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MECTHAS AIMMHUCTPALMA TOPOIOA KPOHITALATA

MOCTAHOBINEHME

27 mass 2011 rogma N 19

06 yTBepxmeHuu Ilopsanka pas3paboTKu

b7 YTBEPXISHMUS MecTHOM
AnMmHMUCTpaumey ropoda KpoHmTamTa
aIMVHVCTPAaTUBHEIX perJiaMeHTOB

NpenoCTaBJIEHNA MYyHMUIUIIAJNBHBIX YCIYT

B uenax peanmzaumu demepasibHOTO BakoHa oT 27.07.2010 N 210-03

«06 opraHM3aUMMU [IPEeIOCTAaBJIEHMA TOCYINapCTBEHHBIX ¥ MyHUUMIAJbHBIX
YCIyT»

NOCTAHOBI A :

1. VYrTBepIuTb [lopanok pazpaboTKu u YTBEPXISHUA MecTHOM
AIMUHUCTpauuen ropona KpoHumTanTa aIMMHUCTPATMBHBIX PETJIaMeHTOB
NpenoCTaBJIEeHUS MYyHMUMIIAJIBHEIX YCJIyT COTIJIACHO mNpuiioxeHwmio N1.

2. VYTBepIUTb [lopanmok IpoBeneHnsd DKCIIEPTU3E [IPOEKTOB
AIOIMUHUCTPATUBHEIX peIlJIaMeHTOB IMPelOoCTaBJIEHMSA - MYHULUINAJbHBIX
YCJyT COIJIACHO MNpuijioxeHuo N2.

3. KOHTpOJb MCHOJIHEHMS [[OCTAHOBJIEHMS OCTaBJIAKL 3a COOON’.

4. Hacrosmee IlocTaHOBJIEHME BCTYNaeT B CWIy Ha CJIeIylmrin IeHb
riocjie OHA ero odMUUAJIbHOTO ONyOJMKOBaHMSA (oOHaApoLOBaHMA) .
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Ipunoxexnne N 1 x [locTaHOBIEHMIO
MecTHOM ApMmHMCTpaumMmM ropoza KpoxnwmrTanra
or 27.05.2011r. N 19

noPAAOK
PA3PABOTKM U YTBEPXOEHMUA
MECTHOX AAMUHUCTPALIMENA NOPOAA KPOHLUTAATA
AQMUHUCTPATUBHBIX PErNAMEHTOB NMPEAOCTABJIEHUA
MYHUUMUNANDBbHbIX YCIIYT

1. Of6ume noyoxeHUs

Lol

HacTosamun [lopanok pazpaboTku u YTBEPXIeHUS MecTHOM
ADMMHYCTpaLUuen ropona Kponuranra AIMMHMCTPATUBHBIX
PeTJIaMEeHTOB MNPeInoCTaBJIeHUS MyHMUMUIAJbHBEX YyCIyr (Dajee -
[lopsanok) ycTaHaBauBaeT obmye TpeboBaHUA K pas3paboTke u
YTBEPXIEHUIO aIMUHMCTPAaTUBHBIX perJlaMeHTOB penocTaBJIeHUA
MYyHMUMIIAJIbHEX YCJyT (IOajiee - aIMMHMCTPAaTMBHEE DPEeTJIaMEeHTH) .

MyHMLMOAJbHAA yCJyTra, OpelocTaBJjseMas MecTHOM AIMUHUCTpaLMeN

Topoma KpoHmTanra u €€ CTPYKTYPHBMU I[OIpas3nesieHuAMU, - DBTO
0esaTeJIbHOCTh o peanusaunm byHKLMI opraHa MECTHOTO
caMoyIpaBJIeHUsd, KoTopas OCyleCTBJISAEeTCS o 3anpocam

3agBUTEJIEN B Ipenejax I[oJIHOMOuuM MecTHOM AIMMHUCTpauuen
ropona KpoHmTanra, NpeloCTaBJgoIel MyHMLMIAJbHEE YCJIyIM, IO

peleHuo BOIIPOCOB MECTHOTO 3HauyeHNsd, YCTaHOBJIEHHBIX B
cooTBeTCTBUM C OdemepalsibHEM 3akKOHOM OT 6 okTabps 2003 roma
N 131-03 «006 (0]0)11179:4 [IPMHLUIIaX opraHmzauun MECTHOTO
caMoOyInpaBJIeHN S B Poccumckon demepauum» " YcraBoMm
MyHuuunaneHOTO oOOpas3oBaHuA Topol KpoHWTanrT.

AIMUHVCTPATUBHLEIM perJiaMeHT yCTaHaBJIMBaeT IOpPAIOK
npenocTaBJIeHUSA MYHULMIIAJb HEIX yCIyT n CTaHIapT

NpenoCTaBJIEHMS MYyHUUUTAJbHEX YCHIYT (MCIOJHEHMS MYHMUUMIAJIbHBIX
OyHKLUMI) M SBJISETCS HOPMATMBHBIM IPAaBOBEIM aKTOM.

2. PaspafoTka NPOEKTOB afMUMHUCTPATUEHEX PEeTrJIaMeHTOR

2. 1%

- Paspaborka [IPOEKTOB aIMMHMCTPATUBHBIX PEeTJIaMeEHTOB
OCYWECTBJIIETCA CTPYKTYPHBMM [IOOpas3neJieHUSaAMU, MyHMINMIIAJbHEMU
CIlyXall MU MecTHON AmMUHUCTPaUuuen rTopona Kponuranra,
NIpenoCTaBJARIMMY MyHUUMIIAJIbHEE YCJIYyITU (majee - paspaboTumMk
IpoekTa) C yueToM IIOJIOXEHUM BaKOHOIJATeJIbCTBA POCCHUICKOM
demepauum, BakoHomaTesbCcTBa CaHkT-lleTepbypra, HOPMaTUBHEIX
IpPaBOBHIX aKTOB OpPT'aHOB MECTHOTO caMoyTipaBJIEHUS
MyHuumunagbHOTO ofpa30BaHMA Topold KpoHmWTaIT, YCTaHAaBJIMBAIIMX
KpUTEPUN, CpPOKU n [10CJIENOBATEJHLHOCTD aIMMHNCTPATUBHEIX
npouenyp, AIMUHUCTPATUBHEIX  OEUCTBUN U (§782179) [IPUHSATUSA
pemeHu, MHEIE TpeboBaHUSA K IOPAIOKY IpenocTaBJIeHUs

MYyHULUNAJbHEX YCIIYT .

[lpoekTH  aIMMHMCTPATUBHEIX pPeIJIaMEHTOB pas3pabaTeBanTCcsa B
COOTBETCTBMUM C IIJIAHOM HOPMOTBOPUYECKON IedaTeJIbHOCTM MecTHOM’
AmoMmMHMCTpauuen ropoma KpoHmTanra, KOTOPLIM  OIpeleJissieTCcs
OOJIXHOCTHOE  JIMLO, OTBETCTBEHHOE 13a I[OAT'OTOBKY I[IpOeKTa
aIMMHUCTPATUBHOTO PETJIaMeHTa UM CPOK eTO MNOOTOTOBKU.

[I[pOeKT aIMMHMCTPATMUBHOT'O peIJlaMeHTa [OILJIEXUT COIJIaCOBAHMIO C
BamecTuresieM I'JiaBel MecTHOM AOMMHMCTpauuu ropona KpoHmTaznra.




2.4. IlpoekT aIMUMHUCTPaTUBHOTO perJyaMeHTa npenocTaBJleHNA
MyHULMIIAJBbHEIX YCJyT, OKasHBaKolMX BJMSHME Ha JOOXOHbl WM
pacxoms OooxeTa MyHMUMNAJIbHOTO oOpa30BaHMsa ropoln KpoHmTaAT,
IOIOJIEXUT COTJIaCOBaHUIO e T's1aBHBEM ByxTrajTepoM MecTHOM
AIMMHMCTpauumu ropona KpoHmTanra.

2.5. PazspaboTumku [IpoeKTa QIOIMMHUCTPATUBHOTO perJlaMeHTa
NpenoCTaBJIEHUS MyHMUMIIAJIBHOM ycCyyry, ofecneduBaioT NpoBeneHue
BKCIIEPTUS3H IpoeKTa aIMUHUCTPATUBHOTO peTJiaMeHTa B

COOTBETCTBUM C MNpujioxeHueMm N 2 Kk HacTodAmeMy I[[OCTaHOBJIEHMIO.
2.6. B TeueHue 3-x paboumx OHeEN CO IOHA MUCTEUEeHUs CpokKa MNpOBeIeHUdA

HeRaBUCHUMOM BKCIepTus3b PaspaboTuMk MNpoeKkTa aIMUHMCTPaTMBHOTO

perjlaMeHTa, HaNpaeJseT ONHOBPEMEHHO B YINOJHOMOUEHHEN OpTaH

MNPOEeKT aOIMVMHUCTPaTUBHOTO perJyiaMeHTa nist IpOBEIeHNs
SKCIEPTUSHI.

2.7. YIIOJHOMOUEHHHM OpraH ofecrneuyMBaeT MNOATOTOBKY 3aKJIOYEHUA Ha
MIPOEKT aIMMHVCTPaTUBHOTO perysaMeHTa rnpenocTaBJIEeHN

MYyHMLMIAJBHOM YCJyTM B I[OpAOKEe, YKAas3aHHOM B MPUIIOKEHUM 2 K
HaCTOANEMY IIOCTaHOBJIEHUIO.

3. Tpe6boBaHMs K aAMMHMCTPATMBHLM perJlaMeHTaM
3.1. HaumeHOBaHUuE aIMUHMCTPaTUBHOTO persaMeHTa ornpernesnseTcHd
pazpaboTUMKOM MPOEKTa aIMMHMUCTPATMBHOI'O peIvIaMeHTa C Y4YeTOM
bopmMyIMpoOBKM, onpenejyieHHOM COOTBETCTRYI MM HOpPMa TUBHBM
paBOBEM aKToM, KOTOPEM npenyCMOTPEHO npenocTaBJIeHNE
MYHMLMIIAJbHON YCJIYyIM.
3.2. CrpykTypa AaIMMHUCTPaTMBHOTO peIJlaMeéHTa IOJIXKHa CoIepXaThb
paszmesibl, ycTaHaBJMBawouue:
1) obmue I[IOJIOXKEHUS;
2) cTaHmapT MNpenoCTaBJIEHMS MyHMUMNAJIbHOM YCIYTH;

3) cocrasg, IoCJIeJOBaTEeJbHOCTD "u CPOKM BHIITOJIHEHW A
aIMMHMCTPaTUBHBIX npouenyp, TpeBOBaAHUSA K ropAOKy nx
BEIIOJIHEHU S, B TOM yycie 0COBEeHHOCTHM BLHIITOJIHEHM A

aIMUHMCTPATUBHEX MNpPoLedyp B 3JIEKTPOHHOW Qopme;
4) QOPMEI KOHTPOJIS B3a MCIOJIHEHMEM AaIMMHUCTPATMBHOTO DPeIJIaMeHTa;

5) nocyneBHEM (BHecyneOHHIM) nopAnok oOXaJjioBaHUS pelleHun u
OEeCTBUN (BesnencTBUA) opraHa, npenocTaBJAnLEeTo
MYHMLIUTAJbHYIO YCIayTy, a TaKxe OOJIKHOCTHEIX JIniL,
MYHMUIMUIIAJBHBEIX CJIyXallMX .

3.3. Pazgen aIMUHUCTPATUBHOTO perJiaMeHTa, yCTaHaBJIMBaKUMNA
CTaHIapT npenoCTaBJIEHUA MYyHMULMIIAJIbHON yCIyTu, IOOJIXEH

COOTBETCTBOBAaThL cTaThbe 14 demepasbHOTO 3akoHa oT 27.07.2010
N 210-03 «06 opraHuzauMM OIPeIoCTaBJIEHMd TOCYINapCTBEHHBIX U
MYyHMUUTIAJBHEIX YCIyI».

4. OpraHuBauMsi HESaBMCMMOM 5SKCIEPTUSH [POEKTOB aAMMHMCTPATMBHEIX
pPeriaMeHTOB NPEeNOCTAaBJICHUSI MYHMLMIANBHBIX YCAyT

4.1. TIpOEKTH aIMVHUCTPaTUBHEIX PeTJIaMEeHTOB IpenoCTaRJIEHUA
MYyHULMIOAJBHEX YCJyT [IOIJIeXaT Hes3aBUCUMOM 3SKChnepTmuse, IJisd
yero PaspaboTumMK MpOeKTa pas3MellaeT MNPOEeKT aIMMHUCTPATMBHOTO
perJsiaMeHTa B CeTM MHTEPHeT Ha calTe www.Kron-mo.ru B pasnene
«AIMMHUCTpATUBHasa pedopMma.

4.2. TMpenMeToM HE3aBMCHMMOM DKCHIEPTU3H [POEeKTa aIMMHUCTPaTUBHOTO
perjlaMeHTa MNpenoCTaBJIeHMS MYHULMIMAJbHOW yCayrm (majnee -
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He3aBUCHMas SKCHepTI/ISa) ABJIAETCHA OLIEHKa BO3MOXHOI'O
TIOJIOXKUTEJIBHOT'O sbbekTa, a TakKXxe BO3MOXHEIX HeT'aTUMBHEBIX
[IOCJIeOCTBUN peanmn3alnm [IOJIOXEHUN NpoeKTa aIMMHMCTPATMBHOI'O
peTJIaMeHTa INpenoCTaBJIEHUA MYHI/IU.MHaJ'IbHOI\ﬁ YCIyTM IOJid T'paXldaH U

opTaHMBaLNN.
4.3. HezaBucUMasa SKCIEePTU3a NPOEKTOB aIMMHUCTPATMBHEIX PEIJIaMeHTOB
npenoCcTaBJIEHUS MYHMUUMIAJ b HBIX yCayT MOXET IPOBOOUTHCSH

dUBMUECKMMM U OPUIOUMYECKMMU JIMLAMM B MHMLUMATMBHOM IIOpAIKe 3a
cdeT CcOBCTBEHHHX CpeIcTB. HeszaBucumad SKCIEPTU3a He MOXET
NPOBOIUTHCH QUBMUECKUMM U KPUOAMYECKMMU JIMLaMM, [PUHMMABIMMM
yyacTue B paspaboTke IMpoeKTa aIMMHUMCTPATMBHOI'O peIJlaMeHTa
NpenoCTaBJIeHNs MyHMLUMIAJbHOM YCJIyTM, a TakKxe OopTraHM3aumaMmu,
HaxXOOAWMMMUCS B BelleHMM OpraHa, SABJAOIErocsa pas3paboTuMKoM
aIMUHMCTPATUBHOTO peIJlaMeHTa.

4.4. Cpok, OTBEAEHHHM IJisl [pPOBeIeHMA He3aBUCUMOM SKCIEPTU3H,
yKa3bBaeTCH npu pasMeleHnn npoekxkTa aOMUHUCTPaTUBHOTO
perJsamMeHTa npenocTaBJIeHUSA MYyHULMIAJIbHON YyCIIyTU B
MHOOPMaLMOHHO-TEJIEeKOMMY HUKALIMOHHOM CceTu JMHTepHeT Ha canTe
MyHMUMIAJEHOTO OBpaz3oBaHMsa. JIaHHHI CPOK HE MOXeT OHTb MeHee
OOHOTO Mecsdlla CO IOHA pas3MelleHuda I[IpoeKTa aIMMHUCTPAaTMBHOTIO

perJjiaMeHTa npenocTaBJIEeHN MYHMLMUIAJ]IbHON yCIyTu B
MHOOPMALMOHHO-TEJIEKOMMYHMKALMOHHON CceTu NHTepHeT.

4.5. Do pesyJibTaTam HEe3aBUCUMON 3KCIIEPTU3H cocTaBJisgeTcs
3aKJIOUEHNE, KOTOpOe HaMpaBJIsIeTCs PaszpaboTumnKy

aIMUHUCTPATUBHOTO peIJlaMeHTa. Pas3paboTuMk agMMHUCTPaTMBHOTO
perjlamMmeHTa, o060sS3aH pPacCMOTpPeThb BCe MNOCTYNMBIME 3aKJIOYEeHNA
HE3aBUCUMOM BKCIEPTM3E M I[IPMHATH pelleHre [0 pes3yJibTaTaM
KaxIoM TaKOoW BDKCIEepPTU3H.

4.6. HemocTyIlleHMe SBaKJIOUEHUS HE3aBUCHMOM BKCHepPTU3H PaspaboTuuky
aIMMHUCTPATUBHOTO  peTJlaMeHTa, B  CpOK, OTBEIEHHBIN  LJS
NpoBelNeHVa HEe3aBUCUMOM SKCIEPTU3H, HE HABJIAETCA NPensaTCTBUEM
0JIS TPOBEIEeHUS BSKCIEePTU3H YINOJHOMOYEHHEM OPT'aHOM.

5. YTBepxOeHMEe agMMHUCTPATMBHEIX PEIJIaMEHTOB

5.1. AIMMHUCTPATMBHEE  pPEeTJIaMEeHTH  yTBepXOawTca  [IOCTaHOBJIEHMEM
MecTHOM  AIMMHMUCTpauMelr  Topola  KpoHwTagTa “  IIOIJIeXaT
oduuMaJIbHOMY ONyOJMKOBAHMIO, & TakxXe pasMellanTCsa B CeTU
MHTEPHET Ha cauTe www.kron-mo.ru.

6. BHeceHMe MBMEHEHUM B aJMUMHUCTPATUBHEE pPEeIJIaMEeHTEH!

6.1. BHeceHue U3MeHeHUN B aIMVHVCTPaTUBHBIE perJiaMeHTHl
oCylecTBJSAeTCa B [OpAOKe, YCTAHOBJIEHHOM IJId paspaboTku u
YTBEPXIEHMS aIMMHMCTPATUBHEIX pPeIJlaMeHTOB.

A.Il. Bopyukun
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Ipunoxenmne Nt 2 x [locTaHOBJIEHMIO
MecTHOM ApMMHMCTpaumm ropona KporumTanra
or 27.05.2011r. N 19

nOoPAAOK
NPOBEAEHUA SKCNEPTU3bI
NMPOEKTOB AAOMMHUCTPATUBHbLIX PEFNTAMEHTOB
NMPEAOCTABJIEHUA MYHULIMNAJIbHbBIX YCRYT

i NIPOEKTH aIMUHMCTPATUBHEIX PeIJIaMEeHTOB MNPeNOoCTAaBJIEHMA MYHUIMIIAJbHBIX
yCIyT (majlee — MPOEKTH pPEIJIaMEHTOB), pa3paboTaHHEE CTPYKTYPHBMU
nompasmesieHMAMM, MyHULMNANbHBEMM CJIyXamyumyu MeCcTHOMR AIMMHMCTpPalLuen
ropoma KpoumTanra, NOIJIEXaT OSKCIEpTM3e, NPOBOOVMON IOpuonue cKUM

cexTopoM MecTHO} AIMMHMCTpauuen Tropona KpoHWTaNTa, (Dnamee -

YIOJIHOMOUEHHEIM OpTaH) .

29 [IpenMeToOM BKCIEePTU3EL IIPOEKTOB perJiaMeHTOB ABJISeTCH 17934
COOTBETCTBME [OpsAOKaM, YTBEPXISHHEM HACTOANMM pPelleHrMeM, B TOM
qucre:

a) KOMIUJIEKTHOCTL MOCTYINMBIMX Ha SKCIEPTU3Y MaTepualoB;

6) COOTBETCTBMUE CTPYKTYyphH M COIEepXaHus I[IPpOeKTa peIJlaMeHTa,
(cTanmapTa npenocTaBJIEHUS YCIYyTH) TpeBOoBaAHUAM COOTBETCTBYIIOIMNX
[IOPSIOKOB, YTBEPXIEHHBIX HacCTOAmMM I[lOCTaHOBIIEHUEM;

B) T[OJHOTA ONMCAHMS B I[POEKTe peIJjlaMeHTa [opsnoKa U YCJIOBUMA
OpenoCTaBJIEHUA  yCJIyTH, YCTaHOBJIEHHEIX  3aKOHONATEJBCTBOM  POCCUIICKON
demepauuu u CaHkT-IleTepOypra;

T) yyeT 3aMeuaHurt u = IOpenJIOXeHUM, [IOJIYYEeHHBIX B pes3yJjbTare
HEe3aBUCUMON BKCIEePTU3LL I[IPOEKTOB aIMVHUCTPAaTUBHEIX perJjiaMeHTOB

NpenoCTaBJIEHMA MYyHMUIMIIAJIbBHBIX YCIIYyT;
o) OnNTMMMU3aLUng nopAaika NpenocTaBJIeHMA yCJyru, B TOM Hucie:
- yhIoopsAOoueHMe aIMMHUMCTPATMBHEIX IHIpoLenyp U AIMMHUCTPOA TUBHBIX

OEeNCTBUNA;
- yCTpaHeHMe U3OLTOUHHX AIMMHMCTPATMBHEX NPOLEenyp ¥ M3OETOYHBIX
aIMMHMCTPATUBHBIX OeCTBUA, ecnmn 3TO He [IPOTUBOPEUNT

bemepasibHEIM SBaKOHAaM, HOPMaTMBHBIM NPAaBOBEM akTam IlIpesuneHTa
Poccutickolt O®emepauuu u IlpaBuresbcTBa Poccuiickoy &emepauunu,
T'ybepHaTopa Caukr-IlleTepbypra u [lpaBUTEILCTBA CaHKT-
[leTepbypra;

- COKpameHue CcpoKa NpelfoCTaBJIeHMUsd yCIyTM (MCHIOJHEeHMsa QyHKUUM),
a TakKxe CPOKOB  MCIIOJIHEHMSA  OTHEJIbHBIX aIMMHMCTPaTUBHEIX
npouenyp " aIMUMHUCTPATMBHEIX OEWCTBUM B pPaMKaxX [IPEeNoCTaBJICHNA
MYyHULMIIAJIbHOM yCJIyIU (MCIOJIHEeHUSA QYHKLUM) ;

- IOpeIocTaBJleHMe YCJIyI¥M [OCPENCTBOM HoOpasnesieHnit CaHKT-
[leTepBypITCKOTO TOCyIapCTBEHHOTO y4pexnoeHns
«MHOTObYHKUMOHAJ b HEI LEeHTP IpenoCTaBJIeHNA  MYHULMIIAJbHEIX
YCIyD'» MM B DIJIEKTPOHHOM QopMe.

3. 3aKJIoUeHN A Ha [IPOEeKT perJiaMeHTa YIIOJIHOMOYE HHEI opraH
IpeICTaBNIAT ONHOKPATHO B CPOK He Gosee 10 paBoumx IHEN.

PaspaBoTuMK NOpoeKTa perJjiaMeHTa, B TedeHue Tpex paboumx nOHew
obecrneumMBaeT yudeT SBaMeuaHMUM U [OPeIJIOKEeHMM, COIOepXalMXCs B 3aKJIOYeHUN
YIIOJJHOMOUEHHOTO OpTraHa.

A.Tl. BopyLKui




