[Tpunoxxenue Ne
K IOCTAHOBJICHUIO MecTHOU
Anmvunuctpauuu ropoga Kponiraara

oT Ne

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPe0CTABJICHNS TOCYIAPCTBEHHOM YCIyru
«ITo BbIIa4Ye pa3pelieHHsI OPraHOM ONEKH U NMONEYNTEIHLCTBA HA 3aKJII0YEHHE B
OpraHM3anMsX KHHeMaTorpaguu, Tearpax, TeaTpaJbHbIX M KOHIEPTHBIX OPraHU3alUAX,
HMPKAaX TPYAOBOI0 J0r0BOPA € JUIIAMH,
He JOCTUTIIMMU Bo3pacTta 14 jet, 1J151 y4acTHs B CO3IaHUM U (MJIU) HCIIOJTHEHUH
(3KCIIOHMPOBAHUH) NPOU3BeAeHUN 0e3 yiep0da 310pOBbI0 U HPABCTBEHHOMY Pa3BUTHIO»

1. O0mue mo10:xeHUSA

1.1. [Ipeamerom peryiaupoBaHUsI HACTOSIIETO PEriiaMeHTa SIBJISIOTCS OTHOIIEHUS, BOSHUKAIOIIHE
MEeXy 3asBUTENsIMU U MectHol AnmuHucTpanueit ropojna Kponmranra, ocyliecTBiIstOLIEH
OTIeNbHBIE  rocyAapcTBeHHble  monHomouus  Cankr-IletepOypra  mo  opranuzanuu
U OCYIIECTBICHHUIO [JEATENIbHOCTH 110 OINEKE M IONEYUTENbCTBY, HA3HAYEHWIO M BBIILIATE
JEHEXKHBIX CPEJICTB Ha COJEp’KaHUE JeTed, HaXOAAIIUXCS IMOJ ONEKOH WM MONEeYUTENbCTBOM,
U JICHEXKHBIX CPEJCTB Ha COJAEpKaHHE JETel, NepelaHHbIX HAa BOCIIUTAHUE B IPUEMHBIE CEMbH,
B Cankr-IlerepOypre (manee — opransl MecTHOro camoynpasnenusi Cankr-IlerepOypra), B chepe
IIPEIOCTABJICHUSI TOCYJAapCTBEHHOW YCIyTM 1O BbIaYe pa3pelIeHUs] OpraHOM OIEKHU
U TIONEYUTEIbCTBA HA 3aKIIOYEHHE B OpraHU3alusX KUHeMarorpaduu, Tearpax, TeaTpabHbBIX
Y KOHLEPTHBIX OpPraHu3alusix, UpKax TPYJOBOrO J0rOBOpa € JIMLAMH, HE JOCTUTILIMMHU BO3pacTa
14 ner, mng ydacTust B CO3AaHMM M (WIM) MCIOJHEHUM (PKCIOHUPOBAHWHM) NPOU3BENICHHUM
0e3 yiiep6a 3J0pOBbIO M HPABCTBEHHOMY Pa3BUTHIO (Jlajiee — TOCYyAapCTBEHHAs yCIyTa).

brok-cxema IIPEIOCTABIICHUS roCy1apCTBEHHON yCIIyru IIPUBE/ICHA
B IIpHJI0’KeHUHU Ne 5 K HaCTOSIIEMY PETJIaMEHTY.
1.2. 3asgButensaMu SBISAIOTCS, Tpaxkaane Poccuiickoii Denepanuu OIWH M3 pojauTeneld Inubo
3aKOHHBIN MNpPEACTaBUTENb (YCBIHOBUTENb, OMNEKYH WM IIONEYNUTENb, NPUEMHBIH pPOAMUTEND)
(tayee - 3asBUTEINN) JIUIIA, HE JOCTHUTIIErO Bo3pacTa 14 jer.
1.3. TpeGoBaHus K NOpAAKY UHPOPMHUPOBAHUS U NIPEAOCTABICHUS FOCY1apCTBEHHOM YCIYTH.

1.3.1. B npenocraBieHnyu rocyJapCTBEHHOM YCIIYT'H Y4acTBYIOT:
1.3.1.1.

Otnen onexu U noneyuTenbcTBa MecTHo AnmuHKcTpanuu roposaa Kponmraara (nanee-otaen
OTIEKH).
Anpec: 197760 Cankt-IlerepOypr, ropoa Kponmranr, yn. 3ocumoBa a. 11, nut. A, mepsblii
aTax, Kabuuer Ne 1,2,
Tenedon/dakc: +7 (812) 311-25-41
Anpec anekTpoHHO# mouThl: 0peka@makron-spb.ru
I'padux paboTsl: Mo pabouuM THSAM MOHEAeNbHHUKA 10 yeTBepr ¢ 9-00 no 12-42 u ¢ 14-00 o
18-00, B iatHUIY ¢ 9-00 n0 12-42- u ¢ 14-00 mo 17-00.
[Tpuemnblie nuu: o nmoHenenpbHUKaM ¢ 14-00 go 17-00.

Cankr-IlerepOyprckoe TocyaapcTBEHHOE Ka3eHHOE yupexaeHue «MHOro(yHKIMOHATbHBIN
HEHTP PEIOCTABIICHUS rOCyIapCTBEHHBIX YCITyT
(masiee — MHOTOYHKIMOHATIBHBII LEHTP).

Anpec: Cankr-IletepOypr, yn. Kpacunoro Tekcrunbmiuka, 1.10-12, mutepa 0.

I'padux pabotsl: moHenenbHUK — yeTBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 o 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxoaHBIC JHU — CYOOOTa, BOCKPECEHBE.

['padux paboOTHl CTPYKTYPHBIX MOApazaeneHrnii MHOro(yHKIIMOHAIEHOTO IIEHTPa €XEeIHEBHO C
9.00 mo 21.00.


mailto:opeka@makron-spb.ru

Mectra HaxoxpaeHus, rpadpuk pabOTBl M  CHpaBOYHBbIE Tene(oHBl  MOApa3IeICHUN
MHOro(yHKIIMOHATBLHOTO IIEHTPa B PUIOKEHUU No 4 K HACTOSIIIEMY PErJIaMEeHTY.

LlenTp Tenedonnoro oocmyxkubanus — 573-90-00.

AJpec caiiTa 1 3JIEKTPOHHOM mouThl: WWW.Qu.Spb.ru/mfc/, e-mail: knz@mfcspb.ru

Komurer 1o aenam 3anucu akToB rpakaaHckoro coctostHus (manee — K3AI'C):

Anpec: 191015, Canxkr-IlerepOypr, TaBpuueckas yi., a. 39, ten. (812) 271-79-43, daxc (812)
271-41-10, agpec 31meKTPOHHOM mouThl: Kzags@gov.spb.ru, aapec caiita: www.gov.spb.ru.
['padux pabotsl: moHenenbHUK — yeTBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 o 17.00; nepepsiB ¢
13.00 mo 13.48, BeIxoaHBIC JHU — CYOOOTa, BOCKPECEHBE.

Cankr-IlerepOyprckue rocyfapCTBEHHbIE Ka3€HHBIE YUPEXKIEHHS — pPalOHHbIE KHIIUILHBIC
areHrcTBa (nanee — I'Y)KA).

Mecra Hax0oxJ1eHHsl, ClipaBOYHbIe TeJaedOHbI U aapeca 3IeKTpoHHOH nouTsl ['YIKA npuseneHs
B IIpWJIOKEHNU Ne 6 K HacTOsIILIEMY pErjlaMeHTy.

I'paduk pabotsi: ¢ 9.00 no 18.00 (B msarauny — 1o 17.00), nepepsis ¢ 13.00 no 13.48, BeIxoaHbBIE
OHH — cyb0ora W BocKpeceHbe. [IpomomKHTeNnbHOCTh pabo4yero MHS, HEMOCPEICTBEHHO
IPEILIECTBYIOIET0 HepaboyeMy Mpa3AHUYHOMY JIHIO, YMEHbBIIAETCs Ha OJMH Yac.

1.3.2. Tlepen mpenocTaBi€HHUEM TOCYAAPCTBEHHOW YCIYrM 3asBUTENAM He Tpelyercs
JIOTIOJIHUTEbHBIX OOpaIlleHui B WHBbIE HCHOJHUTENbHBIE OpraHbl TOCYAAapCTBEHHOH BlacTu
Cankr-IlerepOypra u opraHu3anuu.

1.3.3. Uudopmanuro o MectHoit AagMuHuCTparu ropoja KpoHmraara 1 opraHu3amnusx,
YYacTBYIOIIMX B MPEAOCTaBICHUM TIOCYJAapCTBEHHOM YCIyrd, yKa3aHHbIX B nyHkre 1.3.1.1
HACTOSILEr0 perJaMeHTa, 3asiBUTEIN MOTYT MOIYYUTh CIEAYIOIIUMHU CIIOCO0aMHU:

1.3.3.1. TTo tenedonam, ykazaHHbIM B priiokeHHH Ne 4, 6 K HACTOSIIIEMY PETJIAMEHTY.

1.3.3.2. B llentpe TtenepoHHOro oOCTy)XKMBaHUS MHOTOQYHKIIMOHAIBHOTO LEHTpa,
yKa3zaHHoro B yHKkTe 1.3.1.1 HacTosmiero peraameHTa.

1.3.3.3. IlocpencTBoM MUCBMEHHBIX OOpAallleHWH, B TOM YHUCIE B JIEKTPOHHOM BHJIE,
B MectHyto AnmuHuctpanuio ropoga Kponmranra (uHbOpMamuss O MecTe HaXOXKICHUS
u rpaduke paboOThl, clpaBoYHbIE TeneOHbl, aapec odUIHMaTbLHOrO caiitTa MecTHOH
Anmunuctpanuu ropona KpoHmranra, OpeaocTaBisIOLIEH  TOCYJapCTBEHHYIO  YCIYTY,
npuBereHsl B 1. 1.3.1.1 k Hacrosimiemy periameHTy), MHOro()yHKIIMOHAIBHBIH IIEHTP U €ro
MO/Ipa3/iesICHuUS.

1.3.3.4. IIpu nuuHoMm oOpameHuun B MecTHyto AaMuHucTpanuio roposaa Kponmranra,
MHoro¢pyHKIIMOHAIBHBIA HEHTP U €r0 MOApa3/IeICHHUS.

1.3.3.5. Ha cTreniax B MecTax npeAaocTaBIeHHs TOCYAapCTBEHHON YCIIYTH.

1.3.3.6. Ha odwunmansHom caiite IIpaButenscta Cankt-IlerepOypra www.gov.spb.ru,
a Taxke Ha [loprane.

1.3.3.7. Ilpu ob6pamenun k uHpomaraM (MHPOKHOCKaM, WH(OMYHKTaM), pa3MeIIeHHbIM
B TIOMEIIEHUSAX CTPYKTYPHBIX NoapasjeneHuil MHOroyHKIIMOHAIBHOTO LEHTpa, YKa3aHHBIX
B IPUJIOKEHUU K HACTOSILIEMY aJMUHUCTPATUBHOMY perjiiaMeHTy; Ha ynuuax Cankrt-IlerepOypra
u B BectuOonax cranmmii CII6 I'YII «Cankrt-IletepOyprckuii MeTpomosMTeH» MO ajpecam,
yka3aHHbIM Ha [loprane.

1. CranaapT npeaocTaBjieHus rOCy1apCTBEHHOMH YCIyTH

2.1. HaumenoBanmue roCy/IapCTBEHHOU yCIyTH: pasperieHue oprana OTIEKHU
U TIOTICYNTEIhCTBA HA 3aKIIIOYCHHE B OPTraHU3aIMAX KHHEMaTorpaduu, TeaTpax, TeaTpalbHBIX
N KOHIOCPTHBIX OpPraHu3alusaXx, HUpKax TpyaAoBOIo JOroBopa € JIMlaMu, HEC JOCTUTTIHUMU BO3pacTa
14 net, ans y4yacTusi B CO3JaHUU W (WJIM) MCTHOJHEHUU (PKCTIOHMPOBAHWHU) MPOM3BENCHUM 0e3
yiep6a 3/10pOBbI0 M HDABCTBEHHOMY Pa3BUTHIO (Jajiee — rOCY/1apCTBEHHAs YCIIyTra)
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Kpatkoe HauMeHOBaHME TOCYJAapCTBEHHOM YCIYI'M: pa3pelleHHe oOpraHa OIEKHU
U IONEYMUTENIbCTBA HA 3aKJIIOUEHHE TPYIOBOIO JIOTOBOpa C JIMIIAMH, HE JOCTUTIIMMH BO3pacTa
14 ner.

2.2. TocynapcTBeHHass yciyra MpeIOCTaBIsieTCs OpPraHOM MECTHOTO CaMOYIIPaBlIEHUs
Canxkr-IlerepOypra, Ha TEPPUTOPHH KOTOPOTO MPOKUBAET HECOBEPIICHHOIETHUH, HE JOCTHUTIINI
BO3pacra

14 nmer, wWMeeT PETUCTPAIMI0O MO MECTy XXHUTEIbCTBa (MpeObIBaHUS), BO B3aUMOJCHCTBHUH
¢ MHoroyHKIIMOHAIBHBIM LIEHTPOM.

2.3. PesynpTaTamu Ipe0OCTaBIEHUS FOCYIAPCTBEHHON YCIIyTU SIBIISIOTCA:

U3IaHue MectHoH AJIMUHUCTpALIUKA ropoja Kponmraara IIOCTAHOBJICHUSA
O paspelieHHMH Ha 3aKIIOYeHHe TPYJOBOTO J0roBopa juO0 00 OTKa3e B pa3peuieHun
Ha 3aKJI0YEHUE TPYAOBOrO 1I0r0BOpa,;

nHGOPMHUPOBAHUE 3aSBUTENICH O NMPHUHATUU PEIICHUS O pa3pelleHHH Ha 3aKII0YeHHe
TPYAOBOT0 JOTOBOpa TMO0 00 0TKa3e B pa3pellIeHUH Ha 3aKJII0UEHUE TPYIOBOTO JIOTOBOPA,;

Ha OyMa)XHOM HOCHTENE — pEHICHHE O MPEJOCTaBICHUN TOCYIapCTBEHHOW YCIyTH
BBIIACTCS JIMYHO 3asSBUTENIO aJIMUHHCTpalMei paiioHa uian MHOroyHKIHOHAIBHBIM IIEHTPOM
1100 HampaBJseTCs Yepe3 OTAeTICHUs (eepaTbHON TTOYTOBOW CBS3H;

B (¢opMe DIIEKTPOHHOIO JOKYMEHTa - IyTeM OTHpPaBKU IO DJIIEKTPOHHON MouTe
60 uepes [loprai.

2.4. Cpoxu npeaoCTaBlIeHHs TOCYJaPCTBEHHOM YCIIYTH:

MectHast ~ AJIMUHUCTpanus ropoga  Kpoumranara OPUHUMAETCS  pELICHHE
0  pa3pelieHMH Ha 3aKIYeHHE TPYAOBOTO JIOroBopa InMbO0 00 OTKaze B pa3pelieHuu
Ha 3aKJIYEHHE TPYAOBOro JoroBopa B TeueHue 30 nHeH cO JAHS MOJYyYEHUS OT 3asiBUTENS
3as1BJICHUS U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSLIETr0 perjaMeHTa.

B caywae HampaBnenus ~ MectHo  AamuHucTpanued  ropoga  Kpoumranra
MEXXBEJIOMCTBEHHBIX 3allpOCOB M TOJYYEHUS OTBETOB HAa HHUX CPOK IPEAOCTaBICHMUS
TOCYJAPCTBEHHOM YCIyTd MOXKET OBITh YBEJIMYEH Ha 5 JTHEW B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHOJATEILCTBOM.

2.5. TlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOILIEHUS, BO3HHMKAIOIIUE
B CBSI3M C IIPEIOCTABIIEHUEM TOCYJaPCTBEHHON YCIYTH:

Koncrurynus Poccuniickoit @enepanuu;

I'paxxnanckuit kogekc Poccuiickon Penepannu;

Tpynosoii koaekc Poccuiickoit @enepannu;

Cewmelinblii konekc Poccuiickoit denepaunu;

®enepanbhbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 00muMX NpUHLMIIAX OpPraHU3AlNU
MECTHOTO caMoyIpaBiieHus B Poccuiickon ®denepanuny;

®enepanbhbliil 3akoH 0T 02.05.2006 No 59-®3 «O mopsake paccMOTpeHHs] oOpaleHuit
rpaxnaan Poccuiickoin denepannny;

®enepanbHbii 3aK0H 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»;

®enepanbHblil 3ak0H 0T 24.04.2008 Ne 48-D3 «O06 omeke 1 MONeUYnTETbCTBEY;

@®enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOMN MOIITHCHY;

®enepanbhblii 3ak0H OT 11.04.2008 Ne 48-D3 «O0 omneke U MOMEYUTENHCTBEY;

3akon Cankt-IlerepOypra ot 31.10.2007 Ne 536-109 «O HameneHun OpraHOB MECTHOTO
camoynpasnenuss B Cankr-lIletepOypre OTIENbHBIMU TOCYAAPCTBEHHBIMU TOJTHOMOYHSIMH
Cankr-IlerepOypra 1o  OpraHu3allud M OCYHIECTBJICHHIO  JAESITEIBHOCTH 10  OINEKe
U TIONEYNUTENbCTBY, HA3HAYEHWIO W BBIIUIATE JEHEKHBIX CPEJCTB Ha COJAEp)KaHUE [JETEH,
HaxXOJAIIMXCS MOJ ONEKOW WJIM MOIMEYNUTEIbCTBOM, U JICHEKHBIX CPEJCTB Ha COJAEpIKaHUE NETEH,
nepeJaHHBIX Ha BOCITUTaHKE B IpUEMHbBIE ceMbH, B CaHKT-IleTepOyprey;

noctaHoByienne [IpaBurenscTtBa Cankt-IleTrepOypra ot 23.12.2011 Ne 1753 «O mopsinke
MEXXBETOMCTBEHHOTO UH(POPMAIIMOHHOTO B3alMOJIEHCTBUS npu MpeA0CTaBICHUN
rOCYJAapCTBEHHBIX M MYHULHMIIAJIBHBIX YCIYyT HUCHOJHHUTEIBHBIMA OpraHaMH TIOCYJapCTBEHHOMN
Bnactu Cankr-lIlerepOypra u opramamm MmecTtHOro camoympaieHuss B Cankrt-IlerepOypre,
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a TaKXe yCIyr IOCYyJapCTBEHHBIX YUPEKIECHUM, MOABEAOMCTBEHHBIX HMCIOJHUTEIBHBIM OpraHaM
rocynapcTBeHHoH Biactu CaHkt-IlerepOypra, U qpyrux opraHu3anuii, B KOTOPBIX pa3MeIlaeTcs
rocy/1apCTBEHHOE 3aJJaHHe (3aKa3)».

2.6.  HcuepnbiBaroliuii ~ NepeyeHb  JOKYMEHTOB,  HEOOXOIUMMBIX B  COOTBETCTBHUM
C HOPMaTUBHBIMU IIPABOBBIMU aKTaMH ISl IPEJOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH.

2.6.1. IlepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBMM C HOPMAaTHUBHBIMHU
[IPAaBOBBIMU  aKTaMHU JJIsl  [PEAOCTaBIECHUS TOCYJApCTBEHHOM  YCIyIH, MOJUIEkKAIIUX
IPECTAaBICHUIO 3asBUTEIIEM:

JOKYMEHT, YIOCTOBEPSIOLIUIN JIMYHOCTD 3asBHTEIICH

3asBJIEHUE OJHOIO M3 POJUTENIEH UM 3aKOHHOT'O IpeacTaBuTeNs (YChIHOBUTEINS, ONEKYyHa
WM MONIEYMTENIS, IPUEMHOIO POAUTEINS) JIMLIA, HE JOCTUILIEro Bo3pacra 14 ser, Ha uMsa ' aBbl
MectHolt AnmuHHucTpanuu ropojga KpoHmranra o moiaydeHMM pa3pelleHHs] Ha 3aKI4eHHe
TPYJIOBOTO AOTOBOpa, COTJACHO MpuioxeHnuto Ne 1 k periaMeHry;

3asgBJICHUE MAaJOJETHEro, NpU JOCTHXKEHMM MM Bo3pacta 10 ser, o mnojyuyeHUuu
paspelieHuss Ha  3aKIIOYEHUE TPYJIOBOTO JOTrOBOpa coriacHo mnpuioxeHuto Ne 2
K perjaMeHry,

CBUJIETEJILCTBO O POXKIACHUM MAaJIOJETHETO, BbIJAHHOE OpraHaMU HCIIOJIHUTEIbHOM BJIacTH
cyonekTa Poccuiickoit @enepaunu (kpome Cankr-Ilerepbypra);

rapaHTMHOE THMCBMO OT OpraHu3alMM KuHemarorpaguu, TeaTpa, TeaTpajbHOU
U KOHLEPTHOW OpraHu3alyM, LUpKa O TOM, YTO C MaJOJETHUM OyAeT 3aKiII0oueH TPYyJI0BOU
JIOTOBOp 00 y4acTHH B CO3JaHMM M (WJIM) MCHOJHEHUH (dKCIOHWPOBAHWHU) MPOU3BENCHUN 0e3
yiep0a 310pOBbI0 U HPABCTBEHHOMY Pa3BUTHIO C YKa3aHUEM IPOAOIKUTEIbHOCTH €KEIHEBHON
paboThl M yCIOBUH, B KOTOPHIX OyAET BBINOIHATHCSA padboTa;

CIpaBKa O COCTOSHUHM 3/10pOBbS MAJOJETHEIO0 C YKa3aHHWEM JIOMyCKa K YYacTHIO
B CO3JaHUM U (WUJU) HCIOJHEHUHM (PKCIIOHMPOBAHMIO) IPOU3BEIECHUN C PEKOMEHAALMSIMU
10 MPOJOJKUTEIBHOCTH €KEJHEBHOW PAaOOTHI M YCIOBHM, B KOTOPBIX MOXXET BBIMOJIHATHCS
pabota

crpaBka o MecTe npebbiBaHus MajnosneTHero B Cankr-IlerepOypre.

2.6.2. MHcuepnpiBaromuii IepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU
C HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMHU ISl NIPENOCTABIIEHUS TOCYAAPCTBEHHOM YCIYrHM U YCIYT,
KOTOpBIE SABISAIOTCSA HEOOXOIMMBIMU U 00s3aTENIbHBIMU ISl MPEJOCTaBICHUS TOCYAapCTBEHHOM
YCIYTH, KOTOPbIE HaXOAATCS B PACIOPSIKEHUH MHBIX HCIIOJIHUTENbHBIX OPraHoB, (heaepalbHbIX
OpraHOB HCIIOJHUTEIbHOW BJIACTU U OPraHoB TIOCYIAapPCTBEHHBIX BHEOIOKETHBIX (POHIOB,
OpPraHOB HCIIOJIHUTENBHOW BiacTu cyOwbekToB Poccuiickoit ®exepanuu U OpraHoB MECTHOTO
CaMOYIPAaBJIEHUS, MOJBEJIOMCTBEHHBIX MM OpraHM3alil M HWHBIX OpraHu3aluil, U KOTOphIE
3asBHUTE/Ib BIPABE MIPEICTABHTD :

1B KauyecTBE JOKYMEHTA, YAOCTOBEPSIOLIETO JIUUHOCTD, MPEAbIBISIOTCS:

nacnopt rpaxzaanuHa Poccuiickoit ®enepanyn.

macriopt rpaxkganuHa CCCP, Bxmamemmn B macmoptr rpaxkgannaa CCCP, moarepskmarormil
Hajguuue rpaxxaaHcTBa Poccuiickoit denepanuu.

WHBIE JOKYMEHTHI, YJOCTOBEPSIOIIME JUYHOCTh TIpaKJaHWHA, NPEIyCMOTPEHHbIE YKa3aMu
IIpesunenta Poccmiickoit @eneparuu oT 14.11.2002 Ne 1325 «O6 yrBepxacHnn 11om0KeHHS 0 TIOPSIKE
paccMOTpeHHus BOMPOCOB TrpaxkaancTBa Poccuiickoit ®emeparmm» u ot  13.04.2011 No 444
«O [OTIONHHUTENBHBIX Mepax IO OOECHEUEHWIO MPaB M 3allUThl WHTEPECOB HECOBEPIICHHOJIETHUX
rpaxaaH Poccuiickoit @eaepaum.

2 B cootBercTBUUM ¢ myHkTOM 2 yacTu 1 crathu 7 u yacThio 6 ctaThu 7 DenepalbHOrO 3aKOHA
ot 27.07. 2010 Ne 210-®3 «O6 opranm3aiiiy IPEeIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHIIHIIATBHBIX
yCIIyr» 3asiBUTEIb BIpPABE INPEACTABUTh yKa3aHHBIC ITOKYMEHTHI B ()OpME JOKYMEHTa Ha OyMa)KHOM
HOCHTENE WK B (DOpME 3JIEKTPOHHOTO JOKYMEHTA 110 COOCTBEHHOW WHUIIMATHBE.

HampaBnenue opranoM MECTHOTO CaMOYIMPAaBICHUS MEXBEIOMCTBCHHBIX 3aIllPOCOB M ITOIYUCHHE
OTBETOB HA HHUX B JJICKTPOHHOH (hOopMe C HMCIOJB30BAHMEM CIMHONW CHCTEMBbI MEKBEIOMCTBEHHOTO
9JIEKTPOHHOTO B3aUMOJICHCTBUS BO3MOXHO C MOMEHTAa TMOAKIIOYEHUS K YKa3aHHOM cucrteme
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CBUJCTEIBCTBO O POXKIACHUM IOJONEYHOIO, BBIIAHHOE OpPraHaMU HCIOJHUTEIBHON
Biactu Cankt-IletepOypra;

JOKYMEHT  (IIOCTAHOBJICHME) O  Ha3HAYEHUU  ONEKYHOM WM  IONEYUTENIEM
HECOBEPIICHHOJIETHETO (IPUEMHBIM POJUTENIEM) - €ClIM 00pallaeTcs ONeKyH WM MONEeYUuTellb
(mpreMHBIN POIUTEIND);

CIpaBKa O MECTE€ JKUTEIbCTBA HECOBEPLICHHOJIETHETO (8 Camnkr-IlerepOypre)
(B OTHOILIEHUM >KWJIBIX IOMELICHUH, BEIEHUE PErMCTPALMOHHOIO ydeTa IpaxJaH IO MECTY
KHUTEIbCTBA B KOTOPHIX B YACTH, BO3JIO)KEHHON HA KWJIMIIHBIE OPraHU3alMH, OCYLIECTBISAIOT
Cankr-IlerepOyprckue rocynapcTBEHHbIE Ka3eHHBIE YUPEKICHUS — palOHHBIC IKHIUIIHBIC
arcHTCTBA).

2.6.3. Ilpum mpenocraBieHWH TOCYHApCTBEHHOH YCIyrd 3ampemeHo TpeOoBaThb
OT 3asiBUTEJIA:

NpPEJCTaBICHUS JOKYMEHTOB W UWHGOpPMAMM WIA  OCYIIECTBICHUS JCWCTBUA,
IpPECTaBICHUE WIN OCYLIECTBICHUE KOTOPHIX HE MPEeIyCMOTPEHO HOPMATUBHBIMHU IPaBOBBIMU
aKTaMH, pEryJUpYyIOIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBSI3M C IPEAOCTaBICHUEM
roCyJapCTBEHHOH YCIyTH;

NPECTaBICHUS JOKYMEHTOB M HMH(OPMAIUH, KOTOpPbIE HAXOIATCS B PACHOPSIKEHUH
OpraHoB, IPEIOCTABISIOMINX TOCYIapCTBEHHYIO YCIYry, HHBIX TOCYIApCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O CaMOYNpaBJIEHUS M OpraHu3aluii, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit dexepanny, HOPMATUBHBIMU INPABOBBIMHM aKTaMU CYOBEKTOB
Poccniickoit denepanuy 1 MyHUIIMIAIBHBIMY IIPABOBBIMU aKTAMM.

2.6.4. Ilpm mnpencraBnenun B MectHyto AjaMuHucTpanuio ropojna Kpoumraara
JOKYMEHTOB, YKa3aHHbIX B IYyHKTE 2.6 HacTOAILIEro perjlaMeHTa, s IOJy4YeHUs
roCyJapCTBEHHON YCIIyTH 3asBUTENb A0 O(GOpMIIEHUs 3asBJICHUS BIIPaBe MOJMMCATh JOKYMEHT
«Cornacue Ha o0O0pabOTKYy IEPCOHANbHBIX JAHHBIX B OpPraHe€ MECTHOIO CaMOYIIpaBJICHUS
Cankr-IlerepOypra.

2.7. OcHoBaHUs AJIs1 OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIIYTH:

HaJIMYue B JIOKYMEHTaX MOBPEXJIEHUHN, KOTOpbIE HE MO3BOJIAIOT OJIHO3HAYHO HMCTOJIKOBATh
UX COZACpKaHMUE;

€CJIM B 3asBJICHUU 3asiBUTEIIb HE YKa3aJl CBOU (paMUIINIO, UMsI, OTYECTBO (IIOCIEAHEE - IPU
HAJIMYMK), aJpec DSJIEKTPOHHOH MOYTHI, €CIM OTBET JOJDKEH ObIThb HampaBlieH B ¢opme
AIIEKTPOHHOI'O JOKYMEHTa, M TIOYTOBBIM aJpec, €eClIM OTBET JOJDKEH ObITh HallpaBlIeH
B MMUCBEMEHHOM (hopme.

2.8. OcHoBaHUS s MPUOCTAHOBJIEHMS U (MJIM) OTKa3a B IPEJOCTABIEHUU TOCYJapCTBEHHON
YCIIYTH.

2.8.1. OcHOBaHMA IJIsl IPUOCTAHOBIICHHUS B TPEIOCTABICHUH TOCYAAPCTBEHHOW YCIyTH
JENCTBYIOIUM 3aKOHO/IATENbCTBOM HE MPEIYCMOTPEHBI.

2.8.2. OcHOBaHue 1151 0TKa3a B MPEIOCTABICHUN FOCYIAPCTBEHHOMN YCIIYTH:

NPEeJOCTaBICHHbIE JOKYMEHTHI, yKa3aHHble B IyHKTE€ 2.6 HACTOSILEro periamMeHTa He
CoJlepKaT CBEACHMS, MOATBEPKAAIOIINE IPABO 3asgBUTENS HAa MPEJOCTaBICHHE rOCYAapCTBEHHOM
YCIIYTH.

2.9. Vcuyru, KOTOpbIe SIBISIOTCS HEOOXOMUMBIMH U OOS3aTENBHBIMU JUISI TPEIOCTABICHUS
rOCy/1lapCTBEHHOW YCIYTH, B TOM YHUCJIE CBEIEHUS O JOKYMEHTE (JOKYMEHTax), BbIJaBa€MOM
(BBIIaBAaEMbIX) OpPTaHU3AlMSIMH, YYaCTBYIOUIMMH B IPEIOCTABIEHUU TOCYIapCTBEHHOW YCIIYTH,
HE MPESyCMOTPEHBI.

2.10. MakcumanbHBIi  CpPOK  OXHJAaHWA B O4Yepead IpH  [oJade  3asBICHUS
0 NPENOCTaBICHUM TOCYJAapCTBEHHON YCIYrd W IPHU MOJYYEHHM pPe3yJbTaTa rOCyJapCTBEHHOMN

YCIIYTH.

PETHOHABHBIX CHCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJCHUCTBUS CyOBeKTOB Poccuiickoit
®denepanuu.



2.10.1. Cpok oxupaHus B odepeau (Npu €€ HAIWYUM) TpU I0Jade 3asiBICHUS
U HEOOXOIUMBIX JIOKYMEHTOB B MecTHyt0 AQMUHHUCTpauuio ropojna KpoHmTanra He I0JKeH
IIpeBBILIATh OJHOIO Yaca.

2.10.2. Cpok oxumaHusi B oOdYepeAd NpU ToAadye 3asdBJCHUS M JOKYMEHTOB
B MHOTO()YHKIIMOHAJILHOM IIEHTPE HE JIOJKEH MPEBBIIIATh COPOKA MATH MUHYT.

2.10.3. Cpok 0XKHUJIaHUSA B oyepean npu MOJy4YCHU U JIOKYMEHTOB
B MHOTOYHKIIMOHATIHHOM LIEHTPE HE JOJDKEH MPEBBIIIATH MATHAIIATA MUHYT.

2.11. [1nara 3a mpegocTaBiI€HUE rOCYAapPCTBEHHOM YCIYyry HE B3UMAETCHI.

2.12. Cpoxk ¥ HOpSAIOK PErHCTpallUM 3arpoca 3asBUTENS O MPEJOCTaBICHUH TOCYAapCTBEHHOM
YCIIYTH, YCIYTH OPTaHU3alNH, YYACTBYIOIIEH B IPEJOCTABICHUH TOCYIapCTBEHHON YCIYTH, B TOM
qrCcIie B JIEKTPOHHOH opme.

2.12.1. Perucrtpanusi 3amnpoca ocyilecTBisiercss MecTHOW AJIMHUHUCTpalMeil roponaa
Kponmraara B TEYCHHE OAHOro pabodero IHS C MOMEHTAa IMOJY4YeHUS MeCTHOM
AnmvunucTtpauuend ropoaa KpoHmTaara TOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HAcCTOSLIETO
periameHTa.

2.13. TpeOoBaHus K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISAIOTCA TOCYAApCTBEHHBIE YCIYTH, K
MECTy OXKHJIaHUS U IpHUeMa 3asBUTelNeH, pa3MEeIIeHNI0 U 0(OPMIICHHIO BU3yalIbHON, TEKCTOBOW U
MYyJIbTUMEAUMHON HHPOPMAIIH O TIOPSIKE MPEJOCTaBICHHS TOCYAapCTBEHHOM YCIYTH.

2.13.1. Ilomemienusi, B KOTOPBIX MPEAOCTABISAIOTCS TOCYAAPCTBEHHBIE YCIYTH, MECTO
OXXMJaHMS, JODKHBlI HMMETh  IUIOIIAAM, HPEAYyCMOTPEHHbIE  CAaHUTAPHBIMU  HOPMaMH
U TpeboBaHMsIMH K pabounMm (O(GHUCHBIM) IMOMEUICHUSM, TJe O0OpYAOBaHBI pabouyne MecTa
C HCIOJIb30BaHUEM IIE€PCOHAIBHBIX KOMIIBIOTEPOB M KONUPOBAIBHOW TEXHUKH, M MECTa JUIs
npremMa IOCETHTENEH, a TAK)Ke TOJHKHBI OBITh 000PYAOBAaHBI CTYJIBSIMH M CTOJIAMH, IMETh MTUCUNE
OPUHAUISKHOCTH  (KapaHJalik,  aBTOpYyYkKH, Oymary) Juis  3arlojHEeHHs  3alpocoOB
0 TMpPEeAOCTaBICHUHU TOCYJAPCTBEHHOW YCIyTM W IPOU3BOJCTBY BCIIOMOTraTENIbHBIX 3alHcen
(MaMATOK, TOSICHEHHU ).

2.13.2. Ha wuHpOpManmMOHHBIX CTEHJAX, pa3MEIIaeMbIX B MeECTax IpHeMa TIpaxJaH,
U Ha odunmanbHoM caiite IlpaButenscrBa Cankt-IlerepOypra comepxuTcs —cieayromas
uH(popManus:

HauMEHOBAaHME rOCYIapCTBEHHON yCIIyTH;

rpadpuxk  (pexum) pabotel MecTHol ~ AnMmuHucTpauued ropoga  Kpowmranra,
OCYIIECTBIISIOIIEN MPUEM W KOHCYJBTAllMM 3asBUTENIEH 10 BOIPOCAM IPEAOCTaBICHHUS
rOCYIapCTBEHHOMW YCIIYTH;

azapec MecTHou AIMUHUCTpaLuu ropoja Kponmranra, y4acTBYIOLIEH
B [IPEJIOCTABIIEHUU TOCYJapCTBEHHOM YCIIYTH;

KOHTaKkTHass MH(opmamuss o MectHo AnmuHHcTpaunun ropojna Kponmranra,
y4acTBYIOIIEH B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIyTH;

MOPSAIOK IPENOCTABIEHUS IOCYAapCTBEHHOM YCIIyTH;

nepeyeHb KaTeropuii rpakaaH, MMEIOLIUX MIPaBo Ha MOJy4YeHHe roCyAapCTBEHHOM yCIIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOJTYyYeHUS TOCYIapCTBEHHOM yCIyTH;

oOpa3zer] 3aroJHEeHUs 3asBJIECHUS Ha MMOJy4eHHEe TOCYJapCTBEHHON YCIYyTH.

2.14. Ilokxazarenu JOCTYITHOCTU U Ka4e€CTBA FOCYIapCTBEHHON yCIIyTH.

2.14.1. KonuyecTBO B3aUMOJEHUCTBUM 3asiBUTEN ¢ MecTHOM AJMHHUCTpalnMell ropoaa
Kponmraara, yqacTByrolei B Ipe1ocTaBIeHUN TOCYAapCTBEHHOM yciyru — He 6oJee 2.

2.14.2. IIponOmKUTENBHOCTD B3aUMOACUCTBUS JOJDKHOCTHBIX JIMI] MPU MPEAOCTABICHUN
rocyznapcTBeHHoU ycayru 10 muH.

2.14.3. Cioco0OsI peI0CTaBICHHS TOCYIAPCTBEHHON YCIIYTH 3asSBUTEIIO:

HENOCPEACTBEHHO NpU IoceumieHnn MectHoil AnMuHuctpauuu ropoja Kponmranra
OpraHa, y4acTBYIOILIEH B IPEJOCTABICHUH I'OCYTapCTBEHHOM YCIIyTH;

B HoJpazieieHu MHOTO()yHKIIMOHAIBHOTO IICHTPA;

B AJIEKTPOHHOM BHJIe (TocpeacTBoM [lopTana B COOTBETCTBUM C 3TalaMH MPEAOCTaBICHUS
rOCyJapCTBEHHOHN YCIIyTH, ONpeieleHHbIMU pacniopsbkenueM IlpasutenscrBa Cankrt-IletepOypra
o1 22.03.2011 Ne 8-pm).
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2.144. Cpoxku NpPOMEKYTOYHOTO HMH(POPMUPOBAHUS 3asBUTENS] O pe3yiabTarax
MPEIOCTaBIICHUS rocy/1apCTBEHHOU yCIIyTu NEHCTBYIOIIUM 3aKOHOJATEIHCTBOM
HE YCTaHOBJICHBI.

2.14.5. Cnocobsl uHGDOpMUpOBaHHUS 3asgBUTEISI O PE3yJbTaTax IPeAOCTaBICHUS
rocy/1apCTBEHHOU yCIyTu — 1o Teneony, 1o ANEKTPOHHOU 1IOYTE,
B ITUCbMEHHOM BHUJIE.

2.14.6. KomnyecTBO JOKYMEHTOB, HEOOXOIMMBIX JJI IIPEIOCTABICHUS 3asABUTEIEM
B LIEJISIX MOJIYY€HUS rOCyAapCTBEHHOU ycayru: oT 7 1o 10.

2.14.7. Konu4ecTBO JOKYMEHTOB (MH(pOpPMAaLKHK), KOTOPYIO 3ampammBaeT MecTHas
Anmvunuctpanus ropoga Kponmranra 6e3 yuactus: ot 0 10 3.

2.14.8. KonuuecTtBo yciyr, SBISIONUXCS HEOOXOMUMBIMH U 00S3aTEIBHBIMU
JUIsL  TIPEJOCTaBIEHUS TOCYIAapCTBEHHOW YCIYrM JIEHCTBYIOIIMM 3aKOHOJATElIbCTBOM  —
HE YCTaHOBJICHO.

2.14.9. Tlopsiiok OCYILIECTBICHHUS KOHTPOJIA 3a MPEJOCTABICHHEM TOCYAapCTBEHHOU
YCIIyTH, CO CTOPOHBI IPAXKJaH, UX OOBEAMHEHUN U OpraHU3aLUi OCYILIECTBISIETCS B COOTBETCTBUU
C ICUCTBYIOIIMM 3aKOHOATEITECTBOM.

2.14.10. TIpenycMoTpeHa Bbliaya pe3yJbTaTa IMpelOoCTaBIEHUSI FOCYAAPCTBEHHON yciayru
B DJIGKTPOHHOM BUJIE.

2.15. TpebGoBaHMs, YYUTHIBAIOIIME OCOOEHHOCTH MPEAOCTABICHHS TOCYAAPCTBEHHBIX YCIYT IO
YCTHBIM M MHUCBMEHHBIM 00paIieHusM (B TOM YHCIe B 2JIEKTPOHHOUN Gopme).

2.15.1. Uudopmanust o BOIpocaM MPe0CTABICHUS TOCYIapCTBEHHON YCIYTH JOBOIUTCS
0 CBENEHUSl 3asBHUTENCH, MHBIX 3aHMHTEPECOBAHHBIX JIMI[ MO WX MHUCHMEHHBIM (B TOM YHUCIE
B QJIEKTPOHHOM BHUJI€) U YCTHBIM OOpAaIllCHUSIM.

MectHoit  AnMunuctpauueir  ropona  Kpoumragra — npuHHMarTcs — oOpaileHus
B IMMCBMEHHOM BHJIE CBOOOJHON (HhOpMEI (B TOM YHCIIE B 3JICKTPOHHOU (opme). B mucbMeHHOM
oOpalieHun YKa3bIBaIOTCH: HAauMEHOBAHHE oprasa MECTHOTO CaMOYIPABJICHUS
Cankr-IlerepOypra mnmbo0 (amuius, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIHIIA
opraHa MecTtHoro camoymnpasieHus Cankt-IlerepOypra, a Takke (amMunus, uUMs, OTYECTBO
3asiBUTEJI, MOYTOBBIA aJpec, MO KOTOPOMY JOJDKHBI ObITh HAaINpaBi€Hbl OTBET, YBEIOMJIEHUE
0 nepeapecanuu oopalleHus, CyTb 0OpalleH s, HOIUCh 3assBUTEINA U JlaTa.

B ciyuae HE0OXO0IMMOCTH B HOJTBEP)KJIEHHE H3JIO0KEHHBIX B MHCbMEHHOM OOpAIIEHUH
(akTOB K MUCHMEHHOMY OOpaIlleHUIO MPUJIAratoTCs JOKYMEHTBI M MaTepuasbl IMOO UX KOMHUH.

OTBeT Ha THUCHMEHHOE OOpallleHWe JaeTcs B TMPOCTOM, YETKOW, IMOHATHOW (opme
C yKazaHueM (paMuIIMK ¥ MHUIMATIOB, HOMepa TeledoHa crenuannucTa, 0pOpMUBILIETO OTBET.

IIpn oTBeTax Ha TeneQOHHbIE 3BOHKM U YCTHbIE OOpallleHus CHELMATUCT IMOAPOOHO
U B KOppeKTHOH ¢(opme HHPOpMUPYET OOpaTHBIIEECS JUIO IO BOMNPOCY MPEIOCTABICHUS
TrOCYJapCTBEHHOMN YCIyTH.

OtBer Ha TeneOHHBIM 3BOHOK HauWHaeTcs ¢ MHPOpMAMM O HAUMEHOBAHUHU OpraHa,
B KOTOPBIA TMO3BOHWUJIO OOpaTuBIIeecs U0, (paMUINU, HWMEHH, OTYECTBE U JIOJDKHOCTH
CHelHaInucTa, MPUHSABLIETO TeJIe()OHHBIN 3BOHOK.

Bo Bpems pasroBopa crenuaincT 4eTKO MPOU3HOCHUT ClIoBa, M30eraeT mnapasuiedbHBIX
pasroBOpPOB C OKPYKAIOLIUMH JIIOJbMU M HE IPEPHIBAET Pa3roBOP IO MPUYMHE MOCTYIICHUS
3BOHKA Ha JAPYrou ammapar;

Crenuanuct, OCyIIECTBISIOMUN YCTHYIO KOHCYJIbTAllMIO, IPUHUMAET BCE HEOOXOAMMBbIE
MepBbI 71l OTBETA, B TOM YHCJIE U C IPUBJICYEHUEM IPYTHX CHEIIHATUCTOB.

B cnyuae ecnm cnenmanuct, K KOTOPOMY OOpaTWIOCh JIMIIO, HE MOXET OTBETHTH
Ha JIaHHBIM BONPOC B HACTOSIIIMM MOMEHT, OH IpejajaraeT oOpaTHUBLIEMYCS JHIy Ha3HAYUTh
Jpyroe yno0HOe A TpaKAaHuHA BpeMsl ISl KOHCYJIbTAIUH.

B koHIle KOHCYNbTallMU CHEIHAIUCT KPAaTKO MOJBOJUT UTOT U TMEPEUUCISIET JEHCTBUS,
KOTOPBIE CIeyeT NPEANPUHITH OOpPATUBIIEMYCS JIHILY.

OTBeT Ha NTHUCHMEHHOE OOpallleHWe JaeTcs B TMPOCTOM, YETKOW, IMOHATHOH (opme
C yKazaHueM (paMuiIuy ¥ MHUIHATIOB, HOMepa TenedoHa CrenuannucTa, 0pOpMUBILIETO OTBET.
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2.15.2. Tlo cripaBOYHBIM HOMEpaM TelaepOHOB, ykazaHHbIM B myHKTe 1.3.1.1 HacTosmero
perjamMeHTa, MpefocTaBisieTcss cienyromas uHGoOpManus, CBS3aHHAas C MPEJOCTABICHUEM
roCyJapCTBEHHOU YCIyTHU:

rpaduk (pexxum) padbotel MecTHON AnmuHUCTpanuu ropoaa KpoHiraara, ydacTByOIIEH

B IIPEIOCTABICHUU roCcyAapCTBEHHON yCIIyI'" 51 OCYLIECTBIIAOIINX IIpueM
Y KOHCYJIBTALIMU 3asiBUTEIIEH 110 BOIIPOCAM IIPENOCTABJICHUS FOCYIapCTBEHHON YCIIyTH;
aapec MectHol AJIMUHUCTpaLuu ropozaa Kponmranra, y4acCTBYIOILLEH

B [IPEJIOCTABIICHUU TOCYJapPCTBEHHOM YCIIYTH;

KOHTakTHass wuwHpopMamuss o0 MectHoil AnMuHucTpanuu Topojga Kpowmiranra,
Yy4acTBYIOIIEH B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIyTH;

KaTeropuy rpakJaH, UMEIOIME IIPaBo Ha MOIY4EHHUE FOCYIapCTBEHHON YCIYyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TOJTYYEHHS TOCYAapCTBEHHOM YCIIyTH;

CPOK IIPUHSATHSI PELIEHHUS O NIPEAOCTaBICHUN IOCYIapCTBEHHON YCIyTH;

0 TEKyIIUX aIMUHUCTPATUBHBIX JACUCTBUSAX, MPEANPUHUMAECMBIX [0 OOpaIICHUIO
3asIBUTEIS;

O MIPUHATOM PELIEHUU 110 KOHKPETHOMY MMMCbMEHHOMY OOpallleHuIo;

MOPSIZIOK ~ OOKaJloBaHUsI  JeHcTBUM  (O€31eHCTBUA) JOKHOCTHBIX JIMI, a TaKxke
MPUHUMAEMbIX UMU PEUICHHUH NP MPEAOCTaBICHUH FOCYIapCTBEHHON YCIYTH;

MOPSAJIOK 3aIIUCH HA ITPUEM K JIOJKHOCTHOMY JIMILY.

2.15.3. Ocobennoctu IIPEAOCTABIICHUS rocyaapCTBEHHOM yCIIyTH
B DJICKTPOHHOH (hopMme:

3asiBUTENIb MOXKET IMOJYYUTh TOCYAApCTBEHHYIO YCIYry B JJIEKTPOHHON (opme myTem
3aIoJIHEHHSI B SJIEKTPOHHOM BHJIE 3asBiieHUs Ha Hpopmannonnom noptaine «l ocynapcTBeHHbIE
yeayru B Cankr-IletepOypre» (Www.gu.spb.ru) (manee — I[TopTtai).

locymapcTBeHHass  yciyra MOXET OBITh  IIOJlydeHa B JJIEKTPOHHOW  (opme
B CcoOTBeTCTBMM ¢ [lnaHOM mnepexona Ha MPEAOCTaBICHHE WCHOJHUTEIBHBIMU OpraHaMu
rocynapctBeHHoW BiacT Cankrt-IlerepOypra rocygapcTBEHHBIX YCIYI B AJIEKTPOHHOM BHJIE,
yTBEep)KIEHHbIM pacniopsbkeHueM IIpaBurensctBa Cankrt-IletepOypra ot 22.03.2011 Ne 8-pnm
«O MeponmpuATHSIX 10 TEpexoAy Ha TMPEJOCTaBICHHE HUCHOJHUTEIbHBIMH  OpraHaMu
rocynapctBeHHOH BiacTu CaHkT-IlerepOypra rocyjapcTBEHHBIX YCIYT B SJIEKTPOHHOM BUE».

B s1exTpoHHOM BH/JIE TOCYJAPCTBEHHYIO YCIYTy MOKHO IOJyYUTh ¢ momolsko [loprana.

Oranel epexoa Ha NPeJOCTaBICHUE YCIYT B JIEKTPOHHOM BUJIE:

1-it sran - pazMmemenue uHpopmanuu 06 yciayre B CBOJHOM peecTpe ToCcyAapCTBEHHBIX
ycIIyr 1 Ha EquHOM noprane rocy1apcTBEHHBIX YCIIYT;

2-i1 sTam - pasMenieHue Ha EnuHOM moprane rocynapcTBEHHBIX YCIyr (opM 3asBICHHN
U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI MOJYYEHUs COOTBETCTBYIOIIMX YCIYT, U oOecreyeHue
JOCTyNa K HUM JUIsl KOTIMPOBAHUS U 3alIOJIHEHUS B DJIEGKTPOHHOM BUJIE;

3-it sram - oOecrieyeHHE BO3MOXKHOCTU Ul 3asBHUTENECH B ILEAX IOJYyYEHHS YCIYyTH
MPEJCTaBIsATh JOKYMEHThI B OJJIEKTPOHHOM BHJE C UCHOJb30BaHMeM EnuHoro mnoprana
rOCYIapCTBEHHBIX YCIIYT;

4-i1  osTam -  oOecmedyeHWE  BO3MOXKHOCTH  JUIsl  3asBUTENEH  OCYIIECTBISATH
C HCIONb30BaHMEM EIWHOro moprana TOCYJapCTBEHHBIX yCIOyr MOHUTOPUHI  XOZa
MPEIOCTABIECHUS YCIYTH;

5-it aTan - obecrieueHre BO3MOKHOCTH TOJTYUEHHUS Pe3y/IbTaTOB MPEJOCTaBICHUS YCIyTH
B JJICKTPOHHOM BuJe Ha EnvHOM moprane rocyaapCTBEHHBIX YCIYT, €CIIM 3TO HE 3aIlpelieHo
(benepaabHBIM 3aKOHOM.

DNeKTpOHHBbIE 3asBICHUS (3asBKU) OTHPABIAIOTCA 4epe3 «IJIEKTPOHHYIO MHPUEMHYIO»
[TopTana ¢ MCIOJNIB30BAaHUEM <JIOTHMHA» U «IApOJIs» 3asgBUTEINS, a TAaKkKe MOTYT ObITh MOIHCAHBI
3asIBUTEJIEM AJIEKTPOHHOM MONUCHIO UK 3aBEPEHBI YHUBEPCAIBHOMN AJIIEKTPOHHOM KapTOM.

B ciywae, ecnu mocie HampaBlieHUs 3asBUTEIEM 3JIEKTPOHHOIO 3asBICHUS (3asBKH)
HEOOXOAMMO TIOCEIIeHHE 3asBUTelieM MecTHOM AnamuHucTpanuu Topoaa Kponmranra,
TO JJi1 3asBUTENs], OTIPABHUBIIETO D3JEKTPOHHYIO 3asBKY, MJODKHOCTHOE JuIO MecTHON
Anmunuctpanuu ropoga KponmTanra QopmupyeT mNpuriamieHue Ha o [pHeM, KOTOpoe
otoOpaxkaercs B Opaysepe 3asButens. [Ipurianienne conepXuT HEOOXOAUMYIO MH(OPMAIHIO C
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ykazaHueM: aapec MecTHON AnmuHHCcTpauuu ropojga KponmTanra, B KOTOpPBIH HEOOXOIMMO
0o0paTUTBCS 3asBUTENO, JaThl M BPEMEHHU IIpHeMa, HOMEpa ouepeau, HJIEHTU(PUKALMOHHOTO
HOMEpa MPUIJIAIICHHUS, a TaKXe IMEepeuHs JOKYMEHTOB, KOTOpble HEOOXOIMMO MpPEeIOCTaBUThH
Ha IpUeMe.

B ciyuae, ecnu 00s3aTenbHOE TOCELeHUE 3asiBUTeIeM MecTHOI AIMHUHUCTpaLUy ropoja
Kponmragra He Tpedyerca, To mnocpenctBo [loprana ocyliecTBiaseTcss MOHUTOPUHI XoJa
NPEOCTaBIICHHUS TOCYAaPCTBEHHOM YCIYTH, a Takke MHPOPMHPOBAHUE 3aBUTENS O pe3yibTare
IIPEIOCTABJICHUSI TOCYAAPCTBEHHOM YCIYyrM B COOTBETCTBUU C dTallaMu IPEAOCTaBJICHHUS
rOCYJapCTBEHHOM YCIYTH B 2JIEKTPOHHOM BUJIE.

I11. CocTaB, nocjien0BaTeJJbHOCTH U CPOKHU BBITNOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, TPeG0BaHUs K MOPSIAKY UX BBINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH BbITIOJTHEHUSI
aIMHHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opme

3a nOpenocTaBlieHMEM TOCYJapCTBEHHOM YCIyTM 3asBUTENM MOTYT 0O0paliarhes
C 3asBJCHHEM Ha OymMa)KHOM HocuTene B MecTHyro AaMuHUCTpanuio ropoga Kponmrazara mo
MECTY JKUTEJIbCTBA 3asBUTENS JIMOO MHOTrOQpYHKUHMOHAIBHBIN LIEHTP, B (OPME 3IEKTPOHHOTO
JIoKkymeHTa — uepes [lopran.

3.1. Omnucanue mOCIENOBATEIBHOCTH aJMMHUCTPATUBHBIX MPOLELYpP INpU INPEJOCTaBICHUH
roCyJapCTBEHHOMN YCIIyTH:

IIPUEM 3asBJICHUS M JIOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBIIEHUS] TOCYAApCTBEHHOM
YCIIYT'H;

IIOATOTOBKA M  HAIPABJIEHUE MEXKBEIOMCTBEHHBIX 3alpOCOB O IPENOCTABICHUU
JIOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEAOCTaBICHUS TOCYIapCTBEHHOW YCIyru, HaXOASILHUXCS
B paCHOPSDKEHUMM OpPraHoOB TI'OCYJAapCTBEHHOM BJIACTM M OpraHu3alui, B TOM 4YHUCIE
C UCIIOJIB30BAHUEM €JUHOM CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHUS,

n3nanue  MectHoit — AamuHMcTpanued  ropoxa  KpoHmragra — mocTaHOBIIEHUS
O  pa3pelleHMHM Ha 3aKI4YeHHE TPYIOBOTO JOroBopa JuOO 00 OTKa3e B pa3pelieHUH
Ha 3aKJI0YEHUE TPYAOBOIO 10r0BOpa.

3.2. IlpegocraBieHHe TrOCYJapCTBEHHOM YCIYrM B JJIEKTPOHHOM BHJI€ OCYIIECTBISETCS
B COOTBETCTBUU C ITYHKTOM 2.16 HACTOSAIIEro periaMeHTa.

3.3. Ilpuem 3asiBICHHS W JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPEIOCTABICHHUS TOCYIapCTBEHHOM
YCIIYTH.

3.3.1. CoObiTust (topuaudeckue (axThl), SBISAIOLIMECS OCHOBaHMEM I Hadajia
aIMUHUCTPATUBHON MTPOLIEAYPBI:

MOCTyIUIEHHE (TTOCPEACTBOM JIMYHOTO OOpallleHus 3asBUTENsS, OOpallleHus 3asBUTENS
B 2JIEKTPOHHON (popme nocpeactBoM [loprana nubo mocpeaCTBOM OpraHMU3aluil OYTOBOM CBSI3H,
oT MHoroyHKkuHOHaIBHOTO LEeHTpa) B MecTHylo AamuHucTpanuio ropojga Kponmragra
3asBICHUS O IIPENOCTaBICHUM TOCYIApPCTBEHHOW YCIYyTM U IPUJIAraeMbIX JTOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6 HACTOSIIEr0 perjiiaMenTa (J1ajgee — KOMIUIEKT JJOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJAMMHHMCTPATUBHOW NIPOLEAYPHI SBISIETCS
CIIEMAJIUCT OTAENA ONEKM M IoneuuTesnbeTBa MecTHOM AnMuHMCTpanuu ropoaa Kponmranra,
OTBETCTBEHHBIM 3a TpUEM 3asBICHHS W JIOKYMEHTOB, HEOOXOIUMBIX Il MPEJOCTaBICHUS
TrOCYJapCTBEHHOMN YCIyTH.

3.3.3. ConeprkaHue U NPOJOJKUTENBHOCTD BBIIIOJIHEHUS aAMUHUCTPAaTUBHON IPOLIEAYPHI.

Cnenpaiuct OTaeNa ONEKH U IONEYUTENbcTBA MeCTHOM AJIMUHHCTpaluyd ropoja
Kponmraara, K AOKHOCTHBIM OOS3aHHOCTSIM KOTOPOI'O OTHECEHO BBIMOJHEHHUE OTIENIBHBIX
rocynapctBeHHbIX mosHOoMounii Cankt-lIletepOypra mo opraHm3andd ©W  OCYIIECTBICHHUIO
JIEATEIbHOCTH IO OIEKE M IIONEYUTENIbCTBY, HA3HAYCHWIO U BBIIUIATE JEHEXHBIX CPEACTB Ha
COJIep’KaHue NETed, HAXOMAIMUXCS MO ONEKON WM IONEYUTEIbCTBOM, U ACHEKHBIX CPEICTB HA
coJepKaHue JeTed, NMepedaHHbIX Ha BOCIUTaHHME B NpueMHble ceMmbd, B Cankrt-IletepOypre
(aslee — OTAENbHBIE TOCYAAPCTBEHHBIE MOJHOMOUMS), OTBETCTBEHHBIN 3a NpHEM 3asBIICHUS U
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JOKYMEHTOB, HEOOXOMUMBIX IJIsi TPEIOCTABICHUS TOCYIAPCTBEHHOUW YCIyTH, TpU OOpamieHun
3asiBUTENICH:

OTpeieNIAeT MpeAMET O0paIIeHus;

YCTaHABJIMBAET JUYHOCTD 3asIBUTENIS U €r0 ITOJIHOMOYHS;

KOHCYJIBTUPYET 3aSBUTEISI O MOPSIKE 0QOPMIICHHUSI 3asBICHUS U MPOBEPSET MPABIILHOCTD
ero opopmiienus. Ilo npocwde 3asaBUTENS, HE CHOCOOHOTO MO COCTOSIHUIO 3J0POBbsI TMOO B CHUITY
WHBIX TPHYUH COOCTBEHHOPYYHO O(GOPMHTH 3asBICHHUE, 3asABICHHE MOXET OBITh O(QOpMIICHO
CIIELMAJIMCTOM OTJAENa ONEKHM M IONEeYUTeNbCcTBA MecTHOM AJIMHMHHUCTPAallMM Topoja
Kponmraara, OTBETCTBEHHBIM 3a TMpPUEM JOKYMEHTOB, O Ye€M Ha 3asBJICHUU JEIaeTCs
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAIMYKE IOKYMEHTOB U JIa€T UX OLEHKY Ha MPEAMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSILErO PErJIAMEHTa,;

B cioydyae  HEOOXOJUMOCTH  HAINpPaBJICHUS  MEKBEJOMCTBEHHBIX  3alpOCOB
B HCIIOJHUTEIbHBIE OpraHbl TocynapcTBeHHOW BnacTu (opranuzanuu) Cankrt-IletepOypra
0 TPEJIOCTaBICHUN HEOOXOIUMBIX CBEICHHUH (JIOKYMEHTOB), a TAK)Ke MOJTyYeHHUE OTBETOB HA HUX
(mamee — MEXBEIOMCTBEHHBII 3alpoCc) OCYIIECTBISET TMOATOTOBKY MEXBEIOMCTBEHHBIX
3alIpOCOB €  MCIOJIb30BAaHUEM E€AMHOM CHCTEMBl MEXBEIOMCTBEHHOIO  3JIEKTPOHHOI'O
B3aUMO/ICUCTBUS;

KCEPOKOIUPYET JOKYMEHTHI (B Clydyae HEOOXOAUMOCTH), 3aBEPSET KOMHUH JOKYMEHTOB.
Komnuu 3aBepsitoTcs MOANUCHIO JIMIA, OTBETCTBEHHOT'O 32 MPUEM JOKYMEHTOB, C YKAa3aHUEM €ro
JOJKHOCTH, (paMIJIMU M HHHUIIAAJIOB, a TAKXKE JIAThl 3aBEPEHUS KOTIHH,

¢ukcupyer ¢akT mpueMa JOKYMEHTOB, YKa3aHHBIX B IYyHKTE 2.6 HACTOSIIETO
periiaMenTa, B JKypHaJie pEeruCTpallly;

NepeaeT KOMIUIEKT JOKYMEHTOB Ha4YaJlbHUKY OT/IEJIa ONEKU U MoneyuTesbecTBa MecTHOI
Anvunuctpanuu ropoja Kponmranra, K JOHKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO
BBINIOJIHEHUE OTJAEJbHBIX TOCYJAApCTBEHHBIX IOJIHOMOYUM, OTBETCTBEHHOMY 3a MOATOTOBKY
IIPOEKTa MOCTAHOBJIEHUS O pa3pellieHuU Ha 3aKIYEeHHE TPYI0BOro AoroBopa Jnbo o0 oTkasze B
pa3penieHuy Ha 3aKJIIYeHHE TPYA0BOrO JOrOBOpa.

[Tpon0mKUTENBHOCT AIMUHUCTPATUBHONW MPOIEAYPHl HE TOJDKHA MPEBBIMIATH OJTHOTO
pabouero THS.

Crnernuanuct OTAeNa ONeKM W TOMNEUYUTENbcTBa MeCTHOW AJIMUHHUCTpAIluu TOopoja
Kponmitaara, OTBETCTBEHHBIM 3a MpHEM 3asABICHUS U JOKYMEHTOB, HEOOXOTUMBIX IS
MIPEI0CTaBIICHUS TOCYJAPCTBEHHOMN YCIyTH, TOCPEICTBOM MHOTO(YHKIIMOHAIBHOTO IIEHTPA:

MOJTy4yaeT KOMUHU JOKYMEHTOB W PEecTp IOKYMEHTOB H3 MHOTO(QYHKIIMOHATHLHOTO
[EeHTpa:

a) B DIEKTPOHHOM BHJE (B COCTaBe IMaKeTOB »JIEKTPOHHBIX JieJ MoJydaTenen
TOCYJIapCTBEHHOM YCIyTH);

0) Ha OyMaXKHBIX HOCUTENSAX (B ClIy4ae HEOOXOAMMOCTH O0sI3aTEIBHOTO MPECTaBICHUS
OpUTHHAJIOB IOKYMEHTOB);

MPOBOJIUT CBEPKY peecTpa JTOKYMEHTOB C MPEACTaBICHHBIMU JOKYMEHTAMU, ONPEIEISIET
HEOOXOIMMOCTh OCYIIECTBICHUSI MEKBEIOMCTBEHHBIX 3allPOCOB B HCIIOJHUTEIHHBIE OPTaHbBI
rocynapcTBeHHoM Biactu CaHkT-IlerepOypra, opransl rocyapCTBEHHOM BIACTH (OpraHU3AIIH)
cyosekToB Poccuiickoit deneparuu, Ipyrux TOCYAapCcTB, O YeM Ha 3asBICHUU JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

MPOBEPSIET HAJTUYKE JOKYMEHTOB U JIa€T UX OIEHKY Ha MPEIMET COOTBETCTBUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYHKTe 2.6 HACTOSIIEro periiaMeHTa, OmpeessieT HeoOX0IuMOCTh
OCYIIECTBIICHUS  MEXBEJOMCTBEHHBIX  3allpOCOB, O YeM Ha 3asBICHUU  JIETAETCS
COOTBETCTBYIOIIIAs 3aIUCh;

B Clyyae HEOOXOJMMOCTU HaIlpPaBJICHUS MEXBEIOMCTBEHHBIX 3alpOCOB OCYILECTBISET
MEKBEJOMCTBEHHBIN 3aMpoOC;

¢ukcupyer ¢GakT mnpuemMa JIOKYMEHTOB, YKa3aHHbIX B MYHKTax 2.6 HacTOSIIEro
perjlaMeHTa, B )ypHaje perucTpanuu;
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nepelaeT KOMIUIEKT JOKyMEHTOB 3asBUTENS Ui IPUHATHUS PELIEHUS HAaYaJIbHUKY OT/Ela
OIEKU U MoIeunTenbcTBa MecTHo AnMuHKMCcTpanuu ropoaa Kponumraara, OTBETCTBEHHOMY 3a
MOJrOTOBKY PEIIEHUsI O MPEAOCTABICHUH MEP COLUAIILHOMN TOJACPKKU.

3.3.4. KpurepussMu NOPUHATHUS pEIICHUS B paMKaxX aJIMUHUCTPATUBHOM MPOLETYpPbI
SIBIISICTCS. COOTBETCTBHE KOMIUIEKTA JOKyMEHTOB, TPEOOBAaHUSAM, YCTAHOBICHHBIM HOPMaTHBHBIMHU
MIPaBOBBIMU AKTAMH, PETYJIHMPYIOIIUX OTHOLIECHHs, BO3HUKAIOLIUE B CBS3M C MPEIOCTABICHHEM
rOCYJapCTBEHHOM YCIyrd, COTJIACHO M. 2.5 HACTOSIIETO PerjaMeHTa:

3.3.5. Pe3ynbTaT aAMUHUCTPATUBHOW MPOLEYPbI U MOPAIOK MEpeIadn pe3yibrara:

CHEIMAJIUCT OTHEeNa OINEKM U IIONEYUTENbCcTBA MeCTHOH AJMMHHUCTpallMM Tropoja
Kponimitaara, OTBETCTBEHHBIM 3a TpUeM 3asBICHUS M JOKYMEHTOB, HEOOXOIWMMBIX IS
IIPEIOCTABIEHUSl TOCYAApPCTBEHHOM yCIyru, IepelaeT KOMIUIEKT JOKYMEHTOB M OTBETHI,
MOJIyYEHHBIE IIyTEM OCYIIECTBICHHS MEXBEJOMCTBEHHBIX 3alPOCOB HAYAJIBHUKY OTJEJa ONEKU U
noneuutesnbetBa  MectHolt  AnMuHucTpauuu  ropoga  Kponmirtagra,  OTBETCTBEHHOMY
3a MOATOTOBKY MPOEKTa IOCTaHOBJIEHUS MecTtHol AnmuHuctpauuu ropoja Kponmraara
O paspelieHHH Ha 3aKIIOYEHHE TPYIOBOTO JOroBopa JuOO0 00 OTKa3e B pa3pelieHuH
Ha 3aKJI0YEHUE TPYAOBOIO JI0rOBOpA.

3.3.6. Crioco6 ¢ukcanuu pe3yabTaTa BHITOJTHEHHUS aIMUHUCTPATHBHOMN MPOIIEAYPHI:

perucTpanus 3asBJICHUS U JOKYMEHTOB B COOTBETCTBYIOIIEM >KypHaJIe.

3.4. TloaroroBka ¥ HampaBlieHHE MEXBEIOMCTBEHHBIX 3alpOCOB O TMPEIOCTABICHUU
JOKYMEHTOB, HEOOXOAMMBIX JUIs TPEIOCTABICHUS TOCYIApPCTBEHHOW YCIYTH, HaXOISIINXCS
B PACIOPSDKEHUU HMHBIX OPraHoB TOCYJapCTBEHHOM BJIACTM M OpraHU3aluid, B TOM 4HCIIE
C UCIOJIb30BAHUEM €JMHOUN CHCTEMbI MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEHCTBHUS.

3.4.1. CoOwbitust (topunuyeckue (akThl), SBIAIOMNACCS OCHOBAaHHEM JUIS Hadvaja
aIMUHUCTPATUBHOMN MPOLIEYPHI: YCTaHOBJICHHE HEO00X0IMMOCTH HaIpaBJICHUs
ME)XBEIOMCTBEHHBIX 3aIIPOCOB, HEOOXOAUMBIX IS [TPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIyTH.

3.4.2. B pamkax aJIMUHHCTPAaTUBHOW MpOLENyphl CIEIHUATUCT OTAeTda OHNEKH U
noneuuresnscTBa  MectHOM  AnMmuHMCTpanuu  ropona KpoHmiranra, OTBETCTBEHHBIM 3a
NOJArOTOBKY, HalpaBIE€HUE MEXBEIOMCTBEHHBIX 3allpOCOB M IIOJYyYEHHE OTBETOB HA HUX,
OCYIIIECTBIISIET CIAEAYIOLINE aIMUHUCTPATUBHBIE IEHCTBUS:

ompelieNiieT  COCTaB  JOKYMEHTOB  (MH(poOpMaluM), MOUIeKALMX  MOJYyYSHHIO
[0 MEXBEJIOMCTBEHHBIM 3ampocaMm, M OpraHbl (OpraHU3alUH), B KOTOpBIE JIOJKHBI OBbITh
HaIPAaBJIEHbl MEXBEJIOMCTBEHHBIE 3aIPOCHI;

MO/ArOTAaBIMBAET MPOEKThl MEKBEJOMCTBEHHBIX 3alpoCcOB, B TOM 4HClE€ B (Qopme
AJIEKTPOHHOI'O JOKYMEHTA,

MPEJCTaBIsIeT  MPOEKThl  MEXKBEJOMCTBEHHBIX  3allpOCOB HAa  MOJNUCH  JIULY,
YIOJHOMOYEHHOMY  IOANKCHIBATH  MEKBEJOMCTBEHHBIE  3alpOChl, B  TOM  4YHCIE
C UCIOJIb30BAaHUEM 3JIEKTPOHHOM MOANNCH;

HamnpasJsieT MeKBeJOMCTBEeHHbIE 3anpockl B. K3AI'C; opransl oneku v NONeYnuTeNbCTBA
BHYTPUTOPOJCKUX MYyHUIMNAIbHbIX oOpa3oBanuii Cankrt-Ilerepbypra; CII6 TKY XA
MOCPEICTBOM aBTOMAaTU3MPOBaHHOM MH(popMannoHHo# cuctemsl «Hacenenue. XKunoit ponny;

MOJIy4aeT OTBETHI HA MEXBEJIOMCTBEHHBIE 3aIPOCHI;

aHAJM3UPYeT TOKYMEHTHI (MH(OpMAaIHio), MOJyYeHHbIE B PAMKaX MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS (OTBETHI HA MEKBEJOMCTBEHHBIE 3alPOChl), HA COOTBETCTBUE HANPABICHHOMY
MEXXBEIOMCTBEHHOMY 3aIIpoCy;

neperaeT MOJy4YyeHHbIe TOKYMEHTHl (MH(OpMAaIHIo), HAYaJIbHUKY OT/AEJa OINEKH H
nomneuuTenbeTa  MectHOM  AnmuHHcTpauu ropojga KpoHmragra, OTBETCTBEHHOMY 3a
MOJATOTOBKY pa3pellieHue pa3HOTJIacHil MeXAy pOIUTENIMH IO BOMPOCAM, KacaroUIMMCS
BOCIIUTaHMS U 00pa3oBaHUsA JeTel.

MexBeTOMCTBEHHBIH 3aIPOC TOHKEH COAEPKATh CIEAYIOIINE CBEACHMUS:

HauMEHOBaHME opraHa (OpraHU3aliH), HAIPABJISAIOLIET0 MEKBEIOMCTBEHHBIN 3aI1pOC;

HauUMEHOBaHME  opraHa (OpraHusanuu), B  aJpec  KOTOpOro  HampaBisieTcs
MEKBEJOMCTBEHHBIN 3aIpOC;
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HAaMEHOBAHME YCIYTH, JUIS TPEIOCTAaBICHUS KOTOPOH HEOOXOAWMO TMpe/CTaBlICHUE
ToKyMeHTa u(uiau) uHpopManuu, a Takke, eclid MMeeTcs, HoMmep (UAeHTHU(UKATOp) TaKou
YCIIyTU B PEECTPE FOCYAAPCTBEHHBIX YCIYT WIN PEECTPE MYHULIIUIIAIBHBIX YCIIYT;

yKa3zaHHEe Ha TOJO0XKEHUS HOPMAaTHBHOIO IIPAaBOBOI'O aKTa, KOTOPBIMH YCTaHOBJIEHO
npeJcTaBiIeHne JOKyMeHTa u(uin) uHpopManum, HeoOXOAUMBIX ISl PEJOCTaBICHUS YCIYTH,
U YKa3aHue Ha PEKBU3HUThI JaAHHOI'O HOPMAaTHUBHOI'O IIPABOBOI'0 AKTa;

CBEIEHUsS, HEOOXOIUMBIC MJIsi TpeICTaBleHHs JOKyMeHTa u(uiau) wuHpopManuy,
YCTAQHOBJICHHbBIE HACTOSALIMMU METOAUYECKMMH PEKOMEHIALUSIMM;

KOHTaKTHasi HH(pOpMAaLus 1J1s1 HallPaBJICHUS OTBETA Ha MEKBEIOMCTBEHHBIH 3aI1poc;

JlaTa HaIpaBJICHHUsS MEXBEJIOMCTBEHHOIO 3alpoca M CPOK OXXHIAEMOro OTBeTa
Ha MEKBEJOMCTBEHHBIN 3aMpoc;

Gbamunus, UMs, OTYECTBO M JODKHOCTh JIMIIA, ITOATOTOBMBIIETO W HAIpPaBUBLIETO
MEXBEIOMCTBEHHBIN 3aIIPOC, €ro MOAMNKNCH, B TOM YHUCIIE 3JIEKTPOHHAs MOANKCH, a TAKXKE HOMEP
ciy:)keOHoro tenedoHa U (MIu) afpec 3IEKTPOHHOM MOYTHI JaHHOTO JIMLA JUISI CBA3H.

MexBeJOMCTBEHHBIN 3aPOC HAMPABISAETCA:

IIOCPEJICTBOM PETHOHANIBHOM CUCTEMBI MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aumoyeiicTeus Cankr-IlerepOypra (nanee - PCM3OB);

10 JIEKTPOHHOM MOYTE;

MHBIMU CIIOCO0aMM, HE IPOTUBOPEUALIUMH 3aKOHO1aTEIbCTBY.

Jlatoif HampaBieHHs MEXBEIOMCTBEHHOIO 3alpoca CUMUTAeTCs JaTa perucTparuu
UCXOJAIIero 3ampoca cucteMoil ympasinenus PCMOB, nu6o nata oOTHpaBKHM JOKyMEHTa
C MEXBEJIOMCTBEHHBIM 3allpocOM [0 D3JEKTPOHHOH moutre. B ciyuae HampaBieHus
MEKBEJIOMCTBEHHOTO 3alpoca WHBIMH CIIOCOO0AMHU, MPEAYCMOTPEHHBIMH 3aKOHOAATEIHbCTBOM,
JTHEM HAalpaBJIEHUs MEXBEJIOMCTBEHHOI'O 3allpoca CUMUTAeTcs Jara MOYTOBOIO OTIPABICHHUS,
JaTa, yKa3aHHas B PACIUCKE YINOJIHOMOYEHHOIO JHIAa O IOJYyYEHHUH MEKBEIOMCTBEHHOIO
3arpoca.

3.4.3. TIpoaomKUTENFHOCTh aIMUHICTPATUBHOM MPOIEAYPHI COCTABIISIET OJWH PaOOUMii
JIeHb (TpU YCIIOBHM HCIOJb30BAHUS €IUHONM CHCTEMBl MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL M TMOAKIIOYaEMbIX K HEH pPETMOHAIBHBIX CHUCTEM MEKBEIOMCTBEHHOIO
3JIEKTPOHHOI'O B3aUMOJICHCTBUA).

B ciaywae wHanpaBnenus MectHolt  AnMuHuctpauued  ropoaa  Kponmraara
MEXBEJIOMCTBEHHBIX 3alPOCOB B OpPraHbl TOCYJapCTBEHHOHN BiacTh (OpraHM3aluu) CyObEeKTOB
Poccuiickoit ®denepanvu M UHBIX TOCYJAapCTB, MECTHBIE AIMUHUCTPALMM MYHHUIMIAIbHBIX
oOpa3oBaHuil (B TOM 4Kcie UHBIX cyObekToB Poccuiickoit denepanun) u nosryuyeHust OTBETOB Ha
HUX CpPOK NPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIyTM MOXKET OBITh YBEIMYEH Ha S5 JHEH B
COOTBETCTBUH C JEHCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

[Ipu oTCyTCTBUU KCIOJIB30BAHMS €IMHOM CHCTEMBI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJEHCTBUSL M TMOAKJIIOYAEMBIX K HEH PETHOHAJIBHBIX CHCTEM MEXBEIOMCTBEHHOIO
AIIEKTPOHHOI'O B3aMMOJIEUCTBUSL TMOJATOTOBKA, HAIpPaBJIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB
Y TIOJyYEHHE OTBETOB HAa HUX OCYILECTBIISIETCS B COOTBETCTBUM CO cTaTbed 7.1 denepabHOTO
3akoHa or 27.07.2010 Ne 210-®3 «O6 opraHuzauuyd NOpPeJOCTaBIEHUS TOCYAAPCTBEHHBIX
U MYHUUUOAIBHBIX yCIyr», a Takxke [lopsakoM MeXBeIOMCTBEHHOTO HMH(OPMAIIMOHHOTO
B3aMMOJICHCTBUSL TpPHU MPEAOCTaBICHUM TOCYJAapCTBEHHBIX M  MYHUIUNAIBHBIX  YCIYT
UCTIOJIHUTENIBHBIMUA  OpraHaMu rocyaapctBeHHoi Biactu Cankt-IlerepOypra u opraHamu
MecTHoro camoympasienuss B Caunkr-IlerepOypre, a Takke yCIyr ToOCyAapCTBEHHBIX
YUPEXKJEHUHN, NOJBEJOMCTBEHHBIX MCIIOJIHUTEIBHBIM OpraHaM TIOCYJapCTBEHHOW BIJIACTH
Cankr-IlerepOypra, ¥ JApyrux opraHu3alui, B KOTOPBIX pa3MEIIAeTCsl TOCYIapCTBEHHOE
3ajaHue (3aka3), YTBEpXKICHHbIM TocTaHoBieHueM IlpaButensctBa Cankr-IlerepOypra
ot 23.12.2011 Ne 1753 (nanee - [Topsinok).

Cpok TOArOTOBKM M  HANpaBiICHWs OTBETa Ha MEKBEJOMCTBEHHBI  3ampoc
B COOTBETCTBUHU ¢ [IOpsakoM HEe MOXKET MpeBbIIIAaTh MATH pabouux AHEH Mocie MOCTYIUIEHUS
MEXXBEOMCTBEHHOTO 3a1poca.
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3.4.4. AnMHUHUCTpaTUBHAS MPOLEAYpa OCYIIECTBIISCTCS CIEIUATUCTOM OT/eNa ONEKU U
norneuuTensersa  MectHoW  AnMmuHUCTpauuu ropoga Kponmranra, OTBETCTBEHHBIM — 3a
IIOATOTOBKY, HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB U IIOJy4€HHE OTBETOB HA HUX.

3.4.5. KpurtepueM NpuHATHS pelIeHUs B pPaMKax aJMUHHCTPATUBHOM IpOLEAYpHI
ABJIIETCS OTCYTCTBHUE B IPEACTABICHHOM 3asBUTEJIEM KOMILJIEKTE JTOKYMEHTOB, TOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6 HACTOAILLETO PErJIaMEHTa.

3.4.6. Pe3ynmbraTOM aJMUHUCTPATHBHOM MpPOLEAYpPHl SBISETCA MOMydyeHHEe MecTHOMH
AnmuHucTpanuei roposna KponmTanra JOKYMEHTOB M MH(OPMAlLMM, KOTOPbIE HAaXOIATCS B
pacIopsHKEHUN HWHBIX HCIOJHUTEIBHBIX OpPraHoB, (elepalbHBIX OpPraHOB HCIIOJIHUTEILHOU
BJIACTH M OPraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DPOHIOB, OPraHOB MCIIOJIHUTEIbHON
BJIacTd CcyObekToB Poccuiickoii ®Pexepanvu W OpPraHOB MECTHOIO CaMOYIPAaBJICHHUSA,
IIOIBEJOMCTBEHHBIX MM OpraHU3alluii U HWHBIX OPraHU3alU{, U KOTOPbIE 3asBUTEIbL BIIPaBE
IIPEJICTaBUTh, YKa3aHHBIX B IIYHKTE 2.6 HAaCTOSILEr0 periaMeHTa.

3.4.7. CnocoOoM Qukcauuu pe3yibTaTa BBIIOJHEHHS aJIMUHHCTPATUBHOW IMPOLEAYPHI
SIBIISICTCSL PETUCTPAIIHSI 3aIIpOca U OTBETA Ha 3apoc B MHYOPMAITMOHHOW CUCTEME OT/IeNa OTIEKH
U noreuntenscTsa MectHoit AnMuHuctpanuu ropoga Kponmranra.

3.5. U3manme MectHoii Apmunuctpanmeid ropoga KpoHmrTanra mOCTaHOBIEHUS O
pas3pelIeHnH Ha 3aKJII0UeHHe TPYA0BOro JOroBopa a0 06 0TKa3e B pa3pellieHNH Ha 3aKJII0YeHUe
TPYIOBOTO JOTOBOPA.

3.5.1. CoOwitust (topunuyeckue (akTbl), SBISIONIMECS OCHOBaHHMEM JJisl Hayala
aMMHHMCTPATUBHON IPOLEAYpHl: MOJyYEeHHUE HAYaJIbHUKOM OT/ENa OMNEKH U IONEYUTENbCTBA
Mectaoit AnmuHucrpauuu ropoga KpoHiuraara, OTBETCTBEHHBIM 3a W3[JaHUE ITOCTAHOBJICHUS
MectHoit AnmunHCcTpanuei ropojga KpoHmTaara o pa3pelieHHH Ha 3aKI0YeHue TPYIOBOTO
Joropopa Jub0o 00 OTKa3e B pa3pelleHHH Ha 3aK/II0OUEHHE TPYJOBOIO JIOrOBOpa, KOMIUIEKTa
JIOKYMEHTOB, MIPETyCMOTPEHHOT'O ITYHKTOM 2.6 HACTOSIIETO PerjaMeHTa.

3.5.2. OTBETCTBEHHBIMH 32 BBINIOJIHEHNE aIMUHUCTPATUBHON NPOLIETYPHI SIBISIOTCA:

HAYaJbHUK OTJENa ONEKHM U TONeYUTeNbcTBAa MecTHOM AJMHUHHCTpauu ropoja
KpoHiraara, OTBETCTBEHHBIM 3a W3/1aHUE MOCTAaHOBJIEHUS MeCTHOM AJIMUHUCTpAaLUU TOpoza
Kponitaara o pa3pelieHnn Ha 3aKI0YeHHE TPYI0BOrO JA0roBopa Jnbo 00 0TKa3e B pa3pelieHUH
Ha 3aKJII0OYEHHUE TPYJOBOTO JOTOBOPA;

I'maBa MecTtHOM A IMHHHMCTpAallMd MyHULIMIIAIBHOTO ropoaa Kponmranara.

3.5.3. CozmeprkaHue U IpOI0JIKUTEIBHOCTD BBIMOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI.

HAYaJbHUK OTJENa ONEKHM U TONeYUTEeNbCcTBAa MecTHOM AJMHHHCTpaluu ropoja
KpoHmraara, K AOKHOCTHBIM OOS3aHHOCTSIM KOTOPOI'O OTHECEHO BBIIIOJHEHHE OT/ENbHBIX
rOCy/IapCTBEHHBIX ITOJHOMOYMM, OTBETCTBEHHBIN 3a IMOJTrOTOBKY IMpPOEKTa MOCTAHOBJIEHUS O
pa3pelIeHnH Ha 3aKJII0UeHHe TPYA0BOro JOroBopa J100 00 0TKa3e B pa3pelleHNH Ha 3aKII0YeHNe
TPYJIOBOTO JOTOBOPA, IPOBOJUT OLEHKY MOJYYEHHBIX JOKYMEHTOB;

TOTOBHT MPOEKT NOCTAHOBJICHUS O Pa3pelIeHUH Ha 3aKII0UeHHe TPYJI0BOro JA0roBopa JInbo
00 OTKaze B pa3pelIeHHH Ha 3aKJIOYEHUE TPYAOBOTO JOroBOpa, COINIACHO MpuiiokeHHto Ne 3
K HaCTOSIILIEMY PETIIAMEHTY,

repeaaeT npoekT nocrasosineHus ['naBe MectHoit Aagmunuctpanuu ropoga Kponmraara
JUISI IOATIMCAHUS.

I'maBa MectHol AnmMuHKcTpannu ropoaa Kponmraara:

U3Yy4aeT IPOEKT NOCTaHOBJICHHUS,

B CiIy4ae 0J100peHus — MOANKUCHIBAET IOCTAaHOBIICHUE;

B CJIy4yae HECOIJIacHMsl — MW3JIaraeT 3aMe4YaHHus M BO3BpallaeT YKa3aHHBIA IIPOEKT
MOCTAHOBJIEHUST Ha JOpabOTKYy M HCHpaBlIeHHWE HAYAIbHUKY OTJeNia OMEKH U IONEeYUTEIbCTBA
MectHol AnmunncTpanuu ropoaa Kponmraara.

[Tocne mnoanucanuss mnoctaHoBieHUsT [7aBoi MecTHOM AJMUHHCTpaluM Topoja
Kponmtanra  crnemuanuct  aAMMHHMCTPAaTMBHO-OPTaHU3allMOHHOTO  cekTopa  MecTHOH
AJIMUHUCTpALINK:

HampaBisIeT COOTBETCTBYIOIIEE IIOCTAHOBIIEHHE B ajpec 3asBuTeNs (MO0 Bpyyaer
3asBUTEIII0) B TEUEHUE TPEX JHEH CO JAHS €ro NPUHSITHUS;
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(buKcupyeT OTIPaBKy B aJipec 3asBUTENS (JIMOO MONYYCHUE 3asIBUTENIEM) MTOCTAHOBJICHUS
B COOTBETCTBYIOLIEM KYpHAJIE;

[IpoaomKuTENnpHOCTh AAMUHUCTPATUBHON MPOLIEAYpbl HE AOKHA npeBblath 30  nHEl
C MOMEHTa NPEJICTABIICHMS 3asBUTEIEM JIOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.6 HAacCTOSALIETrO
perjiaMeHra.

3.5.4. Kputepun npunsatus penieHus MectHoi AamuHuctpainuein ropoga Kponmraara
ONPENIESAIOTCS HAJUYMEeM WM OTCYTCTBHEM TIPABOBBIX OCHOBAaHUM [JIsl TPEIOCTABJICHUS
rOCy/IapCTBEHHOW YCIyTU B COOTBETCTBUHM C TPeOOBAaHUSIMH, YCTAHOBJIIEHHBIMH HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOUIMMUA OTHOLIEHHUS, COTJIACHO IIYHKTa 2.5 HAaCTOSLIETO
periiaMeHra.

3.5.5. Pe3ynbraT aIMUHUCTPATUBHON MPOIEAYPHI U MOPSIOK NIEpeadun pe3yabTaTa:

W3/1aHHUE ITIOCTAaHOBJICHUS,

HalpaBJIeHUE (BpyU€HHUE) IOCTAaHOBJIEHUS 3asSBUTEINIO.

3.5.6. Crioco6 ¢ukcanuu pe3ynbrara BBIIOTHEHNUS aMUHUCTPATUBHON MPOLEAYPHI:

MoAMNMcaHHoe ri1aBoil MecTHoit A nMuHHCTpanuu ropoaa KpoHinraara mocraHoBIeHHUE.

[Tocne moamnucanus nmoctaHoBieHus (pazbscHeHus) ['maBoit MecTHoOM AAMHHHCTpaIUH
CIEIUATUCT aJIMUHUCTPATUBHO-OPTAHU3AIIMOHHOTO CEKTOpa MecTHON AMUHUCTpAIUK:

HaMpaBlIIeT COOTBETCTBYIOIEE IOCTAHOBIEHUE B ajpec 3asBUTENs (IUO0 Bpydaer
3asBUTEIIO);

(buKkcupyeT OTHpaBKy B aJpec 3asBUTENA (JUOO0 MOIyYeHHUE 3asIBUTENIEM) TOCTAHOBIICHUS
B COOTBETCTBYIOIIEM KypHAJIE;

HampaBlIIeT COOTBETCTBYIOIEE pa3bsCHEHHE B ajpec 3asBuTens (nbo Bpydaer
3asBUTEIIO);

¢bukcupyer OTIpaBKy B ajpec 3asBuTeNs (JIMOO MONy4YeHUE 3asgBUTENIEM) pa3bsCHEHUS
B COOTBETCTBYIOILIEM XKYypHAJIE.

V. ®opmbl KOHTpPOJISE

4.1. Texymwuii KOHTPOJb 3a COONIOJEHUEM TOCIEIOBATEILHOCTH JEHCTBUM, OMpeaeSIEHHbBIX
aIMMHHMCTPAaTUBHBIMU  NIPOLEAYPAMH IO  TMPEAOCTaBICHUIO TOCYJapCTBEHHOM  YCIIYIH,
ocymiectisiercs [ naBoit MectHol AnmuHKcTpanuu ropoaa Kponmraara.

4.2. I'naBa MectHO# A muHKCcTpaiuy ropoja KpoHiraara ocymecTBiseT KOHTPOJIb 3a:
HaJJIeXkKAalllM UCIIOJTHEHUEM HACTOSIILIEro perjaMeHTa COTpyAHUKaMHU MOApa3IeIIeHNUS;
obecriedeHnemM COXPaHHOCTHU IIPUHSTHIX oT 3asBUTENA JOKYMEHTOB

u coOJTr0IeHneM COTPYAHUKAMHU MoApa3aeeHUs 0COOEHHOCTEM o coopy

U 00paboTKe MePCOHABHBIX JJAHHBIX 3asBUTEIIS.

4.3. I'nmaBa MectHOW AnMuHHCTpanuu ropojga KpoHmTaaTra M CHenHuaIncThl, HEMOCPEICTBEHHO

IIPEIOCTABIISAIONINE TOCYIapCTBEHHYIO YCIYry, HECYT IEPCOHAJBHYI0 OTBETCTBEHHOCTh 3a

coONrofieHe CpPOKOB M TIOpsAKa IpUeMa JOKYMEHTOB, CBOEBPEMEHHOCTH O(OpPMIIEHUS H

OTNPABJICHUS] MEXBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE DE3YJIbTAaTOB PACCMOTPEHMS

JOKYMEHTOB TpeOOBAaHUSAM 3aKOHOIATENbCTBA, NMPUHATHIO MEpP IO MPOBEPKE IMPEICTABICHHBIX

JIOKYMEHTOB, COOJIOZICHHE CPOKOB M TOpSJIKa MPEJOCTaBICHUS TOCYJapCTBEHHOM YCIYTH,

MOJATOTOBKM OTKa3a B MPEJOCTAaBICHUU TOCYAapCTBEHHOW YCIYTH, 3a COOJIIOJIEHHE CPOKOB U

NOpsIIKa BbIJA4YX TOKYMEHTOB. [lepcoHanabHasi OTBETCTBEHHOCTh PYKOBOJAUTENS MOAPA3AEIICHUS U

CHEINAJINCTOB 3aKpeIyIsieTcs] B JOJKHOCTHBIX perjiaMeHTaX B COOTBETCTBHHM C TpeOOBaHMSIMU

3aKOHOJATEIbCTBA.

B yactHOCTH, criennanucThl HECYT OTBETCTBEHHOCTH 3a:

TpeOoBaHUE y 3asiBUTEJCH JOKYMEHTOB HIIH IJIAThI, HE MPETYCMOTPEHHBIX PETIAMEHTOM,;

OTKa3 B PUEME JOKYMEHTOB IO OCHOBAaHHUSIM, HE NIPEAYCMOTPEHHBIM PETJIaMEHTOM,;

HapylleHHE CpOKOB  pErucTpaluy  3alpocoB  3asfBUTENS O  MPEJOCTaBICHUU
rOCyJIapCTBEHHOMW YCIIYTH;

HapyLIEHUE CPOKa MIPENOCTABIECHUS FOCY1apCTBEHHON YCIIYTH;

HampaBlieHHE HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3alPOCOB;
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HapylIeHHEe CPOKOB  TOATOTOBKM  MEKBEIOMCTBEHHBIX  3allpOCOB U OTBETOB
Ha MEXBEJIOMCTBEHHbIE 3aIIPOCHI;

HEO0OOCHOBAHHOE HE MPE0CTaBICHNE HH(POPMAIK HAa MEKBETOMCTBEHHBIE 3aIIPOCHI.

4.4. Oneparop Iloprana (cnemumamuctel CII6 I'YII «Canxr-IletepOyprckuii mHOpMaIMOHHO-
AQHWINTUYECKUN  LEHTP») OCYILECTBISAIOT KOHTPOJIb 3a CBOEBPEMEHHOCTHIO  JOCTaBKU
9JIEKTPOHHBIX 3asBJICHUI Ha aBTOMAaTHU3UPOBAaHHOE paboyee MECTO CHEeHATUCTOB OT/eNa ONEKU U
noneunTesnbcTBa MectHoit A qmunuctpanueit ropoaa Kponmraara.

[Tepconanbras otBeTcTBeHHOCTh crenuanuctoB CII6 T'YII «Cankrt-IletepOyprekuit
UH(POPMALMOHHO-aHAIUTHYECKUH  LEHTP» 3aKperisieTcss B JOJDKHOCTHBIX — MHCTPYKLHUSX
B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATEIbCTBA.

Crnenumamuctel CII6 T'YII «Cankr-IlerepOyprckuii  mHOOpMAMOHHO-aHATUTHYESCKHIH
LEHTP» HECYT OTBETCTBEHHOCTb 3a:

TEXHOJOTHYecKoe obecnieueHue padotsl [loprana;

MIPOBEJICHUE €XKETHEBHOTO MOHUTOPHHIA HE3aKPBITHIX CTPYKTYPHBIMH MOIPa3AeICHUSIMU
OopraHa MECTHOTO caMOyIpaBieHMsI oOpaimieHuil 3asButesneid Ha Iloprame u HampaBieHue
COOOILIEHUH O HE3aKPBITHIX OOpalIeHUsIX 3asBUTENCH PYKOBOAMUTENSIM OpraHa MECTHOIO
caMOoyIIpaBIIeHHs 10 OUIHATIBHBIM apecaM JIEKTPOHHOU MOYTHI.

4.5. B pamkax mpenoCTaBlIE€HUS TOCYAapCTBEHHOW YCIYI'M OCYIIECTBISIOTCS IUJIAHOBBIC
Y BHEIUIAHOBBIE ITPOBEPKHU MTOJIHOTHI M KAUE€CTBA IIPEIOCTABIICHUS [OCY1apPCTBEHHON YCIyTH.

I'maBa MectHoii AnMuHucTpauuu ropojaa KpoHimTaara exekBapTalibHO OCYIIECTBISET
BBIOOPOYHBIE TIPOBEPKHU JIEJT 3asiBUTENEH HA MPEAMET NPAaBUIBHOCTH MPHHATUS MyHULIUTIATEHBIMA
CIYy)KalllMMU pEIIeHUH; a TakKe BHEIUIAHOBBIE IPOBEPKH B CiIydyae IMOCTYIJICHUS Kalo0
(mpeTeH3uil) rpakaaH B paMKax J10CyJeOHOro 00xKaloBaHUS.

Omneparop [Toprana ocyiiecTBiser:

€KEHEBHBIC IPOBEPKH MPOXOKICHHS AJIEKTPOHHBIX 3asiBJIeHUN uepe3 [lopTai, BEITpY3Ky
JTAHHBIX B OPTaH MECTHOT'O CaMOYIPaBIEHUSI.

4.6. IlonoxkeHus, Xxapakrepusywoliue TpeOOoBaHUS K TMOpSIAKY U (opmaM KOHTPOJSA
3a MpPeJOCTaBIEHUEM TOCYIapCTBEHHONM YCIYr'M, B TOM YHCJIE€ CO CTOPOHBI TpaxJaaH, HX
00BbETMHEHUI U OpTaHU3AIIHI:

KOHTPOJb 32 TMPEAOCTaBICHHEM TOCYNAapCTBEHHOW  yCAYrd  TpakJaHaAMH, UX
00BETMHEHUSMU ¥ OPTaHU3ALUSIMH, BKIFOYCHHBIMUA B COCTAaB KOJUIETHAIBHBIX W COBEIIATEIbHBIX
OpraHoB HE IPELYyCMOTPEH.

V. JocyneOHblii (BHecyaeOHBbIH) NOPSAAOK 0052 10BAHNUS PellleHUI U AeiicTBHUIi
(0e3neiictBust) MecTHO# AnMuHHCcTpauuu ropoaa Kponmraara npu npegocraBieHun
rocy1apCcTBEeHHOM YCIYI'H, a TAKKe JOJKHOCTHBIX JIUI H MYHHIMIAILHBIX CIYKALIHUX

MecTHO#1 AxMuHucTpauuu ropoaa Kponmraara

5.1. 3asgBuTenu HMEIOT IMpaBO Ha JgocyneOHoe (BHecyaeOHOe) o0)KajJoBaHUE peIIeHUM
U JiedcTBul (0e31ecTBUsI), MPUHATHIX (OCYIIECTBIsIEMbIX) MecTHOM AIMHHHCTpAIMU ropoja
Kponmraara, B Xxo/ie MpeocTaBieHusl rocy1apcTBeHHON ycinyru. JlocyneOHbli (BHECY1eOHBII)
NOpANOK  O0KaJoBaHMA  HE  MCKIIOYAeT  BO3MOXHOCTH  OOXKaJOBaHMSI  pelIeHUM
u geiictBuil  (Oe3neiicTBUs), TNPHUHATHIX (OCYHIECTBISEMBIX) B XOJ€ MPEIOCTaBICHUS
roCy/IapCTBEHHOW yClIyrd, B cyaeOHOM mopsnke. JlocyneOHbIil (BHeCyneOHBINH) MOPSIOK
00>KaJIOBaHUs HE SBISETCS AJIS 3asBUTENS 00s13aTeIbHBIM.

5.2. Ilpenmerom gocyaeOHOTO (BHECYIEOHOTO) 00KATOBAHHUS SIBISIOTCS:

5.2.1. Hapymenue cpoka perucTpanuy 3ampoca 3asBUTENS O MPEIOCTABICHUU
rOCy/IapCTBEHHOMW YCIIYTH;

5.2.2. Hapy1ieHue cpoka Ipe1oCcTaBlIeHUs TOCYyJapCTBEHHON YCIyTrH;

5.2.3. TpeboBanue y 3asBUTENS JTOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit denepary, HOPMaTUBHBIMH IPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanur, MyHUUHMOAIBHBIMA TPAaBOBBIMM aKTaMHU JUIS  MPEIOCTABJICHUSA
rOCYJapCTBEHHOU YCIYTH;

5.24. Orka3 B mpuemMe JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX HPEIYCMOTPEHO
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HOPMATHBHBIMH IIpaBOBbIMM akTaMu Pocculickon denepanuu, HOPMAaTUBHBIMU IPAaBOBBIMU
aktamMu cyObekToB Poccuiickoit denepanuu, MyHULIUNATbHBIMU TPAaBOBBIMH aKTaMH JUIS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH Y 3asABUTENS;

5.2.5. OTka3 B MOpeaOCTaBICHUHU TOCYJIApCTBEHHOM YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE TPEIYCMOTPEHBI (eepaabHbIMI 3aKOHAMU M MPUHATHIMH B COOTBETCTBUU C HUMHU HMHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBIMHU
akramu Cankt-IlerepOypra;

5.2.6. 3aTpeboBaHue ¢ 3aBUTEIIS TIPU IIPEIOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH TIJIaThI,
HE IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTtamMu Poccuiickoit ®enepauuu,
HOPMaTUBHBIMHU ITpaBoBbIMU akTamu CankT-IleTepOypra;

5.2.77. Ortkaz MecrHoil ApamunucTpanuu ropoja KpoHiragra, MyHHIMIIAIBHOIO
ciyxaiiero MectHoil AamunHucTpanuu ropojga Kponmitaara B HCHpaBiIeHUM JOMYIIEHHBIX
OMEYaTOK M OIHMOOK B BBIIAHHBIX B PE3yJbTaTe NPEAOCTAaBICHHS TOCYIApCTBEHHOH YCIyrd
JIOKYMEHTaX, J100 HapylIeHHne YCTAaHOBIEHHOTO CPOKa TAKMX MCIPABICHUM;

5.3. O6mue TpeOoBaHUs K NOPAAKY [10JAAYU U PACCMOTPEHMUS JKaI00bI.

53.1. Xamoba momaercs B mnHCbMEHHON ((opmMe Ha OyMa)XHOM HOCHUTEIE,
B DJEKTpOHHOH ¢opme B MectHyto AnmuHHcTpanuio rtopona Kponmranra. XKamoOsr
Ha perieHus, npuHatble ['naBoit MectHoil AnmunucTpanuu ropona Kpoumranra mojarorcs
B [IpaButensctBo Cankr-IleTepOypra.

5.3.2. XanobGa moxkeT OBITh HampaBji€Ha MO IO4YTe, Yepe3 MHOrO(YHKIMOHATbHBIN
HEHTP, C WCIOJIB30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn  «MHTepHeT»,
oduimansHoro cairta MectHoil AnamuHHCcTpanuu ropona Kpouiiragra, eguHOro mnoprania
TOCYJapCTBEHHBIX M MYHUIUIAJIBHBIX YCIYT JUOO PETHOHAIBHOTO MOPTaja TOCYAapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIYT, @ TAK)KE MOXKET OBITh IPUHATA IPU JTUYHOM MPUEME 3aBUTEISL.

5.3.3. 3asBuTenr WMEET IMpaBO Ha IMOJy4eHHEe HWHPOPMALMU H JOKYMEHTOB,
HEOOXOMUMBIX JUIsI OOOCHOBaHMSI M PACCMOTPEHHUs HkajnoObl (mpereH3uu). MecTHas
Anmunuctpanus ropoga Kpoumranra, ee JOMKHOCTHBIE JIMIIA, MYHUILIMIAJIbHBIE CIIy)Kallue
MectHoit  AamuHucTpanuu ropoja KponmTanra o0s3aHbl  NPEIOCTaBUTH — 3asSBUTEIIO
BO3MOXKHOCTh ~ O3HAKOMJIEHHS C JOKYMEHTaMHM UM  MarepuajaM{, HENOCPEICTBEHHO
3aTparuBaloOIlMMU €ro npaBa M CBOOOJBI, €CIM HE MMEETCs YCTAaHOBJICHHBIX (eaepalbHbIM
3aKOHOJATEILCTBOM OrpaHMYEHUH Ha HMHQOpMAaIMIO, COAEpPXKAILYICi B 3TUX JOKyMEHTaXx,
Mmatepuanax. IIpy 5TOM NOKyMEHTBI, paHee IOJAaHHBIE 3asBUTEISIMM B OpPraH MECTHOIO
CaMOYIPaBJIEHUS, BBIJAIOTCS IO UX NMPOChOE B BUE BHITUCOK HJIM KOIHIA.

5.3.4. XKanoGa 1omKHa COepKaTh:

HauMEHOBaHME opraHa MecTHoro camoymnpasieHusi Cankr-IlerepOypra, JOIKHOCTHOTO
Jauma opraHa MecTtHoro camoympasieHuss Cankt-IlerepOypra sm60 MyHMIMIIAQIBHOTO
CIIy)Kalllero opraHa MecTHoro camoympanienus Cankrt-IlerepOypra, pemieHus u neWcTBUs
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

(dbamunnio, UMs, OTYECTBO (IIOCIIEHEE - TPU HAJTMYUU), CBEACHHUSI O MECTE KUTEIIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HaXOKACHUS 3asBUTEIS
- IOpUJMYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOTro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IPU HAJTMYUHU) M TIOYTOBBINA aapec, MO KOTOPHIM JI0JKEH ObITh HarpaBiieH
OTBET 3asIBUTEIIIO;

cBeicHUsT 00 00XKalyeMBIX peIIeHHsIX M JeHCTBUsAX (Oe31elicTBUM) OpraHa MECTHOTO
camoynpasnenusi Cankr-IlerepOypra, JOTKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIPaBIICHUS
Cankr-IlerepOypra nm60 MyHHIMIIAQIBHOTO CIYXKAaIlEr0 OpraHa MECTHOTO CaMOYMpaBJICHUs
Cankr-IlerepOypra;

JOBOJbI, HAa OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJACEH C  PELICHUEM
u gaeiictBueMm (Oe3nmedicTBHEM) opraHa MecTHoro camoynpasieHus Cankt-IlerepOypra,
JOJDKHOCTHOTO — JIMIIA  OpraHa MecTHOro camoynpasienus Cankrt-IlerepOypra, mmbo
MYHHUILIMIIAJIBHOTO ~ CIY’Kalllero opraHa MecTHoro camoymnpasienus Cankr-IletepOypra.
3asBUTENIEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (IIPH HATUYHH), TTOATBEPKIAAIONINE TOBOIbI
3asgBUTENS, INOO UX KOIHUU.
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5.3.5. XKanoba, mocrynuBmas B MecTHylo AnmMuHHCTpauuio ropojna Kpowmranra,
MOJJICKUT PACCMOTPEHUIO B CIEIYIOIINE CPOKH:

B TEUEHHE MATHAIATH PabOYNX AHEH CO JIHS PETHCTPALIUU JKaI00bI;

B TEUYEHHE MATH pabouyux JHEH CO AHS pErucTpaluy KanoObl B cilydae 00)KaloBaHUs
oTkaza MectHoi AnmuHucTpanuu ropoja Kponmiraara, AOMKHOCTHOrO juna MecTHoU
Anmunuctpanuu ropona KpoHmTanra WiIM  MYHUIUMOAJIBHOTO — ciayxamiero MecTHou
Anmunuctpanuu ropoga Kponmranara B npuemMe JOKYMEHTOB Y 3asiBUTENS IMOO B UCIIPaBICHUN
JOTIYIIEHHBIX OMEeYaTOK M OMMOOK WM B cllydyae 00XaJlOBaHUS HApPYIIEHUS YCTAaHOBIEHHOTO
CpPOKa TaKUX UCIIPABIICHUI;

B MHBIE CPOKH B Clly4dasix, ycraHoBieHHbIX [IpaBurenbctBoM Poccuiickoit denepanmu.

5.3.6. Tlo pe3ynbpTaraMm paccMOTpeHHUs KamoObl MecTHas AJIMHHHCTpamusi Tropoja
Kponitaara npuHUMaeT 0JTHO U3 CIEAYIOUIUX PEIICHU:

yIOBIIETBOPSIET Kajo0y, B TOM uYucie B (opMe OTMEHBl NPUHSATOrO pEIICHUS,
UCIpaBlIeHUsl JOMYyIIEHHBIX MecTHOl Aamunuctpanuu ropoga KpoHmiTanra omeyaTok u
OmMOOK B BBIAHHBIX B PE3YJbTaTe MPEAOCTABICHHUS TOCYAaPCTBEHHOW YCIyTH JOKYMEHTaX,
BO3BpaTa 3asABUTENIO JCHEKHBIX CPEICTB, B3MMaHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMAaTHUBHBIMU IpPAaBOBbIMU akTaMu Pocculickoil ®enepannu, HOPMATUBHBIMH MPABOBBIMU
aktamu cyobekToB Poccuiickoit denepanuu, a Takxke B MHBIX (opmax;

OTKa3bIBa€T B Y/I0BJIETBOPEHUU 7KAJIOOBI.

5.3.7. He mno3nHee 1HSA, CIHEAYIOLIETO 3a JHEM TMPUHATHS pEIICHUS, 3asBUTEIIO
B NHCHBMEHHOH (opMe W MO JKEJTAHHUIO 3asABUTENS B DJCKTPOHHOH (opMme HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKATOOBL.

5.3.8. Ilpu paccmMoTpeHuu OOpalIeHHus roCyIapCTBEHHBIM OPTaHOM, OPTraHOM MECTHOTO
CaMOYIPAaBIIEHUS WIH JOHKHOCTHBIM JIMIIOM TPaXKIaHUH UMEET MPaBo:

3HaKOMHTBCS C JOKYMEHTAMH W MaTepualiaMH, KaCaloIIMMHUCS PAaCCMOTPEHHS KaJoObl,
€CIIM 3TO HEe 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE WHTEPECHl APYTUX JHUI[ U €Clu
B YKa3aHHBIX JOKYMEHTaX M MaTepuajgax HE COJEp)KaTcsi CBEJEHUS, COCTaBIAIOLINE
rOCYJapCTBEHHYIO HJIM MHYIO OXpaHsIeMyto (e/lepaabHbIM 3aKOHOM TaiHY;

[0JIy4aTh MNHUCBMEHHBIM OTBET MO CYLIECTBY IOCTaBIEHHBIX B 3jKajo0e€ BOMPOCOB,
yBEJIOMJICHHE O Iepeajpecallid MUCbMEHHOro oOpalleHHs B TOCYJapCTBEHHBIN OpraH, opraH
MECTHOI'O CaMOYIIPaBJICHUS] WM JOKHOCTHOMY JIMILYy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelleHre NOCTaBIEHHBIX B 00pallleHMH BOIPOCOB;

oOpaiaTecsi ¢ *ajJoOOH Ha MPHUHIATOE MO OOpALICHUIO pEIIeHHEe WIA Ha JIeHCTBUE
(Oe3neiicTBUE) B CBSI3U C PaCCMOTPEHUEM OOpaleHHs B aIMUHHCTPATUBHOM M (WJIN) CyaeOHOM
MIOPsIIKE B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickont denepannu;

NPEJCTaBIATh JOMOJHUTEIbHBIE JOKYMEHTHI M MaTepuaibl JIMOo oOpariarscs
¢ pocb00it 00 UX UCTpeOOBAaHNHU, B TOM YHCIIE B AJICKTPOHHOU (popme;

o0paImiarecs ¢ 3asgBICHUEM O MPEKPAIIEHUH PACCMOTPEHUS KAIOOBbI.

5.3.9. B ciayyae ycTaHOBIEHHS B XOJi¢ WJIM TO pe3yjibTaTaM PacCMOTPEHHUS KaloObl
IPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WIN MPECTYIUICHUS, AOJKHOCTHOE
JIMI0, HAJIEJICHHOE MOJHOMOYHUSMH 10 PACCMOTPEHMIO Kanob, He3aMeIJIMTEeNbHO HalpaBisieT
UMEIOIINECS] MaTePHAIIbl B OPTraHbl IPOKYPATYPHI.

5.3.10. HcnonuutenbHble oOpraHel rocynapctBeHHod Bnactu Cankrt-IlerepOypra
U JIOJDKHOCTHBIE JIMIA, KOTOPBIM MOJKET OBITh ajjpecoBaHa jkajoba (IpeTeH3us) 3asBUTEN
B TOCYZI€OHOM (BHECYI€OHOM) TTOPSIKE:

B cnydae, ecnu ipeMeToM xanoObl (IPETeH3UN) 3asBUTENS SBISIFOTCS ACHCTBUS COTPYIHUKA
noapazaeieHus MHOTOQYHKITMOHAIBHOTO TIEHTpa, Jkaimo0Oa (TMPEeTeH3Ws) HampaBisieTCsi B afpec
Anmunnctpaiyu ['yoepaaropa Cankr-IlerepOypra:

191060, Cmonbhbii, Aagmuauctpanus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecimm mpenmMeToM >kanoObl (MPETEH3MH) 3asiBUTEIS SBIISIIOTCS ACHCTBUS orepaTopa
[Toprana, »ano6a (mpeTeH3usi) HanpassieTcs B aapec Komurera no nHbopMaTu3ayu v CBAI3M:

191060, CmonbHbIi, KomuTeT o nH(pOpMaTH3aI|u 1 CBSI3H;
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E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cnywae, ecim npeameroM kanoObl (IpETEH3WUH) 3asBUTENA SBISIOTCS JIEHCTBUS
MYHULIMNIAJBHBIX ~ CIYXAalllMX oOpraHa MecTHoro camoynpasienuss Caunkr-IlerepOypra,
NPEOCTABIISAIONIETO TOCYIaPCTBEHHYIO YCIYTY, jKanoba (IpeTeH3us1) MOXKET ObITh HampaBiieHa
B aapec Komutera no conmansHoi noautuke Cankr-IlerepOypra:

190000, Caukr-IletepOypr, nep. AHTOHEHKO, 1. 0,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec AIEKTPOHHOU MOYThI: KSP@QoV.spb.ru.

Burie-rydepnarop Cankr-IletepOypra, Kypupyromimii COOTBETCTBYIOIIYIO OTPaCIIh:

191060, Cmomnbabii, Cankt-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VI. llpuioxenus

[Ipunoxxenue Ne 1: 3asiBlieHME O [IOJYYEHUU pa3pellieHHs] Ha 3aKI0YEHUE TPYZAOBOTrO
JIOTOBOpA C JIMILIOM, HE JOCTUTIINM Bo3pacra 14 ser;

[Ipunoxxenue Ne 2: 3asiBlieHME O T[OJYYEHUU pa3pellieHHs] Ha 3aKI0YEHUE TPYZAOBOTrO
JI0OTOBODA;

ITpuiosxenne Ne 3: IpOEKT NOCTAHOBIEHMS O Pa3peLICHUH Ha 3aKIYEHHE TPYIOBOTO
JIOTOBOpA C JIMIIAMHU, HE TIOCTUTIIMMHU Bo3pacTa 14 ner;

ITpunoxenne Ne 4: moyToBBIEe ajpeca, CIpaBOYHbIE Tele(OHBI U aapeca FIIEKTPOHHOH
nouTel  CTpyKTypHbIX —mozapasgenenuii  CII6 T'KY  «MHOrodyHKIMOHAIBHBIA — LEHTP
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIIYT»;

[Mpunoxxerne Ne 5: O10K-cxeMa MPEAOCTABICHUS TOCYIapCTBEHHOMN YCITyTH;

Ipunoxxenne Ne 6: IloutoBble aznpeca, crpaBouHble Tene(OHBI U agpeca HIEKTPOHHOM
noutel CaskTt-IleTepOyprckux rocyAapCTBEHHBIX KAa3€HHBIX YUPEXKICHHM — palOHHBIX
JKWINIHBIX ar€HTCTB
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