBIE OPTaHbBI
rocyaapcTBeHHoM Biactu CaHkT-IlerepOypra, opransl rocy1apCTBEHHOM BIACTH (OpraHU3AIIH)
cyosekToB Poccuiickoit deneparuu, Apyrux TOCYAapCcTB, O YeM Ha 3asSBICHUU JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAJTMYKE JOKYMEHTOB U JIa€T X OIEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.6 HACTOSIIEro periiaMeHTa, OmpenessieT HeoOX0IuMOCTh
OCYIIECTBIICHUS  MEXBEJOMCTBEHHBIX  3alpoOCOB, O YeM Ha 3asBICHUH  JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

B Cllydae HEOOXOIUMOCTH HANpPABJICHHS MEXBEIOMCTBEHHBIX 3alIPOCOB CTABHT OTMETKY
0  HEOOXOJUMOCTH  TMOATOTOBKHM  MEXBEJAOMCTBEHHBIX  3alpOCOB U  HANpaBICHHUH
MEXBEJIOMCTBEHHBIX 3aIIPOCOB, a TAK)KE MOJIydeHHUE OTBETOB Ha HUX;

dukcupyer QakT mnpueMa JIOKYMEHTOB, yKa3aHHbIX B TMYHKTe 2.6 HAaCTOSIIEro
perjiaMeHTa, B )KypHaJie PEeTUCTPaIiu;

nepeaaeT KOMIUIEKT JOKYMEHTOB 3asiBUTENS ISl IPUHATHUS PELICHHS HAaYaJIbHUKY OTJIesa
OTICKH U TIOTICYUTENHCTBA MeCTHON ATMUHUCTpAIIMN, OTBETCTBEHHOMY 3a IMOJTOTOBKY PEIICHUS
0 TMPEJOCTABJICHUHN MEP COLUATBHOMN MOIIEPIKKH.



11

3.3.4. KpurepussMu NOpPUHATHUS PEIICHHS B paMKaX aIMUHUCTPATUBHOW MPOUETYpPbI
SBISICTCS ~ COOTBETCTBHE  KOMIUIEKTa  JIOKYMEHTOB,  TpeOOBaHMSAM,  YCTaHOBJIEHHBIM
HOPMAaTUBHBIMHM TMPABOBBIMHM AaKTaMH, PErYIHPYIOIIMX OTHOLICHHS, BO3HHUKAIOUIUE B CBA3U
C MPEJOCTAaBICHUEM rOCYAapCTBEHHOM YCIIYTH, COTJIACHO II. 2.5 HACTOAILIETO PErylaMeHTa!

3.3.5. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLIEIYPHI U MOPAJIOK MEPEAAUn pe3yJibTaTa:

CHEIMAJUCT OTJAeJda ONEeKM U  IoNeuuTesnbcTBa  MecTHOM — AJMMHHCTpaluH,
OTBETCTBEHHBII 3a NpHUEM 3asBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEIOCTaBICHUS
rocy/1apCTBEHHOM yCIIyTH, neperaeT KOMIUIEKT JIOKyMEHTOB HaYaJIbHUKY
oTIena ONeKM M [ONe4YuTeNabcTBA  MecTHOM  AJMHHHCTpAaliM,  OTBETCTBEHHOMY
3a MOATOTOBKY IIOCTAaHOBJICHHsI oOprana wmectHoro camoymnpasienusi Cankr-IlerepOypra
0 pa3pelleHHH Ha M3MEHEHHE UMEHH PEeOEHKY, a Takke MPHCBOCHHOM emy (amuinuu 1m6o
00 O0TKa3e B TAaKOM pa3pelICHUN.

3.3.6. Crioco6 ¢ukcanuu pe3ynbTara BhIIOJTHEHHUS aJMUHUCTPATUBHON MPOLIEAYPHI:

perucrpanus 3asBJICHUS U JOKYMEHTOB B COOTBETCTBYIOLIEM JKypHAaJI€.

3.4. TlomroroBka u HampaBiIeHHE MEXBEIOMCTBEHHBIX 3allPOCOB O IMPEIOCTABICHUU
JIOKYMEHTOB, HEOOXOJMMBIX Ul IPEIOCTABICHUS TOCYJAapCTBEHHOW YCIYrH, HaxOIsALIUXCS
B PACIOpPSDKEHUU HMHBIX OPraHoB TOCYIApCTBEHHOM BIIACTH M OpraHU3aluii, B TOM YHCIE
C MCIOJIb30BAaHUEM €IUHON CUCTEMBI MEXBEAOMCTBEHHOT'0 3JIEKTPOHHOI'O B3aUMOICHCTBUSL.

3.4.1. CoOwitus (topunuyeckue (axThl), SBIAIOIIMECS OCHOBaHMEM JUIS Hadaja
aJMMUHHUCTPATUBHON MIPOLEYPBHI: YCTaHOBJIEHHE HE00X0IMMOCTHU HaIpaBJICHUS
MEXXBEJIOMCTBEHHOTO0 3ampoca MpH TMpueMe JOKYMEHTOB 3asBHUTENsSl, HEOOXOIUMBIX Jis
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

3.4.2. B paMkax agMUHUCTPATUBHON TPOIEAYpbl CHEIUAIUCT OTAeNa OMNEeKu U
MOIEYNTENIbCTBA MeCTHOM AJMHMHUCTpPAlUM, OTBETCTBEHHBIM 3a MOATOTOBKY, HaIpaBJICHHE
MEXBEIOMCTBEHHBIX 3allpOCOB M TOJIYYEHHE OTBETOB HA HHUX, OCYLIECTBIISIET CIEAYIOLIUE
aJIMUHUCTPATUBHBIE ICUCTBUS:

OmpeienseT COCTaB  JOKYMEHTOB (MHboOpMaiuu), TOJISKAINX  MOTYYCHHIO
0 MEXBEJIOMCTBEHHBIM 3ampocaMm, M OpraHbl (OpraHU3aluH), B KOTOpBIE JOJKHBI OBITh
HaIlpaBJI€Hbl MEKBEIOMCTBEHHBIE 3aIIPOCHI;

MO/ArOTABIIMBAET MPOEKThl MEKBEJOMCTBEHHBIX 3alpocOB, B TOM YHCle€ B Qopme
AJIEKTPOHHOI'O JOKYMEHTA,

MPEJCTaBIsIeT  MPOEKThl  MEXKBEJOMCTBEHHBIX  3allpOCOB HAa  MOJNHUCH  JIULY,
YIOJHOMOYEHHOMY  MOAMNHUCHIBATH ~ MEXKBEJOMCTBEHHBIE  3alpoChl, B  TOM  YHCIE
C MCIOJIb30BAaHUEM 3JIEKTPOHHOM MOANHNCH;

HampasiisieT MexBenoMcTBeHHble 3ampochkl  B.  K3AI'C; T'YKA  nocpencrsom
aBTOMAaTHU3MpOBaHHON MH(popMannoHHOU cucteMbl «Hacenenue. XKunoit ¢ponny;

MOJIy4aeT OTBEThl HA MEKBEJIOMCTBEHHBIE 3aMPOCHI;

aHAJIM3UPYET TOKYMEHTHI (MH(GOpPMAIUIO), IOJyYeHHbIE B paMKaX MEKBEJOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI), HA COOTBETCTBUE HANPABICHHOMY
MEXBEIOMCTBEHHOMY 3aIpocy;

nepenaeT IMOJyYeHHbIE JOKYMEHTHI (MH(OpMAIMIO) HaYalbHUKY OT/AeNa OMNEeKH H
norneyuTenbcTBa MecTHONM AJMHMHHCTpalMM, OTBETCTBEHHOMY 3a MOJATOTOBKY MOCTaHOBIIEHUS
MecTHOl AJOMUHHCTpAlMd O pa3pelieHMH Ha W3MEHEHHWEe WMEHH peOCeHKYy, a Takke
MPUCBOEHHOM eMy pamuinu 1100 00 0TKa3e B TAKOM Pa3peUICHUH.

Me:XBe1OMCTBEHHBIN 3aIIpOC JOJKEH COAEPKATh CIENYIOIINE CBEACHUS:

HauMEHOBaHME OpraHa (OpraHU3aIiH), HAIPABIISIOLIET0 MEKBEIOMCTBEHHBIN 3aI1poC;

HAaUMEHOBaHHWE  opraHa  (OpraHusanuu), B  aJpec  KOTOPOro  HampaBIseTCs
MEKBEJOMCTBEHHBIN 3a1poc;

HAaMEHOBAHME YCIYTH, JUIsI TPEAOCTABICHHUS KOTOPOW HEOOXOJMMO TMpEeACTaBICHUE
ToKyMeHTa u(uiau) uHopMalnuu, a Takke, eclid uMeeTcs, Homep (UAeHTHU(UKATOp) TaKou
YCIIYTH B PEECTpe roCYJapCTBEHHBIX YCIIYT WK PEECTPE MYHULIMITAIBHBIX YCIYT;
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yKa3aHHE Ha TIIOJIO)KEHUS HOPMATHBHOTO TIPAaBOBOTO aKTa, KOTOPHIMH YCTaHOBJIEHO
IpeCcTaBiIeHue JOKyMeHTa U(1iu) UH(OpMaIMK, HEOOXOAUMBIX AJIS NPEAOCTABICHUS YCIIYTH,
Y yKa3aHUE HAa PEKBU3UTHI JaHHOTO HOPMATUBHOI'O IIPABOBOI'O aKTa;

CBEJICHUs, HEOOXOoIuMble I MpeJCTaBleHHs JOKyMeHTa u(uiau) uHpopmanuy,
YCTaHOBJIEHHBIE HACTOSIUM PETJIAMEHTOM;

KOHTAKTHasi MH(OpMaLus ISl HallpaBJIeHUs OTBETa Ha MEKBEIOMCTBEHHBIH 3a11poc;

JaTa HaAIpaBJIEHUS MEKBEJOMCTBEHHOI'O 3ampoca U CpPOK OXKUAAEMOIO OTBETa
Ha MEXBEJIOMCTBEHHBIH 3a1poc;

bamunus, UMs, OTYECTBO M JOJDKHOCTH JIMIIA, ITOATOTOBHMBILETO W HANPaBUBIIETO
MEXBEJJOMCTBEHHBIH 3a1poC, €ro MOANKUCh, B TOM YUCIE 3JIEKTPOHHAs MOAIUCH, a TAKXKe HOMEp
ciyxe0Horo TenedoHa u(Win) aapec SIEKTPOHHOHN MOYTHI JAHHOTO JIUIA JJIS CBS3H.

Me’xBeOMCTBEHHBIH 3a11pOC HANIPABIAETCS:

IIOCPEICTBOM peruoHaNIbHON CUCTEMBbI MEXBEIOMCTBEHHOTO AJEKTPOHHOIO
B3aumoyeiicteus Cankr-IlerepOypra (nanee - PCM3OB);

I10 3JIEKTPOHHOM I0YTE;

MHBIMH CIIOCO0aMHU, HE IPOTUBOPEYALLIUMH 3aKOHOIATENIbCTBY.

JlaToli HampaBlIeHHS MEKBEJOMCTBEHHOI'O 3alpoca CUMTAeTcsl JaTa perucTpanuu
ucxonduiero 3ampoca cucrtemor ympasiaeHus PCMDOB, nubo nata oTHpaBKHM JOKyMEHTa
C MEXBEJIOMCTBEHHBIM 3alpOCOM IO 3JEKTPOHHOM mouTte. B ciydae HampaBieHUs
MEXBEJJOMCTBEHHOI'O 3alpoca MHBIMU CIIOCOOAMHU, MPEAYCMOTPEHHBIMH 3aKOHOAATEIbCTBOM,
JTHEM HAIpaBJIEHMsI MEKBEJOMCTBEHHOT'O 3aIIpOCa CUUTAETCS J1aTa IIOYTOBOI'O OTIIPABJICHMSL.

3.4.3. TIpoaomKUTENLHOCTh aIMUHUCTPATUBHOM MPOLEAYPhl COCTABISET OAUH pabouuii
JeHb (MIpU YCJIOBHUM HCIOJB30BAaHUS €AMHONM CHCTEMbl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMO/JICICTBUSA).

B cnyuyae nanpasiieHnss MecTHOM AJIMMHUCTpAalME MEKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl rocy/lapcTBEHHOU BiacTu (opraHuzanuu) cyobekToB Poccuiickoit denepanuu 1 MHBIX
rocyaapcTs, MECTHBIE aJIMMHHCTpAIUH MYHULIUTIAJIBHBIX o0Opa3oBaHUii
(B TOM umcne uHBIX cyObekToB Poccuiickoit denepanuu) U MOITy4E€HUS] OTBETOB HAa HUX CPOK
MPEIOCTABIEHUSI TOCYJApCTBEHHOM yCIyrd MOeT OBIThb YyBEJIWYEH B COOTBETCTBUU
C IEHCTBYIOIIMM 3aKOHOJATEIBCTBOM.

[Ipu oTCyTCTBHUU KCIOJIB30BAHUS €IUHOW CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS W MOAKIIOYAEMbIX K HEW pPErHOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOIO
AIIEKTPOHHOI'O B3aMMOJIEUCTBUS TMOJrOTOBKA, HAIPABJIEHWE MEXBEIOMCTBEHHBIX 3allpOCOB
Y TIOJy4YEHHE OTBETOB HA HUX OCYLIECTBIISIETCS B COOTBETCTBUHU €O crarbel 7.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anyu IperoCTaBIEHUs TOCYJapCTBEHHBIX
U MYHUUUOAIBHBIX yCIyr», a Takxke [lopsakoM MeXBeIOMCTBEHHOIO HMH(OPMAIMOHHOIO
B3aMMOJICHCTBUSL TpPH TNPEJOCTABICHUM TOCYJAapCTBEHHBIX M MYHULHUMNAIBHBIX  yCIYT
UCTIOJIHUTENIBHBIMUA  OpraHaMu rocyaapctBeHHoi Biactu Cankt-IlerepOypra u opraHamu
MecTHoro camoympasienuss B Caunkr-IlerepOypre, a Takke yCIyr ToOCyAapCTBEHHBIX
YUPEKACHUHN, TOABEIOMCTBEHHBIX MCIIOJHUTEIBHBIM OpraHaM TOCYIapCTBEHHOM BIIACTH
Cankr-IlerepOypra, u Apyrux opraHu3anuii, B KOTOpPBIX pa3MellaeTcss TOCyIapCTBEHHOE
3ajaHue (3aka3), YTBEpXKICHHbIM TocTaHoBieHueM IlpaButensctBa Cankr-IlerepOypra
ot 23.12.2011 Ne 1753 (nanee - [Topsimok).

Cpok TOArOTOBKM ¥ HampaBJeHHUs OTBETAa Ha MEXBEJIOMCTBEHHBIH  3ampoc
B cooTBeTcTBUM C [lopsiikOoM HE MOMKET MpeBbIIIaTh MATH pabouMX JHEH IMociie MOCTYIICHUS
MEXXBEIOMCTBEHHOTO 3a1poca.

3.4.4. AIMUHHCTpaTUBHAS TMPOIEAYpa OCYIIECTBIISETCS CIIEIUATUCTOM OT/eNa ONEKH U
norneynTenbcTBa MecTHOM AJIMMHUCTpAIMM, OTBETCTBEHHBIM 3a IOJATOTOBKY, HaIlpaBlIeHHE
MEKBEJJOMCTBEHHBIX 3alIPOCOB U MOJIyY€HHE OTBETOB HA HUX.

3.4.5. KpurtepueM npuHATHS peIIEHUS B paMKax aJMUHHCTPATUBHOM TPOLEAYPHI
ABIISICTCA OTCYTCTBHE B IPE/ICTaBICHHOM 3asBUTEIEM KOMILJIEKTE JAOKYMEHTOB, JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6 HACTOSIIETO PerjJaMeHTa.
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3.4.6. Pe3ynbraToM aJMUHUCTPATHBHOM MpOLEAyphl SBISETCA MOMydyeHHEe MecTHOMH
AIMUHUCTpanueil JOKYMEHTOB U HMH(OpMaluU, KOTOpble HAXOASTCS B PACIOPSDKEHUU HMHBIX
UCTIOJIHUTENIBHBIX OpPraHoB, (eepalbHBIX OPraHoOB HCIOJHUTEIBHON BIACTH W OpPraHOB
rOCYy/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB MCIIOJIHUTEIBHONM BJIACTH CYOBEKTOB
Poccuniickoit ®enepauu M OpraHoB MECTHOIO  CaMOYIIPABIICHHs, IOABEIOMCTBEHHBIX
UM OpPraHu3aldi U MHBIX OpraHU3alMil, U KOTOPBIE 3asBUTENb BIIPABE NPEICTABUTh, YKA3aHHBIX
B IIYHKTE 2.6 HACTOAILIETO PErJIAMEHTA.

3.4.7. Cnocobom (ukcanuu pe3ynbTara BBIIOJHEHUS aJIMUHUCTPATUBHOW MPOIEaypPbI
SIBIISICTCS. PETUCTpAIlMs 3ampoca W OTBETa Ha 3ampoc B MH(OPMAIMOHHOW cuctemMe MecTHOi
AJIMUHUCTpALINH.

3.5. Ilpunatne oOpraHoM ONEKH U  TONEYUTEIBCTBA  PEIICHUS O  pa3pelieHHH
Ha U3MEHEHHE UMEHHU PEOCHKY, a Tak)Ke HPHUCBOEHHOM eMy (haMuiauu Jub0 00 0TKaze B TAKOM
paspeneHuu.

3.5.1. CoOwitust (topunuyeckue (axThl), SABIAIOIIMECS OCHOBaHMEM [UIS Hayaja
aJMHHHUCTPATUBHON MPOLIETYphl: MOJy4YE€HUE HAYAIbHUKOM OT/ENIa ONEKHU U IONEYUTEIhCTBA
MectHOil ~ AJIMMHUCTpallMM, OTBETCTBEHHBIM 33 M3/1aHUE IIOCTaHOBJIEHHMS MecTHOU
AJMUHUCTpALlUU O pa3pelleHUHd Ha U3MEHEHHE UMEHH peOCHKY, a TakKe IPUCBOCHHON eMy
damunuu 160 00 0TKa3ze B TAKOM pa3pelIeHUH, KOMILJIEKTa JOKYMEHTOB, MPeayCMOTPEHHOTO
IIYHKTOM 2.6 HACTOSIIEro perjiaMeHTa.

3.5.2. OTBETCTBEHHBIMU 32 BBINOJIHEHUE AAMUHUCTPATUBHON MPOLEAYPHI SBISIOTCS:

Ha4yaJbHUK  OT/AENa ONEeKM M  [OoNe4yuTenabcTBa MecTHOM — AJMUHHCTpalUH,
OTBETCTBEHHBIM 3a W3JaHHE IIOCTAHOBJEHUS OpraHa MECTHOro camoymnpanieHuss CaHKT-
[letepOypra o paspelieHUHM Ha W3MEHEHHE HMEHM peOEHKYy, a TakKe IPUCBOCHHOH eMmy
dbamuiun 1100 00 0TKa3e B TAKOM Pa3pEIICHHH;

['maBa MectHOM AMUHHUCTPAIUU.

3.5.3. Copepxanne W  MPOJOKUTENBHOCTh  BBIOJHEHHUS  aJMUHUCTPATUBHOM
IIPOLIEIYPBI.

HAa4YaJIbHUK OTAENa ONEKM U IoneuyuTenbcTBa MecTHOH  AQMUHHCTpanuu, K
JOJIKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BBINIOJIHEHHE OTAENBHBIX IOCYAapCTBEHHBIX
IIOJIHOMOYM, OTBETCTBEHHBIN 32 MOATOTOBKY IPOEKTA PELIECHUS O Pa3pEIICHNN Ha U3MEHEHHUE
MMEHU peOeHKY, a TakKe€ TMPUCBOCHHOU eMy (ammiinu 00 00 OTKa3e B TAKOM pPa3peIICHUH,
IIPOBOJAMT OLICHKY ITOJIyYEHHBIX JOKYMEHTOB!

TOTOBUT MPOEKT MOCTAHOBJIEHUS O pa3pelIeHnH Ha U3MEHEHUE UMEHU PEOCHKY, a TaKkKe
IPUCBOCHHOM eMy hamuiuu 1100 06 0TKa3e B TAKOM pa3pellieHHH, COTJIACHO MPUIIokKeHHIo Ne 6
K HACTOSAILEMY PETJIAMEHTY;

nepeaeT NPOEKT NocTaHoBIeHUs [ 1aBe MecTHON AIMUHHCTpaLMK JUIs TOANIACAHUS.

I'maBa MectHOUM AMUHHUCTpAIUN:

U3Yy4aeT IPOEKT OCTaHOBIICHHUS;

B ClIy4ae 0J00peHHUs — MOAMKUCHIBAET MOCTAaHOBIIEHUE (COOTBETCTBYIOIIEE Pa3bsiCHEHUE);

B CIlydya€ HECOINIacHs — W3JaraeT 3aMeyaHWs W BO3BpAIlAE€T YKa3aHHBIA IPOEKT
MIOCTAHOBJIEHUS Ha JOpPaOOTKY M UCIpaBIE€HUE HAuyalbHHUKY OT/EJa ONEKU U TONEYUTEIhCTBA
MectHON AQMUHUCTpAIIH.

[IpogomKUTENbHOCTh  AAMUHHCTPATUBHOW  MpOLEAYpbl HE JIOJDKHA IMPEBbIIIATh
IATHAALATA AHEW C MOMEHTA NpPEACTaBIEHUS 3asABUTEIEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HACTOSIIETO PErIAMEHTA.

3.5.4. Kputepun mnpuHATUS pemieHuss MecTHOH AJMUHUCTpanMel OnpeenstoTcs
HaJIMYUEM WM OTCYTCTBHEM IIPAaBOBBIX OCHOBAHHWI MAJii NMPEAOCTaBICHUS T'OCYJapCTBEHHOM
YCIOYTd B COOTBETCTBUU C TPEOOBAaHHUSIMM, YCTAaHOBJIEHHBIMH HOPMATHBHBIMH IPABOBBIMU
aKTaMH, YKa3aHHBIMHU B IIYHKTE 2.5 HAcCTOSIIEro periiaMeHTa.

3.5.5. Pe3ynpTaT a AMMHUCTPATUBHOM MPOLIEAYPHI U TOPSI0K Mepeiaun pe3ynbTaTa:

W3/1aHHE COOTBETCTBYIOIEIO MOCTAHOBJICHUS;

HaIPaBJIEHUE COOTBETCTBYIOILIETO IIOCTAHOBIIEHUS 3asBUTEIIIO.
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3.5.6. Crioco6 ¢ukcaruu pe3ysabTaTa BHITOTHEHUS aIMUHUCTPATHBHOMN MPOLIEAYPHI:

HOIIMUCAHHOE rJ1aBoOu MectHoH AJMUHUCTpALIT ropoja Kponmraara
IIOCTaHOBIICHUE.

[Tocne moanucaHus MOCTAHOBJIEHUS TJaBo MecTHOW AJMUHUCTPALIMU CIEIUATUCT
aJIMUHUCTPATUBHO-OPraHU3alIMOHHOTO CeKTOpa MecTHOW AJIMUHUCTPALIU:

HaIpaBJIsieT COOTBETCTBYIOIIEE IOCTAHOBJIEHHWE B ajapec 3asButens (OO0 Bpydaer
3asBUTEINIO);

(bUKCUpyeT OTIPaBKY B ajapec 3assBUTENS (MO0 MOJydYeHUE 3asBUTEIIEM) TTOCTAHOBIICHUS
B COOTBETCTBYIOIIEM KYpHAJIE;

HaIpaBJIsieT COOTBETCTBYIOIIEE pa3bsiCHEHHWE B aapec 3asButens (MO0 BpydaeT
3asBUTEIIO);

¢bukcupyeT OTIpaBKy B ajpec 3asBUTeNs (JIMOO MONy4YeHUE 3asgBUTENIEM) pPa3zbsCHEHUS
B COOTBETCTBYIOIIEM KypHAJE.

IV. ®opMmbI KOHTpOIS

4.1. Texymmii KOHTPOJb 3a COOJIOJACHUEM IOCIEIOBATEIBHOCTA JEHCTBHIA, ONpPEIeICHHBIX
aIMUHUCTPATUBHBIMU  NIPOLEAypaMH IO NPEIOCTaBICHUIO TOCYJApCTBEHHOW  YCIIYTH,
ocyuiectBisiercs [ naBoit MecTHONH AJIMUHHUCTpAIUH.
4.2. I'maBa MecTHOW AJMUHHUCTPAIIMH OCYIECTBISIET KOHTPOJIb 3!

HaJJIeXkKAallM UCIIOJTHEHUEM HACTOSIIEr0 perjaMeHTa COTpyAHUKaMHU M10Apa3IeJIeHNUS;

obecrnieueHneM COXPaHHOCTH MPUHATHIX oT 3asiBUTENS JIOKYMEHTOB
u COOITI0ICHIEM COTPYJIHUKAMU 1o/ipa3/iesieHus 0COOEHHOCTEH 1o coopy
U 00paboTKe MePCOHABHBIX JJAHHBIX 3asBUTEIIS.
4.3. T'nmaa MectHoil AaMuHUCTpanMu PyKOBOAWTENh ¥ CHEIHMAIHMCTBI, HEMOCPEICTBEHHO
IIPEIOCTABIISAIONINE TOCYJapCTBEHHYIO YCIYTY, HECYT IE€PCOHAIbHYIO OTBETCTBEHHOCTH 3a
coONI0ZIeHHEe CPOKOB M TMOpsJIKa IpHEeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(QOpPMIIEHUS U
OTNPABJICHUSI MEXBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE PpE3YyJIbTATOB PACCMOTPEHMS
JIOKYMEHTOB TpeOOBAHUSIM 3aKOHOJATENIbCTBA, MPUHATUIO MEp IO MPOBEPKE MPEICTABICHHBIX
JIOKYMEHTOB, COOJIIOZICHHE CPOKOB M TMOpsiiKa MPEeIOCTAaBICHHUS TOCYAapCTBEHHOW YCIyTH,
MOJIFTOTOBKU OTKa3a B MIPEIOCTABIICHUN rocy/1lapCTBEHHOU yCIyTH,
3a COOJIIOJICHHE CPOKOB M TMOpsjKa BbIJauM JIOKYMEHTOB. I[lepcoHaibHasi OTBETCTBEHHOCTb
PYKOBOJUTENS MOJPA3AEICHUS] U CHEUUAINCTOB 3aKPEIIsieTcs] B JOKHOCTHBIX pPErjlaMeHTax
B COOTBETCTBHUH C TPEOOBAHUSAMH 3aKOHOIATEILCTBA.

B yactHOCTH, criennanucThl HECYT OTBETCTBEHHOCTH 3a:

TpeOoBaHHWE y 3asBUTENENd JOKYMEHTOB MM IUIaThl, HE IPelyCMOTPEHHBIX
aJMUHHCTPATUBHBIM PETIAMEHTOM;

OTKa3 B  IIpMEME JOKYMEHTOB II0  OCHOBAaHMSAM, HE  IPELyCMOTPEHHBIM
aJMUHHCTPATUBHBIM PETIAMEHTOM;

HapylIeHHE CpOKOB  pErucTpalud  3alpocoB  3asABUTENSl O  IPENOCTABICHUU
rOCyJIapCTBEHHOMW YCIIYTH;

HapyLIEHUE CPOKA MIPENOCTABJICHUS TOCY1apCTBEHHON yCIIyTH;

HampaBlieHHE HEOOOCHOBAaHHBIX MEKBEJIOMCTBEHHBIX 3alPOCOB;

HapylIeHHE CpPOKOB  IIOJrOTOBKM  MEXBEJIOMCTBEHHBIX 3allpOCOB W  OTBETOB
Ha MEKBEJIOMCTBEHHbIE 3aIIPOCHI;

HEO0OOCHOBAHHOE HE MPel0CTaBIeHNEe HH(POPMAIIK HAa MEKBETOMCTBEHHBIE 3aIIPOCHI.
4.4. Onepatop Iloprana (cnemmamuctel CII6 I'VII «Cankt-IlerepOyprckuii nHGpOpMaIMOHHO-
QHWINTUYECKUN LEHTP») OCYLIECTBISIIOT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO  JIOCTABKHU
AJIEKTPOHHBIX 3asBJICHUII HAa aBTOMATU3UPOBAHHOE pabouee MECTO CHEUANINCTa CTPYKTYPHOTO
nojapasjaeneHus MecTHON AJIMUHUCTpALUH.
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Ilepconanbuas otrBercTBeHHOCTh crenuanuctoB CII6 T'VII «Canxt-IlerepOyprekuii
MH(OPMALIMOHHO-aHAIMTUYECKUI IIEHTP» 3aKperuisiercs B JODKHOCTHBIX — HMHCTPYKLHUSAX
B COOTBETCTBHH C TPEOOBAHUSAMH 3aKOHOIATEIHCTBA.

Cnemmammctel CII6 T'VII «Cankr-IlerepOyprckuii  nHGpOpMaMOHHO-aHATUTHYECKHUI
LIEHTP» HECYT OTBETCTBEHHOCTb 3a:

TexHoJoruueckoe odecneuenue padotsl [loprana;

IIPOBEJICHUE €KEHEBHOTO MOHUTOPUHIA HE3AKPBITHIX CTPYKTYPHBIMU MO/Ipa3IeJICHUIMU
MecTtHo#t AamuHucTpauu odpareHuil 3asButeneit Ha [loprane m HampaBiIeHHE COOOIICHHUH O
HE3aKpBITHIX OOpameHusx 3asureneid ['naBe MecTHOW AJMHHHUCTpAIMM 1O OQHIHATBHBIM
aZpecam 3JEKTPOHHOM MOYTHI.

4.5. B paMkax mpenoCTaBiICHUS TOCYIApCTBEHHOW YCIYTd OCYIIECTBIISIIOTCA IUIAHOBBIC
Y BHEIJIAHOBBIE MPOBEPKHU MOJHOTHI U KAYECTBA NPEAOCTABIEHUS FOCYJaPCTBEHHON YCIYTH.

I'maa MecTHOII ~AIMHHHCTpALMU €XKEKBAPTAJIbHO OCYLIECTBISIET BBIOOPOUYHBIC
MPOBEPKU JIeNl 3asBUTENIEM HaA MpPEeIMET MPaBWIBHOCTU NPHUHATHS TOCYJapCTBEHHBIMU
rpaXAaHCKUMHU CILy>KalllUMU pelLIeHui; a TaKXKe BHEIIJIAHOBbIE IIPOBEPKHU
B CIIy4ae MOCTYIUICHUS *Kanob (MIPeTeH3 i) rpax/aaH B paMKax JoCyAeOHOro 00KaaoBaHHUs.

Oneparop [Toprana ocyuiecTBiser:

€XKEIHEBHbIE IMPOBEPKM MPOXOXKJICHUS DIEKTPOHHBIX 3asaBieHuil uepe3 Ilopran,
BBIIPY3KY JJaHHBIX B MeCTHYIO AIMMUHUCTPALMIO.

4.6. TlomoxkeHus, XxapakKTepusylollue TpeOOBaHUS K TOPAAKY U (opMaM KOHTPOIs
3a NpPEIOCTAaBIEHUEM TOCYJApCTBEHHOW YCIYrd, B TOM UHCJIE CO CTOPOHBI TIpa)/iaH,
uX 00bEeTUHEHHI U OpraHU3aIIHiA:

KOHTPOJb 3a IPENOCTABIEHUEM TIOCYJapCTBEHHON  YCIyI'M TIpaxJaHaMu, HX
00BEAMHEHUSAMHU U OpTaHU3aIUSIMU, BKIIIOYCHHBIMU B COCTAB KOJUJIETUATBHBIX U COBEIIATEIbHBIX
OpraHoB HE IPETyCMOTPEH.

V. locyneoHblii (BHecya1eOHbIH) MOPSI0K 00KAT0BAHUSA PellIeHUI U JelcTBUIt
(0e3peiicTBust) MecTHO AnMuHHCTpanuu ropoga Kponmraara npu npegocraBieHun
rocy1apcTBEeHHOM YCJIyIH, a TaAKKe J0JKHOCTHBIX JIMIl U MYHHIMIAIbHBIX CJYKALIUX

MectHoii AamuHucTpanuu ropoaa Kponmraara

5.1. 3agBuUTENM HMEIOT MpaBO Ha JocynedHoe (BHecyaeOHOe) O00KajJoBaHHE pELIeHHH
U JeiictBuil (6e31eiCTBYS), MPUHATHIX (OCYLIECTBIsAEMbIX) MecTHONH AJMHHHUCTPALUU TOpoAa
Kponmraara, B Xxoe mpenocTaBieHusl Tocy1apcTBeHHON yciyru. JlocyneOHblil (BHECY1€OHbIN)
HOPSIOK  OOKaJIOBaHMS ~ HE  HCKIIOYaeT  BO3MOXHOCTh  OOXKaJlOBaHUS  pELICHUH
u JedctBuil  (0e3neiicTBUs), MNPHUHATHIX (OCYILECTBISEMBIX) B XOJA€ MPEIOCTaBICHUS
TrOCYyIapCTBEHHOW YCIyrd, B cyaeOHOM mopsanake. JlocyneOHbIil (BHeCyneOHBIN) MOPSIOK
00>aloBaHusl HE SIBISIETCA U1 3asiBUTENS 003aTEIbHBIM.

5.2. [Ipenmerom nocynebHOro (BHECYAEOHOTO) 00KaTOBaHUS SIBIISIOTCS:

5.2.1. HapymeHune cpoka perucTpalmy 3ampoca 3asBUTENIs O MPEIOCTaBICHUU
rOCyIapCTBEHHON yCIIYTH;

5.2.2. HapymieHne cpoka npenoCcTaBiIeHUs FOCYAapCTBEHHOM YCIyTH;

5.2.3. TpeGoBanue y 3asBUTENs JAOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit ®enepauny, MyHHIMIAIBHBIMU IPAaBOBBIMH aKTaMM JJIsl  IPEIOCTABIICHUS
rOCy/IapCTBEHHOMW YCIIYTH;

5.2.4. Orka3 B mnpuemMe JOKYMEHTOB, IPENOCTABICHHUE KOTOPBIX IPETyCMOTPEHO
HOPMAaTHUBHBIMU MpPAaBOBbIMU akTaMu Poccuiickoit ®enepanyur, HOPMATUBHBIMU IPABOBBIMHU
aktamMu cyOwpekToB Poccuiickoit denepanuu, MYHUIUNATHHBIMU TIPABOBBIMH aKTaMH JUIS
MIPEA0CTABIEHNS TOCYJAPCTBEHHOM YCIIYTH Y 3asIBUTEIS;

5.2.5. Otka3 B NpeNOCTaBIEHUM T'OCYIapCTBEHHOW YCIIYI'M, €CIM OCHOBAaHMs OTKas3a
HE MPEeayCMOTPEHbl (enepalbHbIMU 3aKOHAMU M MPHUHITHIMU B COOTBETCTBHH C HUMU HHBIMU
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HOPMATHBHBIMH IIpaBOBbIMM akTaMu Pocculickon denepanuu, HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu Cankt-IlerepOypra;

5.2.6. 3arpeOoBaHuE C 3asBUTEINS IIPU IPEJOCTABICHUH IOCYAApPCTBEHHOM YCIIYTH IJIaThl,
HE TMPEeIyCMOTPEHHOM HOPMAaTUBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
HOPMAaTHUBHBIMU IIPpaBOBbIMHU akTaMu CaHkT-IletepOypra;

5.2.7. Otkaz MectHoil ApamuHucTpanuu ropoga KpoHmTaara, MyHHIMIIAIBHOIO
ciyxaiero MectHoil AamuHucTpanuu ropojga KpoHmitaara B HCHpaBiI€HUM JOIMYILEHHBIX
OMEeYaTOK M OIIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEAOCTaBJICHUS TOCYAApCTBEHHOU YCIyTU
JOKYMEHTaX, MO0 HapyIICHHE YCTAaHOBJICHHOTO CPOKA TAKMX UCIIPABICHUH;

5.3. O6mue TpeOoBaHMs K HOPSAAKY [MOJAAYU U PACCMOTPEHHUS 5KaI00bl.

5.3.1. JKanoba momaercs B THUChbMEHHOW QopmMe Ha OyMaXHOM HOCHUTEIE,
B 2JeKTpoHHOW (opme B MectHyro Apamunuctpanuio ropoaa Kponmraara. YKamoOwr
Ha penieHus, npuHATbie ['aBoii MectHoil AnmuHHcTpaiuu roposaa KpoHmrtanra nojarorcs
B IIpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKamoba moxker OBITH HampaBieHA IO IOYTE, Yepe3 MHOTO(PYHKIHMOHAIHHBIA
HEHTP, C HCMIOJIb30BaHUEM HWH(GOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTn «HTepHeTY,
odpunmansHoro caiita MecTHoi AnMuHHUCTpanuu Topona Kpoumiraara, eauHOTO mopTana
rOCY/IapCTBEHHBIX U MYHUILMMAIBHBIX YCIYT JTUOO PEerHoHaIbHOr0 MOpTalia roCyAapCTBEHHBIX
¥ MYHHIIUTIAIBHBIX YCIIYT, a TAKKE MOKET OBITh IPUHSTA MIPH JTUYHOM TPUEME 3asBUTEIIS.

5.3.3. 3asgBuTenr HUMeET MpaBO Ha TMOIy4eHHEe HUHGDOPMALUU U JOKYMEHTOB,
HEOOXOAMMBIX JIIi  OOOCHOBAaHMSI W PACCMOTPEHHsS KanoOwl (mpereH3uu). MecTHas
AnmMunuctpauus ropoja Kponmiraznra, ee JOMKHOCTHBIE JMIA, MYHHUIIMIAIbHBIE CIIyXKallue
MecTtHoii  AnmuHucTpauuu ropojga Kponmtaara o00si3aHbl  IPEAOCTaBUTbH — 3asBUTEIIO
BO3MOKHOCTh ~ O3HaKOMJIEHMSI C JOKyYMEHTaMH M  MaTepuajaMy, HENOCPEICTBEHHO
3aTparuBalOIMMU €r0 TMpaBa M CBOOOJBI, €CIIM HE WMEETCs YCTAaHOBJICHHBIX (eaepalbHbIM
3aKOHOJIATeNIbCTBOM OrpaHMYEHUIl Ha HHGPOpPMAILMIO, COJAEpXKALlylocd B 3THUX JOKYMEHTax,
Mmatepuanax. IIpy 3TOM [HOKyMEHTHI, paHee IOJaHHbIE 3asBUTEISIMH B OpPraH MECTHOTO
caMOYyTIpaBJIeHHs, BBIIAIOTCS 110 UX MPOCHOE B BUE BBIMHUCOK MM KOMUIA.

5.3.4. XKanoba nomkHa conepxaTh:

HalMEHOBaHME opraHa MecTHoro camoymnpasieHus Cankr-IlerepOypra, JOTKHOCTHOTO
auna opraHa MectHoro camoymnpasieHus Cankr-IlerepOypra nmb0 MyHUIMIAIBHOTO
CIIy’Kalllero opraHa MecTHoro camoynpasieHus Cankr-IletepOypra, pemeHuss u JeicTBUs
(Oe3nelicTBUE) KOTOPBHIX 00XKAITYIOTCS;

bamunuio, UMsl, OTYECTBO (HOCIEIHEee - NMPH HAJMYUM), CBEACHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIIA TMOO HAaMMEHOBAHME, CBEJICHUS O MECTE HaXOXK/ICHUS 3asiBUTENS
- IOpUIMYECKOro JIUIa, a TakXke HoMep (HOoMepa) KOHTakTHOro tenedoHa, aapec (agpeca)
AIIEKTPOHHOM MOYTHI (IPU HAIWYUM) U MTOYTOBBIN ajJpec, M0 KOTOPHIM JOKEH ObITh HallpaBiieH
OTBET 3asIBUTEIIIO;

CBeNleHUsI 00 OOXKayeMbIX pEHICHUSX U JeHCTBUAX (Oe374eiCTBMM) opraHa MECTHOTO
camoynpasnenust Cankr-IlerepOypra, T0JKHOCTHOTO JIMLA OpPraHa MECTHOTO CaMOYIpPaBJICHUs
Cankr-IlerepOypra nub60 MYHUIMIAIBHOIO CIIY)KAIlllEr0 OpraHa MECTHOTO CaMOYIpPAaBIIEHUS
Cankr-IlerepOypra,;

JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COTJJACEH C  pEelIeHUEM
u JeiictBuem (6e3nmeiicTBueM) opraHa MecTtHoro camoympasieHus Caunkr-IlerepOypra,
JTOJDKHOCTHOTO — JIMLla opraHa MecTHoro camoympasienuss Cankr-IlerepOypra, nu6o
MYHUIIUNAIBHOTO  CIyXKalllero opra€a MecTHoro camoymnpasienus Cankr-IlerepOypra.
3asiBUTENIEM MOTYT OBITh NMPEACTAaBIEHBI JOKYMEHTHI (MPU HAJIMYHMH ), TOJATBEPKIAIOLINE T0BOIbI
3asgBUTEINS, JIMOO UX KOTHH.

5.3.5. XKanoGa, mocrynuBmass B MecTHylo AnMHHHCTpanuio ropoja Kpormranra,
HNOJJIEXKUT PACCMOTPEHUIO B CIENYIOIINE CPOKH:

B T€UECHHUE MATHAALATH PabOUnX JTHEH CO AHS pEeruCTpaliy Kanoobl;
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B TEUCHHE NATH pabouyux IHEW CO JHSA PErHCTPALUU JKAIoObI B CiIydae 00>KajJOBaHUS
oTkaza MecTtHoil AnMuHHcTpanuu ropoja KpoHiranra, IOKHOCTHOTO juia MecTHoi
Anmunuctpanuu  ropoxa KpoHmrTanra WIM  MyHUIUMOAQJIBHOTO — ciayamiero MecTHou
AnmunucTpanuu ropoja Kponinraara B npueMe JOKYMEHTOB Yy 3asiBUTENIS TUOO B HUCTIPaBICHUU
JIOMYIIICHHBIX OINEYaTOK M OMIHMOOK WM B CiIydae OOKaJOBaHHs HApPYIICHHUS YCTaHOBICHHOTO
CPOKa TaKUX HCIPABJICHUIA;

B MHBIE CPOKM B CIIy4asX, ycTaHOBJICHHBIX [IpaBurensctBom Poccuiickoi @enepanun.

5.3.6. Ilo pesynpTataM paccMOTpeHHs >kajaoObl MecTHas AJIMUHHCTpaIds Topojaa
KpoHitaara npyHUMaeT 0JJHO U3 CIAEAYIOUIUX PEIICHUN:

YIOBJIETBOpSiET Jkajnol0y, B TOM uuciae B ¢GopMe OTMEHbI MPUHATOrO pElIeHUs,
UCIpaBJIEHUsl JAONyLIeHHbIX MecTHol AjamuHucTpauuu ropoga KpoHmTanra omneyaTok u
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUSI TOCYIapCTBEHHOW YCIYI'M JOKyMEHTaXx,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMH TpaBOBBIMU akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU IPABOBBIMU
akTamu cyobpekToB Poccuiickoii @enepanun, a Takxke B MHBIX (popmax;

OTKa3bIBAaeT B YIOBJICTBOPEHUU JKaJIOOBL.

5.3.7. He mno3gHee naHs, CJIEAYIOMIETO 3a JIHEM MPUHATUAS PEIICHUS, 3asBUTEIIO
B NHCbMEHHONW (opMe U MO JKEIaHWIO 3asABUTENS B DSJIEKTPOHHON (opme HampaBisieTcs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHMS KATOOBbI.

5.3.8. Ilpu paccmoTpenun oOpallieHus rOCYAapCTBEHHBIM OPTaHOM, OPraHOM MECTHOTO
CaMOYIPABJICHUS WIN JOHKHOCTHBIM JIMIIOM I'paXK/IaHUH UMEET IPaBo:

3HAKOMUTHCSA C JOKYMEHTaMU M MaTepHuajaMH, KacaloIIUMHUCS PACCMOTPEHUS KanoObl,
€CJIi 3TO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE HHTEPEChl APYTUX JHI U €CIH
B YKa3aHHBIX JOKYMEHTaX ¢ MaTepuajax He COJEp)KaTcsi CBEICHUS, COCTaBISIONIUE
TOCYJapCTBEHHYIO MM HHYIO OXpaHsIeMyIo (eepaabHbIM 3aKOHOM TalHYy;,

NoJyyaTh MHUCHMEHHBI OTBET IO CYIIECTBY IIOCTAaBJIEHHBIX B >kKajio0e BOIPOCOB,
YBEIOMJIEHHE O Tepeajpecalud MUCbMEHHOro oOpallleHus B IOCYyAapCTBEHHBIM OpraH, opraH
MECTHOI'O CaMOYIIPaBJICHHUS] WM [JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pelIeHNe OCTaBIEHHBIX B 0OPAILIEHUH BOIIPOCOB;

oOpamarecsi ¢ KajJo00H Ha NPHUHATOE MO OOpAIIEHUIO peIIeHHEe WIM Ha JAeHCTBHE
(Oe3neiicTBUE) B CBSI3M C PACCMOTPEHUEM OOpaIlleHUs B aIMUHUCTPATUBHOM U (WJIH) Cy/1e0HOM
MOPSIIKE B COOTBETCTBUU C 3aKOHOJATENbCTBOM Pocculickoit denepanny;

MPE/ICTaBIATh JIONOJHUTENbHbIE JIOKYMEHTHI M MaTepuanbl Jinbo oOpamarbes
¢ MpockOoit 00 NX UCTPeOOBAHHH, B TOM YHUCIIE B DJIIEKTPOHHOH (opMme;

oOpalaTeCcs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUS KaJIOOBbI.

5.3.9. B cinyyae ycTaHOBIEHMsS B XOJle¢ WJIM IO pe3yJbTaTaM PAaCCMOTPEHUS >KaJloObI
MPU3HAKOB COCTaBa aMUHUCTPATUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS, AOKHOCTHOE
JIMII0, HAJIeJIEHHOE MOJHOMOYMSAMHU 110 PACCMOTPEHHUIO JKanod, He3aMeIJIMTEIbHO HampaBiseT
MMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPATYPHI.

5.3.10. HcnonHutenbHble oOpranbl rocyaapctBeHHoi Biactu Cankt-IlerepOypra
U JIOJDKHOCTHBIE JIHIIA, KOTOPBIM MOXET OBITh aJpecoBaHa xajioba (MpeTeH3usl) 3asBUTENS
B IocyieOHOM (BHECY1€OHOM) MOpSKE:

B ciydae, ecnim mpenMeTom kano0bl (IPeTeH3M ) 3assBUTENS SIBIISTIOTCS ISHCTBUS COTPYIHUKA
nozpaszzieneHuss MHOrOQYHKIMOHAIBHOTO IIEHTpa, KanoOa (MpEeTeH3us) HampaBisercsi B aJipec
Anmvunuctpauyu I'yoepaatopa Cankr-IlerepOypra:

191060, CmornbabIi, Aqmunuctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@qgov.spb.ru;

Tenedon: 576-70-42.

B ciyaae, ecm npeameTom kanoObl (MPETEH3MM) 3assBUTENS SIBJISTFOTCS ACHCTBUS OTlepaTopa
[Toprana, sxanoba (npeTeHsusi) Hanpasisiercs B anpec Komurera no uHpopMaTu3aiyy 1 CBSI3U:

191060, CmonbHbIi, KomureT o nH(pOpMaTHU3aIiim 1 CBs3Y;

E-mail: kis@gov.spb.ru;
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Tenedon:576-71-23.

B cnywae, ecnu mpeameroM kaioObl (MpETEH3UM) 3asBUTENA SBISIOTCS JIEHCTBUS
MYHHUIIMIIATBHBIX ~ CIYXAIlUX oOpraHa MecTHOro camoymnpasieHuss Cankr-IlerepOypra,
MPEIOCTABIISAIONIEIO FOCYAaPCTBEHHYIO YCIYTYy, jKajo0a (IpeTeH3us) MOXKeT ObITh HalpaBlieHa
B aapec Komurera o cormanbaoi nonutuke Cankr-IletepOypra:

190000, Caukr-IleTepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, daxc (812) 576-24-60,

aJipec AIIEKTPOHHON MoYTHI: KSp@Qov.spb.ru.

Bure-ryoepnarop Cankr-IlerepOypra, KypHpyroIiuii COOTBETCTBYIOIIYIO OTPACIb:

191060, Cmomnbhbii, Cankr-ITeTepOypr,

Ten. (812) 576-44-80, dakc (812) 576-7955.

VI. llpuioxenus

[Tpunoxenue Ne 1: 650k-cxema MpeIoCcTaBIeHHs TOCYJApPCTBEHHON YCITyTH;

[Tpunoxenue Ne 2: 3asiBJIeHHE HECOBEPILEHHOJETHETO CTaplle JAECATH JIET O COTJIacuu
Ha U3MEHEeHHUE (haMUINK (MIMEHH);

[Tpunoxenue Ne 3: 3asiBieHHEe POAUTENS, C KOTOPHIM IPOKHUBAET PEOEHOK;

[Tpunoxenue Ne 4: 3asiBlieHHE POIUTENS, MPOKUBAIOIIETO OTAEIBHO OT peOCHKa,

[Tpunoxenue Ne 5: 3asiBiieHre Matepu peOeHKa,;

[Ipunoxenue Ne 6: MPOEKT MOCTAHOBIICHHUS;

[Ipunoxxenue Ne 7: modtoBble aapeca, CIpaBOYHbIC TEICPOHBI U aApeca AIEKTPOHHOU
noutel  CTpyKTypHbIX monpazgenenuii CII6 T'KY  «MHOroQyHKIMOHANBHBI  LIEHTP
MIPEA0CTABIICHUS TOCYJAPCTBEHHBIX YCIIYT;

[Tpunoxxenue Ne 8: uHpOpMAIUA 0 MECTE HaXOXKICHHS U rpaduke paboThl, CIPaBOYHBIE
tenedoHbl, aapeca  OQUIMATBHBIX  CAMUTOB  OPraHoB  MECTHOTO  CamMOYIpaBJICHUS
Cankr-IlerepOypra, MpeI0CTaBISIONIUX TOCYIAPCTBEHHYIO YCIYTY.
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